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Conduct of Government Servants. 


1. No person employed in the Department shall have 
a personal pecuniary interest, diveetly or indirectly in the 
construetion of any public work or in the manufacture, 
supply or sale of building materials. All Government ser- 
yants should also abstain from any investments, whieh 
interest them privately in affairs or understandings with 
which their public duty is connected. 


2. Every member of the Department must consider 
that his salary or pay for the time being or as defined in 
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any agreement is his sole legal remuneration; and that 
the receipt of a commission or any consideration, directly 
or indirectly on account of any business or transaction in 
which he shall be concerned on behalf of Government is 
prohibited. 


8. Every officer of Government is bound to report to 
his departmental superior any infringement of this rule 
which may come to his knowledge. 


4. An exception to this rule is that an officer can 
have no objection to accept a prize awarded in a publie 
competition for writing am essay or a literary production 
or for preparing any design or estimates of the munici- 
pality if he competes successfully. 


Vole.—Another exception is also allowed in cases of arbitration 
as follows:— 
(1) An officer shall not act as Arbitrator in any case without the 
Sanction of his immediate superior or unless he be direeted so to 
act by a court having authority to appoint an Arbitrator. 


(2) No public officer shall act as an Arbitrator in any case which 
is likely to come before him in any shape in virtue of any 
judicial or exccutive office which he may be holding 


(3) If an officer act as Arbitrator at the private request of dis- 


putants he shall accept no fees except as provided for in the 
State Civil Service Regulations, 


(4) If he act by appointment of a court of law he may accept 
such fees as the court May fix. 


An officer of the department called upon by a court to 
commission to give reliable inform 
points of Engineering may be perm 
are fixed by the court subject to 
the above rule, 


5. The » 
tempt to obt 
2 


act asa 
ation on certain technical 
itted to retain such fees as 
the condition of cause 2 of 


eceipt or acceptance of an offer or the at- 
alning consideration beyond the legal re- 
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muneration of any person in the department is punishable 
under the Penal Code. 


Security Deposits. 


6. All Government servants entrusted with the 
custody of cash or stores are required to furnish Security 
in cash, Promissory Notes, Railway Shares of His High- 
ness the Nizam’s Government or immoveable property, 
excepting houses oceupied by themselves. 


7. All persons required to lodge security will exe- 
cute a Security Bond in Form No. 26 (d). 


8. The amount of security required from an officer 
is ten times the salary of the appointment he may be holding 
from time to time and will be recovered from his monthly 
salary by instalments of 10 per cent of the salary drawn by 
him, 


9. The official records will be:— 
(a) The bills themselves. 
(4) The personal ledger kept by the Audit Office. 


(c) The Accountant General’s certificate des- 
eribed below. When an employe has paid 
his security deposit in full by deductions 
from his pay or otherwise, the Accountant 
General will advise the District Engineer ac- 
cordingly and will enclose a certificate in the 
following form which the District Engineer 
shall hand over to the person concerned. 


‘¢ Certified that A has paid in full the amount of 


IRS here eakees ..being 10 per cent ef his salary 


GE RS) cree use eeeee 
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10. Similarly when owing to promotion or other 
eause further deductions become due the District Engineer 
will be advised of the fact and the deductions will reecom- 
mence. 


11. Accountants and Assistant Accountants of the 
Public Works Department are required to lodge Rs. 250 
and Rs. 200 respectively.as security. These amounts will 
be deducted in the pay bills by monthly instalments of 10 
per cent of their salaries. 


12. An officer accepting a personal security should 
satisfy himself. 


That the person executing the bond is an 
honest man and the amount ean be recovered 
from his security when required. 


That the property thus pledged belongs to 
the person and is not mortgaged towards any 
debts. 


That the property is not a dwelling house or 
sneh that eannot be sold by auction in the 
‘ase of an execution of a decree. 


That the property is of sufficient value to 
recover the amount of the security easily. 


Advances to Officers under Transfer Orders. 


18. An advance 1p to one month’s pay and Tra- 
velling Allowance may we made to an employe under 
orders of transfer to meet his travelling expenses. The 
pay will be recovered in 3 instalments from the salary 
bills of the officer and the allowance in one instalment. 


14. The amount of advance will be transferred by 
the officer advancing the amount to the District to whiel 
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an officer is transferred who will eredit the amount to the 
District concerned by debit to ‘* Miscellaneous Advances’ 
in his own accounts. j 


15. The advance should be distinctly shewn in the 
Last Pay Certificate of the officer transferred, No advance 
is admissible to an officer after reaching his new station. 


Privilege Leave Advance. 


16. Officers drawing under Rs. 200 Pp. m. when 


proceeding on privilege leave are entitled to an advance 
of pay as follows:— 


Privilege Leave fora term of 


7 
j se One month’s pay. 
less than 2 months 


Privilege Leave for 2 months i 
Two i 
or more 
Advance to Engineers proceeding for study 
to England, 


17. An advance of one year’s salary may be made 
to Engineers proceeding on study leave to England with 
the sanction of Government in the Financial Department. 
The advance will be recoverable in 48 instalments on re- 
turn from leave. 


18. A bond in the following form shall be executed 
by. the officers taking the advance. 


Whereas His Highness’ Government have been 
pleased to order that the Engineers who obtain study leave 
may be allowed loans to the extent of one year’s salary on 
condition that such loans shall be paid im 4 years, and 
whereas I at present holding the office of............ GgBordccn 
titvissestesereseeeeeesees in His Highness’ P. W. D. have 

5 
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applied forsuch loan and His Highness’ Government - 


have been pleased to accept my application. Now this 
agreement witnesseth that in consideration of the pay- 
ment to me of the said sum of O. 8. Rs............being the 
amount of my salary for one year, the receipt whereof I 
hereby agree and declare. 


(1) That the said sum of Rs......... shall be re- 
paid by mein four years after my return 
from study by monthly instalments of 
IR vens 0c 


(2) That in case my connection is severed from 
the service of His Highness’ Government 
by reason of voluntary resignation or dis- 
missal for misconduct, the amount that 
may be due by meon the date of such 
severance shall become payable at once and 
His Highness’ Government shall be entitled 
to recover the same in accordance with the 
provisions of the Public Demands Re- 
covery Act: No. LV of 1308 Fasli. 


(8) That as security for the due fulfilment of 
the obligations hereinbefore detailed, I 
agree that the amount due by me under 
clause 2 above may be recovered from— 

(a) the security deposit with interest stand- 
ing tomy eredit in the Public Works 
accounts ; 

(4) my claim to gratuity or pension to which 
I may be entitled; 


(c) all sums standing to my credit in the 
State Insurance Fund or in the Provi- 
dent Fund or the sums to which I may 


meen 


PERSONAL MATTERS, [Cuap, T 





be entitled by virtue of my having been 


a subscriber to either or both the above 
funds. 


tn witness hereof I have hereunto set my hand 
this 
in the presence of 





Witnesses :-— 
(1) 
(2) 
Signature of Engineer. 

19. The value of stamp paper required for the 
execution of the bond will be at the rate of Hight annas 
per cent on the first one thousand rupees, and on sums 
exceeding Rs. 1000, duty will be calculated at the rate of 
Rs.2-8 for Rs. 500 or part thereof. 


Initial Salary for England Returned Engineers. 


20. Engineers educated in England, whether State 
scholars or private students, when appointed in the per- 
manent cadre, whether permanently or temporarily, will be 
given an initial salary of Rs. 350 provided they haye 
taken one of the following degrees which are equivalent 
of qualification for Associate Membership of the Institute 
of Civil Engineering. 

University of Oxford, B. A. (in the Final Hon- 
ours School in Engineering Science.) 

University of London, B. Se., (Engineering.) 
University of Cambridge, B. A. Honours (Mecha - 

nical Science Tripos.) ; 
University of St. Andrews, B. Se., (Hngineering.) 

sgow B. Se., (Engineering. ) 
(Engineering. 
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University of Gla 
ak 
University of Edinburgh, B. Se.; 
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Victoria University of Manchester, (or Victoria 
University) B. Se., (with Honours in Engi- 
neering), and B. Se., Technical (Honours 
Division in the Final Examination.) 

University of Liverpool, B. Engineering; provi- 

ded the degree be obtained by passing the Exa- 
minations of the University. 


i a om 


os 


~~ 


University of Leeds, B. Se.,in the Civil or 


Mechanical Engineering. 


University of Sheffield, B. E., (First class in the 
Final Examination.) 


University of Birmingham B. Sc., (Engineering); 
provided that the Engineering Matriculation 
Examination shall have been passed before 
entry upon any course of study which forms 
part of the Degree Course; and that a regular 
course of study, occupying not less than three 
academical years, shall have been pursued bet- 
ween the passing of such Matriculation Exami- 
nation and the passing of the Final Examina- 
tion for the degree. 
University of Dublin B. A. I. 
Royal University of Ireland B. E. & N. E. 


University of Wales, B. Sc., (in the department 
of Civil, Mechanical or Electrical Engineering.) 


University of Durham, B. Se., in Civil Mechani- 
cal or Electrical Engineering or in a Naval 
Architecture; provided that the Matriculation 
Examination for the Engineering and Naval 
Architecture shall have been passed before en - 


try upon any course of study which forms part 


of the degree course. 
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Univ ¢ nsity of Bristol, B. Se., in Civil or Mecha- 
nical Engineering. 


OTHER Drornns :—Any other degree of a University 
in the United Kingdom whieh may hereafter be recognis- 
ed by the Council of the Institution of Civil Engineers as 
exempting from passing the Examination for Associate 
Membership. 


21. Engineers appointed to posts on the temporary 
establishment have no claim to any personal allowance. 


22. Hngineers referred to in para 20 will be ap- 
pointed to the last grade of Rs. 200and will he paid a 
personal allowance of Rs. 150 from the date of entertain - 
ment. This personal allowance will be reduced from 
time to time as the officer gets promotion. 


European Employees. 

23. European Emyloyees and ‘contractors, Euro- 
pean British-born subjects and other European Foreig- 
ners, Eurasians and their descendants specified in Section 
140 of the Criminal Code of His Highness’ Government 
should never be employed without the special sanction of 


Government nor should they be given any © ontract in the 


Public Works Department (General or Irrigation Branch.) 
In cases wherein this order is contradicted the amount 
The Audit Office should carefully 


should not be passed. 
wateh that this order is not infringed. 


4 os | 
24 Jn the case of employment in the State of 
o=x. i 4 $ on ; x ie pent 
Europeans who are not the servants of British ae 
ietion of Government of India is requires at the 
sanction is needed for 
engagement except 


ment, sa 
time of their employment but no s 
the extension of the period of their ete ee 
when there is change in the nature of terms oO _ : : 
ployment i. ¢., when changes are made in the nature 
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their duties when they are granted promotions ete. All 
such cases stating the period of extension granted by 
His Highness’ Government shall be entered in the annual 
return for submission to the Goverument of India. 


25. When communicating to the Audit Office the 
sanction to the appointment of Europeans, the period for 





which their appointments are sanctioned should always 
be given. 


28, Burasianus can be appointed in anticipation of 
sanction provided the sanction is obtained within three 
months of their entertainment. 


Employment of British India Pensioners. 


27. 


been divided into two classes viz., 


Pensioners of the Government: of India have 


(a) ‘‘Any member of the Indian Civil Service 
or any person who has held an appointment 
usually reserved for members of the Indian 
Civil Service and 


(b) Kuropeans and Indians who are in receipt of 
peusions from Government and who do not 
fall within class (@).”’ 

Sanction of the Government of India is indispen- 
sable to the primary engagement for a stipulated period 
‘and subsequent extension of the period of engagement of 
officers of class (a); but the employment in the State 
service of officers of class (b) is governed by the rules 
which obtain in the case of Europeans who are not in the 
service of Government, that is to say, that while the sanc- 


_ tion of Government must be obtained to their engagement 


the question of emoluments in such eases is left unreservedly 


to the discretion of the State and uo further sauction is 
10° ; 
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needed for the extension of the period of engagement 
L > yo 


of such officers provided no change is made in the nature 
of their employment. 


Note.—No sanction is required to the employment of Indian 
Pensioners as Sepoys, menials or in any purely minis- 
terial capacity. 


Permission to be obtained before proceeding 
on leave outside His Highness’ Dominions, 


28. Officers on leave sanctioned by His Exeelleney 
the Minister or the Departmental Moin-ul-Mohams wish- 
ing to go outside His Highness the Nizam’s Dominions 
should obtain the written permissien of those authorities 
respectively and they should also mention im their appli- 
sation the place they intend to go to, the purpose of the 
visit and the period of stay there. Those officers whose 
leaves are sanctioned by His Highness’ will likewise obtain 
His Higeness’ permission throughthe Minister to go outside 
the Dominions. 


29. The leave statements of Gazetted officers sent 
to the Audit Office should be* accompanied by a written 
application for the permission referred to above, whenever 
they intend to proceed on leave outside His Highness’ 


jurisdiction. 
Rules regarding age and Mulkiship. 


30. No person above 80 years of age shall be ap- 
service of the State nor can any person 
above 55 years of age be retained in the service of Goyern- 
ment without the special sanction of His Excellency the 
Minister or His Highness. The rule regarding age at the 
‘ase of employees 


pointed to the 


time of entertainment is relaxed in the 


holding temporary or acting appointments. ie 
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81. No person above 60 years of age will be retain - 
ed in the service of Government without the sanction of 
His Highness. 


82. Applications for extension of service beyond 55 
years of age should be made through the department con- 
cerned and not through the medium of the Financial De- 
partment. 


88. Ghair Mulkis or Non-Hyderabadis are not 
eligible for appointments in the service of the State with- 
out the special sanction of His Excellency the Minister. 


84. A person whose father or paternal grand father 
served in His Highness’ Government fora period of 12 
years or was a bona fide resident in any part of His High- 
ness’ Dominions for a period of 15 years will be regarded 
asa Mulki. 

Motor Car Rules. 


85. Officers drawing more than Rs. 1000, shall not 
be granted a Motor Car by the Government but they shall 
be granted a loan for the purchase of a Motor Car it neces - 
sary. The amount of loan granted shall not be more than 
6 months’ salary and shall not exceed Rs. 7,500. It shall 
be recoverable by 36 instalments to be deducted monthly. 
The deduction shall commence from the pay bill of the 
next month to be calculated fromthe date on which the 
loan was granted, 


Q 


835, The Motor Car*thus purchased shall be consi- 
dered Government property unless the amount of the loan 
is liquidated and the officer who has been granted the loan 
shall have to execute an agreement to this effect, 


87. Mileage and Batta shall have nothing to do 
with these rules and officers shall have aright to draw 
the said allowanes as per rules in force. 

12 : 
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88. The application of officers drawing Rs. 1,000 
or less than Rs. 1,000 shall he considered in accordance 
with the requirements of Government duty. 


89. The present officers drawing Motor Car allow- 
ance shall continue to draw the allowance as long as they 
hold the posts for which Motors are allowed, On their 
retirement the Cars will be sold by public auction and 
their successors shall be ina position to apply for the 
grant of loan for the purchase of Motors if they like to 
do so. 


40. The officers succeeding to offices the in- 
cumbents of which are at present entitled to keep Goy- 
ernment Motor Cars will succeed tothe Motor Cars of 
their predecessors as well as their Motor Car allowance. 
Whenever the Government Motor Cars now in use get un- 
serviceable, the officers using them will under the rules 
get a loan to buy a new Motor failing which they will for- 
feit their Motor Car allowance. 


Suspension Allowance. 


41. Subsistence allowance to members of the De- 
partment who may be suspended pending an enquiry into 
their conduct is to be limited to one fourth of the salary 


to which they were drawing atthe time of suspension. 


Travelling Allowance. 


es of all classes of es- 


2° he Travelling Allowance 
43. The Ta ; regulated by the rules 


tablishment in the department are 
in the State Civil Service Regulations. 

of the Superintending Engi- 
neer and Executive Engineer to serutinize the gh. 
allowance drawn by officers under ae ee anc 
check any tendency to unnecessary expenaieute, 


43. It will be the duty 
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44. Officers should state specifically when submit- 
ting exceptional claims for the audit of the Accountant 
General under what rules those claims are made and sup- 
port them by such certificates as may be prescribed by exist - 
ing regulaticns. 
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45. Itis only when the rules are clearly shewn to 
be infringed that the Accountant General will disallow an 
item. If he has reason to think that undue advantage is 
taken of the provisions of the Rules, his duty is to bring 
the case to the notice of Government. He will also bring 
to the notice of the same authority all cases in which he 
may consider the letter rather than the spirit of the tra- 
yelling allowance rules to have guided the controlling 
officers in passing their own or subordinates’ bills. 


46. When any allowance actually drawn is sub- 
sequently disallowed by the Accountant General it must 
be immediately refunded whether the validity of the Ac- 
countant General’s disallowance be disputed or not. 


47. When an officer disputes the propriety of the 
Accountant General’s disallowance it rests with the officer 
to refer the case to Government through the 
channel, 


proper 


48. When submitting for the orders of Govern- 
ment claims which the Accountant General has disallow- 
ed, Superintending Engineers should quote the rules under 
which the claim is made and explain the grounds upon 
which they support the demand. 


49. There should be a table of distances in each 
division prepared by the Executive Engineer and approved 
by the Superintending Engineer. The distance shewn in 
the journals of Executive Officers should be ahealied by 


aie of this table. A copy should be furnished to the 


+ Indemnity 
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Audit Office to facilitate audit of Travelling Allowance 
Bills. 
Indemnity Bond, 
50. Ks. 500 is the limit for payment on Indemnity 
Bonds to heirs of deceased officers. 


51. For sums exceeding Rs. 500 heir certificates 
granted by a Court of Law should be submitted. 


52. A Goverment officer or pensioner. of status 
similar to or higher than that of the deceased, a Magistrate 
or Sub-Magistrate, Registrar or Sub-Registrar, a Title 
holder, Jagirdar or Mansabdar may be accepted as surety 
but the head of the office should see that the person signing 
the bond would be able to make good the amount if neces- 
sity arises. 


58 | Departmental officers will please see that all the 
entries are correctly made before sending the bond to the 
Audit Office for payment, that the certificate by the Police 
ov Magistrate contains the full particulars required by 
clause 2 of the bond, that in the event of the sureties or 
witnesses being illiterate their seals or marks are attested 
official and that correctness in the 


9 


by some responsible 
bond are initialled by the sureties. 
; We cant 
54. This bond should be stamped with a Court fee 
stamp of Annas 2 if claim does not exceed Rs. 10. 
Ye 5 
Annas 4 if claim does not exceed Rs. 008 
8 rr Rs. 100. 
‘ a 9 


additional 100 or portion thereof. 


on) 
Annas 8 per every 


= ] ty Se 
The form of Indemnity Bond prescribed by Govern 


ment to be used is as follows:— 
Bond to be executed upon payment of the 


amount of’ sulary, and allowances and other bine Hh 


oF 
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deceased P. W. D. Employees, and Contractors when 
the value of the Estate does not exceed five hundred 
rupees. 


Know all men by these presents that we [1]——— 


residing-—_________-and [2]— residing 
at; ——— a -are held and firmly bound 





to H. H. the Nizam’s Govt. P. W. D. in the sum of §:: 
Rupees (in words) aes See ee eee ess 
________+_to be paid to the said H. H. the Nizam’s Govt. 
P. W. D. to which payment, well and truly to be made, 
we bind ourselves, our heirs, executors and administrators 
firmly by these presents. 


2. Whereas [3] —— a [4] os 
in the employ of H. H. the Nizam’s Govt. P. W.D. depart- 
ed this life at [5]- —, on or about the [6] 2 
leaving him surviving [7] his [8] —__—- 
and next of kin. 


3. And Whereas a sum of 5 ¢ Rs.———. was due 
to the said [3 ]—_—__—_—_—— at the date of his decease 
by the said H. H. the Nizam’s Government. P. W. D. for 


4. And Whereas the said [7]———— hath Ae 
lied to and requested the said H. H. the Nizam’s Govern- 
ment P. W. D. to pay to fim the said sum of Rs. : - 





but not having obtained Letters of “Administration to the 
Hstate of the said [3]—— deceased [4] ———or 
otherwise heen recognised by law as the legal representa- 
tive of the deceased, the said H. H. the Nizam’s Govt. 
P. W. D. have declined to make payment of the said sum 
unless the said [7] furnishes the said H. H. the 
ae Goyt. P, W.D. with a guarantee and security 
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against any claim or claims, actions, suits or processes 
whatsoever which shall or may, at any time or times 
hereafter, be preferred, prosecuted or made against H. H. 
the Nizam’s Govt. P. W. D. in respect of the above named 
sum. 


5. And Whereas the said [1 and 2) —— ——__—. 
have, in consideration of the said H. H, the Nizam’s Govt. 
paying to the said [7]—— the sum of 
o-¢, Rupees ——_————_—_ consented and agreed to 
stand and be a security and guarantee to the said H, H. the 
Nizam’s Government. 








6. Now the condition of these presents is, that if 
the said [1 and 2]- 
shall and will, at all time and times hereafter, idemnify 
and hold harmless the said H. H. the Nizam’s Government 
uits, actions, processes, costs, charges 
all or may be preferred, instituted, 
or arise in consequence of the said H. H. the Nizam’s Go- 


the said sum of Rupees————_— 

es to the 

met = that 

said [7] = i 

then and in such case these presents shall cease and be 
void, otherwise to remain in full force-and effect. 





against all claims, § 
and expenses, which sh 





vernment paying 























Dated at-—————— day of 
a ___one thousand nine hundred anc —— 
Signed in the presence of:— 
Signature of witness— real Signature 
\ of Ist 
; Bees 2 Surety. 
Designation === ee 
Signature of witness ———————— Signature 
| of 2nd 
Stes Surety. 
Designation ——————__ 1 
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Certificate of Police Officer or 
Magistrate. 


I hereby certify that the statements made in clause 
2 of this Agreement have, after investigation, been found 
to be correct. 
Dated at ie Sih = = eee ee 
day of 191 








Signature and Designation of Officer. 





oo 
| 
(1) Here enter name of first surety.| (7) Here enter the name of the 


(2):,, +9 second do. legal heir of the deceased, 
@)s;, Pe deceased. (8) Here enter relationship heir 
(4) ,, the designation of the bears to deceased. 

deceased. (9) Here state particulars of the 


(5) * place of death. claims and in the case of wages 
(6) ,, date of death. also the period in which earned. 


oo weet ee 
Suspension, Resignation, Dismissal etc. 


| 
| 
| 





55. Serious cases of misconduct or neglect of duty 
on the part of all officers of the Engineer establishment 
which would render them liable to removal from the Depart- 


ment, must be reported to the Government, which alone 


has the power of enforcing such a measure. Less impor— 


ty “ases may be disposed of ag may be suitable by the 
xed ce ,aQ ae Paris > . : - 7 
ecutive or Superintending Engineer or the Government 
as the case may be. 


7 


56. Serious cases of miscor 


on the part of Upper Subordin 
lishment from the grade of 


iduct or neglect of duty, 
: ates of the permanent estab— 
“ Supervisor must be reported to 
ee ent Less important cases may be ee of 

Y, xecutive, Superintending or Chief Engineer as 
cireumstances require. Any Upper Subordinate may be 
ana by transfer within the division or circle, at the 
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discretion of the Hxeeutive Engineer or Superintending 
Engineer respectively. 


57. For minor offences, Executive Engineers may 
fine artificers, workmen, office clerks on the temporary 
establishment and menial servants the offender haying the 
option of being dismissed in preference to submitting to 


the fine; the arrears of authorised pay due to a discharged 
servant should be paid before dismissal. § 


58. For offences in general the punishment of per- 
manent members of the clerical and ministerial establish - 
ment who are employed exclusively on clerical work may 
take one or the other of the following forms, as the nature 
of the offence may be considered to warrant, viz., official 
reprimand, extra hours of work, postponement of inere- 
ment of pay, stoppage of promotion, reduction of existing 
pay, entry of the necessary reference to recorded censures 
in the Seryies Book, suspension and in the last resort 


dismissal from the service of Government, 


59. Any person whose conduct is undergoing inves- 
tigation on a serious charge, should be placed under suspen - 
sion until his case has been decided by competent authority 
i. e., the authority competent to dismiss him. In the case 
and Accountants, the authority 


: ay Subordinates 
RR nsion will be the Govern- 


competent to release from suspe 
ment. 


60. Except with 
person shall be allowed to re 


the sanction of the Government, no 
sign his situation, or be trans~ 
i i i is serv- 
ferred from the department or branch a a pee: 
i ile hi + is underinvestigation. 4n forw g 
e while his conduct is unc : ng 
ae application to resign & depart 
transfer, it should be stated 
(to affect the character of 


to superior authority any 
mental employment or for 
whether anything has oceurre 


the applicant. 19 
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61. Where no special rule is laid down the autho- 
rity by which a person was appointed and no inferior 
authority, is competent to dismiss him, toremove him from 
the department, or to accept his resignation. 


62. In every case in which it is possible to do so, the 
specific grounds upon which it is proposed to dismiss any 
person should be reduced to writing and furnished to him, 
and the answer, or defence or the explanation of the 
person taken, and the final decision recorded in writing. 


63. In no case should a person be dismissed on the 
plea of inefficiency, simply because he is not so able as his 
Superior officer thinks he ought to be. This order does not 
refer to the removal of subordinates who are inefficient in 
the sense that frequent specific failures in work have oc- 
curred. 


64, When any officer or Upper Subordinate of the 
permanent establishment is reported to be incompetent or 
disqualified from any cause for his public duties the Chief 
or Superintending Engineer must take measures to satisfy 
himself of the facts of the case and, if necessary, will re- 
port to the Government of the facts on which his opinion 
is founded. 


65. Opportunity must be afforded to the person 
affected to offer an explanation and this or a statement to 
the effect that having been called upon for an explana- 
no he has failed to give one, must be reported to the 
Government which will deal with the case in such a man - 
Ner as it may deem suitable. 


658. ' The following general principles should be ob- 
Served with regard to giving Goy 


| | ernment officers necessary 
in oes as to dismissals of public gervants:— 
2 
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It should be remembered that a distinction 
exists between the remoyal or discharge, and 
the dismissal, of a publie servant. Removal 
from office from such a cause as unfitness for 
the duties of the office need not usually entail 
any further consequence. It ought not to bar 
re-appointment to another office for the duties 
of which the person may be suited, and it 
should not be accompanied by any subsidiary 
orders which would operate ag sucha bar or 
otherwise prejudice the person in question. 
Removal should be the penalty in all cases 
where it is not thought necessary to bar future 
re-employment under Government. 


Tn eases of dismissal, on the other hand, the 
effect of order should be to preclude the dismis- 
sed officer from being rve-employed. Ordinary 
cases of the dismissal of non-gazetted officers 
need not be notified in the Government 
JARIDA. Asa precaution against the inad- 
vertent re-employment of men who may have 
been dismissed, it would be sufficient to rule 
that officers should ascertain whether an appli- 
cant for a post has been in Government service 
before, and should refer to his previous om: 
ployer if the cireumstances connected with his 
discharge are not clear. The applicant son 
be required to produce a copy of his chee 
book or other record of service, and a eer 
who succeeds in obtaining employment by ie 
concealment of his antecedents would Onn lous y 
merit dismissal on the true facie: Nene bel 
covered. The sanction of the pies: 
should always be required to the re-employ 


ment of person dismisse af 
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The dismissal of public servants should be noti- 
fied in the JARIDA only in the following cases, 
viz., [1] when it is necessary to notify the 
public of the removal from service of an officer, 
whether because hisappointment was previously 
gazetted or from any other cause, and to [2] 
when itis specially desired to exelude from 
re-employment in the service of Government 
a public servant who has been dismissed for a 
heinous offence, such as fraud or falsification 
of accounts. 

The reason for the dismissal of a public officer 
should not be stated in the notification regarding 
his dismissal even in cases in which a conviction 
has been obtained in a Criminal Court. It will 
be sufficient to announce in the case of any per- 
son, whose dismissal will be notified in accor- 
dance with the principles laid down in clause 
3 that the Government has dispensed with 
his services except in those cases in which the 
cause of dismissal constitutes a disqualification 
under the terms of the law regulating the tenure 
of a particular appointment and it is for this 
reason necessary to couple with the announce- 
ment of the dismissal a statement of the grounds 
upon which it has been ordered. 


It is left to Government to make such arrange- 
ments as they think necessary for securing that 
officers serving under them are informed what 
Government servants, other than those whose 
dismissals have been gazetted, have been dis- 
missed. 


67. No anonymous communication regarding the 


conduct of any officers shall be acted upon without the — 


22 
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permission of the Government, excepting so far as to 
endeayour to remove any apparently well founded causes 
of complaint which do not affect the character of any in- 
dividual. With the aboye exception, every complaint by 
or against any person in the Department must be received 
and enquired into by his superior officer. 


68. All fees paid to Government servants by Courts 
of Law must be credited to the State in full. Travelling 
expenses incurred in attending Law Courts, in connection 
with the matters relating to departmental business, will be 
charged for under the rules of the State Civil Regulations. 


Chapter II.—Powers of sanction 
and Duties of Departmental Officers. 





PARA. : PARA, 
Powers of His Excellency the Duties & Powers of Assistant 
Minister relating to Superintending 
Be Wer: ety) Engineers or 
Assistant Minister, | ; Circle Officers- 
By Wi. Dy 73 | Duties --- LOB 
& Chief Engineer care Powers «111 
Duties & Powers of Superin- District Engineers 
tending Engineers- | Duties we» La 
Duties Aer duest Powers .. 188 
Powers ... 102 | Divisional Accountants... 139 


Powers of His Excellency the Minister 
relating to P. W. D. 


(Extract from Kanooncha published in Extraordinary 
Jaridah No. 51 dated 10th Aban 1307 F.) 


69. His Excellency the Minister shall be held fully 
responsible by His Highness for the proper management 
of all the Government Departments for which purpose he 
would exercise necessary powers granted to him under 
these rules. 


70. Moin-ul-Mohams shall be appointed by His 


Highness himself. Other Government appointments shall 
be filled in as follows:— 


(1) On the appointments of the first grade bearing 
a salary of 0.8. Rs. 1,500 and upwards, any 
person shall be nominated by His Excellency 
the Minister with the sanction of His Highness. 


(2) On the appointments of the second grade 
bearing a salary of O. 8. Rs. 500 and upwards, 


but less than Rs. 1,500, any person shall be — 


nominated by His Excellency the Minister, 


s provided no appointment carrying a salary of 
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O.S. Rs. 500 and upwards with it, is newly 
ereated, nor the salary of e ny present appoint- 
ment be raised above Rs. 500 without obtain - 
ing the sanction of His Highness. 


(3) On the appointments of the third grade bear- 
ing a salary of O. 8. Rs. 250 and upwards 
but less than Rs. 500, any person shall be no- 
minated by the Departmental Minister with 
the sanction of His Excellency the Minister. 


(4) On the appointments of the fourth grade bear- 
ing a salary of less than O. 8. Rs. 250 any 
person shall be nominated by the Departmental 
Minister. 


(5) No European shall be nominated for any 
appointment by any other officer than His 
Excellency the Minister. 


“1. With the same restrictions and conditions of the 
sanction of higher authorities fixed in connection with the 
original appointments, His Excellency the Minister and 
Moin-ul-Mohams are empowered to grant promotions and 
pensions to their respective subordinate officers and also to 
fransfer and punish them. 

%2. His Excellency the Minister can sanction esti- 
mates below Rs. 25,000. Those amounting to Rs. 25,000 and 
above require the sanction of His Highness. 


Powers of the Assistant Minister, P. W. D. 
"3. 'The Assistant Minister in the Public Works 
Department will exercise the following powers :— 
stimates for Original Works 


10,000 without regard 
25 


(1) To sanction alle 
and repairs up to Rs. 
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to the fact that such works may or may not 
haye been provided for in the budget. 


(2) To sanction excesses on estimates sanctioned 


by the higher authorities up to 10% ofthe amount 
of the original estimate, provided the total amount — 

of excess is within his powers to sanction — 

estimates technically. Any excess over & t 
revised estimate sanctioned by a higherauthori- — 
ty can be sanctioned by that authority only. 


(3) To sanction the writing off of losses of cash 
or stores up to Rs. 500 in each case. 


(4) To sanction the dismantling or sale of publi¢ 
buildings. 


(5) To sanction the rent to be paid for buildings ; 
used by the Public Works Department. 


(6) To sanction all necessary deviations from 
and alterations in designs of works sanctioned 
by H. EB. the Minister. 


(7) To sanction the purchase of or the mamufac- 
ture of tools and plant including machinery and 
mathematical, surveying and drawing instru- 
ments to the extent of Rs. 10,000 in each case. 


(8) To sanction the purchase of live-stock and 
office furniture to the extent of Rs. 1,000 and 
Rs. 2,000 respeetively in each case. cam 


(9) To sanction the purchase of professional books es 
and subscriptions to Newspapers and Periodi- 
cals. 


(10) To sanction the commencement of an urgent 


, work or repair which is not likely to cost more 
26 





pe 


Me 
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than Rs. 10,000 in each cage in anticipation of 
formal sanction to estimate. 


(11) To sanction the issue of standing imprests to 
heads of offices and subordinates when the 


amount of the imprest is in excess of Rs. 300 
and not more than Rg. 1000. 


(12) In emergent cases to sanction appropriations 
from Reserve A up to Rs. 2000 for each emer- 
gent work, whether original or repairs, in anti- 
cipation of formal sanction to Estimate. 

(18) To sanction all appropriations from budget 
grants against sanctioned estimates for works, 
whether original or repairs. 


(14) To sametion all re-appropriations from any 
budgetted work to any newly sanctioned work 
provided that ne allotment specifically reserved 
for the Financial Department is encreached 
upon without the express permission of that 
Department. 


(15) To sanction refund of any sum erroneously 
credited to Government. 

(16) To sanction casual leave to the Chief En- 
gineer. 


Note:— Ifthe Chief Engineer is also Secretary te Govern- 
ment, the sanction of H. E. the Minister will be necessary. 


(17) ‘To sanction privilege leave, leaye on private 
affairs and sick leave to all officers of the 
Hngineer Establishment above the rank of 
Assistant Hngineers- 

Note:— The power of granting these kinds of leave te 
Superintending and Assistant Superintending Engineers 


cests with the H. E. the Minister. a 
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(18) To sanction leave on private affairs for 12 
months on half pay to Government servants, 
whatever may be the length of service for the 
purpose of undergoing special technical training 
outside His Highness’ dominions. 


(19) To sanction study leave in combination with 
privilege leave up toa period of two years to 
P. W. D. Engineers. 


(20) To grant full pay to incumbents officiating 
for men on leave without pay. 


(21) To sanction the Railway freight of horses 
taken by rail by any P. W.D. Officer under 
transfer orders. 


22) To sanction Batta for a period not exceeding 
2 weeks in each case of District officers called 
to the City on Government duty. 


(23) To sanction cost of carriage of 2 horses or 
tonga with 2 ponies, bullocks or buffaloes and 
an Officer’s camp equipage, when an officer trans- 
mits these by rail. 

(24) To permit officers in receipt of salaries of less 
than Rs. 500 for travelling outside His High- 
ness’ dominions. 


Powers of the Chief Engineer, 


74. The following isasummary of the Powers of 
the Chief Engineer, which, as regards expenditure, cam 
be exercised only within the limits of the budget grants 
concerned, 

(1) To exercise general control over the Engineer- 
ing operations of the Department, to review 


the proceedings of Superintending Engineers 
28 
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whenever necessary and to exercise a concurrent 
control with the Accountant General, P. W. 
Audit Branch over the duties of the officers of 


the department in connection with the accounts 
of expenditure. 


(2) To deal with the details of designs and esti- 
mates of all projects, except in the case of 
works which are specially authorised to be 
dealt with by the Superintending Engineers. 


(3) To sanction estimates for original works and 
for repairs up to Rs. 5,000, 

(4) ‘To sanction necessary alterations in the con- 
struction details of works during their execution 
provided that the total of estimate is not ex- 
ceeded by more than 5%. 


(5) To accept any tender for the execution of 
work by contract within the amount of sane- 
tioned estimate. 

(6) To appoint, dismiss and suspend officials 
drawing not more than Rs, 100 exclusive of 
allowance. 

(7) To fine up to one month’s pay all officers 
below the rank of Assistant Eugineers. 


i s 6 subje t to 
Note: —The powers granted in paras 6 and 7 are j 
appeal to the Moin-ul-Moham, 


icers ablishment from 
To transfer officers and establish te 
h to another or from one Distriet to 


(8) 
one brane 
another. 

inds t ‘eo estab- 

(9) To sanction leave of all kinds o ae aah 
lishment and subordinate executive 


attached to the Head Office. : 


Cuar. 11.) 
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(10) 


(11) 


(12) 


(13) 


(14) 


(15) 


(16) 


(17) 


ds) 


(19) 


30) 


To sanction casual leave to Superintending 
~ . ¢. s 
and Assistant Superintending Engineers. 


To grant privilege leave, leave on private 
affairs and sick leave to all officers below the 
rank of Executive Engineers. 


The grant an advance upto a limit of one 
month’s pay plus horse allowance to any officer 
under orders of transfer, the horse allowance 
being recovered on the submission of the bill 
and the advance of pay in three equal monthly 
instalments. 


To fix and change if necessary the head -quar- 
ters of any officer. 


To sanction the purchase of office furniture 
and crockery for Inspection and Travellers’ 
bungalows up to a limit of Rs. 1,000. 


To sanction the purchase of tools and plant 
including Road Rollers and Surveying and 


Mathematical Instruments to the extent of 
Rs. 5,000. 
To sanction the purchase of summer and 


winter dress to peons and lascars to the extent 
of budget provision. 


To expend up to Rs. 1,000 from Reserve in 
each case on repairs on his own authority and 
responsibility for emergent works. 


1 } a a iti 2g ib 
To neu ex penditure from extra cor ngel 
grants. 


To expend the extra contingent grant of his 


own office to the extent of budget provision. 


oN: 


= 


ee E.: 
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(20) To sanction all maintenance estimates above 
Rs. 5,000 for works the grants for which have 


once been fixed by Government. 


In future appropriations will not come to the 
Finance Department except in the case of 
works expressly reserved by the Financial De- 
partment. Powers of appropriations will 
belong to the Moin-nl-Moham of the depart- 
ment and will by him be delegated to the Chief 
Engineer. 

(22) The Chief Engineer can, if he so wishes, ex- 
ercise his powers over all or any of the powers 
vested in the Superintending Engineer. 


Duties and Powers of Superintending 
Engineers. 


Duties. 


%5. The Superintending Engineer is the officer next 
in rank tothe Chief Engineer, under whose orders he 


directs the Executive operations within his branch. 


%6. The Superintending Engineer will control all the 
details of business arising in his branch subject: to the 
Chief Engineer and will submit, in a 
; all questions which are be- 
d, when necessary by reports 


supervision of the 
clear mamner, to that officer 
yond his powers, accompanie 
from the District Engineers. 
shall not be concer- 
with the disburse - 
or custody of any 
of control. 


29. A Superintending Wngineer 
ned in the actual execution of works, 
ment of money, or with the provision 
materials, otherwise than as an officer 

%8. The Superintending Engineer is responsible for 


i cecuti tem throughout the 
the efficiency of the executive syets g 











! 
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several districts of his branch, and that the regulations are 
strictly maintained both as regards works and accounts. 
It is his special duty to see that the orders received from 
superior authority are promptly and efficiently carried out, 
and that no unsanctioned outlay is incurred. 

79. The Superintending Engineer is expected to 
communicate freely and personally with the District En- 
gineers under his orders, and to afford them the benefit 
of his advice in the performance of their duties. 


80. Although the detailed 
designs and estimates for works are generally entrusted to 


the preparations of 


the District Engineer, the general plan of the works should 
be arranged in consultation with the Superintending Engi- 
neer, who will be responsible for the Engineering charac- 
ter of every project that he passes on with his approval. 
The Superintending Engineer, if he sees fit, may himself 
prepare the designs for any work. 


81. The Superintending Engineer will, in submit- 
ting to the Chief Engineer any report, design, estimate, or 
other document, invariably state hisown opinion and re- 
commendation on the subject, particularly as to the suitabi- 
lity of the designand reasonableness of the rates. If papers 
are sent to him by District Engineers without proper infor- 
mation, he will return them for such further explanation 
as the case may need. He must also check the caleula- 
tions in detail of all estimates, compare the quantities in 
the estimate with those shewn in the drawings. 


82. The opinions of the Superintending Engineers 
recorded on the face of the original drawings or estimate 
should be confined to the words ‘Examined and approved” 
or “ Disapproved ”’. Any further remarks should be recor- 


ded ely for the consideration of the Chict Engineer. 
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88. The communication received from the District 
Engineers will, in ordinary cases, he disposed of by the 
Superintending Engineer under his general discretionary 
powers. Those which reqnire to be laid before the Chief 
Engineer will be passed on with a simple counter-signa- 
ture, memorandum or separate report stating any 
orders the Superintending Engineer may have issued. The 


_ orders of the Chief Engineer for District Engineers will 


always be issued through the Superintending Engineer 
(except in cases of emergency) and by him passed on, with 
such detailed instructions as may be necessary. 


84. A Superintending Engineer is authorised to cor- 
respond direct with any of the local authorities, Civil or 
Military 


85. All Divisional and District officers are required 
to furnish the Superintending Engineers with any infor- 
mation he may require regarding -buildings or works con- 
nected with their departments. 


86. It is the duty of the Superintending Engineer to 
make frequent tours of inspection. In these he will not 
only minutely survey and report upon the state of ube 
various works, whether completed or in progress, within 
each district, but will carefully enquire into the system of 
espect to the preparation and 


Management prevailing in r | 
xecution, and price of labour. 


cost of materials, the style of e 
He will satisfy himself that building materials and other 
g available in each district are brought imto use 


resources 
] Jer ae mate- 
in the most efficient and economical manner; that 
quality for the 


rials ave collected in proper quantity and a. 

work in progress or about to be commenced, : » : 
z . . . Oo Te o = a 

work is worth what it has cost or it is likely to cost; 


the accounts fairly represent the aie oe, ; 
Sar the custody ¢ 
that proper arrangements are made for y 


We 
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supervision of stores; that useless stores are disposed of; 
that the returns of the different articles in stock are duly 
verified according to the rules laid down; and that there jg 
no accumulation of stock in any division beyond its re. 
quirements. 


The Inspection of treasuries should form an im. 
portant part of the duties of the Superintending Engi- 
neer, General Branch. 


87. The Superintending Engineer is empowered to 
take snmmary measures for the correction of any faults of 
system or practice, whether in the execution of the work 
orin the preparation of accounts, which may come to his 
knowledge; and he will watch with greater care and visit 
at short intervals, those districts in which sucherrors may 
have existed. 


88. The Superintending Engineer is also required in 


his inspection to ascertain and report on the officiency of 


the subordinate officers, or petty establishment and to state 
whether those employed in each district are actually 
necessary and adequate to its management. 


89. The Superintending Engineer shail also carefully 
examine the books of District Engineers and their subordi+ 
nates and the arrangement and procedure for the; primary 
accounts, and see that they are kept in the manner pre- 
scribed, and that these matters are attended to by the Dis- 
trict and Assistant Eugineers, and not left too much im 
the hands of Accountants and Subordinates. 


90. Detailed report of such inspections will be drawn 


up by the Superintending Engineer. 


Each District Engineer will be furnished as soon as 
@ 7p 479 + 4 ‘ . . P + 
oS ae with a copy of the portion which refers to his 


vest with the Superintending 





division and he must pay due attention to the Superin - 
tending Engineez’s remarks without waiting for further 
orders. The inspection report, however, must not be con- 
sidered as authority for commencing, adding to, or altering, 
a work ina manner which jn ordinary course would require 
the sanction of higher authority. 


91. Although the Accountant General P. W. Audit 
Branch, is the head of the Accounts Branch and is re- 
quired to make inspections of the Account offices of dis- 
pursing officers, this will not relieve the Superintending 
Engineer from the responsibility for the maintenance of 
the authorised system of accounts throughout his circle. The 
Accountant General and Superintending Engineer should 
aid one another to render the management of accounts of 
the Department as perfect as possible. It will be the duty 
ofthe Superintending Engineer to examine the Kegisters 
of works, so asto keep a vigilant wateh over the rates of 
works, and when he considers it necessary he may require 
a District Engineer to report to him monthly, or at longer 
in a Workslip, the total expenditure to date 


intervals, 
under each sub-head of a work, 1 contrast with the sane- 


tioned estimate. 


92. District Engineers must invariably submit the 
Workslip, with such explanation as will enable the Su- 
ine Hngineer to pass orders on the case on the 
r obability of the occurrence, of any 
ost of a sub-head. It will thus 
Engineer to investigate ex- 
cesses over sub-heads with a view to decide whether or not 
arevised estimate will be required for the work, when a 
‘revised estimate is required. It will also eee ces A 
Superintending Engineer to see that it is submitted m 


i ioning 4 revised estimate is 
time tothe sanctioning authority. A rev : 


perintend 
occurrence, or the pr 
irregularity in the rate or ¢ 





wll 


Caap. IL. | POWERS OF SANCTION. 





necessary whenever thetotal expenditure from ‘any cause 
is likely to exceed by more than 5 per cent the total of the 
original estimate including the provision for contingencies, 


93. Besides his regular tours of inspeetions, a Su- 
perintending Engineer will be expected to proceed to any 
place whenever his attention may be required to report 
upon any important design, or work, or on any serious 
accident or threatened danger to any works, or on any. 
calamity actual or anticipated, the remedy for which may 
appear to be within the range of engineering skill. 


94. The Superintending Engineers may fix the head- 
quarters and the residence of Sub-Divisional officers, at 
the places in their respective districts which they think 
best. 


95. The Superintending Engineers are empowered to 
transfer and post Assistant Engineers and members of the 
subordinate establishment within their branch. It will 
also be their duty to recommend removals and transfers of 
District Engineers, Assistant Hngineers and Subordinates 
from their own branch. 


96. Transfers or postings made by 
Engineers should, in the case of membe 
establishment, be notified in the 
members of the Upper Subordinate establishment, should 
be reported to Government. Intimation of all transfers or 


postings should also be promptly given to the Accountant 
General, P. W. Audit Branch. 


Superintending 
rs of the Engineer 
Jarida and in the ease of 


97. The Superintending Enginee 
Chief Engineer, from time to time, the names of members 
ot the Engineer and Subordinate establishments recom- 
mended by them for promotion- 

36 


rs will submit to the 
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98. The Superintending Engineer will bring especi- 
ally to the notice of the Chief Engineer the case of any 
District Engineer whom he may consider incompetent or 
disqualified from any cause for his public duties, In like 
manner he will bring prominen tly forward all instances of 
extraordinary zeal and ability, and submit to the Chief 
Engineer for submission to the Government, a special re- 


port on each Engineer at the end of the second year of his 
service. 


99. A monthly list of sanctions given, by Superin- 
tending and District Engineers, and local Ciyil and Mili- 
tary authorities, will be submitted to the Accountant 
General. 


100. Every Superintending Engineer should make a 
skeleton map showing:— 


(1) 


The boundaries of the executive divisions, and 
the head-quarters of Public Works Officers. 


The chief stations and out posts showing public 
buildings in charge of the department. 


(2) 


The roads, canals and embankments made and 
kept in repairs by the department. 


(3) 


The extent of the districts under each local Com- 


(4) 


mittee. 


(5) The roads made and kept in repair by the Local 


Committee. 
(6) A typographical map showing the main fea- 
tures of the country. 
101. At the close of the official year each Superin- 


: 1) fopwatt hief Engineer, a 
tending Engineer will forward to the Chie oo ? 


Guar. IT.] POWERS OF SANCTION. 








condensed administration report reviewing the operations 
of the past year. 
Powers. 

102. The following is a summary of the powers of a 
Superintending Engineer, which, as regards expenditure, 
can be exercised only within the limits of the budget 
allotments concerned :— 


(1) To authorise commencement of periodical re- 
pairs and preliminary works, in anticipation 
of formal sanction to estimates. 


(2) To sanction emergent repairs to the extent of 
Rs. 500 in each case in case of imminent 
danger and in anticipation of formal sanction 
to expenditure. 

(83) To sanction necessary alterations in the con- 
structive details of works during their execu- 
tion, provided that the total of the estimate 
is not exceeded by more than 5 per cent. 

(4) To suspend the commencement or progress of 
any work pending the orders of Government. 


) To fix the rent to be recovered from public 
buildings in accordance with the standing 
orders of Government. 


(6) To aecept any tender for the execution of works 
by contract or to cancel any contract upto a 
limit of Rs. 50,000 in each ease. 


_ ; : 

(7) To appoint temporary hands from the contin- 
gencies of estimates allowed on each estimate 
upto a limit of 5 per cent. 


(8) To appoint, dismiss and suspend officials draw- 


yA ing Rs. 100 inclusive of allowance. 
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(9) To fine upto half a month’s pay and suspend all 
officers below the grade of Assistant Engineers. 


iy , eed a 2 
(10) To transfer officers not in charge of districts 
and subordinates from one district to anothers. 


(11) To grant an advance upto a limit of one 
month’s pay plus horse allowance to any 
officer under orders of transfer, the horse 
allowance being recovered on the submission 
of the bill and the advance of pay in three 
equal monthly instalments. 


(12) To call District Engineers to Hyderabad for any 
Government duty, sanction of Assistant 
Minister, P. W. D. being obtained only if 
their stay exceeds 8 days through the Chief 
Engineer. 

Not:—In the case of officers whose stay in Hyderabad will exceed 
2 weeks the sanction of Government through the Finan- 
ciai Department should be previously obtained. 


(13) To sanction leave of all kinds to office establish- 


ment and members of the subordinate exeeu- 


tive staff. 

(14) To fix and change, if necessary, the head- 
quarters of any officer below the rank of 
District Engineer. 

(15) To sanction the purchase of office furniture upto 
a limit of Rs. 200 in each case. 


(16) To sanction all estimates for tools and plant not 
exceeding Rs. 1,000 in each case. 


(17) To sanction estimates for the repairs of tools and 


plant including furniture. . 
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(18) To pass indents on other departments for articles Should be obtained and no increase of esti- 


: ‘ mate will be allowed ex i i 

required for sanctioned works. df that dogniine me xcept with the sanction 
hat department. 
(19) To order any stores required for the construction : ; 
¥ “ig ae aes re ne 7) of the maintenance estimates that go up to 
sAnet1o "KS. 5 : Ne: 

Government for sanction according to existing 

rules, only the first estimates require Gov- 

ernment sanction, those for succeeding years 

will be sanctioned by the Superintending En- 

gineers within a limit of Rs. 5,000 in each 

case provided :— 


(20) 'Yo issue orders for the disposal of all unservice- 
able or surplus stores, tools and plant. 


(21) Sayings of one work should in no ease be uti- 
lised to another, 


(22) Except in cases of emergency, no constructions 
or repairs are to be started in anticipation of 
sanction. 


(4) that the cost of Maintenance does not exceed 
the amount originally sanctioned by Goy- 
ernment, 

(23) The Superintending Engineer has full powers to 
utilise the grant provided for extra contin- 
gencies of his own office. 


(0) that due provision for the work exists in the 
budget. 


Duties and Powers of Assistant Superintending 


i > ~ 2 " >» 1 a) } LAre TAPS AS pacar . . 
(2+) The Superintending Engineers’ powers, as regards Engineers or Circle Officers. 


extra contingencies of districts, are limited to 
Rs. 200, any expenditure exceeding that re- a 


quiring the sanction of the Chief Engineer. 108. The duties of the Assistant Superintending En- 
‘ 


‘ F : ene Cy te eae b vurginles TENG 
Note:—In the case of surveying, drawing and mathematical in- gineers will principally be the inspection of work ; 
struments end tents the same limit of Rs. 200 should be offices in their respective districts, im which they wi 6 

. . Py . p. at “J - 

applied though these articles are classed under tools guided by any instructions received from the Superinten 


and plant when obtained for Executive offices. Record 
Ktacks which form part of building to which they are oe 
fixed to follow the sanction of works. 104. Wheninspecting works, meastirements will also 
be checked and note to that effect made in the meastire- 
ment books. Any discrepancies or irregularities found in 
brought to the notice of the 
“Tn eases of works under pro- 
the Assistant Superintending 
e line of a proposed new 


ding Engineer. 


(25) The Superintending Engineers are empowered to 

sanction bills for Travelling allowance and 

Barbardari of Assistant Superintending Engi- 

neers and other subordinate officers aud em- 
ployees. 


the measurements will be 

Superintending Hngineer. 

posal such as new roads, 
Engineer will inspect the whol saben 
(26) The sanction of the Financial Departmentfor the _—« Yead and giye any instructions that may be ue ; i 
40 1st estimate of maintenance grant of all works 


ie 
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regarding its alignment, etc., fo the District Engineers, 
They will be respousible for the proper alignment of new 
roads. 


105. The Offices of the District Engineers will be 
carefully and thoronghty inspected, and the ureasurement 
books, stores, ete., examined. 


106. The work of all office and executive hands will 
be examined and confidential reports on their works and 
qualifications submitted. 

107. Notes of inspections made will be submitted for 
information of the Superintending Nugineer. 

108. All papers and cases for orders of the Superin- 
tending Henineer will generally be sent through the Assis - 
tant Superintending Engineers, when they are at head- 
quarters, but during their absence on tour, the papers will 
be sent direct to the Superintending Engineer, except such 
cases as are within the powers of the Assistant Superin- 
tending Engineers which will be sent to them on tour. 


109. The Assistant Superintending Engineer will 
communicate with the Superintending Engineer by office 
notes or by D. O. letters. In exercising the powers given 
to them, the Assistant Superintending Engineers will sign 
for Superintending Engineer. 


110. The Assistant Superintending Engineers will 
generally be responsible for having all the Superintending 
Engineers’ and Government orders promptly carried out 
by the District Engineers and their staff, 


Powers. 


111. The following isa summary of the Powers of 


of the Assistant Superintending Engineers which as re- — 
gards expenditure, can be exercised only within the limits — 





(4) 











structive details of works 
provided that the excess 
does not exceed Rs. 2,500. 
amount of the whole estim 
thereby by more than 5 per cet 




















To suspend the commencement 
any work pending orders of the S: 
Engineer. ; 2 


Rs. 500 in each case in case of 
and in anticipation of formal s 
penditure reporting immediately 
for the approval and orders of 
ing Engineer. 





To accept tenders for the executior 
contract within the amount of 





approval of the Superinten 


To fine up to tthofa month’ . 
all officials under the grade 
neer, Cline de 


Note.—The powers granted 
appeal to the 












(9) 


(10) 


(11) 
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tent of Rs. 100 in exeh case. | 
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To sanction leave of all kinds to office estab- 
lishment. 


To sanction casuat leave to all officers and 
subordinates m elrarge of districts. 


To sanction privilege leave to subordinates of 
the executive staff. 


To grant an advance up to a limit of one 
month’s pay plus horse allowanee to any officer 
under orders of transfer, the horse allowance 
being recovered on the submission of the bill 
and the advance of pay in 3 equal monthly 
instalments. 


To fix and change, if necessary, the head- 
quarters of any officer below the rank of a 
Sub- Divisional Officer. 


To examine and Uispose of the Journals of 
occupation of all Assistant Engineers, Upper 
and Lower Subordinates and to transmit the 
journals. of District Kugineers to the Superin- 
tending Mngineer with their remarks, if any. 


To sanction preliminary survey bills. 


Po pass Travelling Allowance bills of Distriet 
Engineers and Assistant Engineers. 


To pass Contingent bills, 


To sanction extra Contingent bills to the ex- 


~ * 
, + : 
To sanction the purchase of office furniture 


when the outlay is limited to Rs. 50 for each set 






of purchase. 
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(18) To sanction the purchase of tools and plant 


to the extent of Rs. 200 for each sanctioned 
estimate. 


(19) To sanction maintenance estimates up to Rs, 
2,500 in each case provided the amount of the 
estimate does not exceed the grant fixed by 


Government. 


(20) The following powers vested in the Superin- 
tending Engineers may also be exercised by 


the Assistant Superintending Engineers. 


Superintending Engineer’s Powers, Paras Nos, 1, 5, 
15, 16, 17, and 18. 


Duties and Powers of District Engineers, 
Duties. 


112. The District Engineer is the officer in immedi- 
ate charge of a district. In him is vested the management 
of all public works within that district. He arranges the 
details of their construction ; superintendents the work and 
the accounts ; receives all cash advances, and distributes 
is responsible for the proper 
of every work or building, and 
all duties connected with the 
tion of orders issued 


funds to his subordinates ; 
custody and efficient repair 
for the exact performance of 
department, and the punetual execu 
by his superiors. 

the transaction of business, and 


113. To facilitate ‘ans | bu belies 
complete the chain of responsibility, ae ee 
formed. But no sub-division can, ™m the first ins : 


i mment. 
constituted without the sanction of Governm 


114. The charge of each sub-division os 7 . ae 
4 Tm einears OL Upped SUOOTAIB ALS: 
be held by an Assistant Engineer, or Upp . 
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District Engineers, subject to the approval of the Superin- 
tending Engineer, are at liberty to select any Assistant or 
Subordinate for the charge of a Sub-division without re- 
ference to his grade or standing in the department, taking 
care that no person of a superior grade shall be required to 
serve under one of an inferior grade. 


115. District Engineers are responsible that proper 
measures are taken to preserve all the buildings and works, 
in their division, and to prevent encroachment on Govern - 
ment lands in their charge. In view to the latter point, 
they should keep accurate plans of all Government lands; 
take care that their subordinates make themselves ac- 
quainted with the boundaries, and see that they are ves- 
pected. ; 


116. District Engineers may be called upon by offi- 
cers in charge of treasuries to inspect buildings to be used 
as strong-rooms for the storage of coin with the view of 
obtaining a certificate of their security and fitness for 
such a purpose. The District Engineer may prescribe any 
necessary conditions as to the manner of storing the coin, 
such as ‘‘ that it must not be piled in trestles but must be 
kept in boxes; that no bags or boxes be placed within a 
prescribed distance of the wall or any particular part of 
the room.’ They must Specially examine the condition 
of any of the enclosing walls which are so situated, that 


they are not, on the outside, under observation of the 
guard. 
’ 

11?. It is the duty of a District Engineer 
public improvements, and to prepare detailed desiens for 
them, as far as he may be able to do go without henmitting 
any interference with the prosecution of those designs or 


coe specially ordered by superior departmental anthdo- 


to suggest 





rity. He is also required to repor 
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a t on, and suggest mea- 
sures for the protection of, any public monument, or buil- 


dig of architectural or historical interest, which appears 
likely to fall into decay, and he will be responsible for any 
neglect or destruction which he has failed to report. 


=) 


118. The term ‘public monument, or building of 
architectural or historical interest,” above is intended to 
include all works of this class whether public or private 
property. In the latter case it will be for the Government 
to decide whether the Government shall take any further 
steps than those of endeavouring to influence the owners. 


119. The District Engineer, in addition to his other 
duties, will consider himself to be ex-officio the profes- 
sional adviser of all departments of the administration 
within the limits of his charge. He will transact business 
of this sort with the Chief Military or Civil Authorities 
within his district and it will be incumbent on him to see 
that no undue formalities are allowed to interfere with 
the performance of those duties which are essential or 


pressing. 


120. A District Engineer may receive positive orders 
only from his own departmental superiors. The duty of 
yielding implicit obedience to any positive orders of his 
superiors must be clearly understood; but in the inter- 
pretation of general instructions, an Engineer is not only 
authorised but bound to act upon bis own judgement, 
where he sees sufficient grounds for deferring complance 
with those instructions, or even, in cases of emergency, for 
acting decidedly af variance with them. The latter res- 
ponsibility should of course not be assumed excepting » 
cases where it is not possible to await the result of a fur- 


ther-reference. 


Pew. 
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121. In their relations with other departments, Dis- 
trict Engineers should bear in mind that it is their duty to 
facilitate the transaction of business as far as possible. 


122. District Engineers will, in all professional 
matters, receive their orders from and make thei reports 


to the Superintending Engineer of their branch, 


128. District Engineers will prepare designs and 
estimates under the orders of the Superintending Kn- 
gineer; but they may also prepare and submit to Superin- 
tending Engineer any design and estimate on the requisi- 
tion of the local authorities, Civil or Military, provided 
the work be one of the necessity for which they them- 
At the request of the District Kn- 
gineer, the Superintending Engineer should transmit to 


selves are convinced. 


the Chief Engineer, in its original shape, any design which 
the former has submitted. This, however, will in no way 
relieve the District Engineer from the duty of modifying 
his projects in accordance with the directions of the Super- 
intending Engineer. 


124. The District Engineers are responsible for the 
accuracy of all drawings they submit and must attest them 
by their signatures. 

125. It is the duty of the District Engineer to pay 
strict attention to the economical application of all labour 
and materials, and to prevent the expenditure on any work 
exceeding the amount of the sanctioned estimate. He 
should also strive to make arrangements for bringing econo- 
mically into use, on all occasions, the articles procurable in 
the local markets, and the natural products of his district. 


126. The District Engineers are strictly prohibited 
from commencing the construction of any work, or expen- 


ding public funds, without the sanction of competent 
48 
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authority; also from making or permitting any, (except 
trifling deviations) from any sanctioned gestae in the 
course of execution unless under specific authority, or in 
case of emergency, when the change should be forthwith 
reported to the Superintending Engineers. All un- 


authorised expenditure will be incurred at their own risk. 
f : 


a 127. District Hngineers are responsible for the good 
quality of all work done under their orders, and cannot, 


without proper authority, transfer to any one else the ex- 
ecutive charge of works entrusted to them for construc 
tion. 4 


128. Immediately ona work being finished, it will 
be the duty of the District Engineer to prepare the comple - 
tion report. 


129. District Engineers will take the necessary steps 
for obtaining cash for the works under their control, and 
will keep their accounts, and submit them punctually to 
the Accountant General’s office. In their arrangements 
for account-keeping they will exercise a real and efficient 
control and check over their Accountants. It is especially 
necessary that, before submitting their monthly returns to 
the Accountant General, they should examine their regis- 
tergand make their audit notes as complete as possible, 
showing that they possess a full and early knowledge of 


the state of their expenditure. 


oe ae 


180. District Hugineers are responsible for the cor- 
rectness, in all respects, of the original records of cash and 
stores, receipts and expenditure, and for seeing thee com- 
plete vouchers are obtainad. The Accountant is respon 
sible to the District Hugineer for the correct compilation: 
of the accounts of the district from, the date supplied to 


him. The District Hngineer is responsible that er ac- 
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counts are regularly posted from day to day and that the 
Accountant carries outhis duties regularly and punctually, 


181. District Engineers will afford Assistant En. 
gineers on first joining the department every aid in ae. 
quiring professional knowledge, and will, as far as possible, 
arrange their location (ander sanction of Superintending 
Engineers) so that they may have the best opportunities 
of learning their duty. 


182. District Engineers must exact from their Sub- 
ordinates a correct performance of their duties, and give 
them all proper instructions. They will furnish them 
with working drawings and written instructions as to the 
execution of any works they may be entrusted with, using 
additional precautions to prevent errors or aceidents at a 
distance from the head-quarters of the district. 


133. They will frequently inspect out-stations and 
see that the work carried on by their subordinates is sound 
and economical. When on tour, they will keep a journal 
in which the distances travelled will be noted. 


184. District Engineers may transfer Upper or 
Lower Subordinates from one station to another within 
their respective districts without reference to superior 
authority. ‘The removals will be reported in the ordinary 
course to the Superintending Engineer, 


185. District Engineers have power to sanction im- 
provements and repairs, within the assignment made to 
them from the budget allotment, to the extent of Rs. 200 
for each work. The above limit may at the discretion of 
Government be raised to Rs. 500 in the ease of certain 
selected officers, 


a0) 


= 


186. very sanction for a new work or repair esti- 
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mated to cost more than Rs. 200 whether accorded by 
himself, or by officers of other departments, will be at once 
reported by a District Engineer to the Superintending En- 
gineer; and a monthly list of all sanctions not exeeeding 
that sum will be submitted by him to the same authority, 
the aggregate expenditure under each of the heads of 
classification being shown under ‘' Original Works” and 
+ Repairs.” 

187. Every District Engineer is required to report 
immediately to the Superintending Engineer any impor- 
tant accident or unusual oceurrence connected with the 
performance of his duties, and to state how he has acted 
in consequence. 

Powers. 


188. The following is a summary of the powers of a 
District Engineer, which, as regards expenditure, can be 
exercised only within the limits of the budget allotments:- 


(1) To sanction the maintenance estimates of works 
up to a limit of Rs. 500 provided the first esti- 
mates for them have been sanctioned by 
Government, and the amounts do not exceed 
those fixed by them, A monthly return of 
such sanctions should be sent to the Assistant 


Superintending Engineer concerned. 


To aceept contracts for works up to a limit of 


2) 

Rs. 2,000. 

@) To sanction casual and privilege leave to mem- 
bers of the clerical and dvawing establishment 
with advance of salary. 

To sanction casual leave to members of the 


Subordinate Executive Staff and also Assistant 


Engineers. Dl 
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To pass Travelling allowance bills of all Sub- 
ordinates including Assistant Engineers, 


To pass Contingent bills. 
To sanction estimate for emergent. repairs to 
the extent of Rs. 200 in each case. 
establishment on 
for which provi-— 


To sanction temporary work 
salaries up to Rs. 45 a month 
sion may have been duly made ina sanctioned 
estimate. 


(9) 


To transfer Upper and Lower Subordinates 
within the District. ‘ 


To sanction trifling alterations in the con- 
structive details of works during their execution 
in case of necessity, reporting forthwith their re 
action to the Assistant Superintending Hngi- 


(10) 


neer. 
extra contingent bills to the 


20 in each cage within budget 


To sanction 
extent of Rs. 
provision. 


(a) 


(12) To appoint, suspend and dismiss members of 
the inferior service drawing Rs. 15 and below, 
subject to appeal to Superintending Engineer. 


Divisional Accountants. 


139. A properly trained Accountant will be attached 
to each Divisional office. The Accountant should be 
treated as the head of the Executive Engimeer’s office esta- 
blishment. 


o2 
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returns received from subordinates and all bills and ‘other 
claims presented by contractors and others and to com i 
the divisional accounts and other returns with ie ‘ 
in accordance with the several forms prescribed we 
generally to assist the Executive Engineer in all aaa 
relating tothe expenditure of cash-and stores in the 
division. 


141. Accountants are responsible for the correct 
compilation of the Divisional accounts according to pre- 
scribed rules from the Data furnished by the Sub-division- 
al officers and others for the accuracy of all calculations 
therein and for bringing to the Executive Engineer’s notice 


any irregularities that may come to light in examining 


the accounts. 


142. The relative position of a Divisional Account- 
ant to the Executive Engineer in respect of accounts is 
analogous to that of a Sub-divisional Officer to an Execu- 
tive Engineer in respect of works and the responsibilities 
of the latter for the work of the Divisional Accountant are 
similar to those which attach to him in respect to the 


execution of works under charge of other subordinates, 
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148. An order to prepare an catimate is no autho 
for execution and no work shall be commenced till sane- 
tion to it has been accorded, allotment of funds made and 
orders for its commencement issued by competent author- 
ity. Sanctions to estimates and appropriations will be 
recorded in the Registers prescribed in para 570 of Chapter 
VII, (Accounts of Executive Engineers). Executive Engi- 
neers will be responsible that applications for authority 
to commence work are made in proper time. 


144. Verbal orders, as being liable to misapprehen- 
sion will not be received as a sufficient warrant for com- 
mencing any work or incurring any expenditure. This 
is not, however, to interfere with the prompt obedience of 

‘every officer inthe Department to the lawful orders of 
his superiors. But the written confirmation of such 
orders should in cases of sufficient importance be given or 
asked for as soon as possible. 


145. No material alterations in sanctioned, still less 
in standard designs may be made by an Executive Engi- 
neer in carrying out any work without the approval of 
the Superintending Engineer. Should any alteration of 
importance involving additional expense be considered 
necessary, a revised or supplementary estimate should be 
submitted for sanction. In urgent cases where the delay 
thus caused would be inconvenient, an immdiate report of 
the circumstances must be made to superior authority and 
dealt with as the case may require. 


146. Where important structural alterations are 
contemplated, though not necessarily involving an in- 


creased outlay the orders of the original sanctioning author 
ty should be obtained, 
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147. The authority granted by a sanction to an esti- 
mate must on all occasions be looked upon as strictly limi- 
ted by the precise objects for whieh the estimate was 
intended to provide and accordingly any anticipited or 
actual savings ona sanctioned estimate for a definite 
project should not, without special authority, be pylon 
to carry out additional work not contemplated in the 
original project or fairly contingent on its actual execu- 
tion. 








148. Any development of a project thought neces- 
sary while a work is in progress, which is not fairly contin - 
gent on the proper execution of the work as first sanction - 
ed must be covered by a supplementary estimate, accom- 
panied by a full report of the circumstances which render 
it necessary. The abstract must shew the amount of the 
original estimate and the total of the sanction required 
including the supplementary amount. 


149. A revised estimate must be submitted when the 
sanctioned estimate is likely to be exceeded by more than 
5 per cent either from the yalues being found insufficient 
or from any cause whateyer except as mentioned in the 


preeeding paragraph. 


150. When a revised estimate is submitted it must 
be accompanied by a comparative statement in Publi¢ 
Works Department Form No. 41. 


151. Itis the duty alike of the Executive and of 
the Superintending Engineer to wateh carefully the pro- 
gress of expenditure and to see that arevised estimate is 


submitted directly the neessity arises. 
152. Should it appear probable that it will be neces- 


Sary to submit a supplementary or reyised estimate or 


should material deviations from the original paanionale 
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(2) They must be p 





appear likely, even though the cost of these may possibly 


? thei 1 aid by the day or month, 
3 Say paren en a am their er : ‘ 
be covered by savings on other items, a report shoul nies nployment ceasing with the ooseaeieame 
immediately be submitted to the authority which has — e work. 


power to aceord sanction explaining briefly oe eet % @) In the case of works exe 
for the supplementary or revised estimate and pues, - a the cost must be shewn of 
probable amount of the excess expenditure over that a of estimate viz., works 
originally sanctioned. } blishment,. 

158. When the submission of a revised siaueae fe J co Gate 

Rivers ecessary it is essential that saSe eX 

der the Bulow nies - ane Qa as the latest Rs. 45 p. m. without the sanction of the Super- 
the revised estimate should be compe 1 When ial intending Engineer who can sanction sueh 
competent authority. a ae appointments ‘up to Rs. 100 p. m, 


cuted by contract, 
a separate sub-head 
(ov temporary) esta- 


(4) The rate of pay should in no 


existing sanction of by 
reason of intermediate modifications such existing sane-— 


tion differs from that accorded by the highest authority (5) The pay of draftsmen and clerks other than 
concerned, a statement should be prepared shewing how” ‘Stores’? and ‘ Muster clerks”? actually em- 
the sanction with which the revised estimate is compared ployed at the site of works is not to be charged 
has been arrived at. to works as ‘t Works establishment.’ 

154. When excesses occur at such an advanced 157. In cases when contractors are responsible for 
period of the construction of a work as to render the sub delay in the progress of work the salary due to the 
mission of a revised estimate purposeless, the excess will maistry charged to temporary establishment should be 


be dealt with in a completion report in which details need recovered from them, 


only be given when the excess is above 5 per cent of the i 


158. Extra cost incurred on account of temporary 
original estimate. i 


 Maistries beyond the period specified in the Agreement 
ivi ing a i y Mya Bo > yecover "y contractor unless 
155. On receiving orders or being authorised by any Pe Bond should be reeovered from the f 


competent person to commence any work, the Executive = the work is stopped by Government. 

Kngi , "i tai cessar smporary work — : aR 
a ee the et, hos? ie 159. Any other additional establishments required 
establishment within the amount sanctioned. yee ree 





must be applied for through the Superintending Engi- 
156. There is no restriction as to the classes of estab-— © neor and duly sanctioned under the rules in force before 
lishment whose pay may be charged to works but the fol- being entertained. 

lowing conditions must be fulfilled before the pay can be 160. When it is necessary to bring labourers and 
no clianged. _ ae artificers from a distance, they may be allowed wes for 
{1) The person must be employed for the subordie the number of days occupied in the journey to and from 
nate supervision or accounting for stores and Be tho Site: of ‘ae work provided they jein the work Wika 

labour. . oF 
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proper despatch. At the diseretion of the Executive 
Kngineer bora fide travelling experses may also be al- 
lowed to them. The above charges must be borne by the 
estimate of the work. 


161. In cases of urgency to be forthwith reported to 
superior authority, the Superintending Engineer may 
authorise the commencement of periodical repairs in anti- 
cipation of a formal sanction of the estimate ; but in 
such cases an approximate sum must be fixed to the ex- 
penditure of which sanction is provisionally given and 
the Exeeutive Engineer will be responsible that the regu- 
lar estimate is submitted at the earliest possible date. 

162. Onthe completion of a work on which the 
outlay has been Srecorded by sub-heads and of whieh 
the total estimate has been exceeded by more than 
5 per cent, a detailed Completion Report in Form No. 61 
must be submitted without any delay giving a comparison 
and an explanation of the differences between the quan- 
tity, rate and cost of the work executed and the estimate 
and mentioning the names of Engineers and subordinates 
by whom the work was supervised. But in the case of 
works on which the outlay has been recorded by sub- 
heads when the total estimate has not, been exceeded by 
more than 5 per cent and in the case of works on which 
the outlay has not been recorded by sub-heads, the re- 
port of completion may, unless specially ordered other- 
wise by the sanctioning authority, be submitted in a mou- 
thly statement, Form No, 51(a@) showing for one or @ 
number of works the estimated amount, the outlay and 
the excess or saving, separate forms being used for original 
works and repairs. 


158. In addition to the usual charge of 5 per cent 
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for unforeseen contingencies, 
which can be for 


ly provided for in the estimate. 
tingencies may not be diver 





all ineidental ex i 
penditure 

eseen such as compensation for 

of land, sheds for workmen and stores should he 


or cost 
separate- 


The provision for con- 
ted to any new work or repair 


which is not provided for in the estimate and of which 
the cost exceeds Rs. 200, without the sanction of the 


Superintending Engineer. 
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Chapter IV. —- Contracts. 


PARA. Para. 

General Rules - 164 | Security Deposits — .-. 198 

Tender forms and Agreement | Refund of Deposits of ate 

Bonds Goelne Contractors ay 205 

Powers of Attorney .. 187 | Claims of Contractors... 206 
Advances ae 196 | 


General Rules. 

164. The term “ Contract’? as used in this Code 
has a limited and technical meaning, and does not include 
agreements for earrying out work, by petty contract on 
fixed rates, whether it be pieee-work, where no restriction 
is imposed on the quantity of work performed daily by the 
individual labourer, or task work, where the dimensions 
or quantities are specified, nor does it include mere ordi- 
nary purchases of materials or stores. 


165. Contracts for the execution of Public Works 
are usually of three classes :— 


i. Works of construction or repair under superyi- 
sion in which the contractor undertakes to 
provide the whole or part of the labour, mat- 
erlal or plant required by the Engincer and to 
perform the work under his direction. 


ii. Supply of materials. 


iii, Maintenance, in which the contractor engages 
to maintain certain works in a specified con- 
dition of efficiency. This kind of coutract is 


udinissible only in exceptional cases. 


163. Contracts of the above classes are known as 
schedule contracts, 


167. Schedule contracts are those in which the con- 


tractor undertakes to execute the work at fixed rates; the 
60 
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gum he is to receive depending on the 
of work done or materials supplied, 
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quantities and kinds 


168. In framing contracts care Should be taken t 
retain in the hands of Government the supply of fete 
materials, if required, to any considerable extent and ih 


arrange the terms accordingly. Such stores would be 
supplied either from the existing Government shoe on 


1 in ordinary cours : : 
obtained in ordinary course by indent through the Finance 
Department. 


169. Before a work is given out on contract the 
Executive Engineer shall prepare ‘Contract Documents” 
to include :— 


Ist-A complete set of drawings showing the gen- 
eral dimensions of the proposed work and, so 
far as necessary, details of the various parts. 


2nd—A complete specification of the work to be done 
and of the materials to be used, unless reference 
can be made to some standard specification. 


3rd-A schedule of the quantities of the various des- . 
eriptions of work. 


4th-A set of ‘‘Conditions of Contract” to be com- 
plied with by the person whose tender may be 
accepted. 


170. If the amount of tender is likely to be beyond 


the Executive Engineer’s power ta accept or to be of an 


Msual character, he should before publicly inviting ten- 
"8 submit the contract documents to the Superintending 
_igineer for his approval or remark, together with a copy 
p the Proposed advertisement for tenders and the form ™ 
Which tenders are to be submitted. If the amount a 
8 is likely to exceed the Superintending Engmseh® 
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as ee 
power of acceptance or to be of a very special nature, 
that officer will in like manner submit the contract docu- 
ments to the Chief Engineer for disposal. 


171. Tenders which should always be sealed, shall 
invariably be invited in the most open and public manner 
possible, whether by advertisement in the Jareeda or local 
news papers or by notice in the vernacular posted in pub- 
he places and tenderers should have free access to the 
contract documents. The notice should in all cases 
state— 


1st-The place where and the time when the contract 
documents can be seen and the blank forms of 
tender obtained; also the amount, if any, to be 
paid for such forms of tender. 


2nd—The place where, the date on which and the time 
when tenders are to be submitted and are to 
be opened (in the case of large contracts this 
should be at least one month after the date of 
the first advertisement or notice). 


3rd—The amount of earnest money to accompany the 
tender, 


4th—With whom or what authority, the acceptance of 
the tender will rest. 


Note :—Authority should always be reserved to reject any or all 
of the tenders so received without the assignment of a 


reason and this should be expressly stated in the ad 
vertisement. 


172. In the case of schedule contracts, the schedule 
of rates of the division, or, if this is not possible, of esti- 
mated rates for each of the kinds of work required should 
be attached to the specification and the tender made at 
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certain rates for the items of each schedule or 
tendering may be required to tendep at one bs 
percentage above or below the prices in the sche 
out specifying a rate on each item, 


the parties 
fixed at a 
dules with- 


178. At the advertised time and place, all tend 
yeceived for the same contract shall be opened by the a 
cutive Engineer or other officer in person im the Bie 
of such of the intending contractors or their agents as ma 
choose to attend. No tenders shall be received from ae 
ties directly or indirectly connected with the Government 
service. 

17&, Asa rule, no tender for the execution of works 
of any description should be received unless accompanied 
by the deposit of cash as earnest money. 


175. The amount of earnest mony to be deposited 
with the tender will be 2 per cent of the amount of the 
estimate. As soon as the tenders are dealt with, the 
Karnest money of those contvactors whose tenders are not 
accepted will be refunded to them by the Executive Engi- 
heer and of the one whose tender is accepted is eredited to 
Deposit Account. If the contractor whose tender is 
accepted does not take up the work, his earnest money 
deposited with the tender will be forfeited. 


176. Usually the lowest tender should be accepted, 
unless there be some objection to the capability of the 
“ontractor, the security offered by him, or his execution of 
former work. At the same time the acceptance or rejee= 


Ption of tenders is left entirely to the diseretion of the 


officer to whom the duty is entrusted, and no explanation 


" s .: . - r 
“be demanded of the cause of the rejection of his offe 


y jon 
Y Any person making a tender. Such an explanatio 


May be called for by superior authority if considered 
Meessary, 63. 
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177. In works of great magnitude the contract deeds 


should be specially prepared by the Government Lay 


Officers, but for ordinary contracts, including all such as 
are based on tenders within the competence of a Superin. 
tending Engineer to accept, the ordinary forms, which 
may haye been approved by Government, will generally 
suffice. 


178. The employment of contractors for the perfor- 
mance of any work in no way relieves Engineers or other 
officers from responsibility as to the manner or time in 
which the work is done. Contracts framed agreeably to 
the foregoing rules give the Engineer full power to act for 
himself in cases in which the contractor delays or fails to 
do the work to his satisfaction. 


179. Every officer or subordinate in charge of a work 
earried out under contract should furnish to the Executive 
Engineer at the beginning of each month a Progress Re- 
port of the measurements and calculation of the quantities 
of work done during the previous month, together with a 
return of all the materials at site on the last day of the 
month. And no such officer or subordinate should be 
relieved of his charge until after a careful inspection by 
his superior officer or under the certificate granted by the 
relieving officer. It is the duty of the officer in charge to 
bring to notice any dilatoriness, bad work, or anything 
militating against the interest of Government on the part 


of the contractor; and he will be responsible for any neg- 
lect in this respect. 


139. Hngineers and their subordinates or responsible 


that the terms of contracts are strictly enforced and that — 
no act is done tending to nullify or vitiate a contract. All 


contract deels must be executed on 


nih one or other of the 







. —— e Ure onc 
standard forms but they may be 





“Yalance will be exhibited after each sale. 
‘will be examined at the time of inspecti 


—countant-General. 


- intimated to the Audit Office 


Work is not likely to be complete 


“Mtending Engineer for an exte 
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modified to suit local re- 
nirements after consultation with the Legal Ady : 
to) 


r iser to 
the Government. to 


181. Payments for work done ona running account 
shouid be made asarule monthly on a certificate in 
p. W. D. Form No 14, showing-the quantities and value 
of work executed under the several items of the schedule 
or otherwise, as the case may be; the quantities entered 
in the certificate being duly attested hy the assistant or 
subordinate in immediate charge of the work. Such pay- 
ments will be treated as payments on account subject to 
the adjustment on the final bill, 


Tender Forms and Agreement Bonds, 


182. Tender forms will be supplied to contractors 
ata uniform rate of eight annas per each form both im 
the General and Irrigation Brancbes. 


183. The amount realized by the sale of tender 
forms is creditable to Revenue as Miscellaneous Receipts. 
A register for the sale of teader forms should be main- 
tained in the Executive Engineer’s office in which all sales 
willbe entered andthe numberof forms in hand as 

This register 
ons by the Ac- 


‘act should be 

Particulars of the grant of contract s 

ieee eatioularg.® together with the terms 
thereof and the rates agreed upon. 

: meer that a 

a pe the Executive BMpimeet Sis. 
185. As soon as the Exec 3 wtb tie tains stipula- 
1d apply to the Super= 


te j a ree ay 3 4 he shou i a 
ed in the Agreement Bond, oon of the period ot on 
_ 69 
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193. Ifacontract is given to a firm of contract 
the work can only be exeeuted by the firm ag long oa 
partnership lasts. On one member withdrawing tig art - 
nership it is dissolved and Government would oBt be stints 
fied in having the work completed by the remaining mem- 
per or members on the strength of the original contnads. 


[Crap, TV, 























tract together with the application of the contractor foy 
the extension and his explanation where necessary. 


188. Stamps should be affixed to Agreement Bonds 
executed by contractors and the value of the stamp should 
be caleulated on the amount of Security deposited by a 
contractor as per Section (8) Appendix (1) of the Stamp } 
Act. 194. If an Agent*has no personal interest, the Power 
of Attorney can always be cancelled by the principal at his 
discretion. ‘The contractor does not lose his rights, simply 
because he appoints an Agent to receive money for lim. 


Powers of Attorney. 


187. Powers of Attorney for more than one work are 
General Powers und they should be executed on stamped 195. Vakalatnamas and Muktarnamas ( Powers 


paper of the value of Rs. 5. of Attorney) should be executed on stamped paper. 


188. Aspecial Power of Attorney (7. e., for one 
work only) should be executed on stamped paper of the 
value of Rupee one. 


Advances. 


196. No advances should be made to contractors for 
works. Payments for works undertaken by contract 
agency should be made on contract certificates only and no 
payment should be made in the way of advances even for 
materials at site. 


189. Copies of Powers of Attorney duly singed by 
the Registrar should be sent to the Audit Office. 


190. A contractor appointing an Agent should grant 
him a Power of Attorney (noting in it whether it is re- 


197. If any advances are required to be made special 
vocable or not) executed on stamped paper. 


sanction of Government in the Financial Department 
191. Powers of Attorney registered in British Courts should be obtained before making payment. 
are recognized by His Highness’ Courts but it is hecessary 
to have the proper stamp of His Highness’? Government 
also affixed to them. 


Security Deposits. 


_ 198. Security should in all cases be taken for the 
192. Contractors should not appoint Agents 9 due fulfilment of a contract — 
have themselves an interest in the property which forms 
the subject matter of the Agency. Contractors cannot at 
their discretion cancel the Powers of Attorney granted in 
such cases and Government should therefore on no account 


This security may be— 


ot 
(a) A deposit of cash where She amount does, to 
exceed Rs. 500, Crovernment *Securilies, 


accept a Power of Attorney which diScloses facts of thig #3 way Shares, Deposit Receipts of recognised 
Sane ‘ae ee § banks which publish regular accounts, a 
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(b) A deduction of 10 per cent from the monthly 

payments to be made on account of work done, 

This amount is kept in hand as balance due to 
contractors on the contract certificates. 

199. No security deposit is necessary for any Work 


costing under Rs. 750, but 10 per cent security on work 
executed should be deducted on all intermediate bills ang 


refunded in final contract certificates. 


209. 
be made between cash and Government Securities. The 
latter will not be brought into the eash or deposit accounts 
but will be forwarded to the Superintending Engineer for 
safe custody. A register will be kept by the Superin- 
tending Engineer of all such securities sent to his office, 
a statement being furnished half-yearly to the Audit Office 
by the Superintending Engineer of all such Pro- notes, 
Railway Shares ete., deposited with him. All cash deposits 
will be paid into the treasury as miscellaneous receipts 0 
the department and will forma part of the deposit ae 
count of the Hxecutive Engineer and will appear in bis 
deposit schedule each month. 


201. Security deposits of contractors, if not claimed 
within 3 years after they fall due, will be credited to Go 
vernment under the head 


202. Cash security need not be recovered for Emer 
gent Repairs, the estimates of which do not exceed Rs 
1,000. 


In dealing with deposit a clear distinction must 


“Misecllaneous.”? 


2038. When contractors or employees pay their sect 
rity deposits in Promissory notes of the Government of 
India or of His Highness’ Government or in old Railwa 
Shares of His Highness the Nizam’s State Railway; th 


enfaced value of such notes should not be included in the 
68 : 





























is given is expected to apply for 


deposits by debit to the work conce 
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‘eash account. All such transactions should be entered in 


a stock register to be maintained for the purpose 


204. Before accepting the notes for custody the 
should be carefully examined to see whether the tebe 
was the last owner and if they have been formally trans - 
ferred by proper endorsement to the Superintendiny En- 
gineer. ‘The notes should then be gent to the office of the 
Superintending Kngineer who will arrange for their safe 
custody. 


Refund of Deposits of Contractors. 


205. The earnest money of contractors (whether 
Cash or Promissory notes) held as security from contrae- 
tors will be refunded to the parties concerned according to 
the terms of the Agreement Bond after completion of the 
work and submission of the Completion Report. 


Claims of Contractors. 


206. Every contractor to whom a Government work 
: the settlement of his 
claims immediately after completion of the work and the 
officer concerned is responsible forits early settlement. If 
any contractor does not preter his elaim within two years 
after completion of the work, no officer of the Pio Wave 
Shall have powers to take action on applications for such 
claims without obtaining the sanction of Government 
Any money due toa contractor, if not claimed within 3 
inonths of the completion of a work, should be credited to 
t red and the accounts 


of the work closed and a Completion Report submitted. 


69 








Chapter V.—Government Buildings. 





PARA, | PARa, 

General Rules ... 207 Remission or Reduction of 
Recovery of Rent ... 209 | rents for Buildings in Class [..., 219 
Residences of Government | Rent for Buildings in Class II, 229 
Officials ... 213 | Rules for the Re-valuation of 
Rent Rules for Government Buildings ’ ove DBL 
Buildings used as Residences 217 | Rent Recoverable from Private 
Rasis of Assesment of Rent of | persons ... 266 
Buildings in Class 1. oes 21S) 


General Rules. 


207. All Government buildings whether purchased or 
constructed by the Public Works Department or by the 
agency of any other Government Department, whether used 
for Government purposes, or occupied as residences by 
officials of the State and others, will be in charge of the 
District Engineer, General Branch but Irrigation buildings 
will bein charge of the District Engineer, Irrigation Branch, 
who will be responsible forthe general up-keep of the 
building as well as its rent. 


208. It will be the duty of the District Hugineer :— 


(1) To maintain an up-to-date record of all Govern- 
ment and Non-Government buildings within his 
jurisdiction let and available for rent as also those 
used for Government purposes in Forms A. B. 
and C., preseribed by the Superintending Engi- 
neer in his Cireular No. 25 dated 27th June1914, 
(Vide Appendix G. of this Code.) 


Note—(a.) The Register in Ferm A isa complete record of all 
Gevernment buildings in the District which willbe sub-divided 
under the following sub-heads with a view to facilitate the 
collection of rent and show the correct valuation of each buil- 


ding. 


(1) Pukka Buildings. 
70 





(2) 





(3) Katcha Buildings and 
(4) Temporary Buildings, 


(6) The register in Form B will exhibit a list of buiidin 


i gs let and 
available for rent. ae 


(c) (i) The register in Form C will be maintained for Non-Govern- 
ment Buildings used for Government purposes. 


(ii) To see that each Government building is marked with the 
serial number borne by it in the general register in Form a. 


(iii) To endeavour to get tenants for Government buildings, 
not immediately required for Government use. They should 
generally be let from month to month, but a lease may be 
given with the sanction of the Chief Engineer for longer 
period. A clause should however be added in the agree- 
ment to enable the District Engineer to terminate the 
Jease at short notice in case the building is required by 
Government, 


(iv) To see that Government offices occupying rented buildings 
are far as possible shifted to such of the Government 
buildings as are convenient for the requirements of such 
offices. 

(v) To move for the recovery of all accruing and outstanding 
liabilities on account of rent of quarters, occupied as 


residences both by the officials of the State as well as 
other private individuals with the due regard to. the 


conditions laid down in rules I and Il, para 215, 


Recovery of Rent. 


209. (a) Rent of quarters rented to private parties 


should be recovered im advance by the 


ae eee deredited to the 
District Engineer in cash am ne? supported 


head ‘Pubic Works Reven 
by a statement in Form No. 40 (d.) 
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(b) Rent due from the employees of the Pub- 
lic Works Department is subject to the 
deduction from the pay bills. District En- 
gineers will submit a list of the buildings 
occupied in Form No. 40 (e) with the mon- 
thly salary bills. 


The amount after check in the Audit Office will be 
deducted from the salary of the persons concerned and 
will be credited as ‘‘ Public Works Revenue’’ in the Dis- 


trict Engineer’s accounts. These entries also will finda 


place in monthly Form No. 40 to be submitted with the 


accounts. 


(ce) For the recovery of the rent from the Civil 


employees the District Engineer will fill up 


Form No. 40.(a) prescribed in Accountant- 


General’s Circular No. 22 dated 8th Mehir 
1320 F. and forward it on to the Talukdar 
concerned for the recovery of the amount 


due from the salary of the parties con- 


cerned. ‘This list should reach the Taluk- 


dar’s office at least 5 days before the close 
after 
necessary deductions from the pay bills con- 
District 
Engineer duly filling in columns 14, 15 and 
16, with a verification certificate to the 


of the month. The Talukdar will 


cerned returned the list to the 


effect that :— 


“The amount included in column 13 has beet | 


deducted (in full or in part as the case may 


be), in the pay bills of the person concerned - 


and eredited in the ‘‘ Goshwara’’ under the 


head ‘‘Remittances.’’ The District Enginee! 
on the strength of the verified list will im- 
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corporate the amount in the 


Accounts, by credit to “ Publie Works R 
nue’’ and debit to ‘ Remittances” a 
forward the verified statement received hee 
the Talukdar with his accounts es t} pee 
office. These entries also will be fade 
rated in monthly Form No. 
above. 


Public Works 


incorpo- 
40 mentioned 


Any arrears of rent which may have been outstand- 
ing for move than 3 months should be specially looked into 
by the Auditor in charge of the accounts in the Audit office 
and steps taken in communication with the heads of the 
Department concerned for their early recovery. 


210. Government buildings lettoprivate individuals 
shall not be altered or enlarged at Government expense to 
suit the tenant, and persons occupying Government 
buildings on rent or prohibited from making any altera- 
tions, even at their own expense, unless with the express 
concurrence of the District Engineer. The fact of any- 
alterations being made by the tenant confers no right of 
ownership on him, nor can the fact of the occupant having 
made alterations or additions at his own expense be consi- 
dered as giving him any claim to a set off against or dimi- 
tution of rent. ‘These conditions should be entered in 


the agreement or lease. 


a 211. No Government buildings under charge of the 
Striet Engineer may be occupied as a private residence 
pout his consent. The occupiers should intimate to the 
ae Engineer the date of occupying or vacating a buil- 
ting failing which they will be held responsible for the 
ey for that period for which the building was unoceus 
after the tenure of tue o¢- 


73 


fe . 
tl before or remained vacant 
“ancy, 


y 
wy 
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212. On no account is any church, chapel, mosque, 
temple, tomb, or other buildings devoted to religious uses 
to be o¢cupted as a dwelling house, without the consent of 
the persons interested and the sanction of the Principal} 
Civil or Political authority on the spot. 


Residences for Government Officials. 


213. No houses should be built or purchased by the 
Public Works Department, as residence for Government 
servauts except in the following cases :— 


@) When it is the recognised duty or the established 
custom of the Government to provide quarters 
at Government expense ; 

di) When it is necessary on public grounds for the 
officer to reside in or close to the premises in 
which his duties have to be performed, such as 
a Jail, a Police Thannah, etc., etc. ; 


(ii) When itis necessary to provide residences im 
parts of the country where no civil station or 
cantonment exists, and where a lengthened 
term of residence would render camp accommo- 
dation unsuitable e. g., buildings along lines of 
roads, railways, or canals, for the housing of 
officials supplied on their constructions or main- 
tenance ; 


div) When it is shown to the satisfaction of the 
Government in the Financial Department that 
Suitable house accommodation for officers whose 
appointments are permanent in respect of lo- 
eality is not available ona civil station or can- 
tonment already in existence or is available only 
under circumstances which will be likely to 


place such officers in an undesirable position in 
TL 


— 


‘ 





GOVERNMENT BUILDINGS, [CHap, ¥ 





relation to house Proprietors; provided that the 


rental value of the buildings at 6% for the 
whole year will not ordinarily exceed 13% of 
the salary of the officer for whose use the buil- 
ding is intended. 


214. Before sanctioning vr recommending proposals 
for the construction or purchase of a residence for a 
Government official, the Publie Works Department, 
should consider whether the requisite accommodation can- 
not be more conveniently provided by taking an existing 
building on lease for such a term and on such conditions 
as may be appropriate. No such lease should be entered 
into without the express sanction of the Government 
which must be accorded subject to the condition that the 
present and future incumbents of the appointment held 
by the official for whose accommodation the building is 
leased shall be required during the term of the lease to 
occupy the house and to pay such rent as may be pre- 
scribed under the rules in force. 


215. The following rules govern the purchase or the 
construction of residences for Government officials:— 


(i) When a house has to be built or purchased for 
the oceupation of a Government official, its 
cost (whieh in the case ofa house to be pur- 

e the purchase money and any 

6 adapt the buildings to 

ld be so regulated that 


chased will includ 
expenditure required ' 
residential purposes) shou 
the rental alain under the rules prs 
218 may not ordinarily exceed 13 "i 
salary of the official who will oceupy 1° . 

ved desirable to build or 
d to which the con- 

16) 


(ii) When it is conside 


j egal 
purchase a house with reg 
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ditions laid down in rule 1 cannot be adhered 
to, special sanction of Government in the Finan. 
cial Department should be obtained before the 
construction is commenced :-or the purchase gop. 
cluded. 
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. SS ee 
occupation as residences by Government officials and 
others will be divided into two clasgeg:— 

Cuass I. Buildings from the rentals of which an 
adequate return is expected on the capital 
cost, that is, buildings which will ordinarily 
be oceupied by tenants whose rents will be 
fixed in accordance with the following Rules 
Land I. 


(ili) Sanctions accorded by Government to the 
construction or purchass of houses as residence 
for Government officials not entitled to he 
provided with rent-free quarters are, in full 
cases, subject to the conditions that the pre- 
sent and future incumbents of the appointments 
are required to pay such rent as may be pre 
scribed under the rules in force. 


Cuass IT. Buildings from the rentals of which an 
adequate return is not expected, that is, build- 
ings which will ordinarily be oceupied by offi- 
cials who are entitled to accommodation rent 
free or at reduced rents, the amounts of which 
are determined otherwise than in accordance 
with the following rules I and II. 


216. The incumbent whether permanent or tempor- 
ary for whose benefit a house has been constructed or pur. 
chased by Government under the conditions specified in 
the above paragraph (Rule iii) will be held 
the prescribed rent during his tenure of the 


Note.—The fact that a building of Class I is occasionally occupied 
by a tenant who is entitled to accommodation rent free, or at reduced 
tents, will not justify its removal from Class I whenever it is occupied by 
tenant who may be required to pay rent in accordance with the follow- 
ing Rules I and II, buildings should be transferred from one class to the 
other only when there is a permanent change in the conditions under 


responsible for 
appointment. 


Government in the Financial Department may 
sanction exception to this rule in the following cases:— 


(a) When an officer is acting in such an appoint- 
ment, but is discharging the duties thereof 
in addition to those of his substantive appoint- 
ment and already pays rent for a house; 


Which they will ordinarily be rented. 


Basis of Assessment of Rent of Buildings, in 
Class I. 
Tho rent of such buildings in Class I, will be fixed by 


the Superintending Engineer subject to the following con- 
ditions ;— 


(6) When he has been promoted or transferred to 
the appointment in the same station, and it 1s 


not considered necessary that he should change 
auseesonce, (a) The aggregate of the full annual rental fixed for 


buildings in Class I, shall not,be as oko 


which will cover:— 


342% Interest on the capital cost of the “gas 


Rent Rules for Government Buildings used 
as Residences. 


217. The Government buildings 


intended for 
76 


vr 

“3 

4 
o 








Cnar. V.] GOVERNMENT BUILDINGS. GOVERNMENT BUILDINGS. 





(Cnap. V. 
14% Estimate average annual charges for maip Governtnens, Tis 
| ; j 5 : actual outlay incur 
tenance at 14% onthe capital cost of th State on such land should te indlaton te 
building; and capital cost of the building, for the purpose of 
1% Reserve for unforeseen repairs ete., or, ae the vals eta toatl eevee 
incurred, the value of the site should not be in- 
cluded in the capital cost of the building. 





6% per annum, in all on the capital cost of the 
building, provided the amount so assessed 


does not exceed the maximum limit of 74% of (d) In the care of houses purchased by Government 
the salary of the incumbent occupying the the capital cost will be the price actually paid 
building. for the property together with the amount of 


the works outlay incurred by Government, in 
altering, restoring, or improving the building. 
When there is no record of the actual price paid 
by the Government for any building, its pre- 


(b) The rent charged for any building occupied bya 
Government servant shall not exceed 74 % on 
the salary of the officer in actual occupation but 


in the case of an officer drawing house rent, the : ; 
: : e ; sent value should be estimated by a Committee 
Government allowance shall be deducted from 


the amount assessed as rent for the quarters oc- pone conveny ra its te ae Bet = 
cupied prior to the application of the limit of proved by the § ern ike apr a 
74% on salary. For example, a Customs Super: this estimate should Ii kta 


intendent occupying a Government building, Rost. 

the rent of which as assessed under these rules is (ce) Charges on’ account of maintemanee or repairs 
Rs. 60 would be charged as rent the amount of required to maintain buildings in proper eondi- 
his house allowance of Rs. 20 plus 74 % on Rs. tion will not be taken in determining the valua- 
300 (salary) or Rs. 42$ in all. tion of the building but the cost of replacements 


or additions will, to the extent of such increase, 
be chargeable to the capital cost of the building. 
The rental assessed on the original eost will, 
t be affected until the eost of re- 


{c) For the purpose of this rule the capital cost of 
a building shall, unless specially reduced, under 
clause (g) be taken as the cost of the building 


and its site without addition of any percentages however, no fe t total of 
; ie Praments One ums up to a to 

on account of Establishmentor Tools and Plant. Bjcoments or additions § P 

If the house was constructed on land pur- Rs. 500. ; 

chased by Government, the value of the site 7 (f) When a_ building is oceupied partly as 4 


will be the price paid for it by Government, if ki 

this can be ascertained; if not, it will be the : ‘ ‘tal value of the portion 
A ( aid the capital va 

value at the time these rules are applied. I saa * rf 


; be se arately 
the house was built on land the property of occupied as a yesidemce should be sep 
n la nOper 


ig rule. The 
78 estimated for the purpose of wee 19 


ich no 
residence and partly as an office for whi 
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(g) When the capital cost of the old building as 


(h) 


GOVERNMENT BUILDINGS. 


cost of its maintenance should also be separate. 
ly estimated and accounted for. 


defined in Classes (c) and (d) is in the opinion 
of the Superintending Engineer greatly in 
excess of its real value, so as to involve the 
assessment of the rental far above the value of 
the accommodation, provided the question of 
revaluation of the building should be referred 
to a Committee to be convened for the purpose 
and the proceedings of the Committee together 
with tke information required by Rule (e) 
forwarded to the Superintending Engineer, who 
will decide what portion of the value ap- 
proximately estimated by the District Kn- 
gineer should be written off the capital cost of 
the building and obtain sanction thereto of the 
Government in the Financial Department. 


Renewals of a building necessitated by the 
oceurrence of fire, flood, earthquake, or other 
ealamity will be chargeable to the capital cost, 
but on completion the Publie Works Depart- 
ment should decide what amount should be 
written off the original capital cost, and report 
the decison and the reasons for it to Goyern- 
ment in the Financial Department through the 
Secretary to Government, Public Works De- 
partment. 


Remission or Reduction of Rents for Buildings 


in Class 1. 


219. Government in the Finance Department have 
reserved to themselves the right of granting the reductiot 


80 





a ee ee at 
remission of rents otherwise chargeable under Rule I 


ia eee 


(a) When a building in class T is oceu 
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pied by an 
general order of 
{(tovernment in the Finance Department is 
entitled to accommodation vent fre 


official who under a special or 


7 e, or at rents 
assessed otherwise than as provided in Rule I 
’ 


the rent of the building may be remitted or re- 
duced to the amount prescribed by rule for the 
official concerned, as the case may be. 


(b) Remission of rents due for the occupation of 


Government buildings may be sanctioned in the 
case of tenants, who are compelled to hire an- 
other house in consequence of the Government 
building which they ordinarily oceupy being 
rendered uninhabitable by reasons of extensive 
repairs being in progress, or from any other 
cause. Provided that it the oceupant finds that 
the house has become uninhabitable from any 
cause, he shall at once report the matter to the 
District Engineer in charge of building, who 
will immediately inspect it and forward a report 
on the subject to the Superintending Engineer 
who will take such steps in the matter as he 
considers necessary, reporting his action to the 
Government in the Financial Department, 
through the Seeretary to Government, Public , 
Works Department who (F. D.) will then ee 
whether remissionof rent 1s 00 be allowed, and . 
so,,whether partial or total. ee ee * 
rent can be allowed for avy period & h 

the date on which the occupant reported . = 
District Engineer that the house was uninhabt- 


; » not. 
table, whether he left it before then ot ae 
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990. No Officers of Government are allowed re- 
sidences free of rent, unless under the sanction of some 
general Regulation or Order of Government in the Fi- 
nance Departinent. 


(a) When a building in Class [I, is occupied by 


(6) When a building im Class IL, is occupied by offi- 
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GOVERNMENT BUTE 55 ee een es 
a a may sanction reduction of the rents préseri 
(c) At stations where owing to excess accommoda- > rents preseribed, 


: : ; in Rule Il (0). 
tion or other special cireumstances, rents 


must unavoidably be assessed with reference 
solely to prevailing rates, a Committee may hg 
convened to make speeial assessments exeept in 


(c) When a Public functionary not entitled to free 
quarters occupies a portion of his publie offi- 
ce as a dwelling, the District Engineer shall 
be authorised to claim rent caleulated under 
Rule I (/). 


the case of buildings which have been pur- 
chased or coustructed for officers holding parti- 
eular appointments, and which are occupied by Note:—The rules herein laid down do not apply in the case of 
the in cumberts of such appointments. In the Inspection houses and Travellers’ Bungalows. Quarters 
built by the ageney of Jail, Medical, Customs and other 


departments, within or outside their respective jurisdic: 


case of such buildings reduced assessments ean 
be made only with the sanction of Government, 
in the Financial Department, as provided in 


Rule I, (¢)- 


tien for the accommodation of incumbents entitled by 
some general Regulation or Order of Government to rent- 
free quarters, shall be subject te the conditions laid 


Rent for Buildings in Class Uf. down for buildings under Class IL. 


Quarters constructed for the use of Subedars will 
also be dealt with in like manner, 


Rules for the Revaluation of Buildings. 


221. When the actual cost of a building construc- 
ted or purchased by the agency of the Publie Works De- 
partment or any other department cannot be ascertained 
‘from the records of the Publie Works Department the 
Muestion of revaluing the same will be referred to a 
Committee to be conven for the purpose, under the pre- 
Sidentship of the Talukdar, with the District perce 
fieneral and Irrigation Branches (and in the absence 0 
the District Engineer, Irrigation Branch, Supa : 
District Police), as ‘members. The proceedings ae 
*ommittee together with a plan, 8” approximate . an 
Rida tabular form shewing the#olowane, DATA: ‘ae 
be Submitted by the District Engineer to the Superm 
Hng Engineer, who will decide— 

1. Approximate value of buil 


any person who is not entitled to quarters rent 
free or at rent fixed otherwise than in accor- 
dance with Rules Land Il, the rent to be paid 
shall be fixed by the Superintending Engineel 
in accordance with these rules, that is, on the 
basis that the full annual rental of such buil- 
ding shall not exceed 6% on the capital cost of 
the building. 


cers who are entitled to accommodation ab 
rents fixed otherwise than in accordance with 
a at yy 1 we aye Yenur a | si 

rule 1, Government in the Financial Departmet ding and site. 83 
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2. Average annual charges for maintenance. 3 
3. Rent according to rules. 
4. Proportion of total area oecupied by office (it o 
any). 
5. Reduction on account of office rent (if anyy, , 


6. Rent that should be paid by oceupant. 


= 


Rent that is proposed. 
an 


Average salary of oceupant. 


CO 


€ Marle santa for cimila 
9. Market rate for similar accommodation in the 
same station (to be given as far as praeti- 
sable), ; . 
10. Average rent chargeable under these rules for any 
* ’ . . . : . ‘ 
other Government buildings with as nearly 
as 17 > +] ilar . 1 ‘ 
as may be, similar aceommodation (to be 
given as far as practicable). 
Note;-—! ications f 
é,—Applications for the revaluation of buildings will be made 
to the District Engineer who will refer the question of 
only auch buildings toa revaluation committee to be con 
os for the purpose, the cost of which cannot be” 
ascertained from the records of Public Works Depart 


ment. The ; licati 
€ application for the revaluation of buildings 
> 


the cost of whic 
dich can be ascertai i 
© ascertained from the Publi¢ 


Work 3 Wi ; 
orks records will be rejected by the District Engineer 
<tles - * 


222 In all cases | ich i (6) exemp 

° ‘ases in whic it is propose cem 
an officer from the payment of rent he. a a 
(e\ A > 


* nese E : undermenti 
particulars should Invariably accomp ona 


any the application :— 


1. Actual or estimated value of t 
site, 


ty 


he building and 


2. he ‘g 
fe ent chargeable under the rules. 


ineach ¢ 


224. 
free of vent or at a reduced rent by a Gover 
and any specific sanction of the Gover 
cial Department can be quoted for the 
élterations in the rent hitherto charge: 
Tn cases in which the gr 
tents is no longer necessary, Y 
Aeeordanee with the rules and the bu 
When necessary from Class I to Class I. 


ti 225. The practice of allowing pu 
‘ hers to occupy Government buildings 
‘0 of keeping them in repair is probib 


- [Cuar, V.. 


Salary of officials recommended for 


free quarters. tie serena 


Date from which it is pro 
‘ Niclas g posed to grant: . 
vilege of free quarters. 8 the pri 


1 ie . : 
Special grounds on which the concession is re- 
commended, 


Note.— All recommendations for the grant of free quarters will be 
submitted by the Department concerned through the Secretary to Goy- 
ment, P. W. . but the fact of an application having been submitted 
to Government for the grant of free quarters or at rates charged other- 
wise than in accordance with the provision of Rule I, does not in any 
way entitle the applicant to claim the concession applied for in antici- 
tion of sanction of Government in the Financial Department. 


223. 


Whenever houses are occupied free of rent or © 
at reduced rents by any Government officials the authority 
mder which the exemption of reduction 1s made should 
ase be communicated to the Accountant-General, 
P.W. Audit Branch, in order that he may enter it in the 
Register of Rent Recoveries. 


When under the above rule a house is oceupied 
nment official, 


nment.in the Finan- 
existing practice no 
1 should be made. 


ant of free quarters or reduced 


ents should be aysessed in 
ilding transferred 


blic officers and 


ngs rent free on condi- 
ited, A rent fixed 


operty shall in all 


With reference to the value of the pr 85 





i meet 















aS 











Cuar. V.] 9s GOVERNMENT BUILDINGS. 





o> ne 
eases be demanded and the repairs shall be made DY the 


agency of the Public Works Department. Chapter VI. — Accounts of 


Rent Recoverable from Private Persons, Sub-Divisional Office , 
a rs, 


226. When any Government building is, under pro. 
per authority, let to a private person, rent shall be regy. 
larly recovered for the same at the rates prevailing in the 
loeality for similar accommodation belonging to private 
owners but without the special permission of the Govern- 
ment in the Financial Department, the rents ‘charged fop 
the buildings thus let in any station shall not be less than 
what would result from the application of the Rules] 
and II. 





PARA. | 
Introductory Remarks .. 227 | Accounts of Works 316 
Description of Accounts «+. 238 | Stores ‘4 328 
Muster Rolls ... 243 | Road Metal ie 341 
Measurements -.. 249 | Manufacture Account ven OAD 
Cash Book ... 258 | Vouchers 2. B45 
Imprest Account -- 282) Accounts to be rendered to 
Custody of Cash + 293°) Exectitive Engineer .- 362 
Cheques -. 304 | Transfers of Charge sn POue 
Labour Reports we B14 | 


PARA. 





227. For the eonvenient execution and suapervi- 
sion of work, divisions will be sub-divided, each sub-divi- 
sion being in charge of a Gazetted officer or Subordinate. 
Disbursements shall be made by the Executive Engineer 
(or Sub-Divisional officer), either by cheques upon the 
Government Treasury or by payments from the divisonal 
(or sub-divisional) cash chest. The stock returns may he 
kept separately by sub-divisions (even if there be no sub- 
livision of cash accounts. 


228. HFunds for disbursement will be supplied to a 
Sub-Divisional officer either by means of & fixed impyest 
or by transfers of cash from the divisional cash chest ac- 
‘ording to his requirements from time to time or by 
Means of a drawing account against the Executive Engi- 


neer’s Letter of Credit. In the Ist case he will account for 


ae F a r 
his cash outlay in Fornr No. 3; ™ botit of the othe 


two cases in Horm No. 4. 
| may with the sanction 


229. A Sub-Divisional officer Mae fhiougle 
Si 


of the Executive Engineer nrke disbur 


86 
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AcOOUNTS OF SUB-DIVISIONAL OFFICERS. [CHap, VI. 
ts 

a af ordinarily required of a subordinate in charge of 

ae and the Sub-Divisional officer will apply to them 

M checks as he may consider proper, 

% ; 


From these Returns the Sub-Divisional-officer will 
ter in the Day Books the value and perhaps the details 
i FRctir employed, the quantity of the materials received 

jissued and lastly the progress of the work. He would 
’ the accounts of contractors and petty contractors and 
3 pills for purchases and make his check entries in them. 








any of his subordinates by means of an imprest; but its. 
amount and the purposes for which it is granted are to be 
fixed in each case by the Executive Engineer. 


2380. A Sub-Divisional officer may require any sub. 
ordinate serving under him to render to him Muster Rolls, 
Labour Reports and Day Books of works in charge of the 
subordinate. 

281. Fractions of pies wil! be omitted in all accounts, 
Fractions of half a pie and over should be_ taken as units, 


282. Before explaining in detail the forms which 
should be used in the keeping of sub-divisional accounts 


He would then make outa list of the payments he 
the way in which these various returns are connected and arg 


should disburse checking them fordaily labour by comparing 
them with the aggregate of the sums shewn to be due by 


the Muster Rolls. 


meant to be used may be thus described. 


283. Suppose a work to have its various parts carried 
out in different ways, one by daily labour, another by piece 
work, the third by contract and others by petty contract, 
Then for the portion done by daily labuor, the subordinate 
in charge of the work will prepare a Muster Roll which 
will shew the work done by this means and the amount 
payable on this account. For piece work and for contract 
work generally the measurement book of the subordinate 
in chage of the work will form the basis of account. If any 
stores are used on the work and the contractor has not 
agreed to supply labour and material, the number or quan- 
tity’received and used will be recorded in a statement of 
receipts and issues of materials for the work (Form No. 8.) 


236. He would then make the payments reer 
them in detail in the cash book and then agaim as po 


from the cash book into the several Day Books and con- 


tract accounts. | 
to the exhaustive 


Hence the process described leads ks or sub-heads of 


. ee g the wor 
distribution day by day among + ae 
works concerned of all the account transactions ’ 


Labour employed. 
Materials received. 
Materials expended, 
234. These area subordinate’s primary accounts; ee 

and from the Muster Rolls he will prepare the Labour Re- 

ports and from his measurement book he will check (or, if 
so arranged, prepare) the bills and accounts of contractors. 


Payments made. eee 
the ¢ 
e ers go up at the | 
oe And in this shop! heres Executive Engmect 


r compiled of 
235. _ These returns and (where found necessary and nthly 
duly sanctioned) an imprest cash account, comprise all the 


88 Kolated returns described below- 83. 
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_ AOCOUNTS OF SUB-DIVISIONAL OFFICERS, Tens peme + 
om 3 ae te 

4 { must be written up daily by the subordinate. deputed re 
the purpose. ves 








Description of Accounts, . 


288. Sub-Divisional officers’ accounts may be diy, 
ded into 3 groups— 


j 944, Asarule, there should be a separate Mustey : 
"Roll fer each work which has been Separately estimated for, 


245. Payments on Muster Rolls should be made or 
syitnessed by the officer of highest standing available and 
‘he should certify to the payments individually or by groups 
py adistinctive mark, his initials orsignature. The amount 
“paid on each date should be noted in words as well as in 
‘figuresat the foot of the Muster Roll or the arrears 


A, —The primary or initial accounts. 
B.—The daily abstract. 
C.—The monthly and periodical returns. 


289. The initial accounts are— 
Muster Roll—Form No. 2. 
Measurement Rook—Form No. 6. 
Cash Account > 3& 4, 


240. The daily abstracts are— 
* Labour Report (daily or ten dayi—F orm No. 5 
Day Book or Works abstract—Form No. 7. 
Receipts and issues of stores--Form No. 9. 


246. When wages are not claimed for6 months a 
report of this fact should be made to the Executive Engi- 


Daily accounts of receipts and issues of tools anf ‘neer and the amount should be eredited to the work con- 


plant—Form No. 9. 
ase cerned, 
241. The monthly and periodical returns are— 


Cash balance return—Form No. 1. 

Monthly stock returns—Forms Nos. 10, 11, and 12 

Monthly return of receipts, issues and balance of tools 
and plant—Form No, 12. 

Monthly statement of receipts, issues and balance of roi 
metal—Form No. 19. 

Half yearly return of stock—Form No. 13. 

Annual returns of tools and plant —Form No. 13. 


247. All persons employed except those regularly. 
| sanctioned employees whose salaries are charged to the 
head “Establishment are considered as day yeaah 
and their pay will be charged to the werks on W 
employed. 


’ 248. Muster Rolls need not pass beygnd a? ih 
B of the responsible disburser and they should never be Pp 
242. The forms used in making payments !§) pared in duplicate. 
satay . “Ic s ; iers of store ; 
ee to contractors forwork and to suppliers of sto Measurements ‘ 3 
249. The measurement book (Form No; pa 
looked Upon as a most important peaorth adore 
MSS of all accounts of quantities whether eee cataene 
i haar or by the piece or by contract or 0 ae The 
eived which have to be eounted or mene eae a 
ription of the work must be lueid, so as A 


“SY identification aud check. poe gee 


Muster roll—Form No. 2. 
Contract certificate—Form No, 14, 
Petty contract bill —Form No, 15. 
Hand receipt—Form No. 16. 


Muster Rolls. 


243. The Nominal Muster Roll Form No. 2 is a 
initial record of the labour employed each day on a wolh 


~<a 


roa 


Sere 
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250. Only two books at a time should be issued to 
each subordinate so that one book may remain with him 
for noting measurements while the other is sent to the 
Sub-divisional office for the preparation of bills. 


The pages of the book should be machine numbered 
and no page should on any account*be torn out nor should 
any entry be erased or effaced so as to be illegible. If q 
mistake be made, it should be corrected by crossing out 
the incorrect words or figures and re-writing the words or 
figures and the correction thus made should be initialed, 
A reliable record is the object to be aimed at as it may 
have to be produced as evidence in a Court of Law. 


251. The entries in the measurement book should if 
possible be made in ink; but when this is not possible and 
entries have to be made in pencil, the pencil entries should 
not be inked over but left untouched. The ‘‘contents or 
area’’ should however be invariably inked in. 


252. Where the Sub-divisional officer is a gazetted 
officer or an upper subordinate and when he has authority 
to draw out the contract certificates or to make the pay- 
ments, the details of measurements will not. he submitted 
to the divisional office; but in other cases, the measure- 
ment book must be submitted to the divisional office, where 
anarithmetical check of the calculations will be carried out 
under the supervision of the accountant. 


258. From the measurement book all quantities: 


should be clearly traceable into the documents on which 
payments are made anda reference to the voucher in 
which the quantities are entered for payment as well as 
the date of entry should be given by an endorsement upon 


the original entries in the measurement book. 
92 ; 


q measur’ 





: tor 


ACCOUNTS OF SUB-DIVISIONAL OFFICERS. 


(Cuap, VI. 





264. No contract certificate or bill should be signed 
without thus crossing off the connected entry in the 
ement book andthe document on which payment 
js made shonld invariably bear a reference to the number 
and page of the book in which the detailed measurements 
are recorded. 


255. The measurement books will be supplied to 
each district by the Superintending Engineer and all the 
measurement books belonging to a division should be num- 
bered serially and a register of them should be maintained 
in the divisional office showing the serial number of each 
book, the name of the person to whom issued, the date of 
issue and the date of its return. A register should also be 
maintained in the Sub-divisional office. The eventual re- 
turn of all measurement books to the divisional office for 
record must be insisted on. They, must be carefully pre- 
served for 20 years. 


256. The Superintending Engineer and the Assistant 
Superintending Engineers are required to make it their 


Special duty during their tours to see that measurement 


books are carefully kept and measurements properly re- 
corded and that they are complete records of eon kind of 
work done for which certificates have been granted. 


a nee 
257. . Measurements should never be taken even p 


‘ee ' ks are 
Nsionally on loose sheets. When measurement boo 


: be re- 
Sent to the District Engineer, measurements eee ay 
torded in a fresh book giving reference to the nu 


: ‘i reyious measure- 
Page of the measurement book where prev1e 
Tents were recorded. ; 


Cash Book. 


258. The cash book is the primary Fe 
gi as j in 
“Ing officer upon which the whole accou 


dof the dis- 
eor ‘“ of the 
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4 968. The cash book contains two mone 


Fe gears Y columns on 
“ach side for distinguishing between the rece} 
pac! 


p pts and pay- 
ents of the Treasury drawing account and those belong- 
ait 


Aig to the cash chest. When cash is drawn by cheque 
q m the Treasury to replenish the chest, the amount will 
ye entered on the Payment side in the “Treasury” ¢ 
and on the receipt side in the Cash” column, 


department are based and allother aceounts and returns ay 
Subsidiary to it. The disbursing officer must therefoy 
regard the eash book as oneof his most important records; 
it must be posted day by day with perfect accuracy in a 
clear and concise manner and reference must always be 
made to the service or work for which the amount is re. 
Ceived or paid, so that the cash transactions of the dis. 
burser may be clearly and precisely understood fromit and 
the different items easily traced through the accounts of 


olumn 


2964. A payment made by cheque should only appear 


inthe cash account of the officer who draws the cheque. 
the works. It must exhibit actual transactions wnder the 


; 265. Cheques drawn in favour of contractors and 
dates on which they oceur, ; ie 
others should as a rule be made over to them by the dis- 
Imser direct; but the occasional delivery of cheques 
through a subordinate may be permitted at the discretion’ 
and on the responsibility of the disburser. In such cases 
the subordinate makes no entry in any accounts which he 


keeps. The record will be in his correspondence. 


259. Kach officer is personally responsible for the 
money which passes through his hands and for the prompt 
record of receipts and payments in his cash book as well 
as for the correctness of the cash book in every respect. 


280. The private cash or accounts of members of the 
department are not to be mixed up with the public cash or 
accounts under any circumstances, 


— 266. Recoveries of advances from bills, Insurance 
inl Provident Fund subscriptions, Security Deposits and 
‘the like should always be exhibited in the cash columns as 
receipts and the voucher from which recovered being 
qwoted in the voucher column; the full amount of the 
Dill being charged per contra to the service head eon- 
fermmed. 


261. The term “cash” includes specie currency 
notes, cheques payable on demand and remittance transfer 
receipts. A small supply of postage stamps may when 
necessary be kept as part of the cash balance. Govern- 
ment securities are not to be treated as cash. 





. teeharge of claims 
| 867. Acknowledgments of the discharg 


; on the 
Should always be taken at the time of Pe ee 
Printed forms provided; - vouchers (such re cenit ax 
ls duly receipted) however which fulfil a re drawn up 
Mtements of audit will be accepted theugh ne 
°n the prescribed departmental form. 


262. Money advanced toa subordinate for disburse 
ment to labourers or others at a distance should be noted 
in the cash book in red ink as a temporary imprest just as 
in the case of regular imprests until the subordinate re- 
turns the duly certified muster rolls or other vouchers and 
an account of ‘his payments with the'unspent balance if 
any. The payments are then to be charged off as if made 
by the holder of the cash book himself 
balance replaced in his chest. 

94 


: ; f Govern 
— 868. When money is received on behalf 0! 


i These 
Mey; R + Yorm No. 90. 
and the unspent , Eat receipt should be granted in For rangineees ee 
9; 


"PES will only be issued by Hxecutive 


a 
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¥ aera 
Sub-Divisional officers in charge of sub-divisions Who 
have drawing accounts. 














ash book should be initialled under the last entry 


ghe ° 
epecked. 

975. The eash book will be balanced daily, weekly or 
monthly as may be found most convenient, The cash and 
freasury balances at end of the month should be detailed 
yus in a note at foot of the cash book:— 


269. Receipt books will be issued by the Accountant. 
General, P. W. Audit Branch, from time to time on indent, 
They should be treated as carefully as cheque .books and 
kept under lock and key in the personal custody of tho 


responsible officers. Baia 
270. Applications for refunds should as a rule be Cash in chest os ade ASOD 
entertained only when supported by the presentation of Imprest with Mr, R. Jones STi ecto (0 
the receipt originally given. The receipt should be check- Do. es bie: Jabar... 100 0 0 
ed with the counterfoil and the entry in the cash book and Ha: Mid) oe OO ae 
16 ‘ ~aference ¢ s repayment should be writt j iors 
accounts; a reference to the repayme nt should be written Total cash balance as aboisl = an maynaann 
across the counterfoil in red ink anda note made in the % 
cash book against the entry of receipt, so as to preventa Warangal Treasury... i. 6000 7 9 
double payment. The original receipt should also be des- Karimnagar Treasury... 4.2) “6:00! Sis 








troyed by the disbursing officer. 

271. Without the production of the original receipt 
a repayment should not be made except under the special 
orders of an Executive Engineer. 


Total Treasury balance as above... 11,001 0 0 


276. The above treasury balances should agree with 
the balances shown on the backs of the counterfoils oppo- 
Site the last cheque drawn on each treasury and must be 
fnpared with the treasury pass books and the items of 


272. In all cases a receipt stamped when necessary 
must be obtained for repayments of money previously 
lodged with Government for whatever purpose. tif 

‘Aneta. alan sc a1 > 

278. Erasures in the cash book are strictly prohib- ep c7"es unpaid, aaa 
ited. Errors must be altered by crossing the incorrect 
figures or words through and inserting the corrected en- 
tries in red ink. The corrections thus made must always 
be initialled by the disbursing officer, 


277, The cash book should be signed by the disbur- 
“tat the end of the month and such signature will be 
Mhderstood as fixing his responsibility for all the entries 
pt the month, inclusive of the closing balance. 


278. If the disburser is on tour at the end of the 
4 tithe should record his certificate of count of onsh oN 
8 date he actually verifies the eash balance and ee 
2 book, immediate! y on return from tour. cae last 
“Should not be recorded after the entries © 97 


274. All entries in the cash book must be checked 
by the disbursing officer as soon as possible after the date 
of their occurrence and he must see that all receipts have 
been properly credited in it and that the payments are 
Eineated by vouchers which have been passed by him 
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ai: The cash account of an impr 
Form No. Se 

283. Hxecutive and Assistant Ep 
charge of Districts can have an impr 
pivisional Officers or Upper Subpoy 
jower Subordinates Rs. 50. 
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ia ee 


day of the month when the disburser was not present jy 
the station. 


279. Whenever on the contents of the chest being 
counted, the cash balance as per cash book is found to be 
incorrect, it must unless the error can be detected be at | 
once rectified by making the needful entry in the eash 
book,—'* To eash found surplus in chest’? under Deposits | 
or ‘By cash found deficient in chest on this date’ unde 
Miscellaneous advances as the ease may be. 


gineers placed in 
est of Rs. 200, Sub- 
‘dinates Rs, 100 and 


; 984. The Sub-Engineers of the Famine Programme 
Party can have an imprest of Rs. 300 provided they depo- 


sitsecurity (Financial Department letter No. 1297, dated 
$th Sherewar 1322 I.) 


The action to 
be taken on the occurrence of such deficiency must depend 
on the nature of each ease. 


280. Should there be any difference between the 
Treasury balance as shown in the District Engineer’s eash 
book and in the Treasury officer’s books, the fact should at 
once be referred to the Treasury officer and the d 
noted in the Treasury Verification Certificate, 


285. The District Engineers can also have a tempo- 
mary imprest of Rs. 50 whenever they go out on tour to 
meet cartage etc. Subordinate officers are entitled to keep 
imprest to the extent of Rs. 200 when they are placed in 
charge of works. 


ifference 


281. The column ‘Head in cash abstract book’? must 
be correctly posted as the entries are made 
of the book the account or work for which the amount is 
received or paid should be distinctly written. It should be 
possible to fully understand the transactions of the dis- 
burser from the entries in his cash book and trace the eor- 
responding entries without difficulty in the 
works expenditure and other 
refer. 


286. Disbursements should be posted daily in order 
of their oceurrence and the account must be so kept that 
the nature and particulars of each transaction may be 
tlearly understood and easily traced in the accounts of the 
Works concerned. 


and in the body 


R87. The account is kept in duplicate, the countien~ 
oil being retained by the imprest holder and the original 
“ported by the necessary vouchers, forwarded to the 

fer from whom the imprest is held from time to time as 
the imprest holders find it necessary. 


accounts of 
accounts to which they 


Imprest Account. 


282. An imprest (or standing 


advance) is a sum | 
of mone 


Y given to an individual to enable him to make | 


sta} alaada f ne RL Teen Oe es G 
certain classes of payments for Government. The arrange ‘or brought into their record in Porm No. 3. All/per 


ments for the safe custody of the money rest entirely with J ‘ns Tgularly or frequently receiving money on ae 

a ae ee but he must at all times be ready to “Yernment will keep 2 cash book in Form No. 4. ae 

proauce the total amount of imprest j here. orl Giiitee Sa aReee mo t exceptiona 
ie prest in vouchers or i Uding imprest holders receiving money @ 99 


288. Moneys recovered by imprest holder one 
nment are not to be mixed up with their imp 


est holder jg kept th 


| 
i 
| 
| 
i 
| 
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times will pay it to the nearest officer. having a cash boo} 
or direct into a treasury. Their record of the transactio, 
will be in their correspondence. 

289. Whenan imprest advance is first made, th 
facet should be noted in red ink in the cash book of the off. 
eermaking it in the column ‘to whom paid” but thy 
amount should not be taken credit for as an actual pay- 
ment, as it will still be held to form a portion of the cash 















balance of the officer who issues it. Any subsequent in- 
creases or decreases in the amount should be similarly 
noted, the increases on the payment side and the decreases 
on the receipt side of the cash book. 

290. The payments appearing in the imprest account 
will either individually or in abstracted form be enterel 
in the recouping officer’s cash book and the imprest ac- 
count countersigned by the recouping officer may be the 
formal voucher for such entries ; in this case the support 
ing vouchers need not be initialled by the recouping officer, 
It is, however, optional with the recouping officer to keep 
the imprest account and initial the sub-vouchers, submit 
ting them as the vouchers of his cash book. 


291. No specific time for submission ean he fixed but 
as a rule it is desirable that recoupment should be mate 
twice a month at least. The imprest account should al: 
ways be closed and recoupment of the amount expendel 
asked for towards the end of the month (the 26th 
27th) so that as many of the month’s disbursements 
as possible may be included in the District Engineer 
general accounts of the month. But if the imprest holde! 
be not recouped before the end of the month, his expe” 
diture subsequent to the latest recoupment will not bey 
charged off in the cash book of the recouping officer aul 
the full amount of the imprest will be shewn as outstantl 
ing in the balance of his cash book. 

100 
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292. In dealing with the imprest 
trict Engineer should pass only 
anid sanctioned and for whie 


account, the Dis- 
such charges ag are regular 


' h there are proper and com- 
plete V onchers. Charges that are disallowed must be made 


good by the subordinate until they have been explained hy 
him and accepted by the District Engineer in a subsequent 
account. 


Custody of Cash. 


298. Public money in the custody of the Depart- 
ment shall be kept in strong treasure chests and secured 
by two locks of different patterns. In the absence of any 
precise orders from the Government, the Executive En- 
gineer will make such arrangements for the custody of 
the keys and the proper disbursements of all moneys as he 
considers requisite. Asan invariable rule all the keys 
of the same lock must be kept in the same person's custody 
and asa general rule the keys of the one lock should be 
kept apart from the keys of the other lock and in a differ- 
ent person’s custody. ‘The custodian of one set of keys 
should be the officer in charge of the cash chest (7. @., the 
District Engineer or Sub-Divisional officer) and of the 
other, the accountant or cashier. The chest should never 
he opened without both eustodians being present. 


294. The cash chest should be embedded either in 
the wall or in the floor. 


aveful to draw on the 


dis gaps st be ¢ 5 
295. Disbursers must be setually required to 


treasuries for the minimum of cash 
Meet current disbursements. 


7 in hand 
296. [f a disburser finds he has more cash In 


: th 
than he requires to meet the expenditure & ae Se 
orof the next 15 days if the treasury D° 101 
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ed 
he should return the surplus into the treasury whence jt 
was drawn. 


297. Cashiers will be appointed under the orders of 
the Government whenever the cash transactions of 
division or sub-division are considered sufficiently exten. 
sive to require it. 


298. The duties of a cashier need not necessarily be 
confined to one sub-division, but the same cashier may 
make the eash payments to two or more sub-divisions or 
throughout the whole of a division whenever such an 
arrangement is found to be practicable. 


299. A eashier will make no “payments without a 
written pay order from the Executive Engineer or Assis- 
tant Engineer or an Upper Subordinate in charge of a Sub- 
division, under whose orders he may be serving. 


800. No order will be held to be a good voucher for 
payment for articles purchased, unless there be endorsed 
on if the reeeipt of the departmental officer for the article 
delivered as well as the receipt of the vendor for the sum 
paid. This restriction, however, is not to be held appli- 
eable to payments for petty articles purchased from the 
bazaar and duly entered in the cash book. 


801. The Executive Engineer will count the cash in 
the hands of each cashier at least once a month; or in the 
cease of out-stations, he or the Assistant Engineer will 
count it whenever he may visit them. He will on such 
occasions record a note in the cash book shewing the date 
of examination and the amount (in words) found. 


302. When the payments are made by a cashier, the 
day books will still be kept by the Sub-divisional officer oF 


in Executive Engineer’s office; the cashier's duty will be 
102 


q = . 
vonfined to making the payments and recording them in 


d 
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etail in the cash book. 


303. Orders referred to in paras 297 to 302 will be 
5 plicable to Divisional Accountants in places where no 
“qashiers are appointed. 
Cheques. 


304. All payments should as far as possible he een 
py cheques on the Treasury ; but no cheque should be 
sued for a sum less than Rs. 10. For the payment of 
petty sums under Rs. 10 which cannot be made by 
cheques, small sums should be drawn from time to time 
from the Treasury. 


805. Each cheque book will bear a number, the 
sume number being repeated in each cheque in it as well 
usa consecutive series of numbers for the several cheques. 
Before a cheque book is brought into use, its number 
should be communicated to the Treasury officer on whom 
cheques are to be drawn. ‘The cheque book must be kept 
der lock and key in the personal eustody of the drawing 
‘oficer, who, when relieved, should take a receipt for the 
lumber of cheques made over to the relieving officer, a 
specimen of whose signature should be forwarded to the 
Measury concerned by the relieved officer. 


803. When an officer has a drawing account ag 
More than one treasury, a separate cheque book should De 


Wed for each treasury. 


807. All cheques must be written out by ae a 
MSing officer or in his presence. It will eset ee 
Pot of rupees is entered in words followed by 
“has and pies in figures. 

i : : ues 
Shores: AS a precaution against fad oy oa 
: ould have entered across them at right ang 103 
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ee 
type a sum in words, a little in excess of that for whieh 
they are granted, thus ‘under thirty rupees” will meay 
that the cheque is for a sum not less than Rs. 20 but legs 
than Rs. 30 and so on. 





809. All cheques will hold good for two months 
from the date of issue. If the currency of a cheque 
should expire owing to its not being presented at the 
treasury for payment within two months fromithe date of 
its issue, it may be returned to the drawer who will 
destroy it and draw a new cheque in lieu of it. The fact 
of the destruction and the number and date of the new 
cheque will be recorded on the counterfoil of the old 
cheque and the number and date of the old cheque that is 
destroyed will be recorded on the counterfoil of the new 
one. The fact of the new cheque having been issued will 
be entered on the date of issue inred ink parenthetically 
in the cash book but not in the column for payment. A 
note will also be made against the original entry in the 
cash book. 


810. Whenitis necessary to cancel a cheque, the 
cancelment should be recorded on the counterfoil and the 
cheque if in the drawer’s possession, should be .destroyed. 
Tf not in his possession, he should promptly request the 
Treasury offizer to stop payment of the cheque wand on 
ascertaining that payment has been stopped he should 
write back the entry in his cash book by exhibiting the 
amount of the cheques on the recsipt side in the Treasury 
column as ‘‘Refunds of expenditure’. A counter-referent® 
must be given in the cash book against the orginal to the 
second entry of the cheque. When the amount is thus 
adjusted, it will be deducted in the Divisional adjustment 
book from the amount credited to the Civil Department 
for ‘*Cheques of P. W. D. Officers ”’. 


104 A cheque remaining 














F814. A labour report should be pr 











bes 
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“anpaid from any cause for twelve months from the date — es, 
ofits issue should be cancelled and the amount written 


pack in a similar manner. 
» 


* 


811. When acheque is reported as Jost during the 
} period of its currency, the drawing officer should forward 
to the Treasury officer concerned a certificate in the form 

below for signature. On receipt from the Treasury officer 
of this certificate signed by him, the drawing officer will 
proceed to act in the same way asin the case of a time- 
expired cheque, (vide paragraph 309). 


Certificate, 


Certified that cheque No............Dated,s.....s0-.f0F RGsssnuns 
reported by the disbursing officer to have been drawn by him on this 


~ Treasury in favour of................++.has not been paid and will not be 


_ paid if presented hereafter. 
DT es tcasovises s+. 0s TEASUM 


Bese ctasesascss0:182 Fe Treasury officer. 


812. The balance of an officer’s credit at any treasury 
is the difference between the total eredit granted and the 
total of cheques drawn and not cancelled and whether 
‘shed or not. The drawing of cheques (whether issued 
 % not) in excess of such balance is strictly forbidden. 


. 818. In order to guard against the overdrawal of 

/ tedit the amount of each cheque drawn should on the 

 “Unterfoil of each cheque be deducted from the undrawn 

Malanee and the reduced baiance carried forward to the 

Next counterfoil. 

Labour Reports. 

epared for each 

4 ‘rge Work vr group of warks and if the day nck a 

piled by the person actually in change of the wee 

: : Sur report will be prepared in duplicate, the : _ 
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~ g20. In the case of works the accounts of which are 
a t by sub-heads, the day-book will ba accompanied by 
a materials account in XK orm No. 7 (a) shewing the sour- 
es of yeeeipt of materials brought to site of the work and 
{heir issues to the sub-heads of the estimate on which used 
, The value of the unused balance of materials inate 
ing at the site of the work at the end of the month will be 
debited to a temporary Sub-head in the Register of Works 
of each estimate called .‘* Materials at site.’? Such un- 
ysed materials will appear in the opening balance of the 
materials account for the following month. Purchases of 
materials made by the Sub-divisional Officer should as 
far as possible be charged off at once toa final sub-head 
ont if so, need not pass through the materials account. 





SS 
being retained by the subordinate in charge end the dupjj. | 
cate being sent to the sub-divisional officer or to the diy. 


sional office as may be directed. 


815. Labour reports when used will be submitteg 
daily or periodically in Form No, 5 as may be directed by 
the Executive Engineer. They shew the number of | 
each class employed on each work or sub-head.  Disere- 
pancies between labour reports and muster rolls should be | 
investigated as soon asthe latter are received after the 
close of the month; the former have been received in the 
division weekly or daily. 


Accounts of Works. 


815. <A work may consist of several parts or separate 
works. Thus in sucha workasa Central Jail, there 


: 321. In the case of works the accounts of which are 
are several separate works, su“has outer wall, solitary 


not kept by sub-heads this temporary sub-head ‘* Mater- 
jas at site’? will not be required as the outlay on sueh 
works is recorded only by the total expenditure in cash 
‘md stock. If a Sub-divisional Officer keeps no stock 
fecount but draws stores from another Sub-divisional 
arges the cost of materials 


cells, cook houses, jailor’s quarters, barracks for guard 
ete. These are termed ‘‘Sub-works.”’ 

817. The several descriptions of work that have to- 
be executed in the course of construction or maintenanee | 
of a work such as excavation, brick work, conerete, wool 


Officer or Store-keeper and ch 
work ete., are called ‘tSub-heads ” of a work. 


4. . ‘ . shewn in Form 

direct to a work, then such issues may be shew apivallon 

%0.7 (a@) and the latter submitted with the ‘ unt of 
: : eco 

The return in Form No. 7 (a) will be simply ane 

i, . . pS 

Receipts and issues of materials by quantities. 


818. A day-book or works abstract, as it is also 
called, should be kept for each work or sub- work or repall 
in progress and for each operation of manufacture. 


819. The day-books willbe prepared either by the B geo. In cases where an Executive Engineer may ee 
Sub-divisional Officer or in the divisional office as m@Y Misi or is directed to compare the ae wee h 
” =) ‘ya ive ] , ?. i 1 i ' ir’ s wy 
be arranged by the Executive Engineer. They will be P Micrials with the estimated requirements re it to “ 
posted as regards cash payments from the cash account: § may require the Sub-divisional Officer to Submi ‘s 
. . . Al 4 : i i i Re 
as regards labour charges from the daily or periodical la Bt Mthly a statement of expenditure of materials in & 
. 4 c , 5 R 
re" Ba F - 
us; ble form prescribed by Government. 
gards other charges from passed contract certificates 0° 
bills ; and as regards quantity of work executed from the & 
measurement book, 
106 


hould before 
107 


The Sub-divisional Officer § 
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ee ==) 
is 


wld generally be a stipulation as to the quantity of work 


sending this form to the Executive Engineer enter forwanq — ! sage 
, done and the time within whieh it is to be completed 


totals in the return for the following month; no copy neeq 


then be kept. E 
Stores. 
324. The unpaid parties of Muster Rolls and the — 


amounts due to contractors on certificates on Which part 
payment has been made will be treated as liabilities and 
ineluded in the charges recorded in day-books against the 
work coneerned. Such aceounts will be deducted from 
the total charges of the month, so as to arrive at the total 
of actual payments. 


928, The Stores of the Public Works Departmentare 
vided into two classes viz., Tools and Plant and Stock. 


(a) The sub-heads of Tools and Plant are— 


1. Scientific instruments and drawing materials. 
2. Plant and machinery. 

3. Tools. 

825. Day-books prepared in a Sub-divisional office 4, Navigation Plant 
will be incomplete on their despatch to the Executive Engi- 
heer, as regards payments made from the divisional office 
and as regards the value of materials received from stock 
ov purchased by the Executive Evgineer and issued to the 
work but these entries as also the abstract of charges will 
be completed in the divisional office. 


5, Camp equipage, 
6. Live Stock. 
7. Office furniture. 


S. Motor cars. 
(6) The sub-heads of Stock are— 
1, Small stores. 


826. Incases when any part of awork may from 


2. Building materials. 
any cause have to be pulled down and rebuilt to any serious 


eed oer 


extent, sensibly affecting the cost and rates of the work, 4. Metals. 
the extra charge for re construction should be shewn in Boe ruels 


the accounts of the work asa distinct item additional to 
the original sub-heads of the estimate. 


G6, Painter’s stores. 
7. Heuse fittings. 
8. Misce!laneous. 
827. Besides daily labour the other recognised sys- 
tems for carrying out work are ‘Piece work’’ and “Contract 
work”. Piece work is that for which only a rate is agreed 
upon, without reference to the total quantity of work to be 
done within a given period, Prompt measurement and 
payment for work of the nature must be insisted on} 
otherwise confusion, undue liabilities and loss may ensue. 
All other work done under agreement is termed ‘*Contract — 
work” and in agreements for such work which should in- 
feria bein writing and in the preseribed forms there 


are two further sub- 


829. Besides the above, there e of Stock” 


als in the Stock Accounts viz. Manufactur 
ml Land and Kilns.” 


3 fficer in 
_ 980. Under ordinary ciroumstanoes oe ot Te 
Sarge of a Sub-division will be responsir'® 


ept in & 


Stores to be k 
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Sub-division are as follows :— 


(a) Tools and Plant intending Engineer should be recover 
é s , LU. 


super 


ed from them 
‘for such loan. 


1. Register of account of daily receipts and iscy 
(Porm No. 9). 

2. Monthly return of receipts, issues and balance (Fo 
No. 12). 

3. Yearly balance return (Form No. 13), 


334. Stores (Stock and Tools and Plant) must be 
counted at least once a year but it is not necessary that the 
count of everything should be made at the same time, 
rhe Stock-taking may be arranged So as to go on gradually 
in the manner most convenient to the officers coneerned. 
Al important stores should be counted by a member of 
the Bugineer Hstabl ishment. Once a year, for preference 
on the return for the half year ending 30th Aban, a certi- 
feate to the effect that Stock has been taken during 
the past. year should be given on the retwms of Stock 
and Tools and Plant. 


(0) Steck. 


The following books will be maintained in Sub-Diyi- 
Sional offices for all Stock transactions. 


1. Daily receipts and issues of stores (Form No. 9), 
2. Monthly Abstract of receipts (Form No. 10). 


3. do do issues (Form No. 11). 
4. Monthly return of receipts and issues (Form 835. When stores are lost, stolen, destroyed or have 
: . a ee : hecome unserviceable or when on taking-stock any disere - 
5: : rearly balance stock *or . 

NS a arly balance return of stock (Form pancy is discovered between the book balance and the quan- 


tity actually on hand, a report should be made at once to 
‘the Executive Engineer with full explanation of the cir- 
‘qumstances and the quantities, if surplus brought as re- 
‘teipts and if found deficient should be written off the books 
inthe same way as if they had been issued but their value 
should be debited pending final orders to ‘* Miscellaneous 
advances,” 


832. A separate account should be kept of tools tem- 
porarily lent to contractors or in use by subordinates 
attached to the sub-division. When no longer required 
they will be received back by the official in charge of 
stores and transferred to the heading for articles in Store. 
If received back as unserviceable or requiring repair the 
fact must be certified by the subordinate or officer it 
charge, stating the work or works on which the tools had | 
been used or that they were used for general purposes: 
The certificate should be accompanied by an order to the 
Store-keeper how to dispose of them. The order to dispose 
of unserviceable articles of Tools and Plant must be ob- 
tained from the Superintending Engineer. 


«886. Allarticles of Stock which are not likely - 
‘Tequired during the following 12 months should be repor 


ted to the Executive Engineer. 


» 887. Every officeris bound to take charge of ple 
Mental Stores which from the death or departure © : 
‘Person lately in charge or from any other cause se ot 
ptt at or “near his station without adequate pr 


888. Ordinarily Government Tools should not. be let tion 


to contractors but should it be found necessary to do 8% 


: 2 : F re bi ne 
some hire, the amount of which may be fixed by the BH 888, Phe cost of carriage of materials whieh oh 
110 pt [ 
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as Stock will be charged to the sub-head of Stock cor 
cerned. The carriage of materials issued from Stoek , 
which have been issued or provided especially for a Work 
will be charged to the work concerned. Unless the Carry, 
ing operation is subordinate to some work for which 4 
day-book is prepared it must be treated as a ‘* Work” ant 
shewn in a separate day-book but in all cases the object y 
moving the materials, the places from and to «which op. 
veyed, the distance, the quantity and approximate  weighj 
must be clearly stated. 

























342. The manufacture or collection of material inyol- 
‘ying an outlay of Rs. 1,000 or upwards must in all cases be 
covered by an estimate shewing the proposed outlay and 
“the material to be received as out-turn. If the material 
pe for a work already duly sanctioned or for reserve stock 
within the sanctioned limit for the division, the estimate 
will merely require the approval of the Superintending 
Engineer but in all other cases the estimate must be duly 
sanctioned by the competent authority as though for an 


— 


839. When the Stores are sufficiently extensive ty original work. 
require it, a Store-keeper will be appointed to charge of 
them. The Store-keeper will have nothing to do with the 


disbursement of cash or the supply of materials. His duty 


848. Accounts of the manufacture or collection of 
materials will be rendered in day-books exactly as the 
accounts of works. In order to render these accounts in- 
telligible, it will be necessary to be very careful to keep 
the account of each operation in a separate day-book. 


will be confined to the custody, preservation and issue of 
stores under his charge and to keeping the required re- 
turns relating to them. 
844. The outlay mustin all cases be shewn under 
such sub-heads as will admit of direct check, for instance 
inthe manufacture of bricks, the sub-heads may be— 


840. Stores should be issued by the Store -keeper only 
on receipt of an Indent (Form No, 18) in which should be 
clearly shewn the work or Service for which the antiiil 
are required and which should be signed by the 1D a ti ' 
Engineer or a Sub-divisional Office ae —_— 


: 1. Moulding. 
2. Loading. 
3. Fuel. ; 
4. Unloading and sorting. 
In the manufacture of lime the sub-hea 


1. Lime stone or other material. 


Road Metal, 


S41. A statement of reco; ; ds may be— 
it of receipts, Isstles and balances of " 


road metal on each road will Wein niaenees 

Sub-divisional officer in Form ee ey hy the 
him to the Executive Engineer's office ae forwa vded by 
gorded. . For permanent recora ES ie awe it will be re- 
these forms will be bound in a hook. | -divisional office 
submitted to the Executive eet ce sheets being 
balance of metal in each mile should fe eahiy. Ul 
whether there are any transactions g be shewn monthly 
or not. it during the month 

112 


2. Fuels 

3, Labour in burning; 
; “e. These 
nd so on for each different kind of aaa a 
Stb-heads should be fixed and poe Sts, ape 
“ Pportunity of comparing the resu ts of § 


i teria 
845. The quantity of ma 
Shen in the day -books- Where the 


1 turned out must be 
re isan estimate for 
113 
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the operation, the material turned out will be priced at the , 


estimated rates but where there is no estimate the rates to 
be used for the out-turn will be the usual stock rates of the 
Sub-division or the rates prevailing in the locality. The 
differences between the actual outlay and the value of the 
out-turn will be adjusted in the divisional office. The 
expenditure of raw material will of course not be* exactly 
covered in quantity by the out-turn of tennfackilll 
goods; but care should be taken to see that the wastage 
as small as possible. ——— 


2 Titin'n P j 
en The account of every operation shall be closed 
a we rf] ] very “4 
east once in every year at theend of the working 
<re% . cal 5 j 
season, notwithstanding that the operation such as bri k 
making, may be continued from year to year. | l 
cases RATER eR AL ; ae 
ases the operations of each season should be treate 
separate work. an 
847. The progress made jn sawy ’ 
masons’ work may, in ordinary a 
ported by calculating the work 
to show not l =? 
a only the number 
articles delivered but the 


es stone- 
cases, be very easily re- 
done j . s 

: ou In such a manner as 

and nature of the finished 


through i number of 

i . ret square fee 

gh in the one case and Touch op # juare feet eut 
Ss or fine-dressed in tha 


Other. All reports of z 
weight of a ae workin metals Should show the 
sein Dien eaiins’ ; ; te a8 Well as their num| , nd 
cubic feet of iisabari f Ks should be reported . ry a 
of planking ee ag and so many ab 6 a 
penters’ work will ft of doors and windows h “ 
time the work repo i one in an Unfinished a gut cars 
cases the progre : rts close, and it ig desirab] ited ae 
reported. Gress made should be generally ay l an 
ut clearly 
848. Specific Pipe Mh 
detailed in Appendix A of tte eons 








a the ace 









"signed by the person by 


- postal commission. 














to vouchers ‘ . 
14 ca ipgiey <peme naT are | 
he following are 
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£ ae é 
“goneral instructiors for the guidance of the Sub-divisional 


and pivisional offices. 

349. Asa general rule every payment’ charged in 
ounts of the department must be supported by a 
- youcher giving full particulars of the claim in respect of 
whieh the payment has been made, This voucher should 
pear or have attached an acknowledgment of the payment 
whom or in whose behalf the 
daimis put forward. In the case of articles supplied 
by Value Payable Post toa Government office, formal 
receipts from the firms who supplied them should be ob- 
tained for the payments and submitted for audit if amount- 
ingto Rs. 10 or more. A memorandum may be endorsed on 
the vendor’s receipt to the effect that the payment was made 
through the Post Office and this will cover charges for 


tion of Executive Engi- 
hers obtained by their 
support of payments 


It isleft tothe disere 
whether the voue 


officers in 


B86. 
neers to decide 
‘subordinate disbursing 


under Rs. 10 each, should be submitted with the subor- 
Executive Engineer oF 


accounts 0 the 
disbursing officer himself. 


nents to members 
amps and also for 
fees for money 
audit. 


dinate officer's 
recorded by the 
But vouchers for running a¢ 
of establishment or for service 
tash payments when made for t 
Orders should always be obtaine 
851. In any case in which it i 
port a payment by a voucher, a 
‘Signed by the disbursing officer and oba 
by his superior officer should always he enn rg in 
852. Duplicates or copies of receipts or vouchers 


an set id in no case 
lie can anlleae e lost or missing shou 
U of those alleged to b sity for suc ® doeument 


subordinate 
counts, pay! 
postage st 
elegrams or 
d and submitted for 
s not possible to Ssup- 
ytitieate of payment 
d if necessary 


be Made orissued. If po ie to the effect er itis 
5 wah 


4nses a certificate may 








; 
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g, Receipts granted by the British Government to His High- 


d fr or other records) that 
found from the accounts ( ) on a  ieleaacil 


specified day a certain sum was received from or paid to 


A.B. on a certain account. 4. Receipts for interests on Government Securities 






















858. Acertified copy of a receipted voucher should 
be retained by the officer concerned, whenever such 4 
document is required to complete the records of his office | 
but the contractor or other claimant should not be required 
to sign such copy. 


366. Every voucher must bear a pay order and if a 
pil is paid in part only the pay order must be expressed 
jn words and figures. 


367. In the case of payees who can neither read nor 
write, or Who cannot write, beyond signing their names, 
heir marks or seals should be attested by two competent 
witnesses in whose presence the nature of the payment 
ghould be fully explained. When however a thumb im- 
mession is taken the attestation by a single witness will 


854. Ifan Executive Engineer or other disbursing 
officer have reason to expect any difficulty in obtaining 
from the person to whom money is due, a receipt in the 
proper form, it is open to him to require the claimant to 
attend at his office for payment and to decline to hand him 
the cheque or coin until the acknowledgment of discharge 
of the claim has been given. A similar procedure should 
be adopted in like cases of payments at a distance by cheque, 
remittance transfer receipt or money order; but in these 
cases a note of the despatch of the cheque must be made 


on the voucher or the acknowledgment of the mone 
attached to it. 


858. Suppliers of stores should be encouraged to 
‘submit their bills in departmental forms, but bills in their 
own forms when prepared in English may be accepted, the 
heeessary particulars required by the departmental form 


y order WB heing added by the disbursing officer. 


' 859. No fees should ever be charged either a 
foms of bills supplied or for clerical assistance ir 
in the preparation of bills ; but a contractor Se 
“opy of his contract certificate or an oxi 4 
count in the contractor’s ledger should be furnished wi : 
le same. A nominal charge, as a role not exceeding co 
: Pee may be made at the discretion of the Bak: aoe 
Mg the information which should be eredited to 


Ment as a miscellaneous receipt. 


be. made to cont 
Forms Nos. 
Hie? may be ta ‘ 
: o, 14 on white 
Form N aa 


255. All receipts obtained for payments of sums 
over Rs. 20 must be stamped with certain ata oti | as 
noted below, but where the residue of a ial | 1 
after recovery of an advance is not more ae —— 


acknowledgment of such balance : ; 
ine. & alance does not require to be 


Exceptions. 


J. Receipts given for money paj 
Paid toaG 
behalf of Government, overnment officer on ractors for 
14, 15 or 16. 


ken either 


860. Pa t 
: ; ments may 
2. Receipts granted by tl s fs ay 5 é 
a eed aes G. - Railway to His Highness’ Ak done or supplies received on 
ounts aid : 3S : Neca; ; rae Laat eoun 
way accommodation bills. pee Settlement of Rail- hy “pts for payments on ac 


ns c the detailed contract certificate ( 








arb 
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paper), on Form No. 15 in which the accounts of seve 4, Abstract of stock materials iss 
contractors may be included or on & hand receipt (Bore . Abstre s erials issued—Form No. ll. 
No. 16); the last named being used when detailed measuyd 
ments are not taken. When contractors or suppliers gy 
paid up at once on completion of the work or supplicg 
Form No. 15 will be used, in which form a number ¢ 
payees’ accounts may be included and in which their Own 


Monthly return of receipts, issues and balances of 
stock—Form No. 12. 


G. Monthly return of receipts, issues and balanecs of 
tools and plant—Form No. 12, 


Measurement book—Form No. 6 when required, 


~ 


bills may be summarised. 
Statement of receipts, issues and balances of road 


ane 
361. Form No. 14 printed on yellow paper is use metal —~Ferm No. 19. 


when final payments are made to contractors on closing 
running accounts. When a final payment is made ong 
running account the payee, if he is able to write, shoul 

eS ( 


364. Accounts should be submitted to the divisional 
close of each month as possible. 
Ordinarily they should reach the Hxecutive Engineer’s 
ifice on the Sth of the month following that in which the 
In Sub-divisions exception - 
submission may be ex- 
ye Engineer. 


| . 
fice as soon after the 


addin his own hand-writing that the payment is, “ it 
ae settlement of all demands.”’ If he is unable to writ 
beyond signi is name or is a 
yond signing his name or is unable to sign, these words 
should he filled in by the officers making the payment 
% C c >) . 


apenditure was incurred, 
ly situated, the time allowed for 
fended at the discretion of the Executi 


= 


865 | he ye ly and ha af ee ) 


tobe submitted as soon as possible after the 3lst Ardebe- 
Hest and 80th Aban are— 


832. On the fi i 
; she first working day of 
any cash transacti ae pon ae 
y cas ansaction has taken place, the Sub-divisional 
te, the Sub-division 


officer, if in charge of a cash chest will count 
sount the orm No. 13. 


his possession and send to the Exeeutiye KE ctl ~ 

» the Executive Eneineer a states | 

ment of actual cash balance in Form N 1 Oe ie 

at the same time submit ie agincs. alll 
‘ sub 0 

mit to the Kxeeutiy 


of his cash book upto end of the 


1, Half yearly balance return of 
2, Yearly balance return of tools and plant—Form 
: Engineer a copy No. G3), 


previous month. n of tools and plant 


3. Supplement to balance retut 
returns to be Form NovB 


will consist of s— 


838. Besides the above, the month] 
‘hy 


submitted by a Sub-divisi | 
sion: 2 1 
nal Officer rts will be necessary: 


866. Adjustments in accour 
orks to stock. 


1. A day-book a: 
© Works abst 
for each iehukeseen Beeach work ala 1. On the return of materials Boa 
attached to ea ~ OS account, with vouchers | ; : e work to 
£8ch— Form No, us ; 2. On the transfer of materials wes 
2. Acc i s 
ount of duily receipts aa fee another. 5 
No. 9. Issues of stock—TFot! f an erroneous charge which 
3. Abstract of st a, Obi NS diol a ae 
act of stock x Oo aye been 
118 k materials leceived _F 0. should, in a previous month have unt 
orm No. J ; her estimate or head of account. 
to some other © 119 








Ap a 
cw ee: 





oy 
. 


—Qnap. VI.] accounts or SUB -DIVISIONAL OFFICERS, 
—— 
4, On the transfer of a debit or credit from aK 
count to another, except in the case of a 

ment in the divisional office of sums at Bis 

or 


credit of a suspense head e. g., “ 





Miscellaneous q 
vances” to or froma work or a final head f 
t) 


account. 


837. The officer initiating the adjustment will fill j 
an order for a write-back in Form No. 17, as far ag he : 
able to do so and forward it to the divisional office wh 4 
it will be completed. " 


Re 868. The transaction will then be posted in the 
djustment book (Form No. 30) and the necessary entrie 
will then be made in the accounts concerned. : 


869. ‘The order for the wri | 

any e write-back will be s i 

for audit with the monthly accounts as a : an aa 

support of the entry made in the account debited a 
; a. 


370. Officers ordering writes-back of the v 


materials alue of 


are responsi ‘ i 
ok. Saini that materials transferred to 
Ne sum at whi 
: ch t ‘ 

a that materials returned to store h they are charged 
and are likely t ees 
priced not ae used within a reasonable time and ar 
aa ove market rates or the saat e and are 
of tae ae all cases, a brief explanati eo: oe 

e necessity for the write-back on should be given 


are in good condition 


Transfers of Charge 


871. The transfer (perm 
Sub-divisional charge from o, 
conducted under the rules oj : 
graphs. 4 


872. The Sub-divisio (o 
nal sa 

count will be closed on the da i 

, te O 


© Officer : 
en gets another will he 
© following para- 


est ace 
note as— 


e book op impr 
Tansfer and a 
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e 
tot ther 


a 
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A below, recorded in it, under the signature of 
elieved and relieving officers shewing the cash 
sury balance (if any) made over and received in 
py them respectively. 


7 Form 


nd trea 
yansfer 

378. The ° following receipts (prepared by the 
d officer) will be signed by the relieving officer:— 


Form A. 


Received in transfer from A. B., late officer in charge 
a. Sub-division, the following sum :— 
count (if any) balance at credit in— 


seeveceeee 


Drawing ac 


Rs. as. p. 

Karimnagar Treasury... 5000 0 0 

Cash in hand 745 6 0 

Imprest— 

Mr. Jayavelu 100 0 0 
» Abdul Kadir 175 0 0 
» Lhomas 60 0 0 
Temporary imprests 500 0 9 

peer 
Total 6580 6 0 
——— 


« Certified that the cash account had this day been 
in it corres- 


closed and that the balances shown 


” 
pond with the amounts entered above. 


Station....-..:++ s 
Relieving 


cyb-Divl. Officer 


. mn a receipt for the 
The relieving officer should also sig? fe ave: 


umber of unused cheques (if any) made” 
Form B. 
yin charge 
on Ames late office at 


Received in transfer fr nd tools oS 
1 


he stock a 














which have been in his personal eustody as detailed in the 
last balance return and accounts of receipts and issues a 
date. The returns for the year BMC OU asirs veces ee sichles ath 
year ender and for the month of ............for the 
whole Sub-Division have been submitted to the Executj : 
Engineer and the account of daily receipts and issues foe 
the current month has been written up to date. 3 

p 





Station..... SM aat caicnc 
NDS ices nies Reneunddcaturenns 


Relieving Sub-Divl 
Officer, 





aA J 7 
. In the case of surveying and mathematical 
ins neat a detailed report on their state should be pre 
. ef + NT ~ . a 
pers in Form No. 54 and signed by the relieving office 
This report, together with the shore menti % oat 
u ove-mentioned recei 
will be submitted by the relieving officer t i a 
a ¢ officer to the Executive 


S749 a i I 
‘ 1e relieved Bx - 
relieving Ex relieved Hxecutive Engineer will give th 
ng Executive Engineer a list sive 
See aoealicrorks in 1 a hst or memorandum 
g vorks in progress ¢ ; 
that have to be ¢ ee and sanction orders ete 
aie complied with. He will al Cis 
ateimen ‘ adi : also furnish # 
ame ‘ all unadjusted claims with , » furnish @ 
eno havine bo ® 1e reasons for 
aving been settled and paid. TT} a aa 
: 1e relieving 


officer will th : 
1 89) C i 
en, unless otherwise ordered I L with | 
1, proceed with — 


the relieve ficer to i 
works and ae a the records, cash, stores 
subordinates of he Bi a of work, under eh ae, of i 
Sub-division, He w; mare: of 
accounts, count the cash, inspect ¢ ee 
weigh and measure certain ES: aoe 
test the accuracy of the returns and Fe ne 
the work in progress as to its qualit es ae 
ness according to the sanctioned : 
will also record his opinion as Fea 
counts of materials at site. Hsisome 
122 


in order to 
iutely examine 


etness of ac- 






and count, 4 


Ey “ , reet * 

a nd as to its cor - 

Ns anc € ates; h . 
a Bl Stimates 





~ 976. A joint report of the transfer of the Sub-divi- 
a charge will be made to the !xecutive Engineer. 
InjorelieViDS officer should take this opportunity of bring- 

any irregularities that may have come offici - 


ne to notice 
‘ally ander his notice. If he fails to bring to notice within 
“reasonable period any deficiency or defect in work or 


“etores taken over from his predecessor, he will be held 
for the same so far as it may have been prac- 


4 yesponsibl ® 
ascertain such deficiency or defect. 


-ticable for him to 
377, An officer must not delay making over charge 

relieving Officer, nor must he 
ficate or the permission of the 
his head-quarters before the 


after the , arrival of the 
yithout a medical certi 
Eseeutive Engineer, leave 
arrival of his successor. 

ey will take up the expendi- 


3878. The relieving offic 
the Ist day of 


stores from and for 
h relief took place, and submit the 


emanner as if he had been 


fore of cash and 
the month during whic 


next monthly accounts inthe sam ff 
"in charge during the whole month. But the relieved © 


1 * P ‘ A th- 
cer remains responsible that. proper explanation 1S for 
coming for transactions during his incumbency- 

in each Sub-division - 


caciatame kept 
879. <A registers hould be keP Soa each officer 


al office shewing the period of incum 


‘in charge. 
880. The transfer rep 
; . trans : remarks 
«od by him and any 
nised y Ne for- 


- tive Engineer will be serutit 1] then b 

Mtescary being entered. URS ren ho 
: ) ; : ‘wapt, W 
wWarded to the Superintending Enginer a retard it to the 
Sing such orders as may be necessary wi 


b 
q ic Bg ch ] office. 
Executive Engineer for record in the divisiona : 
xyb-division Pe- 
Byesl. In the case of the charse ; a Bub + eho 
® Coming vacant by the death or the su 


ort on receipt by the Hwxecu- 


f 
den. departure © 
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officer in charge, the succeeding officer will proceed gg 


Chapter VII.—Accounts of Executive 





above described, and assume charge, forwarding to th . 
Executive Engineer the receipts which would othervvisg Engineers. 
be prepared by the relieved officer. ae 
PARA, PARA 
Introductory Remarks .. 882 | Road Metal 546 
Transactions with Treasuries. 888 | Accounts of Works and a 
Cash « 427 | Repairs vse DDO) 
Revenue : ... 433 | Preliminary Surveys wo 569 
Salaries, Travelling Allowances Transfer Account Pre ifii 
and Contingencies ... 443 | Suspense Accounts «. 578 
Acquittance Rolls ... 470 | Purchases ae ie 582 
Service books and verifica- Sales .. “fh ice ODE 
tion of title to leave ... 471 | Stock... a w 590 
Travelling Allowances ... 479 | Miscellaneous Advances... 593 
DOTA GIP? HOSOP VO Viste TPCT Contingencies ... 486 | Deposits ue a 4 = 
BA 5) 4 Stores —General ... 498 | Monthly Accounts wee GUE 
Stores—Tools and Plant _.. BL4 ! Monthly Return of Sanctions. 618 
Stores—Stock ... 522 | Adjustments va 0 
Manufacture Account ... ... B41 | Transfers of Charge . 627 


Introductory Remarks. 


882. The Public Works system of accounts is framed 
Engineer of a 


upon the principle that the Executive 

iecion shall obta a monthly clearance frOith the so 
ecountant-General for the whole expenditure incurred 
within his Division, whether by himself or his ng ae 
nates, It is also designed in view of reliewins him a ie 

as possible from the duty of keeping books In dela 


at the same time it is intended that he Mr: ; 1 & 
records as shall enable him to maintain & full © 


the expenditure and that he shall be held reap 
good management and economy throughout bis Division. 
383. The means by which it is sought to re he 
“ends are—first, by holding the Executive be be Phe 
Ponsible that clear accounts are kept up pe ie ae 
date cash transactions and of the materials 


‘milar accounts 
issued in his immediate charge; and that sin 
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ave kept up and duly submitted to him by those of pj, 


assistants and subordinates who are entrusted with cash 
or stores, next by requiring the Accountant under the 
general direction of the Executive Engineer to abstract 
and condense the entire transactions of the Division fop 
each month into one account which the Executive Engi. 
neer will submit with the needful explanatory vouchers 
and schedules of works executed, to the Accountant-Gene- 
ral for audit; lastly, by the establishment of a Central 
Office of Account and Audit where the monthly accounts 
shall be examined and audited and then posted to their 
proper heads of service, and the whole Public Works ex- 
penditure of the dominions be compiled and recorded 
against the annual grants and other sanctions for outlay, 


884. One primary aim kept in view in framing the 
accounts of the Department is to exhibit, through as sim- 
ple a process as possible, but with thorough accuracy the 
actual cost of work done and the actual recei nt of the 
department. But it is also necessary that ve ne ; ts 
should be so kept and the details go fully ded aa 


" aii recorded as to 
afford the requisite means for ; 


satisfying any 1 104t7 
Lying inquisition 
that may have to be made into the 3 | 


: : particulars of anv cas 
whether bearing on Particulars of any case, 


the economy 

ronomy of the work 
ae ie ) ihe work, or the 
onesty of the monetary transastiong It is therefore 
by no means sufficient that an officer’s ae 
up should ,0YT' is , 

Sti eee wea to his own Satisfaction; the record 
ils must be such as to admit of taay oe ti 
0 any one who is a reasonably proficient acc a. “ 

J scountant. 


accounts as worked 


885. Another essential poi 
j ; ae Ss al point whi OY ; 
fere with simplicity in keeping the oh ee Mt it 4 int 
the records of payment, measurement a le | 
im general must he so clear, explicit ang Nhe Gameactions 
G 


to be producible as gatisfactor Ontained as 
Yy and Sees 
126 Convincing evidence of 





































accoUNTS OF EXECUTIVE ENGINEERS. [Omap, VIL 





Reis; if required ina Court of Law. This requirement 
fa : = it necessary to be most careful in the preparation 

Lu ation of all original records, such as, Measure- 
Books, Muster Rolls, Labour Reports ete., and also 
t incumbent to avoida practice, which is very apt 
to play, if not rigorously checked, of making 
erations, corrections and erasures in accounts, 


1} 

makes 10 
tocome 10 
yumerous alt os 
» as not only to impair their validity but perhaps to ren— 


jer them unintelligible. 


2 


886. Again, the necessity of haying details which 
satisfy the needs for statistical information and for 
ysis of the comparative advantages of various descrip - 
, frequently makes it re- 


will 
anal 
fons of work, of buildings ete. 
nisite to multiply accounts, by keeping separate accounts, 

for the several component parts of the work, when the 

he accounts of work would not appear 

focall for any such division. Thus the expenditure aay 
tne sort of roof or one description of building adopted oe 

mother, on the ground of the cost of maintenance or re~ 
be required to be kept separate. 

L be gathered that it 
ary to require from 
detailed accounts 
d appear to 


primary wants of t 


Hairs would probably 
887. Krom these remarks it wil 
Bvery often reasonable and necess 
s n 
officers much fuller, clearer, and more se 
than the prima facie wants of the cas® y 
demand, 

ith Treasuries. 

placed in funds by 
d in their fayour 


Audit Branch, 
heques 


Transactions W 


888. Executive Engineers are Li 
or hi or 
Means of monthly Letters of Credit ¢ 


by ic Works 
Whe Accountant-General, Poul ts solely by © 


4 ' hie? | n 
Md they obtain money tor dist octet which they 
Wainst their Letters of Credit. Cas " 

, TPyeasury: 127 


Malise are paid into the 
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389. Letters of Credit which have not been ope 
on or renewed in the meantime, lapse six months atten i 
expiration of the financial year to which they pertain th 
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394. While applying for Letters of Credit, an 
B oont 10 round hundreds should be applied for e. g. 
oe eredit of Rs. 2,479-8-0 is required, a sum of 

3.500 should be applied for, sums below Rs. 50 being 


Rs. : 
bove that being applied for as Rs, 100. 


i itted anda 

396. No letter of advice of a credit having been 
manted will, as a rule, be sent. But when a credit is 
duced owing to some cause by the Audit Office, necessary 


390. A Letter of Credit is the Executive Engines 
authority to draw and the Treasury officer’s authority @ 
cash cheques up to its amount. The Treasury Office " 
bits the Executive Engineer with paid cheques onl 4 
credits him with the amount of the Letter of Credit, 77 

fs 891. Applications for Letters of Credit in Form Yy, — 
47 will be sent monthly to the Accountant-General, P ty 
ee Audit Branch, by the 20th of the month ! ‘ 

hat to which they relate. 1 


396, Application for supplementary eredits especially 
hould be avoided as far as possible. In case, 
ntary credit is absolutely necessary, 
lune cause being shown. 


by telegraph s 
however, a suppleme 
vs the same will be granted on « 

poe ete oiving details of all works for which] 
suffice that those at apa aaa during the year it will 
been sanctioned ms eg ol hi 
i : _* S10. 0 a a0 PR, 
tina nln a Te une sl 
need only ie es of grant and the amount. theredl 
With the amount sh se grants thus exhibited together! 
grants allotted ui in in the previous epplicadill as 
line 1, of the form ct Lined will be exhibited aghiil 
ted to each district for ts ee for the establishmentalléll 
each district. This © whole year will be intimated 
Samount should also be Piiiaed in tid 


397. It is not necessary to put off payments for 
works carried out for want of sanction to the Budget. The 
Bxeeutive Engineer may, pefore receipt of sanction to the 
wdget, pay bills to the extent of one third of the allot- 
ment for works included in the Budget. 
9898, Funds required for the Non-Budget heads, 
fich as, repayments of deposits, expenditure on works for 
Which contri butions have been received and remain at ere-. 
Piitin the deposit account and payments on account of 
ther districts should be detailed in the eash requisition. 
the Executive Engineer will be responsible that he has 
f this nature. 


grant of the district which j 
lich is to b ul 
above. © shown against line 1, af ms to cover applications © 
, ee Boe 899. To enable the Executive Engineer oe 
ats bela, es are self explanatory excep! | 4 Cloga approximate of his requirements each best 
erin (eal cocks bets. figure jg based on the | ‘onal officer should be requized to forward not i o the 
han Pic Becca tive Maine. 2 aways remain in the Mie Sth of each month, 4 memorandum i a «i 
é balance o! 4g gee SNCs ihe a Ba ie te ate, for meds nee 
Bhie-eraint available ral herefore added to sHounts of bills, Muster Rolls ede: Care should be 
® Wred during the following ® um of oue 


128 8S 
Ue of credits. th memorand 
e 
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Cuar. VIT.J ACCOUNTS OF EXECUTIVE ENGINEERS. 
PP eee ee 
month is not repeated in that of a succeeding month 
though the bill or the Muster Roll may not have been gub. 
mitted for payment, as the Execative Engineer will haye 
already made provision for it. But any appreciable jp. 
erease or decrease in the amount of a bill or Muster Roj 
not submitted for payment should be entered in the memo. | 
randum. To these, the Executive Engineer should add 
his own requirements in regard to Salary, Travelling al- 
lowance, Purchase of Stock ete. Any amounts for which 
provision has been previously made but which have not 
been paid, should be excluded. Should no Letter of Credit 
be required for any month, this form must still be submit- 


‘yanking account, a separate Pass-book is maintained for 
“each account. 

' 408. At the end of the month the Treasury Officer 
"will furnish the Executive Engineer with a certificate as 
follows in Form No. 24 (a). 

“J hereby certify that the undrawn balance in the 
- pass-book Of...veresssvseeveeeveeeeees executive Engineer, at 
Band Of.....»...132 F., is Rs. ...0+ sopsttes ese denice mn 
words) to which the Executive Engineer will subjein a 
memorandum of cheques unpaid as follows:— 


Deduct cheques issued but unpaid viz :— 


ted, lines 10 to 12 of Part I being left blank. a 
400. When an Executive Engir i 
, Q gineer applies for a ave 
; eae 19 Dated = re oe 
Letter of Credit by telegram, he should always follow up ae 
the telegram with a formal application in Form No. 417 No. 26 » Me 
and an explanation of the reasons for , “ell 
mRKe sons for the urgency e115 ” 
application. gency oi pe ee 
401. A Pass-book will be maintained, in which will tee Skee 
be entered the amount of the Letter of Gredit oranted in —— aie 
favour of the Executive Engineer and the aa ues paid Add balance as per my Cash Book «+: ee 
day by day to his order. i a 
; ae of nat 2,000 
402. The Pass-book isa record of the Execute Balance as per Treasury Certificate 


Engineer’s office and should be kept thera. but it should 
9 SLO 1 


be sent periodically to the Ty 
‘ easury to be written. Up 
The Pass-book of an Executive Engincer a te of = ete wl 
the Executive Engineer 10 the Acco 


station as the Treasury should be sent. to b t 
ee a te SE eK : e written UP ,. : oturn. 
; that of an Executive Engineer at a distance Be his Divisional Cash Balance Return 


may be sent at longer intervals 

ally fixed in communication ‘wiih te being gener- 
but in all cases the Pass-book must be bla jootl Officers § 
after the close of every month in yiew oe immediately 
ration of the certificate in the following he early prepa 


cases where an Executive Engineer pe Paragraph. In 
. 


130 More than one 


1 be forwarded by 
tant-General with 


of 

| 405. An Executive Engineer a) ae . 

; his Sub-divisional Dede _ can oes saat. * 

OL : Cred to any jm Se a 
4 of 3 een of the gub-divisional officer shou 

: ases 


‘a nishi ter and the memorandum 
Bs nnvked by & disemsmet ne letter a) 
« 
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409. If sufficient funds exist in the Tahsil Treasury 
“grom which payment is required, the Sadar Treasury will 
jssue necessary instructions for the payment and reduce 
Bio that extent, the balance in the Sadar Treasury at the 


of unpaid cheques will be prepared after the following 
form :— ® 
Deduct cheques issued but unpaid viz :— 


Of Executive Engineer. 


Rs : hee ceramic 

oe . ngineer’s credit. 

No. 19 Book No. 150 Executive Eng 

pone : path Bieta + 50 410. The Executive Engineer will use separate 
OO il ai aia cheque books for each Tahsil, the numbers of which will 

oo. Ls 7 municated through the Sadar Trea to th 

No. 18 A - A 60 be com ate s ad reasury to e 


“Tahsil concerned when new account is to be opened or 
when anew cheque book is to be used. 


Totals... 940 


Balance undrawn 411. The Pass-book of the Exeeutive Engineer will 


viz., a Executive Engineer se 1,740 as usual be posted in the Sadar Treasury which will also 
Assistant Engineer ae 720 take the details of the payments made in Tahsil Treasuries 
Total ... 2.460 from the daily sheets. 





Be : The Tahsil Treasuries wi ash any cheques 
a subordinate af 412. The Tahsil Treasuries will not ea y q 


406. When funds are required for 
presented between the 26th and the last day of the month. 


a different Treasury from that with which the Executive 
Engineer himself banks, the latter should obtain z Letter 
of Credit on that Treasury and then peibawor | is : | wie 
nate to draw against it, Funds should not Be Ee ia ai 
able for such a purpose by means of Remit > -y a . 
Paiteipis: wemittance Transfer 

407. The Executive Engineer 
cheque books issued by the ‘Aes 
other cheques, if used, will be h 
sury officers. 


418. Cash which an Exeeutive Engineer may realise 
Will not be ayailable for expenditure but will be paid into 
as possible after realisation to 
the credit of Government in the Public Works Depart- 
ment, and not to the eredit of the Executive Engineer's 
Deawing Account. Per contra eredits 10 his eash book 
Mosuch Heads as State Insurance ani oie he 
Peeurity Deposits ete., recovered by deductions ae ar 
tharged off on the expenditure side, are not to be pai 


Into the Treasury by the Executive Engineer. 

414. All receipts without oy ies a pe 
thto the ‘Treasury as early as eo fis ay from the 
for expenditure as all outlay must Fc wobhian 

‘mounts of Letters of Credit and from : 

j ts paid in need not be 


: recelp 
ie 415, Miscellanea Ct ar Re 
“SSified in the Chalans on 


the Treasury as soon 


Should use only the 


: ntant-General. Any 
“shonoured by the ‘Trea- 


408. Executive Kngineers y 
funds from the Tahsil Treasuries Provid ; 
involve additional expense to the State ned this does m6l 
of the 2nd week of each month the Th Before Ene on 
will communieate to the Sadar Treasuy: seolitive Engin 
where he will require to be paid in y What amount aa 
2 ae © next following 

132 


Lay, j : 
Y, if necessary, obtain 





eee 


ED A ee oe 


ae lt. 
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ee 
the Treasury to receive them; but they must on recoys 

be specified in detail in the Executive Engineer’s Wail 
and monthly accounts. : 
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420. Remittances to Sadar Treasuries may be made 
op any day between the 1st and the last day of the month 
pot it is advisable to remit 2 or 3 days before the close of 


421. Bungalow rent due by Civil Officers is some- 


wed to be remitted to the Treasury by those 
officers. Such sums should be credited in the Treasury 
gecount under the head ‘Public Works Remittances”” and 
it will be the duty of the Executive Engineer to arrange to 
shew the transactions in his accounts in the very montl 
which the remittance has been credited in the Treasury 


416. The Executive Engineers should be careful no 
to omit numbering and dating the Chalans sent to the 
Treasury and any omission on the Part of the Treasury a 
regards No. and date of the Cash book folio, should }y 
rectified in communication with the Taluqdar before sup. 
mission of accounts for that month. 


times allo 


417. <All the amounts remitted into the Treasury 
should be shewn in the Chalans as creditable to ‘ Remit. m 
a aa Public Works Department’’ irrespective of the accounts. 
dead under ic ay . Be 3 5 2 
Re cian ee eee ta the Public ae 422. Executive Engnieers are prohibited from 

opening Deposit or Drawing accounts at banks or with 
Agents or Sowears. The Drawing account at the Civil 
‘Treasuries against the Letters of Credit granted in their 
fayour is the only account they are allowed to use for their 
tash expenditure. 
- 428. Special cases will be dee 
the prineiple to be observed being th 
teceipt or payment in whieh Government 1 
‘should occur otherwise than as @ receipt or payment & ; 
Government ‘Treasury; except upon oe definite Bee 
o to the publie servie The personal con 
harged with the duty of making 
; d for permitting an ac- 


418. All payments madeinto the Treasury will be en- 
tered in the Remittance Book (Form No, 25) which should 
accompany the remittance with a Chalan. ° This bool must 
be signed by the Accountant and Treasurer False by the 
Treasury Officer when the remittance is foy ee aah eS 500 
and over. ‘lhe Chalan will be retained } . tl Ty sc 
and the book returned to the Executive Ky * a on 
end of each month, a consolidated ei an, “a . P a 
tances made during the month will he . a * tf 
Executive Engineer in Form No, 25 ( i Bee a a 
the Remittance book to the Treasury ae pad soni i7 
verifying the entries will sign the book ee afta 
and return them to the Executive p, - a recall 
cutive Engineer will return the eae ak The 
will attach the consolidated receipt to he Possession i!) 
eurrent submitted to the onesie tne onlay aceotil 
for the payments into the Treasury, sneval aga vondil™ 


jded upon their merits, 
at no transaction of 
s eoncerned 


‘of conyeniene 


renience of the officer © 
ments is not a groun 


d with a bank. ; - 
under proper authority, publ 


424. Whenever, : 

: ents and re- 
‘Money is placed in a private aoe ee spibtun of the 
nat : a tie: Gas ‘ 

-feipts should be earried through of such banker must 


a j a d 
psti-book the bala the of the account - 


teceipts or pay 
tount to be opene 


419. Remittances to a Tahsi 
st il Tr 5; ¥ 
Py tesa ccrithe Tet ond Wath. ol , woe should alga be shown as an advance etait ed eertifying to such ba- 
® Month, Arent and a voucher S" 
185 
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425. No officer or subordinate shall borrow mop 
on account of Government without direct authori 
yy 


except in cases of emergency, when the officers in chay, 
na ct ec wi 7 o if : 
of the Treasuries within reach certify that they aye i: 
: J Ne 


able to meet his demands; and in these cases a report 
e ses 1 
must at once be made to the Government. 


426. In cases where Treasury Officers make short op 


excess payments in cashing cheques, 
aaaéts ; : ; 
ona should be observed with a view to adjust t] 
: ; ? : JUSt e 
auference between the Public Works and Civil Accou 
caused by such payments. a 


(1) Ineases of short payments e. 


: i £., a cheque 
issued for Rs. 100-10-0 and Te 


cashed by the 


Treasury Officer for Rs. 100 only, the dif- 4 


ference of annas 

ice i ag areditediig the 

Caalltierak ad hae 3 Hxecutive Engineer's 

ices 8 of outlay and credited 
concerned. The amount of 


n during t] 

ee § the mouth sho 
reduced by that amount “—_ 

(2) In tl : 

< 1e@ case AX Cage 
Sane as of ex “SS payments, the excess 
art tbs, Ys recovered f the 
Wiis: Gi ntarvn = re rom 1 
: y concerned and remitted to the ‘Treasur 
0 merease the Executive E ae 
by that sum. If, howey Bi 
not feasi ; 
ask ae the Treasury Officer should b 
asked to make good the defiej —— 

Aency or with- 


draw the exces 
te 88 debit from tl ; 
gineer’s Pass -book, since t] S exccull 
sence the 


lity for the over-payments pe 


work 
cheques draw 


gineer’s balance 
er, the recovery is 


sts with hi 
Jim. 
Cash, 


#27. On the first working day of 
ea 


fore any cash transaction has taken pla 
136 “e, the cash in the 


the following ips. 


responsibi- — 
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nal cash chest will be counted anda statement of 


divisio : 
] cash balance prepared in Form No. 24. 


the actua 
428. If the Executive Engingeer is at head-quarters 
on the first of the month he will count the cash himself; 
pat if he should be on tour on that date, he will do so im- 
nediately after his return to head-quarters and then 
verify the accuracy of the office copy of the balance state - 
ment certifying this verification by signature and date, 
whenever the Executive Engineer counts the cash and this 
should as a rule be not less frequently than once a month, 
je should make a note in the Cash-book of the total 


qmount found in chest. 
































429. As soon as all the Sub-divisional cash balance 
jeturns are received they will be abstracted into the Divi- 
gonal statement of Cash and Treasury balances (Form No, 
4) which will be submitted to the Accountant-General 
first of each month, accom- 
ates in support of 
f the Executive 


issoon as possible after the 
panied by the Treasury Officer’s certific 
the balance of Letters of Credit in favour 0 
Engineer in each Treasury- 

480. The disbursing officer’s cash balance returns 
if the 30th Aban should be sent in original to the Aa 
Tint-General with the Divisional statement of nie cas 

Hxecutive Hngineer 
hilance ; they will be returned to the Executive Eng 


after audit of the month’s accounts. 


ecutive Engineer’s cash 
ash-book, whence they 
Abstract Book (Form No. Bie 
between works, heads of ser- 
rded not in the Cash-book 
Form No. 30) and posted 


k (Form No. 31). 
UB 


The whole of the Ex 


481. 
in his C 


Mansactions are recorded 
"te posted in the Cash 
: justments or writes-back 
Mee or accounts are to be oe 
nt in the Adi t nt Book 
justme Y 
Hence into the Cash Abstract Boo 





i 


a a a ym 


the eget 


should be taken to see that a clear distinction is preseryeq | 





= Lay ee 










































432, Full particulars regarding the Cash-book 4 | 


given in paras 258 to 281 of Chapter VI a her sources of Public Works Department Revenue are 


a ‘an divisional offices and that all State demands for 
opts Ov other Revenue are duly made against the parties 


Revenue. : 
iable and measures taken for the regular realisation 


488. In making up the accounts, particular cay J thereo!- 


437. The recovery of rents from officers in civil or 


between reeeipts to be credited to Revenue and receipts 
military employ occupying public buildings will be made 


to be credited to Suspense accounts or heads of service 
Receipts by sales of stock or recoveries of miseellaneons either direct by the Executive Engineer in cash or through 
advances, or receipts of deposits are to be credited to | the Treasury Officer concerned who will recover the amount 
the Suspense heads eoncerned, and not to Revenne specified by the Executive Engineer in Form No. 40 (a) 
Refunds of expenditure and writes-back of charges are t pthont prior reference to the occupants. Sholay ang 
be credited to the head to which the expenditure Wis appeal made against the rent which has been assessed 
cot nae barca nia to from other departments B nder rule by the Executive Engineer prove successful the 
De ccckscrnad, sed : pa eee down by the depart- a amount charged will he adjusted in the accounts of 
) tae es arose Ae ( mares of deposits re- Ble month in which the decision of the Government in the 
4, orS Should, in eases where the work nancial Department or Superintending Engineer, as the 
on account of which the penalty is exacte case may be, is communicated Pending orders on a re- 
yi & LALOU. > 
Jresentation against an assessment, the amountin ques- 


tion must be paid on demand. 


or where its cost is unduly enhanced, be a 
but in all other cases to Revenue. Fines: re 2 % s : 7 a . 
establishment should be treated as redueti * ‘Sine e 
ture instead of being credited to era of expla 


484. In the Irrigatio; 

gation Brauch receipts. from s 
tools and plant, transfers of tools and rn : i iu a 
refunds of outlay will be treated ag direct » om — 
penditure. Mtednetion of 


488. The Treasury officer om recovery of the 
tmounts due will complete the entries in the form and 
tin one copy duly signed to the Executive Engineer by 
Whom it willl be forwarded to the Accountant- General, 
Public Works Audit Branch, with the monthly accounts. 
The recoveries will be credited to the Public Works De- 
seca | Partment by the Accountant-General through the - 

¢ entered unde Bthange accounts and by him prougbt on as Revenue of the 


be entered in detail in the Register se wees refands will B Public Works Department in his office accounts. 
‘venue as dedue § 


tion entries fr , i 
cerned.” om the class and head ' 489. In the case of vacation of quarters during & 
; 4 ~ atatie ASE ; » petire- 
Month owing to the departure om transfer, leave or retire 


i resumed 
eo the officer caer Ee ie Se date 
have been in oooupation # t te recovered from him 


lief and rent for this t 139 


of Revenue om 


436 The Accountant-Cenera] will . 
that proper records of rents due from pypy; be responsible 
138 lic buildings and 
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unless he produces a special order or rent roll signed a 
the Executive Engineer shewing that an amount diffe). 


ing from this is due from him. 











Fo ald be drawn in the main bill of the District but shown 
“ander their different heads instead of a separate bill being 
prepared for each establishment. 

44.0. Rents due by officers and subordinates of the 4 
Public Works Department occupying Government build. 
ings will be recovered by the Executive Engineer or Ao. 
countant-General, Public Works Audit Branch, disbuys. 
ing their salaries, by deduction from salary bills. 


446, Arrears of salary and allowance due for previ- 
* months may be drawn in the main bills but full parti- 
wlars of the charge should be shown. 


447. Payments of salaries should be made as far as 
possible directly from the Executive Engineer’s Office by 
cheques on receipt of audited bills. Such payments should 
he charged at once to the head ‘ Establishment” and not 
as advances to Sub-divisional officers and should conse- 
quently not be brought into the accounts of the latter. 


441. In order to enable the Accountant-General, 
Public Works Audit Branch, to effect such recoveries jn 
cases where he pays the salaries, the Executive Kngineer 
or other officer submitting the bill will make entries of all 
such deductions in it and will furnish the Accountant- 
General, Public Works Audit Branch, alone with the bill 
with a return in Form No. 40 (e) of the officefs from 
whom rents are due. 


448, When salaries are paid by cheque, one cheque 
only should be issued for each individual. Chequesmay be 
drawn on any treasury with which the disbursing officer 


has a drawing account for ordinary payments. After an 
officer or subordinate has elected the particular treasury 


; : he 
om which he may wish to receive payment, no change > of 
treasury of payment should be allowed within a i cs 
six months, except under special circumstances @ 


a 5 ere mer: 
the approval of the Superintending Engineer 
di ioned 
449. Salaries of officers and subordinate a . 
; ; 7 * =) ” a 
at places where there 1s n0 treasury may 


cash, 


‘A. , Set Witenes 

a aoe When. a public building is under a proper au- 
ovity et to a private individual rent must be recovered 

monthly in advance. q 


Salaries, Travelling Allowances 
and Contingencies, 


Salaries, 
443. The Executive Engineer w 
one salary billin Form No. 96 for ¢ 


ment of the Division but one ser 

s * Separate hj ' 
etted officer should be prepared and aa a 
countant-General’s Office for audit. Sumbied to them 


ill prepare monthly 
he whole establish F the 

> establis . f “6 ding Engineer or t™ 
450. A Chief or maaan Works Audit 


- Assistant Accountant: Generals his option, when absent 
PD. Be may, @ ‘ istance 
Branch, or his Deputy y eas considerable distan 


Be tour of inspection a ‘qd a part or the whole 
from his head-quarters be paid him and which 


: : due to Bu : 
of the salary Mie nae been paid to him ina 


ect in the ordinary acute ae disbursing ofc 
he been at his head-quarter : 


= 


444. The salary bills should » 
General’s Office not later than bath ont Hecountll 
asli month. 
£49. Salaries of the Temporary M j 
Tank Restoration and Statistical gy. MOY Irrigations 
140 vey Establishment 
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of the Public Works Department under his orders onan 
within whese jurisdiction he may be. In such a cage a 
full salary will be drawn as usual in the head-quarter 
salary bill and be audited in the ordinary course, but ¥ 
will be unecessary for the officer to intimate to ef 
Accountant-General, Public Works Audit Branch, wy) 2 
portion of his salary he wishes to be actually pata at r 
head-quarters during his absence and to obtain tvoesy the 
Accountant-General, Public Works Audit Branch, a ee i: 
ficate shewing this amount and the balance that ‘naa ‘ 


paid during the month by any other disbursing officer, — 
Ss wNhy 


a : : 
wee poe of salary so paid on tour must be en 
alors -ertific. 7 j i + : 
2 on the certificate by the disbursing officer con 
cere ‘ adius 7 r } ; His: 
rned and adjusted by transfer in the usual manner 


On return to head-quarters the officer will forward the 


certificate to the disbursing officer wl . : : 
burses his salary fora fi who ordinarily dis- 
Stamped sa’ary tora final settlement of his account 
cy 2 - S$ acc - 
is ped receipts should be obtained for eae ‘vee 
when the amount paid exceeds Rs. 20 ach payment 
451. When cash is pai 
. nm cash is 
| ad paid by the Executive Engineers 
will be debited j St So any inspecting officer the amount 
alee * Trenst ie ee Engineer's Cash book 
P ” ‘ rash - 
concerned 2 Byeaont - As far ag the hicin : 
aes ame the transaction wil] tha 8 ; sa 
ediate advi ] : Y Nal, - ayn im- 
ae o on the day of payment should ut an im 
ne of the inspecting officep eet sae be sent to 
amount a iner : 0 ¥ Read 
ode san pastoase of imprest and Pin vill treat the 
e Accountant-General, Publie k mate the fact to 
= ork z 
who keeps the accounts of all the a aro Braneh, 
istrati 
Strative officers. 


452. Salaries includin 
i g all 
disbursed on receipt of the wie Should only be 


Accountant-General’s Office, ted bills from the 


ae The following points should be py 
°rne in mind 





fl prepari 
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ng salary bills :— 


(1) That they are in the prescribed form for the 
establishment actually entertamed within the 
sanctioned scale. 


(2) That there must be sanction of competent au—- 
thority for each appointment and the person 
filling it must have been appointed to it by 
competent authority. 


(3) That the salaries must have been earned by 
actual service or duly sanctioned Teave and 
must not be paid before the expiry of the 
month for which they are due. 


(4) That a note is inserted in the remarks column 
against salaries not drawn owing to leave, 


suspension ete. 


(5) That in the case of transfery a last pay certi- 
ficate is attached to the pill. 


(6) ‘That in the case of suspension, the allowances 


admissible during the period of <i 
have beer sanetioned by the competen 
authority. 

viduals on leave 


noes of indi 
h Leave Rules. 


ordance wit 
f sanction for salaries of offi- 
Establishment has not 


(7) That the allowa 
are drawn in acc 


(8) That the period 0 
cials in the Temporary 
expired. : 

; of reg to Officers Wa er 

(9) That in the cases of adyane te oe 


transfer orders the No. and date 0 
order is quoted in the Dill. 


( 10) That im the = of adyances to Engineers 
au 5 


ease 143 














Mepeact —— 
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(11) 


(12) 


(16) 


(17) 


(18) 
144 


a 
proceeding to England, reference to the Goy__ 
ernment orders sanctioning the advange i 
quoted in the remarks column of the bill, 


equipment certificates are attached to the 
bill. 











(19) That. Horse Allowances are not drawn for 
officials on any kind of leave except casual 


leave. 


hat when increases of pay owing to promo. 
tion, annual increments, officiating or othe 
allowances are drawn, reference to the offiee 
order sanctioning increases ete., is quoted jp — 
the remarks column. 


(20) That the Budget provision for Horse Allow- 
ance is not exceeded. 


454. In the following cases salary may be disbursed 
before the expiry of the month but only after audit of the 
pills by the Accountant-General’s office. 


That in cases of reduction from one class or 
grade to another the reduction is sanctioned 
by the competent authority. 

(1) When the first six days of a month are public 
holidays, the Government in the Financial 
Department may, if it thinks fit, direct the 
payment of establishment bills on the last 
working day before the said holidays. 


s transferred from one 


mr } 

That when pay or allowances of any indivi- 
dual newly appointed are drawn, the Mulki 
and age certificates are attached to the bill. 


La a . ° ca 

That a receipt stamp is affixed to the bill for 
every payment exceeding Rs. 20. 

fa al ‘ . rf 2 cer q k ne 
That us appointment of foreigners 7. e., to | @) pa eh ve 
say, Kuropeans, Eurasians and Non - Hydera- division ae 


badis should be sanctioned ates finally quitting the 


- (8) Officers or subordin 
service of Government. 

455. The procedure to be followed in ae ede 
Security Depo- & ofleave allowances and pay oF salary for the Y: m . = 
ut Funds, House # % month before proceeding on leave to ‘ er bei 
in accordance with | Public Works Department who are absent on pa “ 
Place within His Highness’ Territories and W g bene 

titled to draw allowances during sueh absense 


lows :— 


i by the proper | 
authority ¢ F . : 
bill, y and that the fact is noted on the 


That deductions on account of 
sits, Insurance and Pista, 
Rent and Mansabs are 
Government orders, 


Compensation for dearnes 
granted to servants dra i 
i : b aWine Rs. 12 . 
when the rate of the staple 4 a —- 
t falls belo 


12 seers a rupee and j 
i} 5 
Jurida: duly published in the | 


S Of provisions 18 ] 
or subordinate of 
Yorks Department who is absent 
o is entitled to draw allow- 
h absence showld be included 


of an officer 


That when Horse A} 
lowane 
®S are draw}; 
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ana ais 
bill of the division or office to which hp ; 
attached and submitted for audit to . 
Accountant-General, Public Works in 
Branch. The allowances, if admilaanl 
should be audited by the latter officer tow 
sionally subject to receiving an aan 
that the officer is alive. ; 


Cua. VIL] 


(2) Ifthe absentee is attached to a division, the 
Executive Engineer of that division on ye- 
ceipt of the audited bill should request the 
Executive Engineer at the station at or near- 
est which the absentee resides during his 
leave, and to pay the allowances to the ab- 
sentee on his appearing in person to receive 
payment or on his furnishing a life certificate 
granted by any Gazetted officer, a Magistrate 
a apiery, a Banker, or an officer of the Engi 
neer Establishment of the Public Works De- 
aie any other officer of the ‘Depart 
ment holding an a ti a 
Executive Engineer eee wontons a 
debit the amount to ty : ; pene " 

‘the ransters in his account 
and intimate the debit to t] xe 

Engineer concerned in Form N _ 

Exeentive Engineer to *t et pt (a) . 

absentee is attached wil] z i — 

Pee ichit. “Gdlacioat ; credit ‘'Pransfers 

No. 44 (6). and respond in For 





(3) The Executive Engineer 
the requisition should inf 
General, Public Works Andit 
the absentee appeared jy * Branch, py 


| 
a : : Perso ‘ 
| a or has sent in a life certificate, for paymes! 


wih complies with 
orm the Accountant 
















deducting the 
goss amount will be charge 
subscriptions being credited per contr. 
lerecovered and accounted for in like manner. 


457. A declarat 
aided in the pay bill as a foot note :— 
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—— 


(4) The cases in which life certificates cannot be 


furnished for the payment of the allowance 
of members of the Public Works Department 
while on leave, a bond in Form No. 57 (a) 
executed by a recognized bank or agency 
firm may be accepted. 


(5) Agents of standing and respectability may be 


allowed to enter into a general agreement in 
Form No. 57 (0) forthe purpose of drawing the 
leave allowances of officers of the department. 


456. When salaries are paid, the net amount, after 


fund subscriptions will be paid; but the 
d in the Cash-book, the fund 
Advances will 


ion in the following form should be 


at the salaries charged in 


Thereby certify.—@ Th 
ance with the re- 


this bill are due in accord 
cords in this office. 

amounts due by the 
ade in accordance 
y's Cireular No. 


(2) That the deductions of the 
employees have been m 
with the Financial Secretar 
26 of 1805 Fasli. 

oyees drawn from 


the empl 
y bills were paid 


(3) That the salaries of the 
evious pa 


the treasury on Pr 

to them accordingly- 

(4) That their signatures were taken in the acquit - 
tance rolls. 


() That the undisbur 
ducted from the t 


sed salaries have been de- 


otal of the bul, =, 


RS AE PCRS AEE = 


nas LASERS papereneeet 








eae 
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458. Deductions on account of State Insurane, 
Fund should be made according to the rules laid down jy 
the Hyderabad State Insurance Rules. 


459. One third of the pay of individual employees 
should be deducted monthly towards repayments of loans 
granted by Government and more than this can only be 
recovered in cases where aservant has utilized Goverm- 
ment money illegally and against orders. 


460. Rents of Public Works Dak bungalows realised 
through the officers of the Public Works Department 
shall be credited as income of the Public Works Depart- 
ment. 


4€1. Deductions on account of Mansab should not 
be credited either to miscellaneous or to any other head 
but to the head ‘* Mansabs ” only, 


462. Mansab statements despatched with pay bills 
should contain information as to whether the man 
whose salary deduction is made is a Mansabd 
of miscellaneous (special or gratuitous) 


from 
ar or a drawer 
or military salary. 
468. Arrears of salary etc., not 
months from the date when the e| 
sanction of the Accountant-General and no elaj 
than one year old can be investigated See: 4. “os 
tion of Government in the Financial Davai le sanc- 
‘tment. 


lot drawn within 6 
aim fell due require 


464. No limit of time is 
excess payments made by the Gover 
recovered. 


fixed outside which 
mment should not be 


65. Officers officiating in place of tho 
Government cannot obtain acting aj 
special orders. 

148 


Selent by British 
OWance without 


ne 
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467. Compensation for dearness of grain should be 
qanted when the price of Jawari or Bajra is helow 12 seers 


468. Servants drawing Rs. 12 and below are to be 
‘granted an allowance of Rupee one per mensem as com- 
nensation for dearness of grain. 


469. Men on the Temporary Establishment charge- 
able to work contingencies are not entitled to grain 
tompensation allowance as their salaries are fixed with 
eference to the prevailing and not normal circumstances. 


Acquittance Rolls. 


470. An acknowledgment for the receipt of salary 
must be taken from every person to whom payment 1s 
made either on the salary bill or on an acquittance roll. 


The original passed bills with the aequittance rolls and 


tther receipts will be sent to the Accountant-General 


With the schedule of Establishment charges. 


Service books and Verification of title 
to leave. 


should be sent to the Ac- 
Branch, for verifi- 
plication to 


4'71. No service book 
‘ountant-General, Public Works Audit 
mploye has submitted an ap 
aths. 


such of the officials as 
d thereafter should be 
Public Works Audit 
f birth. In case the 
will be consi- 
149 


‘ition unless an e 
etire on pension within six mol 


| 472. The service books of 
Were entertained in 1316 Fash, an 
“nt to the ‘Accountant-General, 
F Manch, for verification of the dates © 


"4 it 
"act date of birth may not be known 1 
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Travelling Allowances 





dered to be the middle of the month concerned. If thy 
month also is not known, Ist of Khurdad is to be taken 
as the date of birth from the year 1294 Fasli. 


n 


479. A consolidated Travelling Allowance _ bill 
gould be drawn up for the entire district and all claims 
for Travelling Allowance pertaining to a month should be 
embodied in it (grouped up according to the establish- 
ment to which the claim relates) and submitted to the 
Audit Office for audit by about the 15th of the month 
following that to which the claim relates. The bill should 
peaccompanied by all the route statements duly approved 


by the controlling officer. 


















473. <A separate register in Form No. 57 (c) should 
be maintained for recording the service of menials, shew- 
ing the dates of their appointment, promotions together 
with leaves availed of by them during their service. The 
Executive Engineer should see that the register is cor- 
rectly posted and initialled. 

480. The Executive Staff should submit their route 
cutive Engineer’s office not later 
than the 5th of the month following that to which the 
claim relates and any journals received after the submisson 
of the consolidated bill may be held over in the Executive 
Engineer’e office for inclusion in the next month's bill. 
No supplemental bill should be drawn Up: Dissllowaaty 
‘made in a bill should be included in any subsequen 
month’s consolidated bill after the question of the admis - 
‘sibility of the claim has been decided by the Audit Office. 


481. Claims of subordinates should ae ve i age 
‘ ‘hen submitted allat once or audit. 
ae. “ail behind hand with his journal, 
yelling Allowance should be Ne 
. id undue delay 1 sub- 
explained. 


474. Detailed instructions regarding the mainten- 
ance service books are given in the Civil Service Reeula- 
tions of the State. " 


‘statements to the Exe 


an nen When leave is applied for by a Non-Gazetted 
a ne Executive Engineer will verify title to leave by 

a uy 7 y a) 1 7] r 

a on y Be? vice Book or other documents such as 
vice ae Then the leave statement will be forwarded 

to the Superintending Engineer either f i 

Ona es, ler for sanction or 

1on to the competent authority 


476. The Executive Engi 

D: ngineer 
allowances only on the authority seen 
ments. 


draw leave 
of sanctioned leave state- for months 
“any subordinate is gene 
Some portion of his Tra 
“allowed as a sort of punis 
“Mhitting the claims for audit 8 


482. The Travelling A ee eanbaidonlly tom au 


ted Staff should be submitted 


thr , controlling officer's: ; 
a ; o Allowance pills will be audited 


488. The Travelling ca to the officers 
by i «. ountant-ceneral 2 vould pe made on 
“oneerned for disbursement beer 1S esi 


q 


477. In the case of all Gazett 
to leave will be verified by the 
Public Works Audit Branch 
informed of the date of beginnin 
to duty. 


hment at 
hould be fully 
ee bills of the Gazet- 
dit 


ed Officers the title 
Accountant-General, 
» who should always be 
€ Of leave and of return 
‘ 478. Detailed regulations with regard 

acting allowances permissible to the ile t to leave and 
the officiating incumbent are given in f well i 
Regulations of the State. * Gvvil Services 

150, 
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00. The pay of all the sweepers whether whole 
_ gopvants or otherwise should be treated as a recurring 
ent charge and debited to ‘* Establishment-Con- 
ios”. Charges for supplying drinking water may 
Feastited to the head ‘‘ Kstablishment-Contingencies”’. 





Acquitance Rolls and receipt stamps aftixed i : 
payments exceeding Rs. 20. These Acquittance Rl 
together with the audited bill should be submitted to th 
Audit Office in support of the charge made in the month) 
accounts. 
























484. Charges on account of Batta and B 
should be separately shewn in the accounts. The term 
** Batta’”’ includes all charges under the heads of Daily 
Allowance ‘‘ Mileage and Railway fare.’’ The term Bar. 
bardary includes all charges on account of Cartage, Rail. 
way freight, Hamalage ete., of Records, Government tents | 
and office furniture, 


491. Office Contingencies are divided into two 






















| glasses :— 
(1) Fixed. 
(2) Extra. 


492. Charges relating to the following classes of 


: . itable to ‘* Fixed Contingencies”. 
. . : xpenditure are debitable to 3 g 
485. Rules regulating Travelling Allowances will be - 


found in the State Civil Service Regulations. (1) Purchase of stationery. 
(2) Repairs to Furniture. (in the case of Adminis- 


trative Offices). 


Contingencies. 


486. The office contingent charges of the division 
actually disbursed during the month will be extracted 
from the Cash-book upon a Contingent Bill (Form No. 29), 
which will be submitted for audit with 
with the monthly accounts. 


(3) Purchase of Farsh. ; 


(4) Lighting charges. OOF 


supporting vouchers 
(5) Telegram ” ze 

487. Service labels for postage should be obt 
by indenting on Treasuries in Form No 
being paid by cheques drawn in favour of 
Engineer or other disburser and 
with the words *‘ Received pay 
labels.” 


ainel § (6) Hot weather ,, 
61, their value 
the Executive 
udorsed by that officer 


ments by value of service 


(7) Conveyance 3; 


(8) Petty supplies. 


Fix f ance for 
(a) Fixed allows Ms 
sharoffs, sweepers 


feeding cats and 
d waterman’s wages 


488. The cost of advertisement 
ers for the execution of Pubiic Work 
*“ Hstablishment-Contingencies”? 
concerned. 


489. The cost of books, newspq 


p - 
odicals is debitable to ‘ Establishment... and other perl 


152 “Vontingencies.”” 


8 calling for tend- ete. 
8 willbe debited (0 


and not to the works | 


se noted in (a). 


: tho 
(by Other than roe 
498, uxtra Contingencies aamee™* the following 
‘ xtr 
items ;— 


(1) Printing Charges. # 





‘ae 


Te he 
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pnginee? and is alloted to each District as the occasion 
“equines: [t is therefore essential that any items of Extra 
ies should be referred to Superintending En- 


Contingenc! 
gineer for allotment of funds before the expenditure is in- 


(2) House Rent. 
(3) Annual Registers. 


(4) Purchase of Furniture (in case of Admini 
trative Offices) . " 
(5) Purchase of Books. 


curred. 
495. The following points should be borne in mind 


(6) Livery for Peons. in the preparation of Contingent Bills. 


(1) That the bills are submitted in the prescribed 
Form. The head to which the amount of 
pills is chargeable should be noted. 


(7) Purchase of Tents. (for Administrative Offices) 





(8) Repairs to Tents.  ( do. do.) 


(9) Service Postage. 
(2) That the grant provided for each sub-head is 
not exceeded and that a summary of Budget 


allotment is given on each bill. 


| (10) Ordnanee Maps. 


(11) Purchase of Type-writer. 
(3) That items in excess of Rs. 10, only in case of 


| » . 7 > ‘ 
(12) Purchase of drawing materials 
Fixed Contingencies are supported by proper 


(13) Purchase of Medicines. 
(14) Water tax. 
(15) Telephone Fees. 


vouchers. 


(4) That in the case of local purehase of Station- 
ery the rate does not exceed that quoted be 
Messrs John Dickinson & Co., vide Chapter 


on Miscellaneous Rules. 

available in the Jails are 
m any local or foreign firms. 
cles are purchased from 
the Jails, a certificate to 
red articles were not 
hould be submitted 


(16) Purchase of Bicycles, 
(17) Maintenance of Motor con 
(18) Purchase of Maps. (5) ‘That the nt 
not purchased fro 
In cases where arti 
other sources than 
the effect that the requ 
procurable from the Jails s 


with the bill. 


NoTe.—In the case of District Offices 


(1) Purchase of Furniture, 


@ charges of pen-knives and similar 
¢ exorbitant. 

i > pills in excess of 
That foreign firms 155 


494. se 
Be cs The grant for Fixed Contingene; ‘ 
i is rict once for the whole yeay th 1e8 is allotted to 
tingencies remains at the disposal of t ‘for Extra Con 
154 he Superintending 


(6) That th 
articles are 20 





(7) 
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B. G. Rs. 50, are paid for through the Pj 
Department. : 5 a 


(8) That bills payable to Government Illakas 
as District or City Jails or Medical Stone a 
disposed of by Book-adjustment statem a 
which should be submitted to the ee 
Office along with the monthly accounts a 
paras 620 to 623. a 


(9) That an intimation of the order for the pup 
chase of foreign articles of Rs. 10,000 ia 
upwards is duly given to Finance Depart 
and a copy sent to Audit Office, “a 


496. The bills with vouchers will be submitted to 


th Andit C fice V itl @ mor t s e Vv 
e ) 10 W 1 t] Oo 2 y ac s i 
10) . a a Y a} hl aC ‘counts of Ex ecuti e 


49 7 Co i nge t i D) 
be . noel 2 ss i 
aceour ts shou al s en bills 8 ubmitted with the monthly 
* 3 ye § uppor fed with all sub-ve u } Ts for 
se 18 poste gas 1 t y . de 4a a 
service I stage stamps and elegram charges 1 ) i 
sUaPZesS anc ror 


sums above R : 

5 10 hips 

form fe Be ’ with a certificate . ee 
or similar ones. in the following 


“T certify that the expendi 
cou Be) ie iture charged j is bi 
ct wih dw mat ne 
myself that ae avoided. I have satisfied 
eaten ATC entered in this bill h ve 
penditure aboy A rive i iten s of 
hee oe MS. 10 in amount a eXx- 
work bills Prone ae and telegra x e 
far as aris Al ed to the bill — 
possible, obtainea : 
sums and am responsible + 
so destroyed, defaced op 
cannot be used again.” 


156 
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Stores—General. 


498. The stores of this department are divided into 
“tyro classes viz., Tools and Plant and Stock and oficeta 
yill be guided in the distribution of their stores for the 
“purpose of their returns by the sub-heads given in para 
191, Chapter LT: 

499. In exceptional cases, special items of Tools 
and Plant which are wanted for only one or two works 
and not for general purposes may be charged off to those 
works direct and included in their cost instead of under 
Tools and Plant. 

500. When the amount of stock ina division is not 
cation of stock materials referred to above 


“need not be observed; but when the different items are 


numerous, it is advisable in order to exercise the neces- 
its of stock should be kept by 


large, the classifi 


wry control, that accoul 
sub-heads. 

Executive Engineers are to have stock-taken 
at least once a yearand it will be 
the duty of the Superintending Engineer and the Account- 
Mt-General to see that this rule is strictly carried out and 
teport to Government in the Financial Department any 


Want of attention to it. 


 OOL. 


throughout their divisions 


yat'all the stores of a divi- 
ould be checked and coun- 
-taking may be arranged 
r most convenient to 
essential that the 


on and accuracy should be main 

he Executive Engineer 

aleulated to secure 

e responsible 
1d7 


g 502. It isnot necessary # 
Sion or even of a sub-division, sh 
‘ted at the same time; and the stock 
ually in the manne 


80 as to go on grad 
Tt is however 


the officers concerned. 
greatest possible precist 
tained in the Store Returns. and t 


re G 
Should make such arrangements hs sages ar 
ths i: ‘ n 
“his result ; and Superintending ®''s 








| 
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that thisis done. The dates on which articles aye taken 
stock of are to be entered in the Store Returns. 


508. Important stores Should, as a rule, be counted 
by a member of the superior Engineer establishment but 


Pper 


this duty may be entrusted toa member of the U 
Subordinate establishment when holding charge of sub. 


division. The Superintending Engineer when he thinks 
proper may depute an officer from one division to aiq in 


the stock-taking of another. 


504. When stores and tools and plant of any kind 
become unserviceable, a report thereof must be made in 
Public Works Department Form No. 53. This should be 
done at once on discovery of the fact as it ig de- 
sirable to avoid keeping worthless materials on stock, 


In the report all proper explanation must be given and the 
period stated during which the 


articles have been in 
store or in use and the cause of 


deterioration. 


505. Orders for the dispos 
viceable stores will be given by 
neer who has full pow 
their write-off withou 


al of all surplus or unser: 
the Superintending Engi- 
ers to deal with such cases including 
t value where necessary. It is the 
Engineer to bring to nofice 
& from want of proper care 


‘may be sold otherwise thal 
Y Permission of the Superintend- 
tion sale Proce 
the accounts, a copy of the Superint 
letter authorising the Executive En 
articles by public auction should Support the Geadit 


507. Commission not exceeding x 
Db 


») d 
to the auctioneer, not being a depart, ei ie ba s -~ 
ordina 


158 


eds are credited i 
ending Engineers 
Seer to sell the 
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a ission can be allowed on private sales. An ac- 

‘veee (P W.D. Form No. 42), bearing the auctioneer’s 
e 2 ‘ ns a 
unt 3 r his commission and the accountant’s receipt for 
int < oceeds must be submitted in the account in 
e r 

a the articles are struck off the books. 

moe 


08. When stores are sold to the public or other 
.. an addition of 10% must be made to cover 
f supervision, storage and contingen- 






























Seas 


jepartments 
‘charges on account 0 


cies. 3 
‘xecutive Engineer is responsible tha 
Executive Engineer sible th 
en. e made throughout his division 
He must be careful 
ent order and to 


Bh ements ar 
poper arrangemen ' aa 
br the eustody of public property. Hs 
fokeep all tools and implements me: ¢ 
protect surplus stock from deterioration. 


quired to take proper 


‘secutive Engineers are re ; 
610. Executive Eng ublic stores by fire, 


‘5 jean) ‘ . 
precautions to prevent the lone ae are placed in hella 
They must be careful that their forg ose or in temporary 
ings properly constructed for oP Nise that no un- 

" ay DU Oo”? sos 
‘tance from other : ‘ate vici- 
sheds at a safe distance : immediate 
cary stock of grass is kept up ™ cone articles are 
ti 5 pm bus : 
q t vork and all comou f danger. 
1 hat wood wor 7 ease 0 5 
iscsi ‘ae to be easily: mags: al precautions 
3 as , be ‘i Ceol: 
separately stored ; ion from 
Chare should be separa ; combustion 
ae . t prevent sponta 
ug aken to pipe: spwise- 
P - ) and oil or otherw ion b 
the contact of hemp Joss or destruction OY 
oss 
t must at once be 


nce of any robbery, 
611. In case of any Agee 


: ie stores, & repor 
fire or otherwise of public ae throug 
Made (in the case of a subordine 


; tC ngineer- 
Engineer) to the Superintending Eng 


: e loss 
512. An immediate mee steps take 
4Is0 be made to the police anc 


property- 159 


of stores must 
n for 


the recovery of the 








ft 
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518. When any enquiry is held by police authorit; 
or others, the Executive Engineer must obtain ant 
ward as soon as possible to the Superintending Engines 
a copy of the proceedings. oa 


Stores-Tools and Plant. 


514. All expenditure for items classed as Tools g d 
Plant whether for their original supply or repair will r 
chargeable to that head of service in the Budget upt 
the limit of which sanctions may be made, as ie tlie ee 
with other works, ; . ie 


: a ene articles comprised under the head ‘“ Tools 
anc y ) 
‘ ant can only be purehased or manufactured on 
estimates sanctioned by competent authority 


516. Nan a . 
(ee a power of sanction of Superintending and 
a a ee caghl are not to be exercised so as he land 

purchase by portio gies ‘ 
Fi ‘tons at seve a] . * te 5 
which ought : ral times of articles 
and the Bacic, oy been dealt with in the same estimate 
an ak yes “Cenepal is required to bring to noti 
y apparent irregularities in this respect 5 
< spect. 


517. The number 
the several a i ccormags instruments of 
be ah tee © <ept In each divisi 
restricted to what is Considered i ision a 
: vCly necessary. 


518. Surveying and drawing ; 
main with the Kxecutive Enoine. 
with the persons for whiose be 
not be entrusted to the charge rr 


nstruments will re- 
or his assistants ol 
e rap ‘ i 
= are required and will 
>tore-keep 

er. 
619. An Annual Balance Retuy 


by Executive Engineers, of Geils Hes will be submitted 


sions in Public Works Department manta their ‘a 
rm No. 13. THiS 


ments by a detailed list in Hone Mathematical instr 


should be supported for SULVeying 
rm N, 


160 0. O4 giving the 






















Proposed for the pureh 


for its preparation 
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jarticulars of each instrument, its distinguishing number 
pr other mark, the date of receipt in the division and its 
gondition in regard to cases of mathematical instruments, 
the component instruments should be specified and it 
should be stated whether they are all complete; and if not 
complete, the report should mention the steps taken to 
recover the missing parts trom the responsible persons. 
Phe audited return for the previous year will accompany 
the return sent to the Accountant-General for audit and 
poth copies will be returned to the Executive Engineer. 


520. Superintending Engineers will on their inspec- 
tions take an opportunity of examining survey and mathe- 
matical instruments at head-quarters of divisions and 


will note the condition of such instruments in thei Ins- 


pection Reports. 

521. Executive Engineers must also inspect those 
instruments which are in use away from head-quarters and 
must report on their condition at the end of each working 
season. Any injury to the instr 
Parelessness which may be brought to light 
Pections should be made good at the expense 0 
or subordinate responsible for the damage. 


ument due to neglect or 
at these ins- 
f the officer 


522. Stock, other than articles of io oh 
facture which must be obtained by payments — fhe 
Financial Department, required in ordinary ee . - 
execution of sanctioned works may be Lagan th rd 
if available on the responsibility of the mone re oe 
heer without special authority vhongisthe Supe Tn 


i he measures 
ing RP ell os: 1 be obtained to t su 
Engineer’s approval “ae ae me ae 
' , ate estimate 
If stock i be manufactured, a Sppat ! 
oe “ may be required as laid down in 

f the department is that 


Para 205, One gener principle © e 








‘that would otherwise occur in manufacturing and pro- 


or manufactured, their 


carriage, wastage ete., 


- which are still in hand. 
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be considered absolutely necessary thata reserve 
Sand be maintained, the Government in the Public 
an Department should sanction a maximum value of 
Freie: and if this has been done, the Executive 
i 3 is Paihdrised to purchase or manufacture to an 
P panficiont to keep his stock up to that limit, the 
at n of superior authority being required only when 
Be cived to exceed it; the fixed maximum should he 
: F, at the lowest point compatible with efficiency and the 
bck Returns of Division should be carefully pike 
by Superintending Engineers from time to - bie 
reference to this point. It will be open to si a _ 
ment to frame rules for the purchase or manufac a 

wserve stock or to regulate stock purchases to particular 


cases and localities. 


expenditure should, us far as possible, be at once Change 
off to a final-head to, for instance, the work Concerned. | 
and in accordance with this principle, whenever material | 
are procured under such circumstances that they can ALONE» 
be used upon a work or there can be no doubt on What | 
work they will eventually be used up and when they ar | 
of a kind that enables them to be located at the work and 
kept separate and distinct without practical difficulty op 
inconvenience, then the payments for them Should be at 
once debited to that work. 





































528. But the practice in consequence of ‘the delay 


curing various materials is to collect and keep up a reserye 
supply of stores. And as these cannot be debited at ones 
to any specifie work, since it is not known on which work 
they may be used, such stores are account 


pense account of stock, 


525. In issuing stock materials to work ie — 
tors or for private sale, such a a be ¢ ee 
vill provide for losses from depreciation, a oe 
facture or wastage. In the case of private mere | ; 
wentage is to be added to cover charges on 


sipervision storage and contingencies. 


ed for in a sus- 

When these stores are purchased 
cost is debited to that suspense 
account. Then a list is made up of the rates which each 
sort of store will probably cost giving a safe. margin for 
beyond original price and then 
when they come to be used, the suspense account is ere 
dited and the work concerned is debited it, es wall of 
the stores used at the rates thus fixed from tina time. 
The balance of this suspense account should re resell the 
proper value of all the stores not charged ce ‘ia work 


xed ona 
526. The issue rates should be ae 
Consideration of the general ater cite ae 
Ming to charge the works with ee “4 | debit’ of ouedlt 
Hetual cost of stock and not ae Kxeeutive Engineer 
Yalance in the stock account; the mrs qhen a neces- 
May, at his option, alter them at any 


524. Ordinarily materials should sity arises—see para 403. 


be purchased only 


for works in progress and pett ‘retments of rates of 
: h } PUY stores bta; * S- é re-adjustm 

sible, from a supplier who Should entep oe i a Pe O27. The scrutiny ae i under the approval of ae 

them at schedule rates and no reserve ire : ae dbo & “ck should be made halt ae Ae o result reported to 

kept. But in the case of any di : k shou Stperintending Engineer an 






4 168 


4 


its remoteness from markets oy 


162 


Ceountant—CGeneral. 
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528. When a building or a portion of a building 
other work is dismantled the dismantled materia] mies 
either :— oS WRT A 


(a) Sold; 
(6) Brought into stock at valuation; 


(c) Utilised in the construction of new work”, 
the same building; “a 


(d) Utilised in the construction of new work 
a different building. q 


The transactions shall b 
a 8 snhé e dea lt = : , 
as follows :— ult with in the 


accounts 


Wher c-Vé 
2 ae book-value of the portion dismantled 
Gealt with under Note 1 or 2 below 


a) The or 
(a) age ane of sale after deducting the 
i smantling should be ered 
maintenance and repair 
the year; 
(0) The net estimated value 
maintenance and ye 
debited to stock ‘ 


(ce) The ne ee 
net estimated value shall be credited to 
> Crealtec 


maintenance a < 
4 nd repal a 

ted to th ne es under (2) and debi 
@ new work if : a) and debi- 

work ; Work if it Consists of origi 
3 Should the wor} Sists of original 
TK consist of repairs no 

wre 


dor debited for the 


ited against 
8 of the work during 


be Shall be credited to 
pairs as under («) and 


charge shall be cred; 
rad 
materials ; tts 


which F 
und the materials have he 

er (a) and debited to the €n removed as 
original work or Tepairs ag new work under 


16 tL 
. the case may be. 
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When the book value of a building or a 
portion of building is written off. unfler 
Note II () or IL, the proceeds under (a) 
(b) (c) and (d) shall be eredited to 
** Revenue. ”’ 


When land with buildings thereon is ac- 
quired and the latter have to be disman - 
tled, the proceeds under (a) (6) (ce) 
and (d@) shall be eredited in a reduction 
of the capital cost of the land instead of 
to ‘* Repairs” or “* Revenue.” 


The transactions under these rules if fore- 
seen—shall be provided for in the esti- 


mates. 
5 will include all new constructions, 


whether of entirely new works or of additions and alter- 
ations to existing works as herein after provided; also 
all repairs to newly purchased or previously aband- 


oned buildings required for bringing them into use. 


Note.—1. Original work 


structure is to be 


Note —Il. (“) When a portion of the existing ‘ 
dis nantled for the reason that it is structurally unsound an 


work which is not in material essen- 
tials the same as the work dismantled (e. & a thatched 
a tiled roof) or by an addition (é. $+ an 

rork costs more 


) iRthe sna we nS) 
the work which it replaces, it 


s subject to the proviso 
portion dismantled, that 


is to be replaced by 


roof replaced by 
extension of the building 
than the capital value of 
shall be classed as original work 


i f the 
that the capital value © be 
is, its original cost of construction plus the co y 


di gainst 
additions subsequently made, ae Ws ahr ae ad 
i « Original works” # 
the estimate for Original works nt ie 
pairs ” such credit and debit being entered in 
mates submitted tor sanction. 
work is not more than the 
rence hetween 


165 


new 


st of the , 
e cost 0 dismantled the diffe: 


6) In case th 
(6) In case ae 


capital value of the wo 
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Oot eee 
the two shall be written off the value of the buildin 
the whole of the cost of the new work shall be i 
to repairs. 


§ and 1 
harged_ 


(c) Ifthe portion of the structure which is to be dismantled ; 
to be removed only for administrative reasons ¢ g. a 
make room for extended accommodation, its capital “i j 
shall be written off the beok value of the building and i 
cost of the new work shall be charged as “ Original 
work.” : 


. ; 
Note.—Ill. The capital value of any portion of a building which is 
abandoned or dismantled without replacement 
written off the total capital value of the building. 

g. 


shall be 


529. All materials at site of works which have been 
stopped or on which outlay has been prohibited for want of 
funds for any considerable length of time, should if likely 
to be of use on other works be at once returned to store their 
value being credited to the work atee 
If unlikely to be of i 

; of any us 0 
<a y of any use in future, the amount should 
e allowed to remain as a charge to t] r 
aie. se tothe work; but proper 
of the same should be maintained ; i 
‘d, unless the Superin- 


tending Engineer considers this necessary 
Cessary. 


$8 and debited to stock. 


580. Allarticles of stock 
3 , stock (not j ae 
I lant) which are not likely to he semi auc 7 af a 
ee prelve months should be reported to ¢] tg 1 . ae 
tending Engineer for his orders ag to their ‘i i a 
sposal. 


631. Stores issued to Ww 
ments may be retransferred 
value provided that such stores 
only, certain to be required, a 
rates. 


a M excess of require 
Aa jvithout, Timit of 
an a 9 efficient articles 

Priced within market 


582. The cost of carriage of 
st 
charged in the Day Books ok to wor 
166 


ks will be- 


or other 
her Accounts of the workaiis 


dient under Rule IL, to modify the ¢ 
tlude only the labour in or 
‘With under Rule I. 
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the eost of carriage of stock from place to place to remain 
ip deposit will be charged to the sub-head of stock con- 


cerned . 


633. Stock supplied to works under execution by 
contract will be accounted for as follows:— 


I. When the contract is for labour only, by a 
direct charge as stock to the work for which 
it is issued. 


When the contract is for both labour and mate- 
rials asasale to the contractor, the value 
being either recovered in cash or debited to 
the contractor’s account, for subsequent re- 
covery by deduction from the amounts due to 
him for work done. In these cases an un- 


stamped acknowledgment of the receipt of 
taken from the contrac- 


If. 


materials should be 
tor. 
ermissible and expe- 


ontract so as to in- 
may be dealt 


584. When possible it will be p 


der that the stock 


585. The books and accounts to be kept for stock in a 


divisional office are.— 


act Book, Form No. 32. 

Form No. 82 (@) 
ter, Form No. 49. 
ister, Form No. 49 


1. The Stock Abstr 

2. ‘The Stock Account Curren’, 

3 ‘Tho Half-yearly Stock Regis 

4. The Supplement to Stock Reg 
(a). 


586, The primary 


k in the divi- 


ecounts of stoc 
5 167 
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iyo sam held at debit of stock in the books. The differ 
“ence between the value representing the loss that has a 
ed during the half-year by depreciation shall b | 
sted under the sanction of the Superintending En ‘i 
or higher authority by charge either— 


sional office are the monthly abstracts of rece; 
issues received from Sub-divisional offices (Form a 
and 11). These are received with the quantities , 

bers only filled in, an] the first thing, after ¢] : be nun. 
quantities and numbers with the wiunhers a De the 
to see that the quantities accord, will be t fe Bocky 
articles in the abstracts and the values will t] . _e 
Pei Blcsis Abstract Book, Foun No.32. al 


eure 
i 

ad ju 
nee 


Os, li 


(1) ‘To the works for which the stock was specially 
collected. 


(2) Or-to a special estimate in case the stock was 
obtained for general purposes classified under 

the major and departmental head’ concerned 

against the sub-head “ Losses on Stock.” 


587. The Stock Register i 
cae ‘K Kegister is posted monthly | 
co of receipts and issues (Form No a a ke 
eee e fhe half year should be checked fe 
ape eturn (Form No. 13) to be submitted by th 5 
a Officer and any discrep oe 
into, ec 


If the estimate exceeds Rs. 10,000 the matter 
shall be specially reported to the Government 


ancies at once enquired 
in the Financial Department for orders. 


The stock on the Register at the end of each 
half-year after this adjustment has been 
will consist of efficient articles only 
h they could 


588. A 7 5 
year will be ica the Stock Register for each bal 
as the adjustment os ae pccountant-General as so 
ted return for the ‘ aoe has been completed. The sa 
return sent to the ee half year will accor th 
ccountant-General for andit a ith 


copies will be | 

e@ retur 

< then urned to the wrec ] atte 
ae xecutive Engineer at t 


made 
priced within the rates at whic 
then be purchased. 

is detected whch is due to errone- 
ctifed by a write-back in 
f if those accounts are still 


Note.—lf any error 
-ounting it shall be re 


ous act 
the work itsel 


; 532. The half yearly adj 
. he ac . 

abate paragraph sea rates referred to the accounts of 

stock as per the A pal al in iter peal of td 

tract Book are compare rane and as per t] ‘- V al 

Bates half-yearly is hci: - The Method of 4 Stogl Aus 

No. 49 (a). Y deseribad in the ae a 
es in Lory 


540. All articles of 


open. 
Manufacture Accounts. 

actare account will be kept 
f each separate operation. 
each charge of aset of 
nts should not be dealt 
h to be making the 
ts should be opened 


© 541. A separate manuf 
4 the Register of Works 0 
Thus, if two subordinates have 
bricks or lime kilns, their accou 


stock ¢ se 
shall | With as one, because they happe™ mgt 


ly within ma | 
rket rates, and Naian ii 
ate of Phe: Priced half-yeal F .. 

aggregate of the values agsj ° rates being th + y Sime class of articles; but two nocauel 
rar eles in store t pened accordingly to. tixed, HF, BS Oe ae ae anaeine an A” and 

168 ore throughout the diyj Ngly to the differ a @. g., ‘Brick maxtis. - 

1Slon shal] 1 tick making under supervisor > 
make @ . aking i 





: rig $aA - aoe 


¥ 


bat Si be a ee Perea é P 
Cuap. VIL.] ACCOUNTS OF EXECUTIVE ENGINEERS, 






ACCOUNTS OF EXECUTIVE ENGINEERS. [CHap, VII 








542. Each manufacturing account will be cha. 
with all the current normal expenditure incurred Charge 
and will be credited with the value of the ae 
month by month. The cost of land taken wp of Ri 
other charges of a similar nature which really affe ia bil 
connected with the operations of several seasons a ae 
i facture are not to be treated as current Rome ol : 
oe They should not be debited direct to the mani 
a al but to a sub-head of stock styled * Lanai 













































; after, obtaining the authority of the Superintendin 
Ye neer regarding losses. i 


Road Metal. 





«646. Road metal and moorum are charged off finally 
iainst the estimates on which their collection is sane- 
tioned ; but as they are often kept in store at the road 
ide before being laid down, a monthly statement of 
jeeeipts and issues (Form No. 19) will be filed in the 
xeeutive Kngincer’s Office shewing the operations in 
ach mile. Separate returns may be kept for metal col- 


A tS . » ¥ 
548. These debits will be gradually relieved by credits 
: : s 

Mected, for annual repairs, for renewals or for petty 


; 
raised from time to time for correspondi 
Pe ami lecturine accounts wh; - n¢ ing charges against 
: sate ea te 8 which will thus be debited by spairs. if found convenient 
| she ies os ny lump sums on the expenditure — 
ie te Sag instalments will be determined 
iced wk ; Eis a riod in which each item should be 
ih finst ae ; eo be recorded against the charge when 
ihe debits i a abate: to the merits of anil case, 
sums thus radia’ ae Cand i accounts, including Me 
cleared from time to time as ees a “Se Pe Ne ; 
‘e. i183 Charzea Ol, 


547. When land is taken up for digging road metal 
+ of it will not be charged direct 


for annual repairs, the cost ol 
to the work if the supply of metal be sufficient for a series 
it years, but it will first be charged to the sub-head of 


Btock ‘Land, kilns etc.”’ The credit to this sub-head and 
tebit to each year’s estimate will be regulated similarly to 
644. The details of th | pees pe land ae or ‘a 
be posted into the Register ae ete of manufacture will ” Bp oresh 522. 
the day books of fh iMrians Mes ao aan 
outlay by sub-heads, the miei 
rials out-turned must be aye 
difference between the outlay 


548. A Rate-book (Form No. 50) shewing the aaa 
{supplying metal to each mile of road will be kept in the 


addition to shewing the 
Pxecutive Engincer’s Office. 


and y; . 
nd value of the mate 


Wh and t] 
ne aggregate of 
ggregate of the e accounts 


5 ‘ «les for th 
49, The above rules for ia paid for el 


tions in the division wi Y and out-turn on ; yerde 
Pee ree will be the: dabis bale all open Wite based on the supposition 
ne stock manufacture in p : it balance unde! Bi hrouoht 9 Fe .¢ monthly. But in case of a contract to 
stract Book. art TIT, of the Stovk supply fe ice nie of onbial it may be found more Cot 
etal to a line as whole ¢on- 
Yeni alee the metal until the W 
Mhient not to take ove! has n returns of the 


sh cases althougs 
In such ec ntant-General as 


545. On the completion of e tract 
act is complete. 
Accou 
ed to the a6 to the eontrac- 


ach "or , 
1 operation the ac-— 


count will be closed b ave 
y debiting or ena: E 
‘4 of a concerned with the profit ane the sub-head. ae done will be render cone 
88 which |, PMuchers of the payments on ace ; 
may have . pe will be charged in the 
+ ments Ww! 
171 





‘on, the sum of those pay 
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schedules and Register of Works as an advance to “that 
8 


contractor, until the metal is finally measured up 
taken over on completion of the contract. ands 


Accounts of Works and Repairs. 


650. For works estimated to cost Rs. 1,000 op log 
the record of outlay need not be kept by sub-heads nelle 
. oa . ; < : 
specially otherwise ordered by the Superintending Engi 
: : a ! + oC). 
neer or sanctioning officer. In the case of woke be 
ee Or S the 
tecord, of outlay of which is not kept by sub-heads th 
Resister of Works (Form No. 33) will shew a 
oo. NO. 33) will shew merely the 
otal charges; but in other eases the expenditure will } 
sai fia s0ning iff, ‘i 
classified against the different sub-heads of sti 
ae 9-heads of the estimate 
ate struck monthly on each description of work ¢ 
up to date. ~— 


551. EB $ ad i 
ee . Hach sub-head of an estimate should be num- 
bered and the numbers should be e | 


Georiss thus: — ntered in the Register 


é i 

ain. 1 Excavation; No, 2 Masonry; No 
ete. No sub-head of Rs. 500 or unde wage 
detailed in the register. i 


3 Sand plaster 
t'need be separately 


562. Liabilities will not be ine . 
eagle Superintending Engine, tt 
Ra eleine at: oe it necessary to rule ottierrise 7a 
echt us aac Sy stock purchased oy east will be 
Be aie: ae ag the medium of the ee sehase 
Be a cnn of workswit exhizit'en a 
fete. ae a) delivered at the -w Me ue 
as well as the tot is Sd from Muster rolls oa te i. 
Pee ints ge 8 of contract Certificates aoe e iy ae 
ale TL i made, the Necessary dean eer ee 
ie ie : "3 net payments being mag Ction entries — 

. rule must not be held to | Sunder arrears — 

172 ‘ply that attentiod — 


pood 20 
yes 


asurements and payments. 
meas 


Ohcers will be comple 
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) aaa 
j t be paid to liabilities. Executive Engineers are 
ble for keeping a strict watch over them and for 
as far as possible by means of prompt 
All important liabilities 
vot brought to account should be noted on the Work Slip 
chieh is furnished to the Superintending Engineer. 





pons 
equeing them 


The books, accounts, and returns relating to 


Day Books, Form No 7. 
Contract Certificate, Form No. 14. 
Petty Contract: bill, Form No. 16. 
Hand Receipt, Form No. 16. 


2 T oo) 

Register of works, Form No. 33. 
Schedule of expenditure against Budget grant, Form 
No. 37 (). 


s a] 5 ny No. 41. 
Work Slip or Comparative Statement, Form 


: ' : ances eae 
Register of Estimates, Form No 


Form No. 46. 


Register of Appropriations, 
and 51 (@). 


Forms Nos. 51 


Completion Reports, 
eipt from Sub-divisional 


554. The Day Books om rec’ 
ted by enterims: 


- of stock issues; 
The values of stock 


> tive 
(b) The direet charges made by the Executt 
i 10 Bo 
Bngineers 
y may recorded in the 
Dy A adjustments, that may pe recorded 1 
: | ie 1738 


‘Adjustment Be 





— jon 






i. 


pec Saaibae me 
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appropriation for the year should be noted in the register 
at the top of the page, any additions and reductions made 


‘during the year should also be noted in the same place. 









555. The entries in Day Books should he 9 z 
as regards cash outlay from the Divisional and Saban 
sional Cash Books; as regards stock issues from the ae : 

ub. F : 
560. When the work is completed, a double red ink 


ee or Store-keeper’s monthly Abstract of t 
issues (Form No. 12): and as regards transfe Stoe ; 
( No. 12); and as regards transfers and sda jue should be ruled below the last entry and a mote made 


ments from the Adjustment Book (Form No 30) ihus:— 
“Work completed, Completion report submitted 


mere. lo2 , Kasli’’. 


































x 556. When finally completed in all respect 

ay Books will be examined ‘by the Executive E a the 
and any explanations necessary will be called for Pec 
Sub-divisional officer, ‘d Tor from the 


661. The accounts relating to contractors are to be 
fept as personal accounts anda separate folio should be 
opened in the Contractors’ Ledger (Form No. 43) with 
ach contractor, which accounts should embrace all trans- 
‘actions with him whether relating to ome or two several 
works or to materials purchased trom him. Security 
Meposits should not be included in this account; they are 
and regularly reviewed in the 
shedule of that account. The contractors’ Ledger should 
How the number and amount of each passed pill and 
tertificate briefly naming the work, and the number and 
imount of each cheque; put it is umnmecessary to enter 
futher details. The value of materials made over tops 
“Contractor should be debited to his account and a receipt 
for the value thereof taken from him in support of the 


debit, See also para 533. 


557. The examinati 

: . EXE ation of the Day Books is j 
es g ay books is spec 

oy ai eau Hxecutive Engineer and must al Se 
sa : eg sign them in token of the perform 
; S duty. The Register of W< A a 
1s posted from the Day Sapa ee fom *o.i 


558. The sister 7 
every original se ak W orks contains a record of 
month by month co * Tepait shewing the expenditure 
Pister should be pared with the estimate a ; it 
Pane the eae indexed for ready bitondy a hh 
accounts of achat sachs 4 , orks in the Case of von the 
relating to each work “a i sub-heads, the last cola 
Ft Stree 4. ill always shew the total aa ; 
ee ee ay Will shew the « Bala 's a j 
column but two EB igdnen has to be Bladatea, ie 4 
site,’ the last Zee ®w the value of ta ‘a ‘a j 
contractors,” and tl ei ee “Bale er 
work done up tod - a column but four ie phos daa 
of which are not - an wale Case of seit a 
at site need not be . a oe the ay: une accouayy : 
to or by contractor “opatately shewa bug ca — 
y ractor, if any, must he diute ee amounts due — 
Mm all cases. 


recorded under Deposits 


562. The Contractors’ Ledger should be posted 
tills are paid; but it should be elosed and balanced month - 


lyanda copy furnished to the contractor ae = 

esires it, and he should be eneouraged to tape a te 

‘Aeeount in the ledger and sign it in token of his accep 

Mee of its correctness. 3 

| 563. Contractors’ accounts stiould be closed with- 
tion of the contract. 


out delay on the eomple 175 





















ee: 
er ‘ 


ment. For works, the advice of payment should be 


contractors request the Supe tending 
m range for paynrent at head-quarters (Hyderabaay 
District Engineer, General Branch, Hyderabad wily ; 
cheques to the contractors on the Central Treasury for 
amount of the bill submitted by the District Eneial , 
eoncerned after deducting the usual commission Be . tel 
For Adilabad bills paid at Hyderabad only 4 ania _ 
cent will be deducted as commission. The full amousial 
such payments will be charged under ‘Transfer P: % 
ments”’ in the accounts of the Executive Engineer. Hyden 
7 abad and the recovery of commission will be credited a ; 
i: “Revenue ” and the office to whieh the Dill relates he 
Po” eredit ‘* Transfers Hyderabad District’ and debit th be 
' and service head with the full amount of the bill a 





wy nt a 
yxecutive Engineer on whose account the payment is made 
jsbound to accept the transfer in the accounts of the month 
i » which the payment has been made or if those accounts 
ave been rendered to the Accountant-General in the 
accounts of the succeeding month. 
























me 674. If an advice cannot be accepted in the ae- 
‘counts of the month to which the transaction relates 
owing to its being received after the close of the month- 
ly accounts, a note to that effect should be made on the 
‘schedule of transfers if not already despatched. Every 
advice of transfer as it is received should be immediately 
nosted into the Adjustment Book under the month in 
the accounts of which it will appear. 





















ales in the case of works or repairs | 
ment ase. o., wo —. 1 for another branch of the Depart- 
3 oe debitable to the Ivrigation Braneh 
Rey” < : 
2 In all ah ees oe eae may besomewhat different. 
aa cote lay will be debited by the Exee-— 
gimeer incurring it under th h aye } 
the Public Works Moanitmatst pal ‘ : - ot oa 
need only be sent by the Executi ee ee ° a 
cutive Engineer at the close | 


* of the month duly sg 
¥ supported } 
Muster Rolls ete. piers By: aN dh vouchers and — 













575. Except as provided in the preceding paragraphs 
and in paragraph 455 cash payment should not be made ~ 
Dy one division on account of avother. When payments 
have to be made on the public service but not for private 
purposes or the convenience of contractors, outside the 
division concerned, in cases pot provided for in these 
Tules, the amount involved should be remitted oy 
ayee by means of Remittance Transfer Raceipts obtaine 


trom the Treasury. 


576. In all cases 
emittance Transfer Receipts, 


: 




























Se ec 


el 


578. All advices of 
of transfer gh iu 
"ecel ; F sho 
a ope or vouchers in Support pe ae . 
ge th Devine oftcer the nc ae 
ansfer should accompany t ceptance a : 
sufficient authority me eae accounts and hia a ee ® eevipts should be registered and th 
: the charge. No payments on tem ant-General to admi _ ®& Paid for the purpose of the 50 : ag 
a i ; ranstey ae ats rite 
SG Bases, nee authority or oe Should be mad ; teturned by the postal autherl 
a cee fs Pacssaet payments for a support the 
i | e 2 1 er 4 i 
PS hey ’ advice of p ; Y than work 2599. No tr 
Mie ik fused altogether 


- 


ED tyes oe 


where payments are made by 
the letter containing such 
eextra fee should be 
addressee being 
the despatching 


accompanied 


be accepted in part only or 


dvice has manifestly been 
Re 179 


ansfer should 
unless the a 





3 





, soon as possible after the close of the month. The — WS 
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missent to the wrong division. If the debtor diyj on am 
jects to any charge included in a transfer advice ine 
aecepiance, it should nevertheless accept the q ae * tol 
claim a drawback giving reasons. Should the ie i ' 
division refuse to grant the drawback, the matte ae 7 
be reported to higher authority for decision. i 


is gin the following any balance outstanding will 
ays be 0 the credit side:— 


(1) Purchases. 


(2) Deposits. 


Suspense Accounts. (3) State Insurance and Provident Funds. 





681. The suspense transactions of a division will be 
weorded in monthly Schedules Forms Nos, 87 (2) (m) (n) 


578. The suspense accounts of the Public Work 
= 
4 which accompany the monthly account-current. 


Department are :— 
: 
: 


Affecting Budget grant. 
Purchases. 


1. Purchases. 

582. This account will be used only when materials 
ht on stock without being paid for 
ng that the balance of 
t, reasonably, the 


2. Sales. 


3. Stock. 


ae received and broug 
during the month, the object bei 
4. Miscellaneous advances the stock account may always represen 
a value of stock actually on hand. 

ated value of materials 

a month is debited to _ 
’ the payment subse- — 
ansfer adjustment is 


588. The actual or estim 
Reeived but not paid for during 
BStock ’’ by credit to “ Purchases ’ 


uently made whether in eash or by t 
ebited to ‘* Purchases”. If the payment made: xi 


« ] a 
the estimated value lifference will be debited £ to 
stimated value the patter the contrary the 


AN OT C ‘ L 4 . 
ta ecting Bu 1 Get TOs t 
i = ag Ss an 


3. Deposits, 


=. 
i a a a lea oe 


? 


. a’ 
6. State Insurane 


2 579. Of the suspense 
udget grant, the amounts cr 


@ and Proyj 
Provident Funds. 


ace 4 f 
Counts which affect the 


, treated as : edited t 
he a reduction y 0 those ees 
of charee ? se accounts are WStoek ? : a. va 
comer ® aga oel - areditto’! Purchases. F 
ontra the amounts debited are Against grant and per [ep * oa he estimated value, the differ- 
AOR a Maythent made is less than the es" eae ae 
Purchases” PY © ; 


charge xgai hi ea ad 
ge against grant, ted as an addition to Dos will be debited to 
: which the stock so brought on 


584. If the rates at 

le books have led to any serious jnaceuracy of charge, the 
, : b adjusted by debiting or crediting 
write-back. 


580. In the following g 


; i us 
outstanding will always be Pense account 


San 
on the debit aa y balance 


erence can 


Bs Sales. 
MW 
ht ‘Stock ” an order for & 
¢ Stock ® Yock”? under an 
me if a ‘ this account represents 
li 585. The credit balance Or id 
Miscellaneous Advances, ‘ARES value of a: orials received, which bave still to be paid 
| . 181 





aim 180 a 
or. 
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592. The classification of Stock materials and other 
neads of the Stock Account are given in para 328 
full particulars of the record of the stock transactions 






' 633. When materials are received anq , ai 
during the same month, ‘ Stock” should be debite 


the transaction should not pass through the * Purehas 
account. 
















Sales. Miscellaneous Advances. 





587. This account is the converse of the “Py 
chases account and should only be used when the Value of 
materials sold is not recovered the same month, Thy 
account will first be debited with the value of material 


693. This account is debited with— 







Advances to work people, or for collecting labour 
when such items cannot be charged off to specific 













: E , Mite works. 
sold by credit to ‘‘Stock” at the time of their issyy 
from the godowns. Advances to members of the department. : 









588. The amount subsequently 
eredit to ‘Sales’? and an 
eredit to ‘‘ Stock’ as tl 


received will }p 
y difference adjusted by debit of 
16 Case May require. 


589. When the value of materials sold is received 


during the same month, “ Stock’? will be credited 
: direct. 


| Stock. 


590. This account is debited with 
stock received and 


Sometimes retrenehments and errors in accounting 
awaiting adjustment. 









Payments held in suspense for want of informatio n 
regarding allocation. 

















Losses of cash pending adjustment. 


- 694. No charges may be debited to this setae ‘ 
lle ground of absence or insu ficiency of ye a 
Mpriation nor should items which Gen . “es 
ital head at once or be adjusted by ects et se 
Kthange account be allowed to appear uncer 


iture Id aiways be 

— 695 » expenditure shon ys b 

The record of eX] ‘ j : , : 

5 ‘head to when 
lor transfer ) 
Male at once under the fina 'The objectionable stonenee 
‘Mertains if that be known: Bue oy ee 
nds _ lace for watching Laiemereer ae 
: » place oe. us 

eo a it hould never be any eredit balane 
_ oun yere 8 


cash outlay om 


paid for during the month. 


Value of the stock purch 


ie ased through the ‘+ Purebae 
Ses account. : q 


Value of materials received ip transfer 


Value of materials returned to stock b credit 
works. ; if 


Cash outlay on manufacture 


sits 
Cash outlay on earri pene 


ded to this account consist 


Age of stock. 
if 591. Stock is credited with the y. i 





. 596. The credits affor 


i alue of materia’ a ; it 
Cages issued to works or transferred elsewhere ae yactors or piece workers as security. 
: , 


182 Deposits of cont 183 


ye 


= aa aaaesasiaimineaeniinzei 
eee = 
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Items received from Sarafe-Khas and other ‘i 8 
ments for works to be carried out by the Pail 


Works Department. 


d be immediately paid into the Treasury to the credit 
t ne Public Works Department. Funds to meet pay- 
é ants on such works should be drawn in the Executive 


Sums due to contractors or piece workers op ole Bngineer’s Cash Requisitions and expenditure will be 
Uf 


accounts. accounted for under ‘* Deposits refund”. 


Miscellaneous items of receipt, the allocation of q 601. It should be distinctly understood that all trans- 


which is not known. 
: : , » their ial capacity should be incorporated in their 
Sometimes errors in accounting awaiti + pil their officia ! ; se 

: eaves adjWEE punts and the cxpenditure subjected to audit in the same 


ment. 
Excess found in cash chest. Bent works. 


The balances are all on the credit side. No items! 602. Balances of accounts placed in the deposit 
should ever be debited to this account unless it : 

ea YF % credit previously  existen 
therein. 
603. A monthly return of deposit pena 
hould be prepared and submitted to the Audit Office along 


With the monthly accounts. 


597. No cheques should be draw 
required for immediate 


disbursement and i 
no circumstance 


placed in d Smay money be drawn an 
ace deposit to be g fone int J 
. Spent in the follow : siz y- 
ing year, ; ® 604. In regard to the security deposits fe - a 
; Es jr salar 
fment Hmployees deducted me are eR 
Honth, a different procedure will be e 7 “« Civil Depart- 
eee och monte orotiljastable by Civil De- 
ie ; a eee —-[tems SuwOLS f 
Ment in Form No. 37 (?). security deposits 
Da fim i... the total amount of these ee tie Ae 
eal “db th Executive Engineers 1s Pal’ OF 
1Zed Dy @ ix 2 


th L Be ral each month. 
: i B nk of ng 
a It- General in € Ba 5 


605. Cash paid as he delay 
Miticd inte tha tO 


tment 
. works Department. 
®eeipts of the Pablic ""~ obs . 3 
| 4 ment Promissory Notes or Railway 
606. Govern 


598. In the case of Salar : 
only the amount immediately eae ato ui 
Should be drawn by cheque, for distribu 1 

99. : P 
ed e pee yea) VOR. ba: Placed jn deposit Jf 
oe Seen Circumstances Baie pos vel 
undistributed, it will form Dart of a pay dra wn be - 
neer’s cash balance but must o 'e Executive Engh 


c : Vy onti : 
Ne tre ited as | 4 G actors should he 


as miscellaneous 


600. Amounts received from oth fa 
execution of works by the p ublic Wo a 


184 orks Departimt 189 


» 
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Shares deposited by contractors as securities sh ' 
forwarded in registered sealed covers to the Superin ten, : 
ing Engineer who will arrange for their safe custody a 


Schedule docket for each item in schedule of 
expenditure, Form No. 55. ity 





7) Return of Public Buildings rented and avail- 
able for rent for the month concerned 
A Form No. 40. 





607. When on the occasion of making payments 

to contractors, -it ‘is agreed that a certain portion ; 

the value of work done shall be retained as security a 

: the completion of the work, such amounts may be freak 

ed_as ‘‘ Balances due to contractors ’’ if the amount i 

small; but if the amount, be large, it must be treated : 

** Deposits’? and enteredas received in the cash boc 

and register of deposits. When a portiom of the amou ‘ 

is retained because the work is not completed as for il 
stance, in the case of a man agreeing to do earth- / 

: and turfing for Rs. 2-8-0 per 1,000-c. ft. but to i , ne 

Me in band till completion of turfing, then the mount a 






09. Unless the circumstances are very exeeptional, 
ineer in charge of the division should 
always sign his accounts himself after thorough examin- 
ion of the books and documents from which they have 
heen compiled; but should the requirements of his work 
‘ender the presence of the Executive Engineer at his head 
quarters when the accounts are due for despatch a matter 
ts may be forwarded by the 
Documents of 








the Bxeeutive Eng 















of inconvenience, the accoun 
; “f é iat ® 
Accountant signed by: him “ By order”. 
























é. amount should i 

‘ Be ccons atone Hi ee certificate and only 1 the nature of a Completion Report would require the 
4 , paid entered in the accouuts. : Axecutive Kngineer’s signature. 

i Monthly Accounts. ; 610. The Accounts will be accompanied oe wa 
d 608. In addition to cash balance return, tl ; ing docket in Form No. a ae i ba meena. 
ae ing monthly accounts will be submitted mers 1” olla ertify to the discharge of his duties ™ a : lain the 
: Engineer to the accowntent-General « °y the Exeota compilation of accounts and ve bee rer 
Audit Office by the. ra’ 60 a8 to reach hon-submissiou of any accounts ‘ei aa: - 

essary: 


20th of: : i 
) sthe month following that to planation is nec 


ne ‘ve Engineer is 
.o the Bxeeutive > 
611. In cases where seniny ate 
f Bable to sien the accounts himself, an erie - 
. to s1t jhe acer : : b 
y » to SIZ i required 0 
Ponsibility for the accounts will be red 


; is ks and 
(|) gon as he can examine hes Eat 
Horm No. 34 (a), as § ifoate 18 received the Aceountant- 


pers. Until this cet pass the accounts. 
“Gener 1 ot fina y ‘i 
ral will not 1 certificate to a compi- 


«o Engineer ; 
Sole, An Executive Ens Neeountant implies that 


which they relate. Points on whiche 


(1) Account-current, Form No. 81 (a) 
. a). 


(2) Stock Account-current Form N 32 (a) 
i 0. 02 (Je 


(3) Schedules of recei 
} celpts : 
Nos. 35 to 37, for eran penditure, Forms 


affected by the transaction, ae Sa ies 


(4) Extract from Contractors? 


186 


Ledger. WF i ivisional 
‘ 43 (a). ger, Horm : tion made by the ae nas been applied and esd the 
(5) Schedule of establishment on oper supervising = put it dees not imply that the 
charges, Form No. ults are sabislat” ‘ ae 











ay Se 






















iter the « last official day and recorded in the cash 
ipok as it they had been paid ‘in Aban. A certificate to 
ffect that no payment made after that date has been 
‘eluded and charged in the accounts:should be added at 
» bottom of the Executive Engineer’s accounts for Aban. 


compilation in detail. 





618. Executive Engineers are not required to con. 
ersign vouchers rendered by Gazetted Officers ie 
subordinates in charge of sub-civisions, unless a aa 
themselves the disbursers, or unless they readhd is “a 
comments on the vouchers. a q 











Monthly return of;sanctions. 










614. A schedule docket, or list of voue 4 
e be submitted in support of each a the a 
Be Seales Tt should exhibit the name of ths vot ‘i 
= ” . ee The vouchers should be tackall 
a. oe pit order of entry. The amount ex- 
o. C ne daily labour will be shewn separately in one 
Oa. 3) a = pe docket should be noted on all” 
eo... Hi nee voucher relates to more than one work 
: schedule docket should 

sae item thereof. 





en . 
618. A monthly return of sanctions accorded by 
ach District Engineer in Form No. 52, should be for- 
warded by the District Engineers to the Superintending 

the 5th of each month and the Superintending 
herein all sanctions accorded by him 
ar district during that month and 
Accountant-General, Public 
th following 









ngineer by 
ingineer will enter t 
wating to that particul 
forward the return to the 
forks Audit Branch, by the 10th of the mon 


that to which it relates. 
















be noted against each 









d by the Chief Engineer will 
ly as heretofore 
uived in the 






615 Ree In 
: eipts for all payme 

bi Or é ayments of Rs 

(stamped if exceeding Rs. 9 of Rs. 10 or more 

: 4 e XK eeding Rs. 20) should be s y ones 

» @ theaccounts. Receipts for pa é submitted with 

. © for payments to 

establishment for servi yments to members f 

*£ ent Lor service postage stamps ee te 

or money orders and payments ps, telegrams, fees” 

ents to contractors who have 


running ace Sort 
th ian ants “will always be required. 4 ; 
e amount involved. quired, irrespective of © 


619, Sanctions accorde 
tintimated to the Audit Offic 
tut copies of Abstracts of estimates 
Audit Office. 


e separate 
are not req 



















Adjustments: 
artment of the 
620. All work don a 

| a ade should if 
Government for another and all pay ments , a pee 
fhe cost does not exceed Rs, 50 in each ee A 
FBook Adjustment with the Department co 


e by one Dep 


616. In cases wher ) 

satisty the | ies tan a Z 

in obtaining a formal voucher of Be pe 

ae may accept a ce 

eu thereof, but receipts sho 

sible and undue es Pe obtained when rg : it ills £0" os 

permission to submit for -andit vee pet aes ee re eountersigned . 
; iplicate shoule nf returned after 


ngineer cal 
e isa difficulty 
10 or more, the Ae 





o which will be prepared 
gs soon as possible 
acceptance to the 


instead of a receipt es Certificat ; nda 

the same ee a ce of Payment 2 Davia two copies there’ > will debit the amount in his 

: sas ordinary vouchers Should b Pinfendent Jal Works Department and attach one 
189 


ay eS i 
Sie outs to the Public © 








17. Bills due for payment in Aban should not be 
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626. Payments Gash i a 
“ of foraton iki —@ Cash in hand. tea 
eae ef the Financial agit pe made through the Tn head -quarters chest Rs. 1990-10-10 
ae ha a. for adjustments in he i + communicate d Imprest Sub-Enginee? 500 1 oe 
: {xecutive Enojneer'’s : F 
ive Engineer’ a Supervisor 200 f 
Transfers of Charg 3 Totat ..- 890-10-10 
627. On the ocecasi ae as j : 
aes 310 Of the trang er 4 ; Cash Book has this day been closed, 
ok i: an ae charge eae permanena ie ee shew in it eorrespond with the 
0. : nother, e records, (vision from . tha e | 
: oe shall be made over ce tt an wort mounts entered above: (Sa.) 
me 0. owlng paragraphs. ~ e, rules ig ; re j : oS 
y : sven tation and Da i Exceutive Engineer. 
By aya ; 19L 











justment Book during the month when the bill is “ 
and incorporate the amount in kis monthly account 
Ae 8S. 



























g29. After the cash at head-quarters has been coun- 

a fed and a receipt given for the unused cheques and also for 

part. all records, instruments, drawing materials, stationery and 

' office furniture under the immediate charge of the Hxeeu- 

fve Engineer, the following receipts prepared by the 
ca 


relieved officer will be signed. 


628. The same course has : 
same cours sto be followed j 
foitho bills of the Mint, Electricity and Telechone Doli 
ea Mint, Electricity and Telephone De 
a 624. All bills for work done by the Work Sh 
e Mint Department are payable in cash : 







4g 
D of 


625. If the debi i ; 
. the debit rails 3 a 
against the Public Work ioc « any other Department Form A. 
bythe Distri orks Department is neither a 
en ae Engineer in his accounts, nor ee 
eee oe month after the receipt of the aa or 
during Ee torid the 4 against the validity of the cain 
‘ 1e Accountant-G ¢ ‘ 
Audit Bre ce ane General, Publt a 
will ask on requisition of the supplying D ; aH 
rua eee m the Executive Baeins oe ment 
; Ait fineer ’s 7 C 
ee si wi Department concerned ani jet to 
‘ae fo vences — pending final adins 0) 
concerned by the District oe adjustment to service 
Siueer, = 








Received in transfer from A. B., late Executive Bn- 
Division, the following sums:— 





PTIOCT.. cs .seeeeees 






Drawing account— 









<— consecrate OTTO 


Balances at credit of— 
Peres. ..0s LICASULY, ee ae Rs. 5,000-0-0 
Daa BY 745 00-0-0 


Total --- 12,500-0-0 


eee neeeerscere 


















190 ; 





ACCOUNTS OF EXECUTIVE ENGINEERS. [ Cusp. VII, _ 









all contracts and other engagements will be so ar- 
a ‘ 

ed as not to be disturbed by a transfer. 

ve 










\ Received in transfer from A. B., late Executiye En. 
gineer...............Division, the stores in his Personal chap, 


3 +634. The relieving officer will take np the expendi- 
as detailed in the annexed list. q 


ie of cash and stores from and for the first day of the 
oth during which the relief took place and submit i 
next monthly accounts in the same manner as if he ag 
yen in charge of the division during the whole i 8 
Put the relieved officer remains responsible bemegeies 
planation is forthcoming for the expenditure an 












The balance returns of stock, and tools and _ plant 
charge of all Sub-divisional officers for the half yeap and 
year ending.........respectively are on record and the di 
sional stock returns have been prepared to end of 






a] 






Vi+ 













PO eeeeeoeres 






during his incumbency. 
Station and Date. (Sd.) 









635. The relieving officer will then prose er 
‘elieved officer unless the Soper ae fee 
‘ pecially directed the latter to ye i A a 
Uxecutive Kngineer ¥ as relieved, to inspect the records, ae f oe 
ade over personally Wand materials at site of works, node charg 
on the receipts any J tinates at the head -quarter's station. 


Executive Engineer, 






680. All cash, records, instruments and othe 
" : cles under the immediate charge of the. 
B will be examined and counted and m 
to the relieving officer who wil] note 
inaccuracies. 





Yr arti. 






















my he cash, 
686. He will examine the cnc certain 
inspect the stores and count, esi accurgey of the re- 
Selected articles, in order to es # work in progress as 
ftrns and will minutely exam stness according to ths 
to its quality, and as to its ee will ‘also tecord bis 
Sinctioned plans and eum account of materials 
Opinion as to the correctness 0 


site, 


681. In the case of m 
instruments a detailed re 
: bed form shall bé py 

; receipts, 


athematical and surveying 
port on their state in the prescri- — 
epared and submitted with the other 


















_ 682. As soon as the cash in the head -quarter’s — 
chest and other stores have been counted and the above 
receipts signed, the relieving officer wil] report that he has — 
taken charge of the division and this report with the 7am 
ceipts will be forwarded by him on the same day to tha 
Superintending Engineer wio Will pags such orders there-_ 
on, in respect to any deficient articles, ag may ha nda 
sary; a copy of the receipts will he given to the relionailll 
officer, 












: : Mneineer shall 
the Superintending ine velie gan 
c aver ; fk ny 3) 4 
687. Whe officer will accompany A sac 
. ave vs din 
direct, the mee of out-stations 1m 
Officer in the inspec 


paragraphs. 
; > > “egolngs Pp 

Described in the lores ae rar charge 
s ; must not delay making ee es 
a y mus SNE Ie me TO 

688. An oe arrival of the alee aa nn 
ae Desi oh ee , e = 
fa division ate anion certificate on 193 

* a 

ist he, withou 





g 























a 688. Every Exccutive Officey Will have His accoutll 
ae : t ak » at. ; . 
a aap and ready to make over at the shortest notid 










ae. 













. to represent the progress of the Wo 
Special circumstanees, this report of ¢ : 
eee eMPletion-of tran 





“a ii 





charge: 
3 643. An Executive Engineer who fails to bring to 
no tice within a reasonable period any deficiency or defeet 
, work or stores taken over from his predecessor will be 
dresponsible for the same, both as to quantity and 
lity, so far as if may have heen practicable for him to 






639. It is essential that imprests and outstand. 
ings standing against an officer should be adjusteq ce 
recovered before he severes his connection with a district, 
Relieving Executive Engineer will therefore be held pep. 
sonally responsible if the relieved officer concerned is 
allowed to deliver charge of his appointment withont 
clearing them. 












qua 
qr 


ascertain. 





tC 
Fy 










644. In the case of any disagreement between the 
yelieved and relieving officers, a reference will be made to 
he Superintending Engineer. 





640. The relieved officer will give the relieving offical 
cer a list and memorandum shewing all the work in hand ’ 
and the orders remaining to be complied with and of such_ 
matters as most require ‘his attention with full explana- — 
tion of any peculiarity of circumstances or apprehended 
difficulties. a 


























645. In the case of any sudden casuality occuring 
or any emergent necessity arising for an officer to quit the 
division or work, to which he is posted, the next senior 
officer of tho department present will take charge. 


646. In the case of the charge of ‘a division bevomt- 
sudden departure of an Ex- 


; cer Wi roceed as 
teutive Engineer the succeeding age va ae 
Above described and assume charge A0rWANGINS a 
I, yan so the receipts which would other- 
by Aperintending Engineer the . 


Wise be given to the relieved officer. 


641. He willalso furnish the relieving officer with — 
acomplete statement of all unadjusted claims with the 
reasons for their not having been adjusted in due course, 
and a report as tovany complication likely to arise owing 
to their non-adjustment. a 


‘ing vacant by the death or 


648. When the above have been complied with, the 
relieving officer will report to the Superinter ling "ani 
gineer that the transfer has been completed , 7 Ail ae j 
Scribe the state of records, cash, stores an 1 ee hi! a 
tioning what out-stations he has yet to itis Se wheel 
he proposes to visit each. He should ieee and % a 
nity of bringing to notice anything irregular , af oppo a 
able in the conduct of business in the ne ay or objec 
have come officially under his Notice, Nees ipa iz ., 
will report whether the accounts may be eee h 

ly consider 
tk. Unless mn 


a Divisional Accountant be- 


j ne occasion of 
. ag ss he ones he should carefully reply to the 
relieved oO s ‘ 


d the Exeeutive Mngi- 
Several questions in Form No. 59, an oh the 
cus after perusal Sa ey ali ‘ the 
Teplies make any remarks ates He should then sign 
tol ¢ for that purpose. 1° tto the 
Column set apar ne and forward the documen 6) 
= ame eee such further action as may be 
Audit ce fort 


ey: of the Superintending Engineer 


-g the duty hs pag 
648. Itis the sfrs within his circle are ae 


or 





fo see that the | aren 


es, 





Dome 





ould be submitted within a fortnight of taking 
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jered by the Superintending Engineer to be exces- 
the case of any deficiency of cash or stores and to drip SI Pin officer returning “frond Tease sill “theta 


to notice of the Chief Engineer any irregularity oy delay. wh eases draw full pay and on officer transferred while 
nay occur “NY ® sacl we, 
that may occur. v duty or on privilege leave should for the same period 
0 A eee 2, 
considered ** On duty’ and not on joining time. 
pe ¢ 



































649. An officer must not without special authority. 
liquidate any alleged balance due by Government to the 
officer he relieves but an offiser succeeding to the charge of 
a division will take all steps necessary for the adjustment 
of his predecassors public accounts in regular course. ; 


663. In the case of transfers of charges, of otner than 
livisions and sub-divisions, the Executive Engineer should 
a * . a 

‘ene instructions as to the works to be jointly inspected 
y the relieved and relieving officers. 


654. The Superintending Kngineer should in every 
ase inform the Accountant General, Public Works Audit 
Bianch, of the dates between which the transfer was being 
umpleted and full pay for the period may be allowed to 
he relieving officer. Lf however the Superintending 
Pngineer considers the time taken in naling over and 
peeiving charge to be excessive, the relieving officer must 
Ie treated as if he were on leave or on joining time ets., 
is the case may be, for as much of the time as may be re | 


guided as excessive. 


i ; 
650. The general rule regulating salaries and al. 
lowanees when a transfer of charge takes place is that 
; ; : LO s ae 

emoluments of the nature of charge oractinge allowance at 
tached toa post cannot be drawn by two officers at the 
same time. A relieving officer will not therefore be en- | 
titled to any such allowance, nor will he be cons} : 
eee pi, 1e be considered ag © 
n duty” until a transfer is complete 


a . Ne ; . - 

5 651. Similarly, an officer returnine from long leave 
is not, under the gener i 1 hall 
ot, the ge neral rule, entitled to draw full pay 
until the transferis complete and the for , . 


relieved. mer incwunbent 


i ‘ivi the 
’ 655. The joining time, or privilege ey ae 
: ¥, . . . Phan e @ 
tleved officer commences immediately after 
vat cod to the Hxecutive or Super 
fon of the transfer as reported to t X 


Mtending Engineer. 


— 


852. No acting allowance can be dr 
by a relieving officer until the transfer 
far as pay and allowances, other th 
are concerned, an exception may be mad Me 
rule inall cases where the charge to en ae : 
a division or sub-division or othey te 
several scattered works, which the ‘tdo tse) consists be 
officers are required by the orders of a ey xg role 
inspect together before the trangfey i 
The relieving officer will be considered, ae oe 

es n duty 


the period taken in carrying out iiss 
196 Mspections is nO 


awn in any case 

is complete, but, as” 

an acting allowances, of inewmbents of charges Mapes 
% riod = 

kept in every divisional office pei es get Aion 

a beney of each officer who hes ee : 

fon ae fee several sub-divisions. 

657. Every officer OT subordinate, tran on be 

One Hivisior o ‘another will on ee ween the date up 

ftrnigshed with a Las Pay Certifies ae ing Allowance 

: d wi “od Salary and Travelling Aliowan' 

fo Which he has ree?’ 19 


656. A register 











e sent t 
Vorks Audit Branch, for cou: 
nature and transmission to the Account Officer t 
- eircle of audit the officer is transferred, : 















Audit Branch. 
























‘ PARA. PARA 
nization of Office ... 659 | Booking of Executive Engi- - 
es. . 663 | neers’ Accounts te 

f funds _ 674 | Monthly Accounts to be 
jations . 676 submitted to Accountant- 
i xecutive Engineers’ General a TSK 
\ecounts ... 682 | State Insurance and Provi- 5 
Officers’ Accounts . 629 | — dent Funds 790 
jit of Suspense balances ... 704 | Supplementary Accounts 74 
f half-yearly Returns Annual closing of books 792 
of Stock and Annual Returns Rules relating to Security 
f Tools and Plant > TAG, Deposit of Employees + $00 
hectionable items . TIL | Auxiliary Accounts of ‘c- 
nsfers and Adjustments -.. Tou countant-General’s Office yee av 


_ 141 | Inspections 





fablishment Audit 


Organization of Office. 





ant- General, Public 
tions as follows:— 






unt: 


659. The office of the Acco 
0 sec 


No s Audit Branch, is divided int 
1. Budget and Booking. 
2. Establishment Audit. 
3. Account Audit, Gener 
4. Do. Trrigation 
5, Correspondence 


60. The General duties of 
a 


1 Branch. 
“Branch. 






each section are as fol- 


nd Booking | Section. 


k of budget esti- 


















































Phe maintenance of Budget Registers 

_ cheek of re-appropriation statements, , 

issue of statements of unauthorised “Sin " 
priations. q 


(8) The check of sanctions to estimates for 


bt Work: 
and services. 4 


(4) The regulation of the supply of funds to Eye. 
cutive Engineers. 


(5) The posting of the books of the department, 


(6) The preparation of periodical accounts and ye. 
turns. 7 


(7) The adjustment of transfer transactions. 


ee (8) Preparation and disposal of Accountant-Gen- 
eral’s auxiliary accounts. The up-keep of the: 
office Imprest and the preparation of Contin- 

gent Billsas also disbursement of Salary 
and Travelling Allowance. The stationery 
and forms will also be in charge of the Super 

intendent, Budget and Booking. 


Establishment Audit Section, 


(Ll) The audit of salary, travelling 
tingent bills and the 
of disallowance lists. 


allowance and con 
preparation and disposal 









(2) The disposal of applications for 


and gratuity (if any), leave, Daim 


oe (3) The maintenance of Service Registe 
@) 1 isters. 
(4) The maintenance of Security 


mployees and all work | Pe vel 
oe | aes ther 


ee 








pt receipt or charge 
Works Audit Branch 
ft pon. receipt i sonia of the ifem is to be recorded. 
Mon which the P! 
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(5) The disposal of work connected with State In- 
surance Fund. 


(6) The disposal of miscellaneous questions relating 
to establishment, 


(7) The preparation of office Salary and Travelling 
Allowance Bills. 


Account Audit Section. 


(1) The audit of monthly accounts of Executive 
Engineers and of Accountant-General’s office 
auxiliary accounts. 


(2) The audit of half-yearly returns of Stock and 
yearly returns of Tools and Plant. 


(3) The audit of Completion Reports. 


(4) The preparation and disposal of objectionable 


item statements. 
Correspondence Section. 


: Bet and returns. 
(1) The copying of letters, accounts 


i : vister of receipts and 
(2) The maintenance of Regis } 


issues. 
(3) The custody of Records. 
(4) The supply of forms to departmental officers. 
(5) T) correction of all codes and books of refer- 
9) The corres 
ence. ; 
e or order affecting an item 
falling within the scope of the Public 
ghould as a rule be recorded at once 
the register, book or schedule 


661. Hvery circumstance 


dvice in 


201 
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5 Ie 8S OFFIop 





662. The Assistant Accountant-General onan ia 
( | 


puty should review at least once a year, the work of 


section of his office im more or less detail. il 


In earryiy 


out this review more attention should be paid to the iE 
ub. f- 


stantial than to the formal part of audit. T 
y c e be | 
the review should be placed on record- a 


Budget Registers. 
663. The objeets of Budget Registers are— 


(1) To enable the Accountant-General , Publie Works 
Audit Branch, to see that all expenditure au- 


Caan to be incurred by the authorities 

laying power sancts i 

oe g po wer to sanction, is covered by pro- | 
sion either original or re-appropriated in the | 


budget estimates of the year or if not to ap 


ee the Government in the Public Works | 
epartment and the Kinanee Department 


thereof. 


(2) To record i 
OF sthodi 
made : ii ay thodical way the allotments | 
am . in hk orders for Publie Works and | 
shoy iy | 
v the alterations made in the course of | 


the year by additi 
ned eae ee ns to or reductions from, 
d Fs : 
y transfers 2 
: 6 : sfers of allotments 
from one service head to lone 
xrants and by appropriations 
from reserves, 


another within 
to service heads 


(3) To enable the Accountant-General Public Works 
, Public Works 


Audit Branch, to ascertain 
state of the grant at date for 
vice or the amornt at the Pr 
bursing officer and to advise the @ b 

§ ul ove rmmen 


in the Financial Departi 
artine ; d 
Department accordingly, nt or Public Works 


at any time the 
any head of set 


i) 
S 
iw) 


ccou <a 
a REAR Seis 2 eH 






reco 


Sposal of any dis- 4 


; ‘ . enta ivisl 
age dispo*! of each Divist 


yrs OF ACCOUNTANT - GENERAL'S OFFICE. [Onav. VIII. 
(4) Toenable the Accountant-General, Public Works 
Audit Branch, to regulate the issue of Letters 
of Credit to disbursing officers so that the de- 
mands on the treasury shall be kept within 

the Budget provision. 


664. Budget Registers may be kept in Forms Nos. 


(63 and 64). 


665. The forms of Budget Registers to be used for 
rding the grants for Irrigation Works will be the same 
e general branch with the headings modified 
f such works but the principle 
them will be similar in every 


as those for th 
to suit the requirements 0 
and the manner of posting 
respect. 
666. The form o 
lowing parts:— 
Parr 1.—Abstract Budget Regist 
Form No. 63. 
Budget Register, P. Ww. D. 


f Budget Register contains the fol- 


ar Ee WwW. D. 


Part If.—Divisional 
Form No. 64. 
Panr [L.—Register of Reserves, 


No. 69. 


Pp, W. D. Form 


act Budget Register. 
exhibits under service | and de- 
nt of the dominions, the 
her affecting the 
At the 


PART 1 _—Absir 


‘ entire gra 
partmental heads the vg the FORTY whet 


modifications made durims ice head. 


‘ant under any serv) 
total grant or the eeeaister will be totalled. 


end of the year, the 
of the y yisional Budget Register. 


, { | —Di ; 
. ter will be recorded under service 


668. In ere ee the allotments placed from aa 
aon onal officer. 


“ 
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(669. If necessary an abstract of the entries hy a... 
sions may be made at the end of this register to ae divi. 
comparison being made with the total grants as Ri z 
the Abstract Register Part I. orn 


PART Ili.—Register of Reserves. 


otted to a division being exceeded. In the event of any 
application for Letters of Credit being in excess of the 
yalance of grant of a division a reference should be made 
fo the Government in the Public Works Department be- 
yore granting the evedit with a view to aninerease of grant 
670. This Register is required to record the R teins ces, Stee pase Shon Bape on, DAG 
under Major and Minor Works and Repairs an ihe eserves HH from Reserve or by ke appropriation. Should it, however, 
Plant retained by Government or placed et th : li a a pee” PD pert. es pene be’ given ‘to 
the various authorities, the appropriations ma le ie ae wiles creating an exces Tai 
Plein cud the modifications made j : i ade therefrom # total grant for the dominions under any service head and 
time to time. ade in the grants from ‘the Government authorize the issue of credits to the full 
equisitioned by the Division in anticipation of a 

supplementary grant being sanctioned, a special report of 
the proceedings and of the amount involved should be im- 
mediately made by the Accountant-General, Public Works 


Audit Branch, to the Financial Department. 


675. Applications for Letters of Credit in Form 
ived by the Accountant-General from 
about the middle of each month 


Yor the month immediately ensuing and after they = 

| / ‘ks Au 

teen checked the Accountant-General, Public W orks Audi 
treasuries indicated. 





extent r 


671. ‘ as . ’ 
: ‘ ‘By means of this register the Accountant. 
re Die ° rAYRiCaA ¢ L ar i j 
eae ul will exercise a check over the allotments granted 
] es Las ragamds Sufficieney of grants and finan ial aa 
é ipl he entries should be ma le from the v i. 
et ee shoul 8 @ various 
‘a ania Works inlump sums and the balances 
available at the end of each month be broug! t t 
( » brought out. 
é 672. Wor all details as regards allot for ind 
en, a Saulotments for indivi- 
s the ountant-Genep: 
ut-General should ] 


Sub-register Form No. 84 look to ‘is 
be mer “0-84. The Budget Register should 
» merely a condensed ree get Negister should § 


ord - 
main heads. of the transactious under 


No. 47 will be rece 
the Bxecutive Engineers 


Branch, will issue credits on the 
Appropriations. 
atatement of unauthorised appro- 
J01) will be submitted within one 
to which it relates by the Account= 
rks Department, to the Financial 
Works Department. 


676. A monthly 
Wiations (Horm No. 

Month following that 
‘nt-General, Publi Wo : 
Departinent through the Public 


be 
hha a Budget Register jg alta . 
eda ter ays t 1 

2 adie ae the close of the bi "4 be ola : 

propriations or re-anproyriat:..... ancial year 
ahi lai aS or re-appropriations sho om year ti 
aeh were not actually made by uld be recom 
ager y competent au- — 


thori ba EE i ah 
hority before the expiration of the year 
authorised appropriations 


Supply of : ore nd un 
he to 677. ie i ud ba sent by the Accountant - 
report, a tt Nil fort Department, to the Financial 


674. In thes 
pee ly of tunde the Accountant- General : Public Works 


18 responsible that the issue of credit 
| vlts shall bersdmm 


ee iaica General, 
gulated as to prevent as far as possible th egularities which should be 
de total grant 3 


Berar 5 
vepartment. - are iT 
204 678. ‘The following & 9205 
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a CCOUNTANT -GE ’ 
OE EEE 





enter 


20 


a fee es 
10) Appropriations from decrease in suspense ac- 


counts which have not been actually realised. 






























ed in the statement of unauthorised appropriations 
Ds: | 


(1) Re-appropriations held to be inadmissible und } 
iT er | 


ara 865. 
P 679. The Accountant-General should not, however, 
noticing cases of appropriations which appear to him 


(2) Appropriations for new works and repairs olay 
or 4 . lees 3 
egular until the submission of the monthly appro— 


which working estimates have not been g P io be ivr 
tioned. This requirement may be lett J priation return but should at once submit a report to Goy- 
attention in the audit of Executive Enginee r anment on their coming to notice, stating his opinion when 
accounts if preferred. " stthe appropriation be eancelled no further action will be 
“sequired. If the appropriation be maintained, the Account- 
gnt-General will make the needful entry in his Budget 


(3) Appropriations in excess of fotal grant in expeet 
e the item in the statement of un- 


ation of there being short outlay to provide | 


for the excess. Register and includ 


: oS P authorised appropriations. 

(4) A pe to cover an amount of expendi- | 
ure beyond the power of sanction of Gover 
ment in the Public Works Department 


680. No grant is required to be assigned for suspense 
accounts chargeable to Budget grant unless the balance at 
debit is expected to be inereased by more than Rs. 500. 
In that case a formal appropriation of available grant 
should be made. On the other hand if it be decided to reduce 


the balance at the debit of suspense, expenditure on final 
t to suspense does not need an ap~ 


(5) Appropriations for w | 
c , tg C *ks Thi ‘a 
Ska W ovica rks which are not properly 


6 oak ed - | 
(6) inate works which form portions of 
powers of aOR: 6 of whieh is beyond the J 
Works Depart ie “Government in the Publi | 

1 ment or for works the revised 


estimat mate ; 
es for which will be Micesccosa an : 
powers. xcess of those 


heads against the eredi 
Propriation of funds. 

re it 18 determined to provide or 
js suould always be assigned for 
n the Budget estimate or by 


681. In cases whe! 
f increase reserve stock, fune 

(7) Appropriations made by B the purpose either by envy ? 
: -4re-appropriation to suspelse: 


tent to make them, authorities not compe | 


Audit of Executive Engineers’ Accounts. 


of the monthly accounts and posting 
uid be earried out with the utmost 
possible. The Executive Engi- 
the Accountant-General’s office 
e 20th of the month suc~- 
late or as soon after as - 


207 


(8) Appropriations to a work In excess of tl ti 
xtess oO ye estl 


mate for that work 
authority ‘ieee Ai the sanctioning” 
will be covered by a yevig Tet the 
’ pletion report. a 
(9) Appropriations to increase 
above the sanctioned liiatt 


m= coe. The Audit 
of the divisional books sip 
imate or com p thoroughness and rapidity 
“heers’ accounts are we rs by th 
¢omplete in every ro : 


the re k ‘ 
serve stock f they ¥e 
7} ceeding that to which ak 


vad 


Q 












































Caar. VIL.] accounts or aay . 
“UE ] Acco 0 ACTIN TANT GENERAL)s opp 


0 





possible allowing the necessary time for transit throyo) 
Post. Three weeks are allowed for auditing anq a . 
the accounts, so that the Accountant-General’s : OOking 
should be posted by the 15th of the second mont ail . 
delay beyond this will be held to constitute the vata 
which the Accountant-General will be responsible, aii 

2. 


+ 


‘ce the Accountant-General is expected to keep a 


the 15th of the second month the 
second month the accounts of a his | 
; oj . ; - any K 7 ae 5 : é i ae 
tive Engineer have not been received, the bookg x Xeey. ilant watch ov or expenditure which he audits and ac- 
closed without waiting for them, the ex a ould he nts for and while most carefully avoiding any assump- 
left to be included in the Remini nen tS ure being of control and not calling upon Executive Engineers s 
ined accounts of the siim xplanation except with regard to irregularities falling 


ceeding month. 
{ inctly within rules and orders which can be quoted, to — 
‘to the notice of the Admivistrative officers of the — 
Department all transactions appearing in the accounts — 
which seem to him to be in any way indicative of irregu-— 
or of want of attention to economical eonsidera- 


83. Delay of more than one month in the submis. 


si -divisi 
on of the sub-divisional accounts or of more than ¢ 
> than two 


: a ae. 
2 alae in ane Divisional Accounts should be reported fo 
Wel * oY ‘a . 7 
: ie the Government in the Public Works Danial 
us £ s = y g if Woe 
nd the Financial Department by the Accountant — 
4 . fAUL Te 


General who will forward any ex: ; 

delay which the eu ee explanation regarding the] 687. As the Arithmetical accuracy of all vouchers is 
ieee P concerned may have submitted. lly checked in Executive Engineers’ Offices by the Divi-7 

Seal a s the accounts of expenditure by . nal Accountant it will suffice if the ve-check in the 

first place, to fhe ‘ ee be effected with reference, in the” ountant-General’s office of the calculations In the 

the Saran ait 8 ee RS of the authority for ‘an wring uchers (excluding establishment-bills and bills in whieh” ae 

ure; in the second place with referen . ae hal payments on a running account are made, the caleu- — 
sterence to th a 


ro 4 1 re i imi 
propriety of the charges as against the ions in all of which must be checked) is limited toa 
‘Ae works and services » : cent of the vouchers of every division. 


to which allocated: and ; 
; 4nd in the th; 2 

Go the proof of payme ° third place, with reference a nes 
audit of recej payment to the correct ings - re even Fhe selection of such vouchers should he made by he J 

ceipts will be cond individual. The } or.any of is oe 
Sums due to be received are Pan 80 as to see that all ai ant Accountant-Gene No. 88 should be kept by 
 eepeaiaamaed Y realised and credited il ts and a register bee dentify the youchers of which 

; 7 h to subsequently ee okced and the computer who 


635. In auditing the accoun 
ssi th Asountnt Gan nes} anda 
hres attained by his supervisic in view the 
Should not be to mnnecesgary expense ang ‘ion; and while 
0 precise in trifling yp: regularity, be 
208 S matting Which are af no 


a 








validity, to the sufficiency of the authority and to th 


« 
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rk eS 


Caar. VIII] accounts oF ACCOUNTANT-GENERAtL,’g vs: 
. Cr’ 












soot eurrent, if necessary prepared with a statement 
Pr porrections (Form No. 96.) All corrections which alter 
cay figure in the account-current even though the total 
mount to be passed be not affected, will be entered in 
form No- 96. Minor matters requiring attention will be 
jrought to the Executive Engineer’s notice in the Ac- 
countant-General’s Audit Note Form No, 93. 


sonableness of the charge and care should be token i 
is) Ste 


that they are either submitted in the prescribed form », : 
in any other form that they are in all other respects sid 
vouchers. Valid 














































689. In the audit of vouchers the Accountant 


General is empowered to pass finally errors— 
g93. All vouchers audited in the Accountant-Gener- 


a's Office should be cancelled by means of a perforating 
which should perforate or impress a 
umber, indicating the person who 
it of any given voucher; and a 
the distribution of these 


. (i) of one anna in all vouchers. 
gr endorsing stamp, 
distinguishing mark or n 
f js responsible for the aud 
register should be kept shewing 
stamps among the staff. 


(ii) of eight annas in vouchers of not | 
y 3 ess than — 
Rs. 500. a 


(ii) of one Rupee in vouchers of Rs. 1,000 and 

above. ’ ani 
694. The certificate of audit of the account current 
sd by a Gazetted officer. A formal notice of 
; utive Engineer (Horm No. 96) 
ya eorrected account-cur- 


: 690. Corrections made in the details of a bill need 
not be severally initialled, provided the corrected result 
is initialled. _ on 


must be signé 
691 Mudit will be sent to the Kixec 
. The first retur ne Paccompanied when necessary b 
General for each month ink Stel ad a a coountaail 
team cash balance esbieseas tt rill bo aa 3 
av 7 ‘ ‘ ) be checke 

ee res, ot he ae explanation if any unnecessary © 
afterwards be ied ne fa division oceurs, and will 
| ics a 0 the Accountant in charge of 
SMe flko: Balanios shown in ot the division for comparison 
n in the divisional account current. 


ent. 


695. The Executive Er 


current, is boun 


ygineer On receipt of a cor- 
d, if he admits the corree- 
tactad account d, : 

1 cash 
tions, to make the needful entries at ac pate. ps . 
Abstract book (as well as in- all ‘oe shor eee 
0 that the balances in them and in . eerie 
Yent to be submitted py him may correspol 

ae 


ral. 
Shown by the Accountant-Geners ie. 

prection made by the Ascoun ants 
te ee of the Executive Engineer s 
ni 


aa involves f the correction should be. placed 
balance, the amount ® oes’? and.tBe Beeouking liar 
Mider “ Miscellanee™ |, yefund the smoun But the 
Sineer will be bow” should not correct the cash balance 
Accountant-Cene™ * nétul aa wate possible the 
ithe matter 18 abratiers 11 


692. The monthly accounts of 
on receipt will first undergo exa 
have been received in a complete stat 
eurrent and schedules are arithmetical, ved the acca 
are in all respects properly prepared Bie ae that they 
are complete as to authorities, estimates ee charges 
ation and vouchers. Any clerical oy budget appropm 
classification will be corrected in req se Ot orroreaa™ 

210 ink and a revised 


ft Executive Engineers” 
minati ; 
‘nation to see that they 
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9”, The stock ‘balance should be proved twice a 


Audit of Suspense Balances + 
-F 10 
accordance with the prescribed rules. 


704. The balances of the Public Works D aaa 
requiring audit are— 5 “partment yer 

703. The following are the chief points to be looked 
0 in examining and proving the different suspense ba- 
Jances. “4 
ff, Stock (or Store)—That— 
The figures in the Stock Registers work up to 
the amount at debit of stock or stores in the 
general books or accounts ; 


Balances affecting charge to grant.— 
I. Stock (or Stores). 
If. Purchases. 
Ill. Sales. (a) 


IV. Manufactures. 





(b) There isa record of stock having been taken 


Od . 
VY. Miscellaneous Advances. 
fficer within the previous 


by a responsible 0 
twelve months. 


which articles are priced in the 
n excers of current 


acture or of actual 
age for wastage 


Balances not affecting grant.— 
VI. Cash, 


Vil. Deposits. 


(c) The rates at 
Stock Registers are not 1 
rates of purchase or manut 
price after allowing @ percent 


or depreciation. 


70! rary 
far as ay ae balance should be prov 
: ssibie t é., if should : 

with other parts of =e SP OPAIAD : 
and it yeas ng eee a where eee ee 7 
and that the items » saat the total is supporte by etal 
ibis pana see, at ry details 

‘ficient. ‘Ihe proof of 


the balances a 
t th 
plete. e end of each official year must | m 
: st be com- 


ed each month as 

(@) The rules relating to depreciation and to obso- 

lete and surplus articles have been observed. 
‘ 


pil. Purchases—That— 
(a) All items are current 
for articles received or V 
the other Departments. 
o debit items. 


ade for stoc’ 
d to Miseellancous Ad 


a 708. An item of rece; and are for pills payable 
Miscellaneous Advances”? eipt should not be carrialim alue of supplies from 
the debit already ther oe xcept for adjust eee ‘ 
posits” except Ueican nor an item of ee 18 ment against 
A recovery in excess f A credit already ‘ymment to a 

neous Advances ”’ en amount at ane that account F 
concerned or to De St be credited to ere in ‘* Miscella- — 
Ae a6 ihe amon; aia and Similarly ‘ ead of Revenue — 
to the head of na aa credit in Deposits payment inwag 
vances. €¢ concerned ‘or to igus be debited | 

aneous Ad: 


214 


k to be obtained, it 


(b) There are 2 
vances. 


| m 
Note.—lf an advance wer? a 
would have to be deb! 


and that sufficient docu- 


‘Ill. Sales—That— : 
e 9 current, 
port recovery. 
A) 


: re 
men 











authority; and that the proper bene 
have been added to the book Prices . 
ye 


necessary. Whe 
There are no credit items. 


ft . ry . 
ma Account including Stock manufactyye. 
at— ‘ 


(a) The balance is supported by details leading 
down to the individual operations, sucha 
individual jobs undertaken in large shops, or 


the individual operations of brick-making 


and such like, 
(6) The operations are all current and undertaken 
under competent sanction. 
(c) The Accounts of manufacturing operations: 
carried on from year to year 
ally at the end of the season 


(2) Credit items in the det 


for immediate adjustment 


(e) The details consist o 
and materials ex 
is. *<pended upon unfinished 

(f) That for all jobs und 
sufficient deposit has 
a deposit is required } 
first appearance of a 
estimate is on record 
. g 1 1 
percentages required by ne ae 
the person or Department ies _ accep 

j ‘dering the w 


ae for outsiders, # 
een made, where su¢l 
y rule ; 0 


Ye: >» 


are closed annl- 
ail of balance are noted 


f nothing else than labowt 
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Oe cnet ence ania 


Miscellaneous Advances—That— 
(a) There are no credit items, 


(6) There are no items which can besearried to ft 
final head of account or be at once adjusted 
through Tranfers or an Exchange aceount. 


(c) All items are current and are reeoverable or 
adjustable. 


(d) Sufficient documentary evidence exists ete., 
to support recovery or adjustment. 


N. B.-—This must be asked for on 30th Aban, if not recently 
proved at test audit. 


All advances have been made under competent 


(e) 
1 in accordance with Code Rules. 


authority an 


Gf) The entries are confined to the following classes 


of items:— 


(1) Charges where the allocation is not known (fo 


be few and of late date). 


(2) Advances to be recovered. 
> ie L o 
3 Inter-departmental transactions awaiting 
; acceptance py other departments. 
( t<pendibure jrregularly incurred for other 
Z aX é 3 . ea re i 
‘a Be public purposes 10 anticipation of re 
than 4 x 
ipt of deposits or contributions. 
cel 
e in advance for stores to be 


ad 
is transfer debits for value of 


(5) Payments 


supple plied pending receipt of materials. 
store 
J ra 
ach—That— 
Cash—# eash balance returns of 


aap officer's 
The disbursing “if mn 














3 oF ACCOUNTANT- GENERAL'S orricr. [Cwap. VIII. 


nee Se 





of 4 should be be made to adjust all such items befor 
. final supplementary accounts for Aban are Pee 
palance accounts of the year should close with as few 

in them as possible and those that unavoidably 


ain should all be pro ved to be current and efficient. 





the Accountant-General with tho 

statements of actual cash Saleen re = 
subsequently returned); and that e bik 
the entries in the latter. a SUDpoy 




















VIL. Deposits—That— 
Audit of Half-yearly Returns of Stock and 


Annual Returns of Tools and Plant. 





z 
(a) There are no debit items. 







910. The audit of half-yearly returns of Stock and 


( ) 1tems re 0 S hi h I ay 5 ita 0 a | lant WwW ] be con {ucted under 
a) All te } a ( f a ¢ lass W € Y f I ant d 
be T 
git} Tle retul ns 0 ools Mie 


placed in this ace . 
ecount z. e., that they are~ 





the following rules:— 
t 






1 Ss Se pPoeAlY, 
@) Sums receiy ed to be expended on works f 
indivi 3 or icipali ih 
: viduals or municipalities or local il 
nancially indepe nai 
cially independent of Government 
0 ar 


payment 3 in adv Ss Ss 
; 8 udvance for stores 
ham, or s tores to be sold ) 


Stock. 







i @) The Accountant-General is supplied monthly 
with a stock account-current whieh is audited 
in connection witb the mouthly accounts and 

which shews in more OF Jess detail, according 
oe as the distribution of stock by sub-heads is 
maintained or not, the balances earried for- 
month to month throughout the 






‘ 





(2) Sums i 
> s Tr avarey ,, eral ; 
; eceived as security for faithful perfor 
mance of agreements. 






( 
(3) Sums due to contrac 





ward from 
year. 


tors on closed accounts. 


(c) The half 

alf-yearly be 
rities yearly balances of Government sett 
‘S recorded ¢ ; rover 
submitted i: e on reverse of the sehedilé 
ed by Executive Engi 
the register of pie Engineers agree will! 
Accountant-Geney le 


(d i 
) All items are current 
progress and to one 






(b) With this account the Accountant-Gene rele 
able to verify either the total value of stock 


wh in the half-yearly returns or if 
the totals 








as she 
details by sub-hea 
under each sub-head. 

k the Accountant-General 
al correctness 


S maintained in the 


ral’ ‘ — 
al’s office, ds are maintained, 







ate to works! 
agre + ae I: 
Sreements in course of fulilk 

: 





n tothis chee 















ment. 
Audit Res _ (ec) In a verity the arithmetic pean 
709. Items whi bene ; a ot the return throughout comparing t : 
Ee oie are t ich upor the Geen tcia - 7 opening P nees with the closing balances 0 
He std ottioil Be ound to have heey . ination of a a 3) yevious half-yeatly return and seeing 
ich have heeome tongly carried Im ee the Regul arrived at as the closing ba- 





are i 7 et 
to be noted for immediat Baile of settlemel lance 8 gett ee 


aia 
218 Adjustment: and ey 




















ree aston 
ee a ee ; ; — 
(2) Tlie Accountant-General should ‘a 


Il. @ The Accountant -Geney 
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‘* Present rates’’ are those chee 
previous half-yearly return as the wy a 
vates ’’; he should see that differene “ste 
the adjusted rates at the end of the eh 4 
and the market rates are properly aman a 
he should look to the method of aa ie 
adopted and should see that the He 
periodical verification is reported to ta 
been carried out and the discrepanej a 
dealt with where necessary. “a 
(e) No detailed check of the receipts and i | 
stock during the half-year is raat : 
avitiout the submission “to the accom 
ets whole of the Sub-divisional Fora 
Nos. 10 and 11 and it is not considered neces, 


sary that any suel ¢ 
a y such cheek should be attempted, | 


() The ma i i 7 
j anner in whie > Qi etch 
uch the Sub-divisional Forms: 


Nos. 10 
and 11 are prepared is a matter for 


the Ac 
. oe ee to look to during his 
tio 7 
and ini: : an Executive Engineer’s offite 
» of these returns should be tes 


‘ audi ted and th i Vis al ri t nh Ver ified by 

U 8 di isi y 

‘ : slone l retur “if 4 
them during the Inspect ion * | 


Toots and Plant 


oon Public Works Ib . i oie noe 
Bs canikin.  epeTt ‘or : 
showing resipts and iseuee sry oon 
ited either in Shera e ee 

or eac 


division or as 

sisten or as a combined ma 

division. By means of thie return for 

purchases are checked With ae the ‘ 
e bills at 


aa 


i 


oe 


onthly accounts as requiring 
nation from the Executive 
require to be referred to 
‘in the divisional statement of 
No. 94) will be entered in the Ac 
Note (Form No. 93). 


‘instances be passed up 
General but 
‘should be passed w 
Accountant -General being 
Manded, if not given. 
within the Accountant 
‘hot be accepted. 
“amt-General passing a” 
‘an Executive Engine 
JS necessary befor A 
A ccountant-General showlt 

-Engineer’s appre 


Objectionable jtems 
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same time as the rest of the monthly yon- 
chers. As regards issues, the check is exer- 
cised by means of the sale list, sanctions to 
writes off by Superintending Engineers and 
the yveturns of other divisions. On re- 
ceipt of the annual return the receipt and 
issues are checked with Form No. 12 received 
each month and the opening balances with 
the closing balances of the previous annual 
return. 
Objectionable Items. 


noticed during the audit of the 
attention or further expla- 
Engineer and which do not 
the Superintending Engineer 
objectionable items (Form 
countant-General’s Audit 


“11. All points 


712, Irregular and excess expenditure can in certain 
| on the authority of the Accountant - 

t intended that such expenditure 
n satisfactory to the 

without its being de- 
Such remarks as “The excess 18 
vers to pass ”’ should 


? 
-General’s pow 
be a warrant for the Account - 


excess put is not a justification for 
er having ineurred the excess. lt 
g such expenditure that the 
ptain the Superintending 


it is no 
ithout explanatio 
given or 


This may 


e passit 


yal. 
e inthe divisional statement of 


: don 
713. This st No. 94) which will be prepared 
- 221 


» 
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during the audit of the monthly accounts. It wi ae : ; 
, will Re % ; : : 
all irregularities discovered viz :— embody avery quarter after the audit of Executive Engineers’ 
: f =e unts. 
(a) Expenditure incurred withoyt adequate auth 4 
0 


rity or in excess of sanction. e716, Acopy of the extract (orm No: 9%) togethiee 


with an extract (Form No. 100) from Form No. 95 of the 
“nore gerious irregularities, must at the same time be sent 
4 to the Financial Department. In making this extract only 
- items where large items are involved or where the nature 
of the irregularity is exceptional should be entered, 


(b) Expenditure incurred without Budget a : 
priation or in excess thereof; but “Chie 
on this score need not be raised before ami 
accounts for the month of Isfandar jf aa 
mates have been duly sanctioned for a 
works on which the outlay is incurred meee 717. It is to be understood that the Accountant 

“General should not wait for the completion of the state - 
ment of objectionable items to report any irregular or 

‘excess outlay which may be discovered on receipteof the 

‘monthly accounts. On the contrary, the Accountant- 

General is required to make an immediate and special 

‘report by letter of all such items of objectionable outlay 

which he may consider, either from the amount involved 

or the circumstances of the case, 0 require bars 

“action. A copy of the report should be pecan i 

“Financial Department together pie gee a AHO 

within the Aecountant-General s Deke. ee ia ene 

opinion, will help to a correct appre” 


of audit objection. 


(c) Miscellaneous irregularities, such as, unauthor 
* ised advances, losses of cash or stock not 
covered by adequate sanction, irregular 
charges ete. pe 


71 i ryy wT a 2 5 
ae hs The statement thus prepared should be forwand- 
» ( an * a 
y the Accountant-General to the Executive Engineer 
U 2 J , 4 5 


immediately after completi 
a GO etion yy i : ivisi 
ei. } of the audit of the divisional 


} 
; 
: 
: 
; | 


The Executive Enoi 
e xec ve Engineer : sa 
ear gineer will then enter his 
aes and return the statements to the Accountant 
eneral throu pigs ; ments to the Accounie 

ae aaa the Superintending Eneineer, who will 
S opinions on the g a eam) 

several items Pe 
settled. veral items remaining Ul — 
’ 4 free months’ 
"18. When vetrencbments are made, three pie 

1er y ; . ; vernt 

ss e 1 for reference to Coe i 
grace will be allowe ane expiration of which time, 1 
further explanations ® "mo ndod of it the order 

ae : ot afforde: 

i 7 aa ived, the 
“Satisfactory eX planatloe + has een recelve 
. sfactory ie vemitting it has not b et pel 
of Governmen ‘ enforced py monthly se 
tetrenchment mus®  axt salary drawn by the. per 

e 


715. From the divisi : 
divisional ¢ jecti F 
items the Accountant Pre Saati of objec aim 


detailed statement in Form No, 95 of ee e separala 
items remaining unremedied jn oe sie objection 
ae en which the Accountant-Genep oe for eae 2 
fining Hear™ cee ig 20% Sonal 
, 2: 4 er in opinion. This Me ae bal commencing it notions which must not exceed a 
a panie y an abstract ice on will ™ F concerned. Such sted salary for the month wil ne 
_ the objections unremedied and wil] y, No. 99; © @ fourth of the consol he accounts to the Hikad oflmenwey 
Government in the Public Works p © submitted ore as 


222 “partment for ordeé 228 











































pxts OF or a orrice. [Cmvy. VIM. 


719. All items which cennet nes a . ———— 

cd . is 

the existing rules of the department an Fae OF tee ehich funds had not been provided by formal re-appro- 

the orders of the Financial Department settaks Tequing. ston Of available Public Works Department funds may 

finally passed should be distinguished in the ool a Tp jee re yee of the Meaoultant<@ enon 
.  pyblic Works Audl ranch. 


marks by the Accountant- General Je rT n t h st. teme t 
objections. Bie 1 F 
Ss 725. No charges should De made to the Pu a) ic KS 


Department when convicts are employed on Jail Works. 
para. 540 should, where the amount is large When prison Jabour is employed on other Public Works, 
cumstances of the case appear to require arse or the cir. HF the full marked value of the work performed as certified to 
reported to Government in the Fi ae ds Specially J py the Executive Eneineer will be charged to the Public 
1¢ Financial Department, Prorks Department. ‘he ad juataene: of ail charges 
ding to the general rules for pay- 


ent to another. 





720. Stock adjustments of the nature referred to i) 
0 in 


Transf 
ansters and Adjustments. H should be made accor 


. rans fer ransat ti i é p Y rece 
721 A t ste t ads 3 Y sa ay ent pe 
c On is a! ment o ec ipt a: } 


which has to ] 
: ‘ be passed on b i . 
Nias : y the ineurrj ic fe 
other officer in the Publie Works vies officer to some me 726. + Special cash expenditure ineurred in a division 
oe 8 epar i i 
accounts it has to be incorporated Vepartment in whos #™ on account of another department will be adjusted under 
Gh afiests a dentin eee “the following rule: 
Works Depart fi department other than the P — nea 
‘tme wa ies 4 
Shen « is called a remittance transact “a 
=] = 
another upon th ransfer from some head a 
® books of the same offi oo 
cer. 


from or to another de- 


~mittance of cash 
ly to that 


An actual r : 
pited respective 


“partment will be credited and de 
department. 
¢ Works Stock jssued by & 
or divisions jg adjustable 

Transfers of Tools and 
those funds laid 
nditure between 
the foregoing 


me 727. The value of Publi 
1e works when the land is | Mivision to other departments 
4 y le ; tna ngfer age unts. 

stlinomgh the transfer AT relating to 

‘Plant will follow the rues } if ye 
Mien for the adjustment of cash expe 


divisions 32 
departments and 


722. Ch 
: ms arges for land tak 
ote ela in the eost x Yaa up for public WOH 
up for a specifie - 
Public Wo pecifie work, and w; 
rks oe 180d w il 4) eae 5 
tte tiene Srant in ae be charged to the 
Mikes the eee building itself ig so 1 where the cost of 
Gost of the land j 80 chargeable. In other 


for = 8 debit: Z 
or which the land or build “editable to the department petween 


ount of expenditure 


i CO ja xr ; 
728. The rent of ug is provided. " parapraph. 
F : ent of any la es ane, 
public purposes shall be res or building o¢ cupied ail 4 723, When adjust ued  adinicsl lod AEs 
Y the public office ot dH foming ace tools ant Leora Seduction from the debit sida 
5a) corresponding addition to its 


partment occupying it and rec 


as a charge of that ee Mferring account mus 
olce or d 5 


: ar wu 
d the receiving’ acco 
the ™ 


a. eae 
debit side, sot sipts 20° 


may appear and 


orded j 
m the publie account 
enditure of State 


epartment, 


724. Debits m 
ade to thi 
the year for 5 ‘0 this depart 
ae or expenditure incurred by aan at the end: Neither the final ree? 

see nother department funds be exaggerate 295 


et results only 
the final exp 








NB si 


Cuap. VIII] accounts or ACCOUNTANT-GENERAL’s . ; 


een 
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“officer and sent with other vouchers in support of the 
“eharges shewn in the Transfer accounts. 


735. In the register of adjustments maintained by 
~ the Accountant-General for his auxiliary accounts will be 
entered all transfer adjustments whether for recoveries, 
yments made or stores supplied which will have to be 
adjusted in the Accountant-General’s auxiliary accounts. 





729. Allpayments of amounts due bh ; 
department to another should be made by be Hae Publig 
tion, except when such book transfers do oe Prange 
methods of account or business adopted by tikes Smit the 
department. — SUPP lying 


730. Cost of buildings transferred from 0 

ment to another will follow the same rules of te f 
© OF transter, 

735. The totals of the monthly debits and eredits 
‘should correspond with the debits and evedits in the re- 
ister of receipts and charges under the head ‘‘ Transfers 
‘of the Public Works Department, General, irrigation and 
Electricity etc. The differences between the debits and 
credits would represent the unadjusted transfers. But al- 
| though a balance may be held under this head during the 
course of the year, care should be taken fo see that it is 
kept down as much as possible; and in the accounts of the 
Nast month of the year, it is absolutely necessary that the 
account should close without a balance, in which view bas 
“unadjusted items of charge of the paying or issuing office 
should always be debited in the supplementary accounts 


for Aban to the division to which the transfer relates: 
' The same course jin the case of acknow- 


will be followe¢ 
_ledgments in exé 


731. All transfer tr i 
ansfer transactions must be adj ; 
the least possible delay. ons must be adjusted with 


732. To avoid any mist i . 

i... ! sunderstanding with regar 

a, boy of stores transferred, officers ee 

a ; 8 will take care to enter on the indent a ‘ : 

with the sa er on every other ot 

3 ATS aC 

stores are nea head of service for which the 

Pe hdetiret and w hether the value of the stores i 
able in transfer. a 


7o5.- Th 
@ accepts 
should not be ee et ie a transfer debit advised 
serlsed, Simply becaus 
may have : ee ause the outlay ec 
od eos unauthorised or in excegs es cone 
i 2 Or appropriati f xcess of s i 
that laid OS egal The principle to be f sonal 
i: ‘s Jn para 739. If the out] ¢ followed 1s 
1€ divisi =e ; ay ' . a 
and adjusted eee debited, the debit sh + ae va 
being pais 1 sainst the proper Service i accel 
ng raised against any irregularitie ce head; objections 
a Fi S 5 
‘8 he outlay had been incurred } in the same manner 
e 7 Cryer a dis ay d 
ivision debited. y 4 disbursing officer of 


document connected 


ess of debits. 
t-General considers it desirable, 
o recording the items of the 
f each month, instead of 


ged or not. 


#37. ‘The Accountan 
be eonfined t 
ance only 0 
acknowled 


the register may 
 wnacknowledged bal 


| all the items whether 
adjustments. 


734. All necessary v 
incurred for ahi. Vonthaty velating to expenditilil 

mouthly accounts. B partments should ac spe jepartment and 

is unabie to f - Butin cases where t accompany the 

by dail Eo orward “vouchers: such ag fe oursing officer 

§ a sae » 6b 2 i 

es i baa and petty disburseme, % Work done — 

ae vertilicate should be furnisheq ty under ‘Rs. 1am 

the disb am ca 

urging 


aharge 1S paid in one « 
733. When® rent to be adjusted in another, the 


rE A yf-eur f 
passed on 10 a responsible that it obtains a voucher 
th the charge 


4 Paying departme” point of form and sets for 
- Which is correc 997 


a 











OF ACCOUNTANT-GENERAL’S ornrce. { Cuar. VII 




























Service books. 


tions in the bill ave ari , , 

departurent is omer ag ae re “just ; 

i al 7 : a iting the change . Progressive Abstract of Andited Establish - 
anil proper one with reference to the as ment charges, Form No, 104 

whielr sanctiorts it, but it is mot necessary for j authority | : 

metically examine the vouchers. v1 fo” atith 


Register of Officers lent to Non-Government 
Tllakas, Form No. 109. 

Register of Contributions towards Pension, 
Form No. 106. 

feature next to absolute accuracy to be 


he disposal of work in this section 
rsonal matters f requently cause 


ae Bee os 
a cn The adjusting department may not rej j 
ite f - 3 : . z iS 
te vecauise its voucher is not in order or ever a a 
get ler wanting: it should be accepted and adj a 
placed under objection. “el 


9742. A main 
740. Whenever the Public W — B always observed in t 
ealled upon to make recoveries i = ‘orks Department js 9 i celerity. Delays in pe 
other Ebieatinants, i roe from officers on aceount of ip great inconvenience. 
be rene BOIS , credit must not be afforded in th ¢ 
G su Ra ae ee : ; eta 
a . the recovery is actually effected, the : 743. The audit of Salary a 
S be merelv a recor . : ees U ace ‘ : 2 
pearing on tt ea a record of transactions actialll a Pills will be made under the rules 
g 1e books of WER 5 3 - a: E 4 ae 
ooks of the !ublic Works Audit Ba and in the State Civil Serv 
J auch. 


at 


nd Travelling Allowance 
jaid down in this Code 


ico Regulations. 


744. In auditing Estabalishment pills and generally 
: unts, the Account- 


with respect to all departmental acco ‘ 
amt-General will disallow charges only when they ee 


‘dearly inadmissible oF where @ rule has hep 
infringed. In doubtful cases he will pass 1e charge P 


Register i 
r of Travyelli ‘ : “ res ble 
ave ( Re, i nlant om the respons!) 
No. 77 ling Allowanee bills, Porm Visionaily and ask for al, explanation -the fare: 
is 4 bfacer. If the explanation gatisfies neit yer ba ; : ; 1a 
OW General nor tl Superintend’ne Engineer, the ie ee 
neral ror tne * 2 ending Engineer, 


i at 
E ; the Supermn Be 
he retrenched s e Accountant-General if nob 


Objection b 
ook, Form 80 

. : 4 ts , @exXple nation “AwIS re - 
RR ee Pe 

i sh Te) over 
nd dj Picting the cireums™ ces - ee ice His subse- 

is " sotg, ae ty) ; ; »fmen. ss : 

allowance list; J the Financial — a accordance with the following 


quent action W! 
Paragraph. 
Record ‘ | 745. tis usually eS en ing oF 
rds of service Fop - sie apartments before passing 
_ = e Finandle ~ 


Establishment Audit. 


741. Tl - 
Brooks. to: be kept in this section are=" 


R SU he . e be 
§ eT’ of la ( id 
ecist Sa ries, E OF Th) No t 


Register of Contingencies, Form No. 78 
1 oO. . 


Progress regi 

egister shewij Fe: 

and disposal of ane dates of receipt 
Form No. 103. 5 


jent for Government 
ders to 
229 
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obtain the advice of the Accountant-Genera] as % 7 
_ particular application of financial rules or orders. be disallowance statement, in the column provided for 
cerning which there may be doubt and wheneyvep shat pUTPOSe and the statement returned to the Account- 
Accountant-General is of opinion that any rule op outa ¢-General. The statement will he again transmitted to 
is being infringed, it is his duty to represent the matey F drawer of the bill with the Accountant-General’s 
» to the Minister of Finance who may follow or disregany e 
the advice of the Accountant-General as may seem to him Ibe jineluded in the next bill submitted after the remission 
fit. But if the Accouutant-General does not finally Phas been made; but if it has not already been paid the So 
acquiesce in the correctness of the decision, it is hig duty ! amount remitted may be disbursed at once. 
to request that the question may be reconsidered point. ‘ 
ing out his reasons. 51. Salary and travelling allowance bills after audit 


By returned to the drawers of the bills and will be 
» ‘746. In cases where doubt is entertained as to the a es tc . 


x j : : wsubmitte 1 to the Accountant-General*with the monthly | ~ 
epartment to which any part of an officer’s allowances aecounts as accompaniments to the schedule of Estab- 


should be debited, where his personal title thereto jg hment charges (Form No. 38); but when this can- 


unquestioned the department which has been passing an not be done in time, simple audit intimations may be 
: : iis § hi 
officer’s pay if satisfied that he has been actually on duty Pent to the drawers and the bills attached to the accounts 


for the period for which a claim 








e period is made shall continue Bin the Accountant-General’s office. 
to dosso, subject to readjustment in the accounts on the 


final decision as to the debit, which decision should be 752. When an officer is transferred to another depart - 
applied for without delay. al will immediately send an 


ent, the Accountant-Gener send 
te or if not known in time 


advi is last pay certifica 

a apres -epecial letter to the Account 

tobe entered thereon, by spec ; i 

FOO f the department of any unadjusted accounts or 
a loati ee eo nding egal him. The latter 

_ ' Applications to Financia] Department for pay: thims that may be ontatanding oie Oe eee 

ment of claims more than one y aa Fy nay th dherearaealrail a" 

5 a e year old shc be made PAecount officer willt x ay agit erate 

through the Secretaray of the Departme ale | Piheir adjustment precisely ithe se aves 

iy a. +. own audit. 

Prkeen disallowed under his own 

amount disallowed ot fF ant-General, Public Works Audit 


747. Arrears of pay or allow 


ances can be paid irres: 
pective of Budget provision, 


nt concerned. 
749. The particulars of any 


passed provisionally will be entera on 7 yunt i 
fT ered “ Objection . The Age yay all cle rought 
book ”” (Form No. 80) and its Sanat the oi . also adjust in the same siete ere 
- With reference to the Objection pai foe there va inst : oftaal of any other eatin | ee 
audit the list of disallowances (Form a a or, uf i. orkin. ee the Publi¢ sae moun caine in that 
, sini - 79) will be pr 6 ad a: 
pared and sent to the drawer of the bills iH Msactions which BEY toe in such cases shows rea- 


partment. Ba rey of the claim should not be 


- 
750. All replies to disalloway 
: Mable cause why a3) 


230 ; a 3 must be written 
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enfore reement of the retrenchment 
a ith} pending reference to Government in thed 
ye ment concerned. Items recovered in this at C 
credited to the department concerned in the se 
apart for it. Bi 






+ 





month, due attention being given to charges which 









before its submission as follows :— 


For new Appointments 
(a) Sanction to the appointments. 


authority. 


, 


only on fir 
y cn first engagement. 


For transfers — 
(a) Last pay certificate, 


(6) Reports of @ 
ates givi a? 
charge. of giving and taking 
In the cas 
ri ‘ "Se Of te 
(¢) Sanction to the leay f leave, 


nature and extent, and statement 


This should be co 
sOmMmM z 
7. ~~ the sanctioning auihorye separat 
(b) Life certificate or in 
232 eo ind +9 








754. Theaudit of a salary bill i i 
alary bill is carried : 
comparison of the charges made with those of the wae i 


occurred during the month concerning which certificate 
Ny 


eye or reports shall be submitted with the salary Hd In the case of promotion, increment, allowance or 
L or 


This should be communicated separately to thn 
Accountant-General by the sanctionin “ 
= The dates of birth and ¢ 


(b) Age and Mulki certificates This is rout of each member of the 
: el 














(c) Report of dat ; 
i ait 4 
ate of entering upon actual duties Mire sanction 

{ e sanct 


ension of the period for 
sanctioned. 

m 756. The particulars © 
edin the Register 
eee ter india ee ith the charges for Aban 
form. This Regis 
and close with the chat 
95, The follow! 
Mn the audit © 
: ' (1) Tee appointment to a 
i d 


over-payments executed by a recognised 
bank or agency firm (Form No. 57 a@ orb). 


(c) Report of date on which leave was availed of. 
(d) Report of date of return to duty. : 


(e) Sanction for substitute if any. This should be 
communicated separately by the sanctioning 


authority. 


any new or unusual charges. 


(a) Sanction of the competent authority. This 
should be communicated separately by the 


sanctioning authority. 


Bill for Aban. 


ompletion of 55 years of age 
establishment to be noted. 


Temporary Establishment. 


1 of the competent authority for sees 


which the establishment was 


feach salary pill will be enter- 

(Form No. 75 Part I) in the 

inted on the back of the 
il] open Wt 

ue for Mehir of each year. 

t=) 


oints sh rved 
ing general points should be obse 


¢ Salary 
apartmen 


pills. 
tal salary of any person on first 
Hoes oO new station 
piping OF ee 





, rommence from the date a 
may enter upon the actual duties 6 
ation, except in cases where it is othem: 
ruled. a other 


(2) The salaries of officers and subordinates t 
ferred from one charge or station to re 
will be regulated by the rules contai oe 
Civil Service Regulations. a 


3 ; : 

(3) An officer of the department who has no sub- 
ahi appointment is not entitled to ang 
allowance during joining time; but if sueh : 1 
ating "Saget from one appointment to 

nother he will be enti i 
be entitled during t i 

g transit the 
a Oo : a o> 7 ; 
mount he is entitled to in the new or old ap-_ 
age whichever is less. When howeyer 
: h an officer is posted to a district by com-— 
pete ority a 
om authority to supplement the regul , 

) = pent establishment he may be allowed 
0 draw transit pay and travelli ‘ : 
4 ) ravelling allowance. ~ 
ove.—The intention of this rule is the ii 

not ordinarily entitled | at temporary employees a 

allowance. When ay Mitel 

iy 2Weve 
engaged for general d aL, 
manent establishme 


and trave 
porary employees are 
uties to f 
supplement the pe 
. 


dee, nt an : je 

within the competence 5 ah for particular works it 
of the authori 

& ority w 


competent ransf ae 
p to transfer them jf perma 5 
nen 


to transfer , ‘ tly empl 

public Be esaing to the neceusitiin A, 

permanent staff ee ne same manner as the ordinal 

When the transfer ‘i Stant transit pay in such 6 
as: been 

granted by the authority ee 


bz held to carry with it the i ed to, this order shou 


5 a Aaa 
ling allowance subject always Ht of the usual Trave 


Controlling Officer. 


pointment together with th 

ance for the journey to join the new appoint- 
ment if admissible will form an additional — 
charge against the division or appointment to 
which the officer is transferred. 


— ©) The allowances of an officer transferred from 


one division or appointment to another while | 

on privilege or examination leave, ‘shall, from 

the date of the order for transfer, be debited. 

to the new division or appointment. When 

an officer is on long leave the transfer to the — 

new division oF appointment does not take 
effect until be joins new appointment. 

6) When one person relieves another inany office 
the salary for the day of relief belongs tothe = 
relieving officer if he assumes charge of his 
office in the forenooms otherwise not till the” 


next day- ; 
(1) No officer or subordinate ‘of the department 
~ entitled to pay allowances for any time be 
may spend poyond the limits of his charge 
without prope” authority- 7 
° eer temporarily doing duty 
Qo eae js to be charged thereto from 
ie of his relief in the old department to 
: relief in the new department 
he permanently on the 


| Allowance bills will be accompanied 


gned by the duly appointed mee 
officer personally. d : he eee 


sountersi 







































Ws Sanc rons for carriage of horses, to 
_ These should as a rule be sent to ri 
_ General by the sanctioning . 


souNTs OF ACCOUNTANT-GENPRAL’s OFFICE. Cuar, VIL} 











hers to the Accountant-General direct. In these bills 

{ ould appear only charges which are covered by recoup- 

#F jents of the imprest account made during the month 

eseribed— Vin, concerned : 

artment Born 7 68. Classification of charges relating to Extra 
vi 4 sontingencies should be made in accordance with para 493. 


beyond 4 urisdiction, 


authority, 
(c) Certificates in special cases ag pr 
Note on Public Works Dep 
27 (a). 
(dq) Authority for travelling 
y for travelling - 64. In the audit of contingent bills all abnormal 
‘charges should be promptly challenged and if necessary 
the matter may be brought to the notice of Government in 
‘the Financial Department. 


758. In auditing travelling a] 
be seen that the salary has 
person for whom travelling allow 
ae a, lore is billed for, Dis. , "65. The Register of Contingencies (orm No. 78) 
the route book and railway far a aS: be compared with will be posted from the abstracts on the bills Weg eas 
rie dod' tt doula te. a) vag 8 always with the Railway exhibit the audited charges only: At the end ef the yeas 

ee seen that the starting points forall the totals of each division or office should be transferred 
d by the Government. PF into the progressive abstract of audited establishment 

759. When officors Performing offici: : WH charges (Form No. 104. This Register will go ie Met 
to make lengthy detours and it ig 5s. Ms ‘ ih : ial duties have charges for Azur and close with the charges for 
distances billed for by tables, rout > pees to check the 
documents, the distancas ee . I00ks or other official . a = the salary and travelling allowance 
May be taken AS Correct an 4 | rigs vy the controlling officer) 4 Os; As soon as the sa TY istor Aveninmend 
760. Th ti, Accepted as Saiimmmero? Mehic and We Sct establishment registers 

Og & total audited ‘year have been audited ant 73) ah ne +i 
tr 88 bi ; 4.7 charges of the year unde! 
Pet ae ge gelosed, the total auditee ee the detailed registers 


Wine) rads will be posted me : t 
(Form No. 77). At th oo mae abstract of audited rs 
Pindhermad : fend of the year sO the progress! The booked expenditure wi 
red into the Progregsiy, peced: the total will Ke Charses (Worm No. 104), 


: no » Sub-Registers (Form 
fo. 10a ct of it i re pon as the Su gister 
ishment charges (Form No. 104) ct of audited est ‘Afterwards be entered as oe yen the extant eae 
en complete’ 


audits and the Budget Grant. 


lowance bills if shoul 
been passed for “each, 
ance 1s claimed, fop " 


journeys are those fixe 


tach year. 


‘ 
amount of the monthly 
7 division or office will be 
Vavelling Allowance Db 


No. 84) have be 


761. -Contingent pj 
nt Dills (Porm No. be compared with the 


from Executive Engineers with the} 29) will be receit 
‘rin advance if found convenient “monthly accounts S %ev. Toadmlt Seerera! charges made, from time to 
| ; - _ saan ; astabli t, a 
: 762, _ Chief and Superintending Phas: “we maintalDat ged strength of the oe Manca 
anit their monthly donbinga ae USineers will sul “me, in the san ig a6 establishment shou e es 
3 © Ly Yegister of sanctions ~ 
; ; iz 


< oa 


a regular and methodieal record 
g ‘ 
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ic We Department Form No. 82. This forn oT 
nee ae | cieiaaieal rt ent or transferred to Foreign Service such as, Sarf-i- 


Part I.—Register of Establishment sanctioned pk cand Non-Government Ilakas, ¢. ¢:, Municipality, 
the dominions (Form No. 82), < ee gah, Local Funds ete., should be kept in Form No. 105, 














' Part I].—Register of Establishment sanctioned 


_ 974. The Register should be posted on receipt of the 
each division or office (Form No, 89 a) , 


Government order sanctioning the transfer. All orders 
subsequently yeeeived regarding the officer coneerned 
should be recorded in the Register as well as the cause of 
the contribution ceasing to be realised owing to re-trans~ 
fer death, dismissal or any other cause. 


OT 









ta 
768. The Register will be of use in making a con 
parison between the actual strength of the establishment 
and the sanctioned strength and this should be done gy 
4 frequently as changes eccur. 4 
4 769. Bound Registers containing records of service 
of all officers ef the Public Works Department should hy. 
maintained in the Accountant-General’s Office, indepen- 











"75. A register of contributions towards pension and 
Jeave allowances received from officers lent or transferred 
to Foreign Service will be kept in Form No. 106, 
















; * dent of the original copy which is in the custody of the 776. Copies of all applications for leave (Roman aie 
E Superintending Engineer or District Engineer. These B), of Last Pay certificate (Form No. 56), amid of lean 
! ert 0. 83) should be kept m the 





q Registers should be neatly indexed and should contain” 
references regarding the receipt or transfer of the original 
record. The entries in these Registers will be restiaal 
to the period during which the officer conostndd remain 
in the service of the Public Works Dep = : 


tertificates eranted (Worm N 
Accountant -General’s Office. 









evatuity and pension will be 
h the rules contained in the 





"97. Applications for 
disposed of in accordanee with ¢ 
Civil Service Regulations. 

{ al, Public Works Audit 







artment. a. 






770. On receipt, of a Gazette notific 





o 
ation, an office 










3 order or report affecting an officer’s serviee, the Register 778. The accountant-Gener tin the Financial 
ar BE ’ , Ve 4 Z y ant Vai $ 

: containing the office copy of his record of service should Me Bun. <hmit to the Governmen va tte 

Service SHON Branch should su at Khurdad each year a hs 







‘ore the 1 : 
en audit who will attain the age of 


a be posted at the same time that such events are posted in 
nsion of service will expire during 


the salary audit register. ° 
ay' 


Hae, The entries on page 7 should be confined as 
possible to notes such as the reeeipt of : nn, “ C ee 
Government, names of literary works special thant o 
honours granted ete. published, spe = 


Department on or 
of the officers under 
oD years or whose exte 
the next official yea! 











: bli ses 

‘ation of age for public purpo 
a79. Amy i oe. officers and subordinates of all 
pressed | 02 im nt either before or on entering 
Basses in the I el be held absolutely binding and 


. vie 
Government servi’ 239 


_ 772. The rules regarding y 
will be found in the State Civil Se 
238 


ieee of service b 
tee Regulations. 
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Monthly Accounts to be submitted to the 
Accountant-General. 






2 ea 
ACCOUNTS OF 





































"no revision of such declaration will be permitt 
latter period for any purpose or on any pretext wh 
without the sanction of Government in 
Department. 





wa #84. As soon as thebooks of the Accountant-Gener- 

Public Works Department, are posted for each 
Santh but not previously a monthly account-current 
: erm No. 68) should be prepared and submitted to the 
‘Acconntant-General. This account which bee be prepared 
Bom the register of receipts and charges (Form No. 66) 
‘yill open and close with the departmental cash ee 
‘and should be despatched from the Pulte ose: pe 
Branch on or before the 20th of the second month s 
Feeding that to which it relates. 


Sale 
—- 


780. In the case of Accountants the list refe 
Para 776 should contain a report by the Accountant. 
General, Public Works Audit Branch stating for Specified — 
reasons whether the Accountant is recommended fp 
retirement or for an extension of service for any stated 
period provided he continues to be efficient. 7 


, 
Tred to jy 


. 


Booking of Executive Engineers’ Accounts, 


781. The monthly divisional accounts immediately 


785. The time allowed in the Pablic Works Audit 
after audit will be posted into the fioGdine Re 


i ao g is consi- 

PBranch for the audit and booking of ee eee Gn 
Sas Aceountant-Ge 
ered sufficient for tl ; se his best endeavour 
al, Public Works Audit Branch will ee be steaonlle 
_ a - accounts within tne serin 
4 is monthly accoun a: 

espatch his month : ccounts cannot be 
= When in exceptional cases; a 


90th of the second month succeed - 


cisters:— 
; \ 
| 1e purpose ani the 
. Register of expenditure against Budget grants— 
Form No. 67. 


Register of receipts and charges—F'orm No. 67. | 


Divisional Sub-Register—P 


782. The Register 


4 pward by the : ibe reported 
Saat bo wie they relate, the fact ec ee 


‘ant-General 
‘on that date without fail 2 as rye of delay 
a A ffi ) with an explanation i - yected 
ee. hen the accounts may be ex} 


orm No. 84. 


of expenditure against Budget 
grants (Form No. 67) will ba posted from the Divisional 
abstracts of expenditure against Budget grants (Form — 
No. 37 g ork). Separate folios ~ 


i jer revenue 
; , eceipts under reve 
should be kept for each oe 
fund head, 


eur’ aS 
ount ant are required to be 


786. In the ace dget gr 

; ; gt budget 5 eae m on 

And expenditure MS" revenue instead’ of iS See 

‘shewn net. Refunds o p-ourrent appea? fe es . shewn 

q F SF § ar 

“the credit side oft ‘edits to suspense accounts > ade 

on the debit side; sak of the account but as ee ae 

Not on the dobit sii side. By tlos a ee ae the 

neg — a ox pent ae 

The Divisional Sub-Register (Form No Oh F entries on the aati and eg expend 

from the several schedules which accompa : a 4 a Tevenue of a t out distinct is 

7 ; 4 a ope 770 Hl 

accounts of Executive Engineers. eae) Oe fant are bro’ 

240 


788. The Register of re 


ceipts and charges il be © 
‘a Bh é arges wi 
posted from the divisional accounts -current (Form 31@. 


and from it will be prepared the 
‘ ®eCOUNt-eiqyern be. 
submitted to the Accountant-Geneya} iia ae 4 
a INO. 05), 


he accoun 


21 









ae eee 
























f Ee ee ira COMMS =o eC 
epared viz., that all the entries should be gh, 
 netie, deduction of writes-back, is to be eq 
eut thoroughly. If, for instance, it happens that. oy i a subeont heen Pp aie Kram 
debits to original works are less than the credits tot pi. Beet A st en ; He ing ae es 
head, the difference should be shewn in red ink on the wile from Hea 


» oi 





sarded to the Assistant Accountant-General Insur- 
Branch. Bist 

























eer. ; Q cheonption recoverable from him should be recorded in 
_eredit side of the account as a deduction entry against the subscription - ; 


; F See ‘ i. ay certificate in view of the necessary deduction 
read of service concerned. Sinrilarly if the refunds umder the last . a {he aaa ehue rr trans 
Z Fe , - » from his pay at the n ne, : 

revenue happen to be in excess of the receipts 4 ge ang mace : ‘ ; 
ent yee : Set aaa that nvolves a change of Andit Officer, notice of transfer 
ead, the difference should be entered in red ink on the - uld be given by the Assistant Accountant-General 
3 ‘ a t 1ven 3 sobs 
debit side of the account. On no aces ne 3 i i i 
} ace eel 9 xecount shou Hes Pe San eri anf to ecount Oflicer to whose 
minus results be transferred as plus results to the ee ublic Works Department to the Accou 


side of the account. 


* Phe ‘i 





































‘circle the officer is transferred. 





Supplementary Accounts. 
¥92. The books of the Public Works Audit Branch, 
Yor Aban will be closed like those of any other bases a 
ime to permit of the despatch of gorge pi 
md charces to the Main office on tae 4 ® : 
Bani preliminary account- current for Aban. pee 
"93. In order that transactions between cittere 


i ; A 1 officers of the 
departments and different branches anc Suspense 
nent as well as between Susp 


Public Works Depart: al’s own books 
and “ae eads ie the Accoantant-Geners * ss ~ ac- 
may be completely adjusted ae the accounts of 
Counts of the year to which the 1 a later date 15th 


| 783. The debits amd credits to the Civil Department. 
Br as shewn in this aczount should corr spond exactly vita 

_ the amounts shewn in the Tists of itenrs debited and ere- | 
dited to Civil Department which aczourpany the monthly | 
2 account-eurrent. a i i 


















789. Writes-back of err 


oneous credits should be 
3 treated not as debits. but as reductions of the credit of the 
month. Thus if it happens. that in the 


cheques paid has been shewn at Rs. 20,000 in excess of tiem 
Br actual or correct amount, s ; oe ’ 


uch excess should be t ; 
: ‘ é : CESS § » treated as 
ao (hea raised in the current'm nth under til 
Pads. «1 Se 2 ean - ‘ 0 
ad he same ee Should be followed w. the financial year are ens yaks addihonal 
edits or é 3 us . i 
S or debits to other acudil Tsfandar and advantag® pletely reconcile the entries of 





previous month 








eorrections of errors in cy 








a : to co : j 

State insurance & Provident Be time thus after ayes entries pee 3 alter ae 
3 ° fer transactions in books pr 
790. Rules regarding admission a» } ee, \ Piccmonts are pate nth of the year have 
State Insurance Rules printed as A a re detailed imi tries for Aban or aay ae hould be only one_set of 
subscription deducted in pay bills ete FP. The mon butries e pe edinarily eee von A ban cup Ri acemiee 
salary registers against the name of aan a in | eee pooks ant 2a saateline the compilation 
the end of the month a list shew} “wbseriber an staal earns | 
i wi 


ne all th h set will be oo 


242 © Credits affo: 
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. ad ni oy re st Diets See - = 
are 0 ‘ met E * 
~ _as the accounts of a r oe : 
Bey ad oo ox month and should be hog enditure against Budget grants(Form No. 67), Th 
l uppreny z NS I. = ial = 4 ore to) 
eee ; BE figures thus entered should agree with the total receipts 
nnual closing of Books. a and charges Part IV of the annual summary for the 
794, The books must in every case be closed } E ominions. The difference between the total debits and 
15th Bahmon; any expenditure not accounted for Y the oredits for the year plus the opening balance, debtor or 
date being held at debit of the Miscell or by that I greditor under the account ‘* Government” will constitute 
*% : o Wliscelaneous Advapen . om der Govern k 
account of the disburser anvbousht into tha acco the palance under Government at the end of the year. 
against the grant of the succeeding year but every 7a 
should be made to prevent the occurrence of sueh a ol 





































PV ing is alc 20} . j 
q 798. This balance is the sum of the closing balances 
ofall suspense accounts plus the amount of cash inhand at 
795. The totals of : BP the end of the year aud is worked out in detail below the 
Pacis aaa 2 a ‘Alan the year in the divisional Sh. mp account of ‘Closing balances”. 
egisters (Form No. 84) should be posted into an annual 
summary for the dominios, the totals of which should 
agree with the totals of the year in the Register for the 
dominions. In the ease of the seyeral suspense accounts 
oF of the account “ Government’? the opening and” 
closing balances will also, that is, in addition to the totalal 
of the year, be posted into this annual summary. tl ti ; 
of which should agree wii eee 
ee pre Wiih the balances brought out by 
gister for the inions 9 . a 
g 1e dominions ge No. 66). 


#99. Every endeavour should be made to bring to 
account all the transactions of ‘a year in the accounts of 
the year to which they pertain but if any transactions 
Should be advised for adjustment after the books of that 
vear have been finally closed, they should be adjusted by 


debit or credit to suspense accounts. 


Rules relating to Security Deposit of employees. 
809. Deductions on aceount of security deposits will 

de made in the pay pills at the rate of 10% of the amount 

| a ee, ,e, Fractions below 8 annas 


Mrawn as pay or leave allowans rill t 
Will be neclected while those amounting to 8 aunas W ill be 
4 ‘i P ole trata above 8 aunas will be counted as a 
admitted and fractie 


Whole rupee. 


= S01. The amoun 
Month into the Sayings 
& Savings Bank account 
in the name of the Assist 
Works Audit Branch. 


7396. To close the Register f ini ; 
first process after the total ehh) Same conan a 
aggregated and recorded is to ascertain th nl ol ‘ 
closing account ‘t Government ” whicl ae 
Behe Gio last page’ of the Beane lich should be worked” 

797. To arrive at the closine py; l 
(receipts) and credits (charges) ot 2 
which close under ‘‘Government” 
ted on the last page of the registe; under 
must be brought over and enterea u Aten aus bala 
against the accounts concerned, ot the columnsail 
entered against fund heads will re *xpenditure +0. ‘qmount 
fmal heads and will be obtained gc.° tl charges BM 802. Tha eypte crodited im. their necout 

44 Yon the registers” @., on this accoun” 


ts thus dedueted will be paid each 
Bank of the Bank of Bengal where 
for each depositor will be opened 
ant Accountant-General, Public 


ance the total debits 
he year to the accounts | 
‘nd whieh are enumera- 


s deducted by District Engineers 
ts under 
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artment “ Items adjustable 


partment”? Remittances from Public Works concerned. 


part 
808. Applications for refund of seeurity deposits 


be made through the Superintending Engineers of the 
Branch concerned, 








_ 803. A cheque for the full amount thus credited in 
the District Engineers’ accounts will be obtained from a 
Aceountant-Generals Main Office (Balda Branch) an 
month and forwarded to the Bank of Bengal togethep a 
a detailed list of the depositors for credits to the vex 
accounts. This statement should be prepared jn the 
Account Audit Section and sent to the Pay Audit Sectight q 

' 





809. The Pay Andit Section will maintain the fol- 
Jowing books for record of security deposits of Public 
Works Department Officers. 


ct 









i. Savings Bank Personal Ledger of depositors. 





ii. Register of Securities held in the name of the 


804. A statement showing the am< ; i : 
showing the amounts credited in depositor. 


each District will be prepared by the Budget Section and 
sent tothe Balda Branch forobtaining the necessa ry cheque 810. A Promissory Note or Railway Share purchased 
805. The Savi ® fora depositor will on receipt of safe custody receipt from 
Re i, : ; he Savings Bank Pass Books will be kept in the Bank be entered in the Register of Securihes held in 
nk for . of ats BE: 
ic. ic oy monthly postingsand sentto the Audit Office # the name of the depositor. 

soon ay after the close of December, so that interest: 
i ice 8 nay be entered in the Ledger maintained: 
inthe Accountant General’s Office (Public Works Audit 
» Branch) and the entries Verified. After + gs au 
postin of interest entrice ; - After verification ant 
‘ada Maal nterest entries in the Ledger, a statemenenin 

account will be forwarded to e Sot, >. 


ach depositor “ho is requir 
WEA < ‘ s who is requir 
ed to satisfy himself of the correctness of }yi a a 5 

“88 0 Ss account, 





. 811. The Audit Office will be responsible for taking 
immediate steps for refund of the security, it ae 
admissible. In case any of the deductions be - eer 
ed to the Bank pending completion of the audit . “ 
accounts in the Account AuditSections, the basis ic ' ea 5 
Accumulated in the Bank will be immediately — z an 
he balance due as s00n 4S the accounts are completed. 


i vainst whom out- 

eof applicants agains 
ee » consideration of the depart- 
a sufficient part will be 
















B08. ‘Moneys to the credit of a depositors th 
Savings Bank may be converted into Briti ai oO! or in 
or His Highness’ Pro-notes or Hig Hil - (Caan 
Railway Shares at the option of the d ighness the Niza : 
the Assistant Accountant-Gene epositor and held y 
Branch. it 






812. In the 
Standings exist that 
nent, the balance alt 
tefunded. : 


at are under 
er reballins 


i rou Superin- 

: ; d will be made through the 
= 818. The ms whom withdrawal forms duly filled 
poing — » Assistant ‘Aceountant-General will be 
and signed PY" letter 
oe yering letters. 

8en ‘ith eQrerNS 
Bt along ¥ s 


val, Public Works Ald 

807. These securities wil} } 

~ "i ‘ 
in the Bank of Bengal who wil] meng Oy sate Ci 

; each half year and forward it to the Ac ie interest the 

246 ‘sistant Accountant 


é 


pes 





















































































+814. The passing of arefund will be post 4 ie: 0000NTS a AOCOUNTANT + GUNSRAE Aa: (Cuar. VIII. 
Personal Ledger and the initials of the Assistant 1 th : 
ant-General obtained against the entry. Account. 








Inspections. 


821. The Assistant Accountant-General, Public 
works Audit Branch or his Deputy should inspect every 


815. All cash securities, safe custody receipt EB 
Bank relating to Security Deposits of Pub IDES OF the j 
partment employees will be placed in t — De. ‘Pivisional office once a year and also one of the Sub-divi- 
Accountant General’s cash chest. ‘Ae Assistant sional offices in each Division. 
322. He will also inspect— 
(1) The accounts of Land Acquisition officers 
General’s Office. Gf any) who are Public Works disbursers. 
81 : ; (2) The imprest accounts and service books of the 
6. The Salary, Travelling Allowance : . = offices of Chief Engineer, Superintending 
gent bills . wit) . : wance and Contin. | : § 
trati ae Acquittance Rolls ete., of the Adminis. Engineer and Circle officers at. head-quarters. 
rative Offices will be received j a = | 
list week of the ae: Oe aca mae a the Audit Office by the a 
, eek of the month following that to which they rel al 823. A brief report 
e Accountant General’s Auyiliary ac y Teeny irregularities ov defects that may be observed is to be 
be compiled in the Booking Section ; 1 counts will then submitted to the Government. in the Public Works De- 
Account Audit Sections for oA ete made over toi It will rest with the Government to issue 
, aaa enforee the rectification of whatever 
Public Works Audit Branch 
or irregular. A copy of 
9 the Accountant- 


Auxiliary Accounts of Accountant 


of these inspections noting 


lik be. partment. 
ike other District orders necessary to 
the Accountant -General, 
thay bring to notice as wrong 
‘Such orders should be furnished t 
General, Public Works Audit Branch. 

824. The Inspection notes should be drawn up in 
Form No 98 from which the brief report above men= 
tioned will be preparee: 

ate possible ine 
Il; Public 


817. Any ite F 

. ny items which e 

Disvict Unoien ee eich cannot be advised ditechigi™ 

ingineer for adjusty : advised direct toa 
Justment in his accounts will he 


incorporated ji , 
i in the Accountant-@ e io 
Ree. -General’s Auxiliary a-~ 


STE Raas 4 

prepared and the books 

® pDreserha; : 
Prescribed for Executive 


: 818. The accounts to be 
e kept will be similar to thos 


Engineers in Chapter 
pter VII. onvenience, the Assist- 


825. To obvi Works Audit Branch 


819. One Adj ’ 

: ! jJustment a st ; ¥ nera Res . 

for the preparation of these acoot,s Mll that is neces nt Accountamt-GiT n¢-Genoral timely nme ely - 
> accounts, should give the of inspection that may be likely to 


any projected % ae pead- quarters. 


820. From the m 
onth] 
TY Vouchers and adjust fake him far fro 


eneral, Public 
tunity afforded 
249 


urr 

prepared. “ent aud schedules wi The Assistant Accountant-@ 

= 3 2G ranch should take the oppro 
: Works Audit Bm 























Sd 


fp ACCOUNTANT-GENERAL’S, p. VIII 
ENERAL’S OFFICE. [CHap. VIII. 








unt one mouth with all original vouchers siohtel 

ken from the Accountant-General’s Office. These 
be compared with the office copies filed in the 
seutive Engineer’s Office and with the entries in the 


» book and works accounts. 


“indegelianities which may have occurred but to aj to 
eutive Engineer by his advice and ee a Xe. 
3  aaeell oe accounts, so that aa wily 
ane snes! ag a clear anid methodieal a : 

« le ere be kept free from use] y 
dancy of any kind. — 








All unvouched outlay should be cheeked by an 
rers which haye been retained im the 





gsi. 
dit of the voucl 
ub-divisional offices. 





Divisional or 5 

































; ; 882. The day books ant contract certificates of one 
month with the connected records of measurements and ac- 
‘counts of materials at site should be audited and the en- 
traced into the initial accounts from which made. 


627. O1 
. One of the most i | 
? st important j 
in 8 e oft / points to 
the hat course of the inspection is the ire aid 
t 141 acco 3 "8 . 4 | 
When ¢ accouuts reniered to Kxecutive ing : 
CASES ar ought 1 ‘or C : 
bite rs ee brought into the Civil or Crimi tea 8. 
se initial ace Ss are | ioh the Ju 
Offizers “ge <i ounts are the documents which the J a 
mode i eee and require as evidence at 7 tl mi 
de in whie Se vente 
Divisional a these documents are treated ee 
for j al offices should invariably ne of 
or InVestization in the course of i 
2 course of ins 


x 


tries 
yn whether the work done 
an officer or subordinate as noted 
ook agrees with that noted in the 
If any digerepan cies 
f the Execu- 


«©8383. It should also be see 
ona particular date by 
Sn the measurement b 


form one of the point 
Mournal of the official ¢ 


pection. The inspect: 


oncerned. 
bt to the notice 0 


ing offizer s| 
ve 10 “fen 
eid ould see that they are free f pe 
c sures in order to gs ’ ree from copvedtivlmmmest="> they should be broug 
for that er to serve as eyid ti a 
purpose. s evidence when require ‘tive Engineer. 
» 934. A test audit should also be made of the month- 


823. Dori 
pa uring his ins : . & 
g his lnspections of Executive Engi ly receipts ] issues of road metal. 
f Executive Hngineets A eipts and 18sue 


tfices the utin 
O ffizs: the Account t-G sc 
e regist : ant-General sho 
the registers of works 1ould caref armen 
8 orks to ascertain whe he nal i ai 
5 sther the Work Sup 


vn of Divisional offices the 
ange for a periodical 
offices of Chief and 


s the jnspectio 
Id also arr 


885. Beside 
) Accountant-General show 


haye b 
» been forwar 
ded to tl , 
ca : he Superj : 
Ses of excess or probable ene Engineer audit of the cash pooks kept in the 
ACESS OVer . 1 4 she cas i 
8 over estimates. Superintending Engineers and of other officers to whom 
i rnteL 5 . . : 
i se of meeting contingent 


for the purpo 
In carrying out this audit the entries in the 


uld be eompared with the charges made in 
. d with the youchers and it should 


829. Itisa 
ae Iso the duty 
Public ‘Works Audit eee are Th 


schedules of the rates at wh 


advances 


f 
the Accountant-Gtenetll 
expenditure. 


h to ‘ 
i¢h Work See that up-t -d 


ried out are maintai is bei 1 
ant (come cae and to bring Ba being actually 

8 betwee ons CO noti ‘mpl ay i bi ‘ : é 

D actual an ice any impo a - contingeas, youchers not submitted with the contin- 

"be seen that & Jled. Erasuves in vouchers should 


d 
Scheduled rates. — Bi08 
tions in those documents 


880. 
Office the oe test audit of an E 
or |S anal aiaea Se he gee Engin 
accounta Tita cae : ; 
ist its or accOUNtS Clepky “ assisted bj 
* A complete 


gent pills ate dM OF nd all coxree 
be strictly prowiiees 52 25M: 


~ 














should be attested by a Gazetted Officer as wel] a 
person in actual charge of the imprest, 
















: by the 





Chapter IX.— Budget Rules. 
888. In the Inspection Reports the chief Poin 


noticed are— 


ts to re 





(1) Detects in the system found out durin 
course of inspection. 


PARA. PARA. 





S the J 
; ‘Budget Estimate ane 338 | Procedure poe iis 
{ be observed in the pre- ee 

; Beation of Budget Estimate | Miscellaneous Budget an 
Fjating to Establishment ... 859 | Rules aoe 

F Appropriations and Re-appro- | 


_ priations .. 866 





(2) Violations of ruie whieh are not 


Promptly 
stopped by the authorities concerned, 






Inevitable Payments Ne teil 
(3) The general efficiency and propriety of the 


Accountants and account w 
offices. 





ok oft ae Budget Estimate. 
838. The budget estimate distributes the grant 


among the W k a ery ] gu idex the head of 
5 1ces fal 1D. I 
i oO 5 nd ser 5 


‘dassification concerned and on Mh aay pe ota 
‘the money during the year. When a Ss 
budget orders, it becomes th : pon i he Financial De- 
‘penditure. Sometimes the Governmen mi? ular works and 
partment allots money specially ta ae other pur- 
“services which cannot be 14 Ee iiaata Depart- 
Poses without previous sauction 0 


ment. 


at est 
839. The budget es 
for land required for Public 





837. Only those books and accounts nee 
tioned on which comment has ta be 
is needed to others which are in due < 
variably be stated what month] y 
audited. 


d be men- 
made, no reference 
order. It should in- | 
accounts have been test 





























imate will include all charges 
Works debitable to the oe 
, : is to 
the fund from which the charge i pe 
Works es a the same as that to aa Me 
th Bei to wvhiat the land is required is de 
ae reparation of budget, the wt 3 faite 
840. In te a Public Works Audit Brane Z i 
Accountant-Genel ‘ost extent especially with re ne 
| peieaiul revenue and outlay and me 
‘to the state of re pmsinder of the year. He should also 


| for ee transfers, suspense balances, Fs i 
‘ (d 
‘shew the effe 














RUDGET RULES bak oa 
: (Cuap. 1X. 





ich the entry relates. In the amounts ente red i 

| amns shewing the estimated expenditure Re 

isha ‘must be included the cost of any stores whic 4 ek 

r decreases of establishment are fully : increase jndented for and which, itis expected, will be the 

are fully considered ; ‘during the year. It is to be ‘understood that the i 
stores indented for from outside His Highness’ Dale 


Barnes disposed of i i 
: b prior to the time of pr a se : 
preparing the estimate 
a included in the estimate 
sof the works for 















pions must be 

which they are indented. 

my 1 A or] Ag 1 ay ip y + 
847. The entries in Part Lof the budget estimate 
eto be made aceording to the classification laid down im 
Code and in cases where several works 
ae; goto make up a project, the entries of the works are to be so 
q ae inal ihexs estimates the amounts cf arranged as to bring out distinctly the name of the project 
ae and grants for the ensuing year are : the reve. of which they form a part, its total estimated cost and the 
Erie < : are cont? jet ( al ¢ Aj i 
iginally sanctioned amounts for the itrasted with ‘actual and probable expenditure on Ts 
2 year current 

S| 848. The arrangement of entries of project applies 


and the actu: : 
vals of the y : 
year previous 
hich there ave several works making up 
- works which cannot 









ri 


Sie 6842. Inca 
: ‘ases however wher ; 
osed iner F : ‘ re the sanction ¢ : 
a : oe in the establishment has not meat b: & pro. 
st. u . fae 
tc. . : ment which has not been sanetio1 obtained, 
. ae salle “ta nk 
parately detailed, and the cause of the x ma ao 
eference not 


ag 













oar 
appendix I of this 


being se : 
eing sent forward for or : 

‘ orders earlier s 

plained. earlier should be fully ex 





























only to cases in W 


a 844. Original W’ 

meee. mmete is the detail Z se! —PartI. of the budget esti. MO Project. ‘There will still be many 

oS . eluding new oe for original works, ined be identified with any project or which may be said to 

aoe ee constriction as Gome tt Hie such works of renewal or form a project each of itself. The entries in a budget 

oo 928. In this-part of the " A this definition by paragraph estimate for all such items would be made as if each 
udget estimate will be i work formed a distinet project. 

1 work to the end of 


bited the 
‘proposed expendi 
2Xpe nditure 
on all such works sane 849, The actual outlay on eacl 
| to be shewn distinetly from 


tioned by 
competent a : 
y authorit 
in progr TW j 
progress. hether uncommenced of ‘the previous year ig required 
*  @® the probable outlay of the year current, as it 1S necessary 
d “es : ld be kept distinct front those 


unt show wee 
ta, as well as to admit of its 


that actual amo 
nditure of the year is 


only in the stage 
3 being known what the 
likely to amount t0- 
— 860. Works sh 
Works and works 12 P 


a rule, 2 
851. AS : for execution ad 


of those select 





845. In additi 

: 5 addition to th 

tain a separate lumpsum fits a 
to provide for Minor Works - 


f estima 


ns, this part may con: 
probable expe 


ea } 
ch of the service hea is 
ld be arranged in the order of new 


gress distinctly. 


rog 
o work will be included in the list 


uring the y 


n ore The column of remayk 
art I of the budget esti 
stimat; 

clear reference to the tere pees * Oe 


Roe for sanction of the and date of sanctio 
ts; Sea Je Sstimate for the we 
¢ forthe w 


ou 


8S agai » 
gainst each item 
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tee 


eat which has” 




















BUDGET RULES, 








Iministrative approval and of Which 
imate have not been sanctioned OF at |e 
‘submitted for sanction. Es 





intendivg Engineer should submit proposals fora 
ropriatinn from the total grant for his Branch. — 






PP Bepoirs:—Part sIT of the budget ostimaty 955. The expenditure on repairs cannot, as in the 
shows the proposed expenditure on repairs to each class ot Hp ease of original works, be accurately estimated before- 
buildings at each station for each service or departmen; § hand; but im Che case of current repairs a fair approxi- 
and for each line of road. his estimate should in thei on to the outlay actually required can always be given; 






case of buildings, show, in somewhat the 
the estimates are required to be prepare 
the contemplated expenditure to e 
each department, 


(1) 


al (2) Periodical repairs. 





and for special repairs a sum may he set apart, based on 
the probable sum that is known to be required for the 
purpose on the average of former years. 


Same order ag 
d, the nature of _ 
ach set of buildings, for 

















. 


mate will exhibit the estimated cost of establishments 
divided into Direction (including the Chief Engineer with 
his office establishment, Superintending Engineers and 
Circle Officers and their office establishments) and Con- 
fruction including Executive Engineers and their sub- 
} e, account and petty establish - 


" 856. Establishment.—Part IL of the budget esti- 






Special repairs. 









i (3) Minor and occasional re 


ia 858. The provision 
made so as to shew tl 


pairs. 


for repairs to roads should he Pordinates with their offic 













: v the funds required under each of the nents. 
ollowing heads of expenditure ;:— 
; te aa . a imated expenditure 
; Collection of metal, | 857. Tools and eee ” will in part 1 
om” ; 5 ey as ad ‘* Tools an 4 
Rew ‘ Consolidation of metal, ; lima te A 
i ~ Pte shewn under the heads of: 
Ordinary maintena i _ ie SSN 
ve ary nance includ: —— = ‘ ematical instruments, 
Brite’ berms, ing petty repairs to ;. Surveying and sees 
- Machinery. 
| Slopes and culverts, : a :. 
| ec... Plant. 
oe epairs idges ¢ “a4 
‘ pairs to bridges and drains, Tools. 
na Repairs to buildings, Office furniia® 
: ‘ 
- + . i 2 
ileal Tending plantations. comp 


Live-stock- 
854. In sanctioning 


sanction should be against the Specific it repairs We 4 
get provision. If that Provision oo of the buds 
256 Musufficient, the 


the repair of tools and plant, office 
ipage and for their transport from 
nder office furniture ba in- 


“ 





















eg oe 
: a® oo . B: + 
2) ae =i on BUD I RULES. (Cuar 
Be Spe: Sg seas stn eae! S 5. 2 i 
vision for articles (except stationery anq Perig ‘ verification with thecolumn of charge. Varia- 
1s h ae tions in the columns of numbers as well asd 


able articles) required for use in all Executi 
Phen gh cad ; utive 
the Department which can be brought on anne ot 
like Tools and Plant. In offices of Direction, oficé ty a 
ture is charged to Establishment -contingencies a uy 


i“ 


amount should be explained. If they rest on 
an order of Government, the number and 
date should be quoted. ' 









(c) For all fixed recoveries and fixed payments 
(other than establishment charges) the sauc- 
tion fixing the amount should be quoted. 


858. Suspense dccounts—Part V of the bue q 
estimate shews the transactions under suspense, Ip he 
se, ni 





of the budget estimate being prepared for a deerea “ 
suspense, a note shonld be made at the foot of the " a 
mate to shew the specific items of the provision for ori esti: 
works or repairs, the grants for which should be iia 






(d@) Opposite every item of fluctuating charge, such 
as travelling allowances, contingent charges, 


official postage and the like, a note in ved ink 
ade of the actual expenditure of 


eS 














: 4 “i the decrease in suspense does not take place. And hould | 
a it should be unders ' rants f items ae coh cS 
; not to be MG the tcten Z ants for such items are each of the 5 years last past, together bed 
5 xtent noted against each until brief explanation of any abnormal variation: 





and in all cases where estimates forthe coming 

al year differ fr receding year, 

Rules to be observed in the preparation of Budget year differ from those of the preceding year 
full explanation must be given. 


P Estimate relating to esiablishment. ¢§ Ce 
% ; » 4 a) The estimate of contingent charges should be 
ae oo oe ie the chief rules for the pre q . checked by the Controlling officer upon com 

1e budget estimate relating to establishment # - aawon of the expenditure of various offices. 


& the decrease in suspense really takes place 





rges should not be 
rage of five years’ 
ide, but it should 


rage is a gui 


arying cha 
retical ave 


, 


me, (f) The: atimate of ¥ 
nerely an arithu 
The ave 
absu 















(a) For have , 
) aie oe the detailed estimate shoul 
Dik . mu amount of the sanctioned seale 
salary a4 pat progressive salaries, the actu 
‘a ee is being earned on Ist Agur of 
oat ae iia the estimate is made 
and where Hii: any future increments) 
saving will Bay found by experience that 
g will arise from absene if 

a lump deduction may be ma a or other 
e. 


figures. 
not be taken 
be included in the budget 

(gs) Nomis chante by competent authority but 
unt a made at the end of the hudget 

a note Bes tion) of avy fresh charge that 
(ie a to be sanctioned and to come} 


‘i te * fei Sex 
is expe’ ‘ ent during the year to wl 


lutely. 


(6) The columns of iN 
vos We L Sibets minal be Ge cours? a yelates. And under the: &pecizs 
Pay should be statel che bade Government’ in the Finance 

“oigal | eng sad 


whenever possible, 
208 





M order, ip admi 


< 










































BUDGET RULES. (Cuar. IX. 








Department provision may be made. fe F Fao us figures supported by explanatory memos or 
4 . a A The 
budget for such fresh charges as are likely . 
to be formally sanctioned and paia daring 383. Save for exceptional reasons, expenditure for 


the year to which the budget relates, vai sb 

: rent year should not be proposed and cannot be sane- 

ned; in the absence of special arguments, the Govern- 
, . . . 

ont assumes that any expenditure proposed is intended 

m ssume J 


have eff2ct from the beginning of the following finan- 


Note.—It frequently happens that an establishment ¢ 
special allowance is sanctioned for an offici 


Ly aa 
al year and 
ar only becomes _ 


need and must be 
taken against the grants of that year ; provision 


the charge for the last month of the ye 
v dus when the new year has comme 


Ses 834. In all applications for sanction to expenditure, 
itshould be distinctly stated whether patos: pe 
proposed charge has or has not been ey e a Ke 
istimate of the year, and if not, whether it can 


860. The fact of a eharge which requires special 
sanction haying been included and passed in a budget is no 
authority for its payment, 


831. Expenditure which cannot be met from the 
grant made at the beginning of the 
the department to which it appert 
and apart from all other rules the 
Every application for such Sanction should be aceompanied — 
by a statement in Form No. 107 shewing how the expen- | 
diture is Proposed to be met. A copy of this statement 
should be forwarded by the sanctioning authority together. 
with the order of sanction to the Andit office. Where 


re-appropriation is made from an extsting grant. the Audit 
< s r4 € Lg & 

c $ E It: aati. 4 
offi will conduct the audit salnst the reduced grant | 
Application for re-appropviation must be made in time to — 
obtain the necessary Sanction before the close -of aii 
financial year, a 4 


- 865. Whenever, therefore, 4 aly be - 
wider article 861 the fact hat ba ia a 
made for the desired parece SS ee a 
be prominently set forth, as Tenens ae 
wy ne er cotati incurred and pee 
4 ee ¥i. the next financial year. ree si 
to 3 Eo te inne given why the tie ree 
... "ee ait foreseen in time to obtain san 
Penuditure was 


-tjmates- 
Alaa} . the estima 
P inclusion in d Re-appropriations. 


> id . 
year for the service of — 
ains requires, ipso facto, 
sanction of Government. 


pren an 
> jations ‘ 
aah yarded as a fundamental rule that 
es 


i Hotment of 

| without a due a 
ak expenditure of the year 
further principles 


50. It-mugi bee 

ym 
dmit of the : 
ted, the following 


832. In these applications } 
Yai = . 1 oeuey 
Ing propet Y aa pserved : 


estimate must be given. The 
amount sanctioned by Go 


the figures of the budget 
Statement will shew t 


: hould be strie ‘ should be limited 
i Va rhiment in t e pou. qature Om each work § : 
mates; if re-appropriations have ee ae ae 1. whe eT ment assigned for it and excess 
tue alterations sanctioned up to date must ®, Subsequal py tbe * Ww 
260 4st be shewn by ; 

















Il. 


DV 


; ae 
V. The provision for estab 


867. 


by the Executive Engineers 
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expen diture over grant should be0 
ones by a tormal appropriation of "i 
grant, 4 


ot * . 
. No expenditure against grant should 
. & a 





$$ 


No. 108 andl submitted to the Superintending 
noineer by the lst Khurdad. All sanctioned items and ie 
efor which sanctions are awaited and works that are 
ely to be carried out during the year are shewn in the 
ft budget. The Superintending Engineer serutinizes the 
stimates submitted by the Executive Engineers 
3 a Budget himself including therein establish- 
ag, contingencies and travelling allowance of 
and the proposed expenditure of 
Any special items 
and a detailed 





oe 



















in expectation of short outlay agaj a ; 

nor should any expenditure be allcwel tha nd et © 
making the appropriation for it at one ie . a prepare 
tion to expenditure must be followed be Pent charg’ 


taneonsly by os Wa hae : 3 

ea by an appropriation of funds, iis own office separately 
A 5 

g the amount to be spent. the Hxecutive Engineers’ offices also. 

‘sanctioned by Government will be shewn 


note given in the remarks column. 
- 























Jim a 








eueey in excess of grant may not be trealaal 
a excess outlay’’. All such exe : 
outlay must be provided ‘fc teva sal | 
) sd for either e | | | 

oY sane das a either by an ad ) 868. The Budget will be submitted to the Public 

gion y a formal appropriationdfif Works Secretary by the Chief Engineer by the 20th Thir 

aaa each year and a copy thereof furnished to the Account- 

5 sia F \ itional grants should noth ™® ant-General, Public Works Audit Branch. Any alterations 
Sanction except under very ex: : mnt Geneta ho 


Gsptiohal - icin Moin-wl-Mobamd 
‘ireumstances, when it should be Accountant: General who 


fully oxnlai runicated to the 
y explained why the proposed expenditurm suk 


will not bear p Budget in these lines for 
: é ost i‘ 3 rdad. 
arene. postponement to the next finan: partment by the 20th Amardad 


General, Public Works Audit 
rations as far as the Works 
ard to establish- 



























“mace by the 
Swill also be comn 
“will compile the 
‘the Financial De 
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869. The Accountant- 
i}l nob make any alte 





lishment which is enteral Brauch w 























m the budget ag 
Be Lenten S a whole (for ye ne te 
ria aoe: (to : cae Programme is me a complete check as Ve wheel 
Btahishnen eParhiely chee i 3, aa tel ment ete., ee bi i increases or decreases; additions on 
ral ‘sanctions exist for ompared ve 
res as & ris note to the 





it up with I 





(ivisio 
sional grants ees so as to formal 
> *Snst which tl} if 
he progre 


expenditure unde 
} sv thi d 
Oa en Rah ie Should be watehe 


“alterations of figu 
PBadget. Howl i 
B Accountant-Cene™ 


Financial De- 


































Mee ds athe: ann ee 
time if found hecessapy © arranged for in partment. ‘ ; Baia 
. Procedup ; a corrections made by. the i ee 
The budget estir =, Be 870, oF draft Budget will be intimated to tne 
partment inti rrangements will be made to 





Mates of Wor 


vat Public a ks are p 


orks Departme® 
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BUDGET RULES. "Teeny Tie Se 
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ce esa | BUDGET RULES. [ Car. 1X, 
print the Public Warks Department detailed ier 
disicibute it to Public Works Department offic, “Sp wei 
Miscellaneou 7 : 
, S Budget Rules, $72. The monthly expenditure to be incurred in any 


. # strict pending the issue of orders on the budget estimate 


871. In the event of the orders of His Hj hnnaee 
the State Budget estimates of the dominions . ne e, to be limited to one-twelfth of the total allotment of the 
received before the commencement of the o a 
the Government in the Public Works 
vested with the following powers for 
and incurring expenditure before re 


ficial a "previous year. 

Department ; - 978. Asa matter of course, all expenditure incur- 
undertaking wo be yed under these rules in anticipation of sanction to the 
ceipt of these orders:— annual budget estimate must be treated as a charge against 
I. All original works in Progress at the end of th eee ts events aa 
previous financial year may be continued he 4 S74. Superintending Engineers are held generally 
; ‘ j ' yesponsible that all probabilities of lapses a beat 
was made under proper aut tae Pbrought to the notice of Core at aaa ee he ati 
get estimate of the past year, bat wie oY “hing an a ae at 

not have been begun in that year may le — ot ae , of the depart- 
commenced insthe new year; the expendi > 375. When one Fund or one a ioc eee 
lg oe such work, in anticipation ment executes work for rang: een aR 

Son the budget estimate, not beitgj™ ment and Tools and Plant Ww 


allowed to excee . # ¢ 
Se etla °xceed the amount of the previous following rules 
year's appropriation P 


II. All original works for which 


| ; 7 
IIL. : ‘See » | | Rstablishment.—+? aa cite). Gaea nel 
[. Expenditure may be ineurp ; ; 1. EK a a ees 1% for Executive esta 
extent of the previous red on repairs to thé a + and 3% for Superintending Engin 
; PVIOUS Year's a]) ; nt and oe > ¢ rorks an 

each of the b year's allotment, under : me ) the outlay on work 


Udget sub- establishment 0 


it does Dot exceed th 
estimate of the curr 


heads, provided that 


at entered in the budget q ee nt.—The charge for the use of 


ent : la ‘ 
IV. Expenditure may be ; ae 2. Ta ant Plaot will be caleulated at bm = 
: ® ine . a Too n works an 
at the average monthly rove ha " of 1} DoE rent on the outlay 0 
Or th 


pepairs: \ 


876. eo i 
mand 308 merely payments 


harges for establishment and Tools 


missible im cases where actual 
made. Such 


63 


V. Expenditure on tools an 
incurred to the extent 
ment(under a Similay 


d plant may likewise 





. , J previouse & 
limitatic, 


iP] 
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a is 
to the entries in the budget estimates for the — 


he charge will be ealeulated 





2, 
te 





(a) Special items in which the expendituy 
eurred by other than departmental officers. 











(b) Disbursements for the purchase of land, house 


property or furniture. 


(ce) Foreign payments on account of stores ete, 


and charges for exchange. 


(?) Payments on account of compensation fop 
quarters and watchmen’s wages. 


(e) Generally payments involying no charges for — 


supervision. 


877. Itisafundamental rule that the commencement 


of the execution of Public Works shall not be definitely 
authorised by any authority whatever, unless a properly 
detailed design and estimate have 


been prepared and ap- 
proved. 


878. Permission granted by 
on a Budget estimate for the rete; 
posed expenditure during the year on a work conveys no 
authority for the commencement of out] 
condition has been fulfilled, 
the implied understanding that, befor 
incurred, the estimates shal] } 
sanctioned by competent authority, 
gard to certain classes of betty works fop which specia 

Tules are provided and in cases of veal em — 
immediately reported and explaine 
authority, this injunction may not 


any expenditure 18 
Excepting with re 
ergenc 
be infringed. 


879. For each work, a des} 


to be approved and provision ha 
~ 266 


fn and estimate hav 
S to be made for 


@ isin. 


Government in orders — 
etention of an entry of pro- 7 


ay until the above ~ 
Such permission is granted on — 


ave been duly examined and 


dto the next superior 


BUDGET RULES, [Cnar. [X, 








tlay within the official year out of the grant allotted for | 
head of classification under which the service falls. 


380. It isa general condition, precedent to the dele- 


q ation of all authority to disburse public money, that it 


shall be bona fide for a public object; nothing must be carri- 


ed out by means of public funds for the advantage of any 


-jndividual or body of private persons, unless in accordance 


with some declared or established rule or principle oe 
nized by Government. It is the duty of every ve 
Officer, at all times, to challenge any infringement of this 


principle. 
Inevitable Payments. 


he want of provision in the estimate does not 
= event payment of any sums really due by 


operate to pr t of sanction to prevent record of 


Government, nor the wan 
ment. 

any actual paymen : 

r ld never be 

832. Money indisputably Laas oe ack 

eae ; i under 

left un ak and the money paid ne Pee 

a f of the accoun sa day : 
stances be kept o” ates aan 


; eon 
nno way ~p 
peeolutely 26 ee and it is an objagt of very 
] ¢ f, * Le aye Ss ts 
S . inevitable P 
postpone me 


iqui record the 
tain, liquidate and record | 
; : to ascertain, S hak 
. war obligations at the earliest po 
a 8 . 
payment of a 


date. 
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Regulations. 


PARA. 
~ Supplies to be obtained outside | Purchase of Tents . 
His Highness’ Dominions... 883 | Scale of Salaries of menial 
Purchase of Stationery 1. S91] _ staff 
Special Rules relating to Contin- | Gane coolies 
gencies ., 893 | Purchase of Tools a 
Book Binding . 9038 | Rules regarding Mansabdars 
Posta? charges omunfranked | Seals and Badges 
covers « 905 | Official Records 


P 
S 


Supplies to be obtained outside His Highness’ 
Dominions, 


883. Purchase of England made instruments should 


be made either from England or from well known firms 


in India who are agents of English firms 


884. No articles of Europe 
he purchased locally. The artiel 
London should be sent for 
shops. 

885." As a rule, 
from Europe should be 


Office. The bill tor the cost of articles should be sem 


duly audited through the Neon 
; : ~ £sccountant-Gener he 
Financial Office whieh office arra yes : neta ae 
Bet 2} 


to the firm, through the Nati 
: ISAT onal P aC a 
England. rovinciat Bank 


es to be obtained from 


886. No articles should be sent 
Post. If the firms concerned insist on 
order for the supply of the articles sh 
the Financial Department. 


cash payment, t 
wd be sent thro 


2887. 


an manufacture should 


direct from the factories or 


orders for articles to be sent for 
Sent through the Financial] 


for through V- P. ee 





- MISCELLANEOUS REGULATIONS. [Cuap. 





g38. Excepting payments at Bombay or England to 
made through the Special Deposit Account Bombay or 
rational Provincial Bank Account, all foreign payments 
* ‘pe made by the Accountant-General’s Office through 


he Bank of Bengal without the medium of the Financial 


| 930. All payments made by the Financial Depart- 
ont or the Accountant-General’s Office will be incorpo- 
ated in the District Engineers’ Accounts through adjust- 
; ed by the Audit Office and the 


q . 
ments to be communicat 
ay ld not send any Transfer Re- 


District Engineers shou 
eipts in favour of the Financial Department. 

. Any direct payments to Agesian, ae by ae 
D Bice are strictly forbidden. Any ek aa 
‘ by these officers by the infringemen 2 ne sede 
not be admitted by audit as 4 pi oa ae 
ent but the officer incurring them wl ae y 
Bonsible for them. The bills for pad : Si pe a 
itbmitted by the olticer ene oa 
iit and necessary PAYING, aula Office as the ease may 
nent or the Accountant-Gen 


purchase of Stationery. 


; «ym price laid down below should 
391. The maxim without the previous sanction of 


0 ease be exotdet 

. . ny L : 

Financial Dep! ngement with Messrs. Le & Be 
4 ya earefully prepar 

— - 892. e alt yoorly supply oD 4 
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gCELLANEOUS REGULATIONS. e 
mane 


Continued. ' ¥ 
















‘ill be found most convenient and econo 
































































































[greatly reduce the number of contingent bill ma Dickinson & Co’s 
following schedule of rates is given which wi} i ie \ hee ae a 
useful for comparison with the rates of othop 1a et Description of Paper. ding Haat REMARKS 
. *. * fly | A 
Tf District Engineers purchase articles of statione qq pate e 
where, they should note that tho rates of othe ! 
H * should not exceed those noted i ‘ * hea —— B.G. 
din the following tables. # | Rs, a p 
| . | j g » Manifest and Bank Foolscap| 2 8 8. per Type-writing: 
bi IDickins i. ee ; he + ies. ype-writing 
4 ae 6 a S 5} Folio | a ream, por licat 
2 | 1} rates . (Oy ies Sf NL ay 9 9 ,, | Roneo duplicate, 
No. | Description of Paper. } ee in- Ro Bepiicstor A 15 Foolscap Folio) 2 4 FI im 
! cluding H. Hs, ARE : 
Goverment ; | Blotting paper ordinary Demy 9 Ieee \ 
P | hd Customs duty. ©} 88 lbs. pink cae in] 
| | fy. 82 G, : me a it | Blotting paper “ Asoka ” ee 1 fetes 
1 Lad candle stick Cream Wove! tle, / 7 \ a | | 
| eis Beings NG For Arzdaikifis Cartridge paper Nature Brown) oa | 
| per ream. | ® Super Royal 38 Ibs. “ 
2 }-Lion ledged Azure laid ole mA | nd- 
| glazed Foolscap 16 a peer hic tee _ BF Rubkari paper “ aad Dee 0 8 ea | Oe 
4 | 6 15 6 , |, Gum Foolscap on | per tb} . ence. 
3 | Ocena Superfine Cres a Royall lips. 
Foolscap 16 Ibs, ae 5 4 0 | Fai 4 Bo etre paper Double pak 0 2 a th: wees 8 
| ‘ ) ,, | Fair corres 5 Ss ppt 
4 | Condor Cre ; ence Engle | av eae 
| 13 Ibs * RE ga | BE 0: voter 48 Ibs DAN yee ’ 
| coe. 3 ee Royal “ cea 
PM itee cahdle rine | | j ‘et gids eh Pst ‘ , 
; | ihecedece ae Parchment i | Typewriting Carbon paper | ream. | “ 
: pea (8: a 5 12 6 per 
pweena air dried envelopes f | ae | : cr a 
| above as a ‘ IS | Ronco stencil paP | \ — 
2 4 8 14 10 per fyeeidents 
a ‘ 1,000. Sano eae 
7 | L. B. Superfine 4 yo, single . | i wove rates are for annual or 
RFs ves Note.—The ai jating to Contingenclos 
y rau 4 | ream,, R pyles ak 
tS Reliance cream Said 209-c enye,! Special Ru : Jectrie fans are put up are not 
ae lopes for above | | sang where Elee 1 . s 
: ' —") 1312 6 per} 893. ee of Punkha pullers, a 
e-em 1,000 titled to the 8% ~ 2 
270 es = San, 3 eee . - ‘ 
» 5 # A % 
Bee 7 * 











Sat 




















ante through a Government Treasury the exebe ee 
n the local bazaars is permissible. But the villi : 
h the exchangeis charged should be accompanied ie . 
tificate testifying to the impracticability of re 
B.G@. coins from the Treasury. The loss or gain by 


804. tents, cloth for Bastas, Khadi ‘and 
and other articles detailed in Appendix C. shoula 
chased from the Jails mentioned therein,. ’ 












be py: 










895: Linemenand Khalasis are not entit] i 
dress at Government cost. As a special cee a 
Khalasis in General or Irrigation Branch gettin a T 
of cost previous to the issue of Tindal D a 
letter No. 178, dated 8th Bahmon 1322 Fasli m epartment 
to do so. ay Continug 









| to which the payment is chargeable. 





899. Remington Type-writer No. 10 has been ap- 

ved to be the Standard T'ype-writer for use in Govern- 
t offices of the State and this should only be obtained 
the price fixed by Government viz., B. G. Rs. 324. 











1 pr 0 





an 06. FB 8 will, be supplied with summer dreg 
ry year and with winter dress every 3 years as a 
lowing scale:— are as per fol 





ze 


4 900. Office pe 


every two years and the cost of eae 
exceed Re. 1-8. 





ons may be supplied with umbrellas 
h umbrella should not 









Jamadar.—Winter Dress: Rs. 40 


















” Summer ,, 15 
Duffadar.—Winter 7 * 901. File tagsshould only be purchased from Crulbagga . 
” 80 Wrnd Warangal Jails and ghould not be purchased. locally. | 

# Summer ,, 12 ‘Pithowever the tags su pplied are not suitable to the require- : 

Peons.—Winter ments of Government work, local purchase 10 the bagaars | 

nee 20 Tay be made provided the Jail eoneerned gives a certifi- | 
és Summer ,, 10 sate that the tagsof the kind required by a certain office 18 
in the Jail. 


not manufactured 
drinking water to the 


blishment-Contingen~ 


7 


897. As 
cale of office furniture sanctioned by Finan 


cial Department whi ) 
Pp which lays down the maximum price at 


which each class of furnj 
niture ma ; i 
te dix D. of this Code. fi i ee atl 
ased should not exceer the price a ae any R Q 
j é own jn & 


upplying 


o at o3 for § 
BOR. Chai head Lista 


fice are debitable f° the 


pook Binding. 


4 


scale. 
oe ae rt ils only 
898, : __pintding should be done by the Jai J 
Rs. is Rs a Government: rate of exch B 908. Book nk done by th office Daftry is more 
be Seohan 1i 8 per Zu: Wits necessar aah *”) pat the nin ae may be entrusted to the Daftry. 
nged into B.G. through the rhe 8. — Conomical, * pe District offices should be executed 

ronment Tre Sook -binding Les ’ 
2738 






at the fixed rate of 
ns of exchange. W 








hen it ; 4 = re, 
hits not practical) tie local 









MISCELLANEOUS REGULATIONS. [ Caap, X. 









909. The maximum. salary of a Duftry and Sharoff 
“| not be more than Rs. 15. . 





Ora Or, i manufactory 
unable to meet the demands for Book-binding or wher y 
is inconvenient to send in the Registers and papers re , 
_ for such purpose to Jails, the work may be entrusted 
private workmen. i 


ag 


jascar (khalasi) will be Rs. 7 rising to 10 by periodical 
Postal charges on unfranked covers. jporements of Ite. 1 after a service of 3, 10 and 20 years. 


905. Postal charges due on unfranked covers should oe 
be paid from the office contingencies by the office receiyin : 
the cover. If unfranked covers are received frequaill 
from a particular office, the attention of the latter showtil 
be invited to the mistake and arrangements made to ra 
cover the amount from the parties in fault. 


- Q11. No holidays are admissible to gang coolies. 

















Purchase of Tools. 


912. Purchase of Tools from maintenance grants of 
foads is inadmissible. 


Purchase of tents. Rules regarding Mansabdars. 
913. Mansabdars appointed to Government service 
their mansabs reduced to the extent 
are so employed. Necessary de- 
from their Pay Bills 


906. Applications for inclusion of items in the Bud-| 
Pe ice the cost of new tents required should be made to 
a Financial Department before the 15th Amerdad with 
og Pe fate Presoribed in Financial Department letter, 
Yo. 28, dated 31st Sherawar 1316 . deseribing the eondi- © 
tion of old tents. - a 


are liable to have 
shown below while they 
dnetions should be made monthly 
md credited to Head ‘+ Mansabs "7: 

Percentage of Man- 


} f Mansab : 
Amount 0 sab to be dedueted.* 


drawn. 





907. The Superi ing } ta 
. uperinte NI aaa so ar 
Perintending Engineer or Chief Engi-~ 


heer should furnish the [y 25 per cent 
‘ee rag Spector-General of District an Rs.100. + pee. 
Jails with an estimate for the Preparation of ‘new téenilim (1) More tha ean 
and ad to old tents three months before the close OnHam (2) More than Rs: 50 and up ati 
year, so that the Inspector- Mtr li e clos 4 \ = ee $j ai 2 
’ pector-General of District Jails may Red oe 15 dar 


make necessary arrangements 


materials in time. (3) Up to Rs. ay 


; nay nsabs from two 
q nsabdars draw ma 
a a sno aeanotion will be based on the total 
erent Illakas, 

: bs. 
he two mansa and Badges. 


seals 
Badges should be obtained on Tn- 


4 O15. Beals and epartment, but the preparation Os 
lents from the Min’ © : 275 


to procure the required | 


Scale of salaries of Menial staff iia 


908. The maximum salarj . 
aries = 
dars of the Secretariat office shal] oat a a on oe . 
2 s. 20 an 


respectively and those of othe 
pectivoly. wer Offices Rg. 15 and 127 
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“be tales PATS eS: ' a 
be E feposited tds oe ae nckiee e a of cheques issued may be destroy ao 
3 by ‘Transfer receipts in case of District offices, ety ef otter ire mans 


Official Records is 918. An officer receiving a sub pena to produce 
5 it documents in a Court of Law, should, provided the 
916. All official books and records are the ia neuments be specified, produce them to the Court unless 
et the State, and must be carefully preserved nalees aia they are unpublished official records relating to any affairs 
Ne 4 . ’ alr Wy , 
| estruction be sanctioned by superior authority welt'® of State, when he must refer to the officer at the head of 
rule includes the records of subordinates which ot thy een. 
given up to the Hxecutive Engineer _ i 
gineer when demanded, @ 919. A brief docket must be written on every offi- 
o1?. Superintending Engineers are competent to § jal document so that its. nature may be seen from the 
sanction the destruction of such records in Exec tire outside when folded up. The docket of estimates and 
ie aa ; ! AS ixective Bn. ; 
i. ae or those of their subordinates as may be 
eonsidered undoubtedly useless . : aa ; . 
truction of such recor mi seg but in ordering the dese 920. In addition to records relating to accounts, the 
eo. : 4 ds, great care should be exercised-thatge following books and returns, properly indexed, must be 
cords as properl oa it sts valueless. A list of such reg kept up in Executive Engimeer’s office, and produced at 
Department Re te to the Accounts Branch of thee Superintending Engineer's Inspections i— 
i ( be forwarded t 7 
a: Public Works Audit Brane ee ents, it 
eir destruction is ordered by the printed forms filed in 


‘bills must show their amount. 


a _ 
, ¥ Copies of ind 
h for approval before I 


Superintending Engi- s, in the 


Copies of return 


neer. But the foliowi 
wing g 
troyed:— ng should on no account be des bey 
4 oe < or file. 
Records e¢onne . E Estimate book o 
84 acted with e i : : | 3 
; ih expendity io. ¢. me: rf ts, in the printed form 
Be eoiinse ct veri are whieh is ee j cn of ae pepor p 
Records con j a eee 
nected with not F | | 
expe ‘ + at a i | - 
petuplcted, beyond the De nditure on works no 4 Register of puildin: : 
perdod of limitations — letters received and- despatched, im 
: - egis er Us 


Records of rin 
b experiments 4 
and obsery books. | 


Letters received: 
ts of letters 


ations. 





Records connected wit}, claims to servi dpe 
service and per 


sonal matters connected wi so a 
service, ith persons in Weg Draf 


despatched. . 
nt Code and the Forms book. er 





Cash-books of Exceutive Br 


bursing officers. 
276 ; 


Zineers and other d 


apr ea Te era ae 


































Appendix A, 








f | 

AUDIT OF VOUCHERS OF payynyrs. = 
0h ee Ape San S | 

The following points should be noted: — q 
In the case of vouchers Senerally. aoe : 


— 1. That the voucher is ina prescribed form, or if not, is 
that no particulars or signatures required by the form ap- | 
plicable to the class of charge have been omitted, 


2. That each voucher is the original. 


| 3. That it is for a current and specific claim, and that 
the period to which the payment relates and the allocation 
of the charge are clearly shown upon the voucher, 





4. That it is signed by the officer or officers responsi~ | 
ble for the accuracy and the propriety of the expenditure za) 
Mall necessary places. Signature by stamp or in pencil 2! 
should not be accepted. ; : | 


5. That it is properly filled up and headed. 


i der ible officer to : 
. That it bears an order of the responsi , 
SD oaiaat va note whether the payment is to | 


ay a specified sum a 
4 cash or by cheque. 


r has been made by 
ie 1 » which may 

% \ nature of the charge is one : 

‘ a net Government and against the work 

ya of e) ade ag : 

service to whiek debited. . 

’ tes paid are not much higher than 

She eee Jocality for a similar service. 









a 
y 
+ 








AUDIT OF YoucnERs of PAYMENTS, [ Apprnprx A! 
aig bere a! ndld 

ee a terranes 
oucher, one of the attesting witnesses may he dispensed 
h. 3 3 


all arithme 
11. That the total of each bill, as well as the aan ee ruat cach voudher aabean aes ae 
: ay, and that receipt stamps are punched, Saree 


paid, is expressed in words as well as in figures a. 















10, That the details work tp to the totals 
tical calculations are correct. | . 


ae, 
se 














18. ‘That the signature of all the partners {n a con- 1m 
pact as recorded in the contraet deed are upon the re~ 
eeipt, except in the case of well known firms. 






12, That no erasure or alteration of figures Was” 
made in the voucher; when corrections are necessam , 
they should be made in red ink, leaving the origtal 
figures legible after being crossed out. . ‘ 











49. That the receipt is for the full amount when 4 
a bill is satisfied partly by cash and partly by stores sup- 
plied. 
19. (@). That the vernacular signature has been 
transliterated into English. 


Tn connection with final payments. 






13. That corrections in the total or in the sum paid 
ig are attested both by the payee and the drawer of the bill. 











14. That the place of payment and name of the 
officer or subordinate before whom payment was made 
are given, 





zB 
15. That the youcher bears a formal receipt of the 
person in whose favour the bill is drawn, and is. duly > 
se alee - ie amount paid exceeds Rs. 20 and that the sum 
acknowledged is written in words in fi 
g written in words ag well as in figures. 





20, That the form on yellow paper was used. 





21. That the payees added in their own language 
and hand-writing words to the effeet that the payment. is 


16.. That the sj Fin full settlement of all demands. 
. € signature of the payee ig witnessed J : chase of articles of 
when made by a seal or by a mark, and also in all eases) 22, That the orders as to par , bserved and 
‘ J ? sé ais a 1 4 4 , ave been ooserv: 
. even when he Signs his name, when be is not well known me eaglish and Indian manufacture ha wet: ea 
and is paid in cash, i an F % purchases of English articles thrown In 



















all irregular 
Objectionable items. 









bh e. 16 (a) That F 1 ’ 
. L}. at signatuy ” Pri ie. ; j 
gnature of a man who ean neither aceipt of the stores in good order is 


read nor write more than his : ‘ onan 
more than his mark, and hee oe "age to oa : 
two competent witnesses in whose sh re be aha 
the payment should be fully ae ae esence the naturel 
not being able to read ili bala eae Such a pee 
absence of witnesses subsequently eae zicht im 
’ blead that he di 


know the nature of the document hoe 
7 ~~ © Signed, 





p23. That thet’ 
Signed by the pesponsible officer: e 
. Tn the ease of Contract Certificates. 
yi 
number of last certificate granted and 
at Te a Mhe last certificate should be traced 
the month are nee ‘th eontractor’s ledger account, 


mopared Wt ; 3 
eee Pme of the work is eorrectly given 




















MY L ihe nav 
16. @). When at the discretion o¢ S ace 25, Thab action’ estimate. ae 








officer the thumb mark of an iit 
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eur 





er AC ding o tl 
"ate payee is takel tevording #0 © 





Pica 5 






















26. That the figures relating to the last 
sent certificate, have been correctly broy 


m in the a 4 Appendix B. 
eht forwarg. 
27. That all alterations in quantities have been j ‘a 

Ini- 


tialled by the officer making them. 





RULES RELATING TO HOUSE BUILDING 
ADVANCES. 


In the case of Muster Rolls or Pay Sheets of (F. D. Cirovnar No. 9 or 1324 F. ) , 


tabourer's. 







As officers attached to Saifabad offices are put to 
much inconvenience for want of suitable houses and offi- 
cer's who arrive from out-stations experience the same 
difficulty, Government has been pleased to pass the follow- 
ing orders regarding House Building Advances. Not more 
TF than six applications will be entertained in a year. The 
advances should only be made for the construction of new 
houses. 


28. That the vouchers show the names of men em. 
ployed, their fathers’ names, their trades or occupation 
the number of days worked, rates of daily wages, the 
amount earned and paid, fines, if any, the works a vita 
the men were employed and the unpaid items, 











) . . 

: 29. That each muster roll is signed by the officer, in 
: ‘ « ‘ 
eharge of the work, and that it shows by whom payment 
was made. - 





Rules. 


I. Advances may be made under the sanction of 
Government in the Finance Department to 
Gazetted Officers who desire to build houses 
for occupation by themselves at places where 
no houses are available or where house-rent 


is exceptionally high. 

must be bona fide required 

for the purpose of building suitable houses 

for the personal residence of the officers ie - 
syed and if more is advanced than shall be 

ee expended for the purpose, the sur- 

eee be refunded to Government. 

Pp 


ces may be made in instalments when 

idered desirable and when so made re- 
one tshall commence from the fourth issue 
paying ater the first instalment is taken; but 
‘of DH 


dvance ig taken im one instalment, 
when the 4 985 


Il. All such advances 


JII. The advan 




















Vv. 
VI. 
| | 
int . 
| 
i VI. 
| VI. 
| 
| 
fa 
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Pike: ~ advance shall in all cases be complete, 








shall comme ee 
ay. The repayment of the wh ‘. 





3 years. 


No advance shall exceed nine months’ sala 
the officer to whom it is made. 


TY of 





Recovery will be made by the Treasury offoes 
or other disbursing officer, deducting monthly 
instalments equal to = th part of the advaneg 
from the salary bills of the officer concerned, 






In order to secure Government from loss conses 
quent on an officer dying or quitting the ser. 
vice before complete repayment of the ‘ad 
vance, the house so built together with the 
land it stands upon must be mortgaged to 
Government by whom the mortgagee will be) 
released on liquidation of the full amount of 
the advance. L 


se : 
XI. 
4 









id 















The officer must satisfy Government regarding 
his title to the land upon which the house ® 
proposed to be built. 


An officer transferred from the station wher 
he has built a house, before the whole amoullt 
of the advance has been liquidated, will conti 
nue liable to the deduction of his monthly 
instalment until the advance has been repaid 
but with the special sanction ot Governmell 
he may be allowed to dispose of the hous 
provided he js thereby enabied to clear? 
once the whole amount due; or trauster™ 
any officer of his own or higher ran 
future deductions being made trom the # 
of such officer, i 


BLATING 10 HOUSE BUILDING ADVANCES. 





An officer may after transfer to a new station be 
allowed a second advance provided the form- 
er one has been completely repaid. 


Applications for advances must be made through 
the applicant’s departmental superior, who 
will record his opinion as to the necessity for 
the rssistance solicited. The applicant must 
certify that the sum is to be expended in 
building only and pledge himself that, should 
there be any surplus after the honse is com- 
pleted, they will at once be refunded to 
Government. 


The last pay certificate granted to officers under 
advances must specify the original amount 
of such advance, the amount repaid and the 
balance remaining due, 
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ppendix C. 





LIST OF ARTICLES MANUFACTURED 
IN JAILS. 


— — 


Hyderabad Central Jail. 





Printing works—Urdu, English, Marahti, & Telugu, 


Book binding. 
Preparation of ‘overs. 

Do. Police dress. 
Repairs & preparation of tents. 
Carpet for tents. 

Khadi for tents. 

Wooden articles for tents. 
Tarpaulin for tents. 

Lotas & thalies for prisoners. 





Gulburgah Jail. 


Carpet specially for tents. 

Drill cloth for tents. 

Khadi for tents. 

Rope for tents. 

Tarpaulin for tents, 

Checks for tents. 

Wooden and iron articles for tents. 
Tape for tents. 
Painting tents, 

Stitching tape for tents, 

Dusters and table cloths. 

Turbans for Burkandaz (Jawans. ) 
Jhools for horges (covers. ) 

File tags. 
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f ARTIOLES MANUFACTURED IN JAILS. [ Appx, 








Warangal Jail, sey 


rge and small carpets of al] sorts. 
Silk cloths. 
Khadi for prisoners’ dress. 
_ Tape for tying beds, 
5, File tags- 
6, Bags. 
Py, Rope. 
Curtains. 
Latten silk and woollen curtains. 
(0. Dusters and table cloths. 
. Tarpaulin for prisoners’ beds. 
. Turbans and caps for police dress, 
2B. Furniture. 
. Litho printing works. 


> 


Nizamabad Jail. 


|. Large and small carpets and prayer carpets, 
+ Towels-Napkin dusters. 
Thin cloth. 
4, Khadi cloths which are supplied to Gulburgah 
: (thousand in number.) 
§. Tarpaulin and ropes. 
6. Dress for Barkandaz (Jawans.) 


Aurangabad Jail. 


Printing works. = 
Preparation of shoes for police and other persous. 


Khadi tor prisoners. 
apkin towels and dusters. 
 Tarbans, Bandages for Burkandaz (Jawans.) 
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inate : ae . ENT oF SCALE OF OFFICE PURNITURE, “Avex, vB i 
fs NS ee ai ea » Soa: . TTT es PREC) Sana ; : 
: a Particulars Rs. a.p. , 
Statement of bial of f office furniture — i Be 
i Sar 
a A SEE OR eee da Stools. | . 3, 
. . a Wie a 
Particulars. | Rs. ap, Mpakwood stool 2X14X14 al SD =, 
% stool 14148 inches ve | 2) ‘| 0 | 
_ | | . | 
sore as. ry Writing tables. | ia 4 
Chairs for Officers. | 
able | covered with oil cloth with drawers | 
Teakwood Revolving chair woe ot 4X24.1 6 20) 00 
with thick cloth do. a 23 |.0 0 
Easy chairs. | without drawers 6X4X24 22 | 01 0 
with two do. do. ae | 0| 0 
Hasy chairs Rosewood large ‘| with four do. do. ' 2810) 0 
Do. Teakwood large | 
Arm chairs. Desks. ae a 
Arm chairs Rosewood caned back ae sk 243X114 with one drawer at 12,00 é 
Do. Teakwood do. rr: sk oxy with two drawers | 16 + 
Do. do. do. a | | 
Do. do. Wooden back i Almirahs. | 
Armiess chairs. ; rival 54414 with four drawers ‘ 73 0 ; 
| lo. ves 
Armless chairs Rosewood caned back | : 64X14 with five : | 
us nae ¥ ne Teakwood caned | | Book racks and stands. : 
ac f N 
Do. Teakwood 30. Maer 
Bentwood armless plain back Satie | : ck 42x14 
0. Caned do, / For the use of towring officers. | | 
y ) 0 0 | 
te, Benches. | table SS r . 0 9 . 
; ench 6%214 c& - ‘ : 6 
pee Do. ie gta eee Sant ‘a Peasy chairs caned back & seat ++ : 10 
Do. folding back | Do. ys do. | 5 ao 
De. without back | ooden wash stan‘ Hee Rea 
hes ee memneninnicmale tn. 
3 ;. 





SE ee ey ee 
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OF SCALE OF OFFICE FURNITURE a 










Particulars. 





yiscellancous Furniture not included 
i ae fg i ‘ormer scale. 
Miscetlancows Furniture. aS the former 


\ 
* ‘i 
LN aS 


t e clock de 
. ~ . ua be : a es eee 
Toilet-table plain with two drawers 3$ eh { 14 ey eth tape sad oneaeae te l 
Dressing table ordinary with two drawers 
‘Do. with mirror 

Commode with chamber complete 
Sanitary commode complete 
Towel rack 
Teapoys for Gazetted officers 2x22 
Alarm Time ~piece 
Hanging Lantern 
Ditmar’s Hurricane Lantern 
Hinks do. do. 
Ordinary do. do. 
Reading Lamp ' 
Table Lamp 
Wall Lamp together with globe 

Do. single 
Candle stick stand per paiy 
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3 bo 
8 8s 
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; | 
and chimney. | 


SRnto= 


Curtains 


Boxes. 


opialaaalt office Box with lock 
0 


: with br : 
; : ee. Boe rass clarips ai 
[row oxes for su veel 
(Despatch Boxes) 1719.47 | PAPers L 
A Sore “3 Renool Benches together 
1 o1ading tables saticti : 
-eational Department, cHoned for Rdu : 
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OF THE ASSISTANT MINISTER OF FINANCE. [Appx. BE, 











oe OFFICES MENTIONED In Rute I. 

. Robe 2.—With regard to the offices above named 
ho Assistant 4 Minister, Finance, shal] have the power on 
the application of the heads of the offices to sanction the 
appointment, iets! fining, | degradation, adil 


“Rates defining the powers of the Assistant nti 4 
Finance, Published in “* Jarida”’ Dateg 
12th Dhye 1818 F. 


16th November 1908, 


Hitherto there was no Assistant Minister for the Bi 
nancial Department which was placed divectly under the 
Minister’s control. Now that an Assistant Minister has 
been appointed for this Department also, it is necessary to 
define and explain his powers. The following rules are 
therefore published with the sanction of His Highness. 


the powers of the heads of the offices. With regard toe 
officers receiving a higher salary, proposals will be submit- 
ted to the Minister. 
Rote 3.—Subject to the Rules in force, the Assistant 
Minister, Finance, shall have power to sanction privilege 


: ; al leave to those officers of the Departments abo 
Rue 1.—The following offices shall remain under tho md casual leave to those oftcers 


control of t ssi Minister, Finance:— na ; 
ee mister, Finanes also sanction all kinds of leave to officers of those Depart- 


ments drawing salaries up to Rs. 250, when such 


1. Financial Office. 
is beyond the power of the Head of the Office. He 


2. Accountant-General’s Office. 


3. Central Treasury eZ : 
ae: Rone 4.—The Assistant Minister, Finance, may sane- 


4, Stamps, programmes of tour, and travelling charges and al- 
: | ANOS of the Heads of Offices and such subordinate 
5. Mint. ers of the Departments above named, whose travelling 
6. Railways Ses and allowances, such Heads of Offices are not 
f es Mthorised to sanction, The Assistant Minister may also 

7. Mines, lConsultation with such Heads of Offices issue orders as 
work to be done by the officers of the Departments 

8. Stud Department, his control, when on tour, and as to the reports © 

* 9. ?submitted by such officers. 


The Government Audit Office, Railways a i 


Mines. ‘ULE 5.-—In the offices mentioned in Rule: 1, the As- 


1 he power, im con- 
i Mi pte Finance, shall have t 
* tal Head of each Office to alter the distri- 


10. The Daftar+i-Divani (tena] i 
porarily), 
y) ‘of work among the various sub-departments and 
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swERS OF 





———— 







the Departments, when such alterati th 
yn necessary, with a view to simplification oft 
dure, despatch of work or economy of expenditure jn. 
office concerned; provided that no extra expense 5 
thrown on the Government in consequence of such ia 
tion, and that no Shikast-i-Takurrur takes place Witho : 
the Minister’s sanction. ” 


« 


ined and the cash balance verified at least once every 
year by the Assistant Minister, Finance, himself, or 
ome other officer whom he may direct. A report of 
h examination may be submitted to the Minister, 








by 
ony 81° 
vp necessary - 
















% Rure 11.—Subject to the existing rules, the Assistant 
Minister, Finance, shall have the power to hear and d-cide 
n peals against the orders passed by officers under his 
sontrol, and on the application of a party or on the receipt 
ofany information, he may transfer the file in any case to 
ay other Department exercising equal or superior powers, 
orgive orders for further enquiries. 










Rute 6.—The Assistant Minister, Finance, shall, han 
the power to depute temporarily any one of the officers 
under him on any special duty, provided the arrangements 
made in respect of his appointment do not impose an addi 
tional burden on the State Treasury. 





























GROUP B.—Powerrs or Controt oysr Strate Fivancns 


Rote 7.—The Assistant Minister, Finance, shall with AND EXPENDITURE. 


a view to the proper organization of the Departments 
under his control, have the power to amend or alter the 
forms of existing registers or statements. He may also 
order the discontinuance of any statement or register if he 
likes and bring into force any new statement or form 
which may be considered necessary. 


s 





Rune 12 —Subject to the Authority of His Highness’ 
Minister, the Assistant Minister, Finance, shall have full 
and adequate control of the State Finances. 

















Rute 13.—The Assistant Minister, Finance, is em- 
Powered to call upon the Secretary or Superintendent of 
my department or office of the State to furnish to him 
ty information he may require or such particulars as he 
tay want on any matters relating to the Income, Expen- 
tittre or Administration of the Department or Office con~ 
timed. The Secretary or Superintendent so ealled upon 
Stall furnish complete and accurate information on the 









, Rune 8.—The Assistant Minister, Finance, shall have 
the power to issue necessary orders and instructions o 
the Monthly, Quarterly, Half-yearly and Annual State 
ments received from Departments under his control. 















Rute 9.—The Assistant Minister, Finance, shall have 
the power to issue circulars relating to the Financial ant 
other Departments under his control, explaining the rules 


and orders in foree. ‘ * 








ters enquired into. 





7 
3 The Axsistant Minister, Finance, may also eal - 
tom any Department any file or files he may require C 
elucidation of any question coming before him in the 
rge of his official duties. 


gsistant Minister, Finance, 1s e 
oe ubject to the rule 
207 









RoxE 10.—The Assistant Minister, Finance, shall ha\ 
the power to supervise the work which is within the ¢o p 
tence of the Heads of Offices, and to inspect and exam 
at proper times all offices under his control and submit ® 
ree the Minister. But the Central Treasury shall 







ULE 14.—Th i 
ed to frame the Budget and %s 























that no fyesh expenditure shall be entered in the Baits 
which has not previously been sanctioned by Govern 
to fix the allotments which he proposes to allow (subje 
Government sanction) for the expenditure of each De 
ment under the various heads or sub-heads. The Assist. 
ant Minister, Finance, willat the same time prepare a 
note explaining for the orders of Government his propos 

sals in detail. The Budget and note so prepared, and the 





allotments so proposed will be laid before the Minister yot 


later than one month before the end of each current year 
His Excellency the Minister will lay the Assistant Minis- 
ter’s proposals and the note accompanying therewith in 


original before the Cabinet Conncil to be dealt with in ae- ~ 


cordance with Section 15 of the Rules for the Cabinet 
Council, and Section 19 of the powers of the Minister. 


RuLE 15.—No proposal from any Department for ex- 
penditure of any sort which is beyond the powers of the 
Assistant Minister of the Department concerned, shall be 
submitted to His Excellency the Minister otherwise than 
through the medium of the Financial Department, and on 
the receipt of any such proposal in that Department, it 


shall be submitted with the opinion of the Assistant Mi- 


nister, Finance, fort dias 
2 ; for the orders of the Government. 


Oe eed appointment to any office involving 
. gnarrur, Dew expenditure or increased charg 


es and requiring the order of Government, shall, in the 
+ i Laat j 


absence of express orders fro {j H Niza 
; : m His ig ness the izam 
be sanctioned until the Assistant M am 
ster, 


recorded his opinion on the Proposed appointment 

ent. 

Rue 17.—Any application made to 

the creation of any new department fo 

new allowance, special or other to 
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rthe grant of any 
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part 


































Finance, has” 









Government for 
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SS ao ernie eesrpmcge toi) 


tor other person or for the grant of any petision of 
tuity shall, in the absence of express orders of* His 
Highness the Nizam, be submitted fo the Minister throngh 
@ Pinancial Department and not otherwise. 





Rute 18.—No advance or loan of State money with 
; ‘or without interest, to any company, any officer of Gov- 
‘ernment or other person shall, in the absence of express 
orders of His Highness the Nizam, be granted, until the 
Assistant Minister, Finance, has recorded his opinion on 
the subject of the said loan or advance. Similarly, no 
advance shall be made from the Government Treasury for 
ay purpose until the necessity for, and expediency of, 
| making such advance has been considered in the Financial 
_ Department. 














Rute 19.—All savings to Government arising out of 
the abolition of any State appointment, Office or Jaidad of 
any sort, or resulting from the reduction of pay of any 
‘Office establishment or other Jaidad, shall at once be 
‘credited to Government and a corresponding reduction 
‘shall be made in the Budget next prepared. In no ease 
shall any such saving be appropriated, save hy special 
order of His Highness the Nizam, to pay for any new ap- 
Pointment or to increase the pay of any existing Jaidad. 






















GROUP C.—Tun Assistant Minister's PowERS oF SANc- 
TION OF EXPENDITURE OR BEHALF OF GOVERNMENT. 








Rune 20.—The Assistant Minister, Finanee, is em- 
Powered (subject to Budget provision) to sanction expendi- 
‘tite from extra Cotingeneies for any of the offices or sub- 


ices under his control, when sueh expenditure is beyond 
8 powers of the head of the office or sub-office concerned. 





ee , 
sanction expenditure on materials 





—The above includes power to 


required for the Mint. 299 








Rots 21.—In case there is necessity, the Aggi. 
“Minister, Finance, can sanction the transfer of am 


above named from one Major Head to another 
Head. 


Rote 22.—The Assistant Minister, Finance, may jn 


case of necessity sanction for any of the Departments 
under his control any temporary establishment for whieh 
there is Budget provision. 


Rune 23.—On the application of the Head of the De 
partment concerned and subject to the Budget provision, 


the Assistant Minister, Finance, is empowered to sanction, 
up to the limit of Rs. 5,000 in each case, payments 
in compensation for land acquisition, and for appropria- 
tion of Customs Duties or Abkari and Opium taxes &e. 

Rute 24.—The Assistant Minister, Finance, shall 
have the power to sanction rewards up to Rs. 500 in each 
ease, for any literary compilation or composition. 

Rows 25.—The Assistant Minister, Finance, can sane- 


tion the service pension or gratuity of the Civil, Military 


and Police employees according to the Rules in force for 
the time being, provided the monthly pension so sanctioned 
shall not exceed Rs. 250. above that limit, pension ap 
plications should be submitted to the Minister. 

Rube 26.—Provided there 
Assistant Minister, Finance, shall have the power 
sanction the repayment of fines, refund of axoam collec 
tions and the payment of app ov 
Mamuls, Mansubs, Pensions and other 
salaries or travelling allowances 
villages released from att 
0,000 in each case, when 
Financial Department for sanction, 
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»orthe revenue of Jagils 








tant 
: ? : ‘ ‘ ; ounts 
for Contingencies, Extra Contingencies, and Travelling | 


Expenses and allowances on account of the Departments 












Major 





a 








is Budget provision, the” 


ears of Rusums, Youmiabs, 
fixed stipends 7 
achment, tdi: extent ai Rs. 
Such cases os, voforvedill the 
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Rone 27.—The Assistant Minister, Finance, is em- 
sprere'l to sanction up to a limit of Rs. 5,000, subject to 
p E existence of Budget provision, such extraordinary ex- 
von itare under extra Contingencies as requires the sane- 
Riot Government in accordance with the provisions of 
‘ular No. 19 of 1303 Fasli. 














Route 28.—The Assistant Minister, Finance, is em- 
powered to sanction expenditure from the grant provided 
Pinder the Major Head Miscellaneous for the purchase of 
Newspapers, and to meet printing charges. A Monthly 
Statement of such sanctions will be forwarded for the 
Minister’s information. 










Rois 29.—The Assistant Minister, Finance, is em- 
powered to grant loans to banks or reliable Sahukars on 
sich security as he may hold to be sufficient, whenever he 
wnsiders such loans necessary to relieve any stingency of 
iétmoney market. He is also empowered to purchase on 
Iehalf of Government any of those Railway Shares or 
Treasury Bonds on which His Highness the Nizam’s Gov- 
tment is paying interest, whenever any favourable op- 
lottunity may offer, and money may be available in the 
Mitral Treasury. No Budget provision will be necessary 
itthis purpose provided that he shall at once inform the 
Mernment of any such transaction. 


















is 
















OUP D.~-Miscrnnancous PowERS OF THE ASSISTANT 
Muntster, FINANCE. 









Rote 30.—The Assistant Minister, Finance, is em- 
Wered to make to His Highness the Nizam’s Govern- 
ht either confidentially or otherwise, such proposals as 
em to him desirable, with a view to reduce the ex- 
ease the Revenue of the State, or to effect 
g to the notice of the 
. 301 
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Government defects in the administration of any Me. nteod State Railway, and after the detailed charges 
ment or Office under the State. fe pearefully examined’ in the Railway and Mines’ 
If any proposals relating to reduction of expendity , of the Financial Department, the Assistant Minis- 
or modification of existing establishments are suit nee, shall have power to grant provisional approval 
to Government from any office other than the Fineneff ere anticipation of, and subject to, the formal 
Department, and without the knowledge of the last nam a tion op iaie Highness. 
Department, such proposals shall be referred to the fj ‘Rupe 35.—The Assistant Minister, Finance, shall 
nancial Department for an expression of opinion beton wre power to sanction individual estimates for works and 
any orders of Government are passed thereon. “Apuirs not included in the Annual Revenue and Capital 
Rone 31.—No proceedings in regard to (i) the gra mates of expenditure of the Railway up to British 
of concessions for mining rights, (ii) the construction oggovernment Rs 20,000 for each estimate subject to Budget 
fresh Railways, (iii) the establishment of factories ant ovision. 
mills, (iv) contracts for the execution of work of any kind 
for Government for a period in excess of one year, or for 
the supply of Government Stores, shall be commene 
without previous consultation with the Assistant Min 
Finance, nor shall any such proceedings be conelud 
until the Assistant Minister, Finance, has recorded his} 
opinion officially thereon. 


Rutz 36.—The Assistant Minister, Finance, is author- 
ito sanction items of the Revenue and Capital Ex- 
diture that may be objected to by the Government 
Mditor of Accounts, in auditing the Accounts of the 
lway Company, to the extent of British Rs. 1,000, pro- 
ded that the Agent and Manager of the Railway Com- 
ny can give an explanation of such expenditure which 

Rute 32.—The Assistant Minister, -Finanee, 18 el@ivinces the Assistant Minister, Finance, that the ex- 
powered to resume any hiayati ohio or special allowgmiditure was necessary in the interest of the Government 
ance on the death of the holder. he Railway Company. A half-yearly statement of 
thsanetions will be forwarded for the Minister’s infor- 


Roue 33.~—The Assistant Minister, Finance, 18 ™Bition 


powered to sanction leaye to holders of special allowant®™ 
or Riayati pensions. In case of Mansubdars, le ® Rute 87.—The Assistant Minister, Finance, is em- 
sanction such leave as is beyond the power of the Accoul ed to accord sanction to re-appropriation of funds 
ant-General. : Her the various heads and sub-heads of each Depart- 
GROUPH EB. Asetsrany Minterer. “Finance the Railway Company as a + a 
OF SANCTION IN THR Bateway DupantMEnt ue and Capital Estimates, up to a limit of Ns. <,00v, 


RpLe 84.—On receipt of the 4 Reven “* 
Capital Estimates of expenditure a ee WLE 88.—The Assistant Minister, Finance, rad 
and Metre Gauge lines of His Bighn 2 the Nie payment of arrears of interest to shareholders 0 

- dighness ; ie 
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Route 39.—The Assistant Minister, Finance, may 
authroise the Railway Company to recover from the Rail. 
way Net Earnings payable half-yearly to the Government, 
all Railway accommodation and other charges outstanding 
at the end of each half-year, and which may have beep 
audited and passed by the Government Auditor of Ac- 
counts (Railways and Mines), and found to be actually 
due to the Company by the Government. 


Rute 40.—The Assistant Minister, Finance, may 
sanction the adoption of any alteration in Railway rates 
of exchange that may be proposed from time to time by 
the Agent and Manager of the Railway Company, proyi- 
ded that the reasons advanced are considered to be suffici- 
ent to justify that alteration. 


GROUP F.—Powers oF tHE Assistant MrnistEr, Ft- 
NANCE, REGARDING THE DISPOSAL OF CASES OR PAPERS 
WHICH GOME UP FOR CONSIDERATION BEFORE THE 
FrxanctaL DEPARTMENT. 


Rowe 41.—When the disposal of a case lies within 
the powers of the Assistant Minister, Finance, the case 
shall be regarded as settled, when he has passed his deci- 
sion thereon. A statement of such case shall be submitted 
weekly to the Minister. 
side the powers of the Assistant Minister, Finance, they 
shall, after the Assistant Minister, has given his opinion, 
be submitted to the Minister, for final orders. 


Rune 42.—In case the Assistant Minister, Finance, is 


absent from Hyderabad, and any matter comes before the — L 
Financial Office on which orders are urgently required, 9 









Appx. B.] POWERS OF THE ASSISTANT MINISTER OF FINANOE, _ 
: z mi cei ea | 


With regard to cases that lic out- — 


»p 43.—The Assistant Minister, Finance, shall be 
srty to Submit for re-consideration any case in which 
ister has rejected the Assistant Minister’s opinion 
dvice. And in cases in which the Minister has rescind - 
altered the orders passed or proposals submitted by 
im, the Assistant Minister may claim that the papers 
shall he submitted to His Highness the Nizam for final 
orders, in which case the Assistant Minister’s remarks 
land such further remarks as the Minister may deem fit to 


i weord, shall also be submitted to His Highness, 






such matter may be submitted for orders tothe Minister 


direct without obtaining the opinion of the Assistant Minis- 


ter, but the Assistant Minister shall be informed by the | 


Financial Office as soon as possible, of the action taken. 
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Fa 
at eta ee a am aerate leaner Sarees 


be been eahirea inte before the Ist Isfander™ ee 
gontinue to be of full foree and effect and His Hie 


‘Government shall be liable jy respect of ~all lawful : 
arising therefrom. 


at 
4 In these Rules ;— 5 aaa 
Ps c MA 4 i 
: Bee ainasion of the Family Pension Fund Rules ‘®  The term “ Fund” means Hyderabad State Life ra x 
; "ea a iM pti No. 25, dated 21st Ardibahist § ance Fund, or Provident Fang, or both, in accordance ~ 


which have been sanc- © i the context. 

tenadd a His Highness’ ee cations, are pithlishett for Z ae cts 

pveret information. P The term * Proposer” means the person whose Jife is 
‘ posed to be insured. 

General. : : 

The term “ Insured” means the person who has in- 


1. These Rules shall come into force on Ist Isfan- 9 lg his life under these Rules. 


ig dar 1322 F, 

; “The term ‘‘ Policy ’? means the document containing 
contract for the payment under these Rules of an en- 
How vment bonus in consideration of the premium paid by 
| insured. 


i 


_ 2. On and from that date no new subscribers will be_ 
admitted to the existing Family Pension Fund and no 
; fresh applications will be entertained for insurance under § 
-‘Tables H, and H, published on the 28th April 1908 3 : 
_ in eonnection with the Far nily Pension Fand Rules here-— The term ‘‘ Pay *’ means substantive pay, i 
meer referred to, : ; The term ‘ Medical Officer of the Fund * means a 
3. Officers, who are compulsory subscribers to the §wistrict Civil Surgeon who is notified by the Director 
Family Pension Fund under Tables B, to G, on the date Medical Department as qualified to conduct the examina— 
on which these Rules come into lena shall have theop- Hon for Insurance. 
tion to continue to subscribe to that Fund on the or ‘ginal 4 4 : a eaigh ” 
Conditions, or to transfer their cntive Contribntion to the The term “* Se teckel cee Re 9 
ate Insurance Fund and to secure the amount of bonus | pens the spogial offfees ., : wea = at Hyde fg > 
that they will be entitled to in accordance with Table A pln to the examination 4 A ae Medic ee ¢ be 
hereto annexed, and based on their age and state of health Mew the reports submitted by iy wie dean Linn 
te of transfer; provided that officers making their ggmand" and endorse his opinion thereon. 
f either of the ways aforesaid shall ‘Communicate , r the Ist Isfandar 1322 ¥. there 
ion Bethe Pils Andibabish 1e28| Ba Sa 4 a 8. _ * insurance open to officers pes 
Be ‘ Bes ab 2 » 207 A 
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Eome operative until they have been sanetioned by His 
4 ghness’ Government in the Financial Department. 
(a) Hyderabad State Life Insurance. a 


Provident Fund - 10. Any subscriber who feels himself aggrieved by 
(@) rovident Fund. 


py Resolution, order or opinion in connection with either 
ifthe forms of insurance hereinbefore referred to, shalk 
Rive 8 right of appeal to His Highness’ Government in 
jhe Financial Department, and their decision shall be final. 


Both these shall be under the management of a Ma- 
naging Committee consisting of the Assistant Minister of 
Finance as President, the Accountant-General and eight 
other officers in active service nominated by His High- 

‘ness’ Government as members. ‘he Secretary to such 

Committee shall be the officer in the Accountant-General’s 
office in charge of the Insurance Brawch and shall carry 
on all business under the general control of the said Com- 
mittee. 


4 11. All income of the Funds shall be invested at 
east onee every month under the direction of the Mana- 
ging Committee in one or other of the following securities 
rin such other manner as may from time to time, be 


or 


7, All resolutions of the Managing Committee shall 
be communicated to the Financial Department who shall 
have the right for calling information or explanation re- 
garding any resolution so communicated as they may find 
mecessary, and of submitting a report thereon to His 
Highness’ Government with a view to the cancellation 
or modification of any resoletion which, im their opinion, 
may be contrary to the interests of the said Government, 
or of the subscribers, or of any section of them. Subject 
to the result of the said report and of the appeal referred 
fo im Section 10, the Committee’s proceedings shall not 
he open to interference or revision by any authority. 


(1) His Highness the Nizam’s Government Pro- 
B3 : . : . > 
missory Notes, or His Highness the Nizam’s 
Railway Shares. 
(2) Government of India Promissory Notes. 
} Sen 
(3) Indian Guaranteed Railway Stock. 


(4) Bonds of the Municipalities or of the Port 
Trusts of Caleutta, Bombay, Karachi and 


Rangoon. 

' The investments so made shall be for such amounts 
be sanctioned by the Financial Department from 
i" t accruing thereon shall also be 
Any balances at the end of the 


{ 
as may 
lime to time and interes 
ated as Fund income. 
r shall be similarly dealt with. 

' 12. The Accounts of the Funds shall be audited 
ffore the 3ist Khurdad in each year by ue a 
Financial Department who shall be selected y the 
port shall be submitted to Govern- 


mittee, and are tae? 
i ofor Amardad 
7 » Committee before the end o 
by the C ; 


% The Managing Coutnrittee shall publish a yearly 
statement of accounts on or before the 31st Theer of each 
year and an Actuarial Report of the Assetsand Liabilities 
of the Fund every five years. 


: 9 The Managing Committee shalt have the power — 
to frame any bye-laws which are vot inconsistent with 
these Rules and which it may consider Tecessary for the — 
“sosulnct of its business, but such bye-laws shall not 
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following 


preseribed by Government from time to time. 


13. All payments under these rules shall be made in 
the currency of the state either through a Government 
Treasury or through such other Agency as the Aecount. 
ant-General may from time to time provide. 


14. Inthe case of beneficiaries under the age of 18 
years, payments shall be made to their lawful guardians; 
in any case where there is no such guardian or where 
there is uncertainty as to who is the proper guardian, the 
Managing Committee shall take all necessary precautions 
to secure the interests of the minor beneficiary. 


. 15. Incase of any dispute or doubt as to the mean- 


therein, the power of interpretation shall in the last resort 
be vested in His Highness’ Government in the Financial 


é Department and ‘their decision shall be final. 
bs 
Bec, 16. His Highness’ Government reserve to themselves 


the right to add to, or modify, these Rules, after giving 
due notice thereof but such 
“ ; 

shall have no retrospective effect, 


Committee or any members 


Rules. 


eee Hyderabad State Life Insurance. 


shall be compulsory on all State officials who have bee 
a 0 4 









.as to the progress of the Funds during the 3 
previous official year, with such statements as may he 7 


ing of the rules herewith laid down or of any expression — 


additions or modifications — 


17. No suit oraction shall lie against the Managing © 


thereof, or against any mem=_ 
ber of His Highness’ Government in respect of any act — 


done or declaration made bona-fide by him under these | 


18. (a) Subject to the provision of Clauses b, cand dy 
insurance in the Hyderabad State Life Insurance Hunde 


|. HYDERABAD STATE LIFE INSURANCE RULES, [Appx, F 
d in the superior service of Hig 
Highness the Nizaimn’s Government subsequent to’ the 
gist Ardibahisht 1311 FP. and optional ia the case of 


sers appointed permanently on or before that date. 














_ (0) In the case of those entering Government ser- 
vice before 21 years of age membership shall be compul - 
Fsory from the date of completing 20 years and 6 months. 










| (c} An officer whose age exceeds 45 years shall not 
|be accepted asa subscriber to the fund, and no officer 
| whose age exceeds 45 years and who ig already a subseri- 
| ber to the Fund, shall be allowed to increase the amount 
of his contribution with a view to obtaining an enhance- 


} ment of the sum assured. 




















(d@) In the case of female employees of Government 
contributions shall be purely optional. 




















(e) In the case of employees of the Police Depart- 
ment in receipt of salaries of under Rs. 25 per mensem, 
membership shall be optional. 


| Explanation.—(a) Any permanent employee of the 
Local Fund Department, of the Court of Wards, or of any 
Municipality whose service is pensionable from General 


Aceountant-Genoral may, if he so elects, become a sub- 
tiber to the Fund and contribute for benefit thereunder 
dn accordance with these Rules. ; 


Explanation.—h) For the purpose of this Rule an 
Official shall be considered to have been permanently 
ippointed on the date on which the order making him 
Permanent is actually issued, unless such order specifies 
Hy other date on which such permanent agivnisaes 
hall take effect, in which case the official shail be consi- 


ed to have been made permanent on the ~~ a 


/Revenues and whose Pay Bills are subject to audit by the 


er 








: 
} 


“ee ee 


TE LIVE INSURANCE RULES. 





19. A fixed contribution in accordance with the scale 
given below shall be recovered every month from the pay 
of the insured as premium and credited to Government, 
in consideration of which an endowment bones (according 


to the Table appended to these’ Rules as Table A) shall be | 


payable from the Hyderabad State Revenues on the in- 
sured completing 55 years of age or at his death if earlier, 


Provided that the insured may contribute subject to 
the limits laid down in Section 21 more than the amount 
so recoverable. 


Scade of Contribution. 


Salaries over Rs. 15 p. m. up to and inclusive of Rs. 50 p.m, Re. 1 

» ane ane) Ds, Mm. do. do. 100 p.m. Rs. 2 

ay Beene a0) peo, do, do. , 200 p.m. Rs. 4 

us . » 200 p. m. do. do. » 300 p.m. Rs. 6 

» » = » 800 p.m. do. do. , 400 p.m. Rs. 8 

and for every Rs. 100 or part thereof of salary Rs. 2 


In the case of compulsory subscribers the collecting 
officers will be held solely responsible for prompt and 
proper recoveries of contributions. Optional subscribers 
will be personally responsible for regular payment of 
their contributions. . 


20. Subject to the provision of Rule 18, where, 
owing to the promotion of the insured, any additional con- 
tribution is leviable under Section 19, a further insurance 
shall be effected for such endowment bonus as will cover 
the extra premium so leviable subject to the age limit 


provided by Seetion 18 and the Medical Bxami 5 os 
vided in Section 30. amination pro 


21. The maximum amount of premium which an in- 
sured, may contribute under these Rules and for which 


one or more policies may he issued on the life of ait a “Medical Officer for Hyderabad) dire 
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| insured, shall not exceed Rs, 50 per month whatever may — 
7 be his pay. a 


[Appx,. F. 











22. Whea an insured official ceases to be in the gers 
yice of the Government before completing the age of 55 
years he may elect withip three months of his ceasing te 
be in service:— } 


(a) to continue to pay the premiam due on his 
policy till ié matures, i 


+. eer 
or (6) to surrender the policy on receiving a surrend- 
er value of 60 per cent. of the premium paid 
‘by him without interest. 


23. Ifthe insured person fails to communicate his 
election of either of the alternatives provided in Rule 22 
within the said three months, he shall be deemed to have 
| agreed to accept the surrender value of his policy. 


: 24. Ifthe pay on which an officer has insured his 
life be reduced for any reason, he must continue to pay 
the fall premium on his policy calculated on the pay he 
was drawing before the reduction. 


25. Ifan employee wishes to insure his life under 
. these rules he shall file in an application in Form No. 1 in 
7 his own hand-writing and after signing it, shall submit 
| it to bis superior officer or in case the head - quarters of 
‘the said superior officer is different from the applicant's 
he shall submit it to him there. The said superior officer 
7 shall attest the signature of the applicant on the appliva- 
7 tion received after satisfying himself of its genuineness by 
| Comparing it with thatin Pay Bills or other sie 
7 and forward the same without delay to the nearest avail 
a ble Medical Officer of the Fund (Z. e., District Civil Sur- 

; | geon as defined in Rule 5 for the Districts ang Consulting 
eting euaphies the 

8 









_ Examination and report, 
- 26. Cancelled, 


27. It shall be the dut 


the Fund to whom the form is sent to examine the propo- § 


ser and record the resnits 
medical forms (supplied to hi 


office) and forward the proposal form with the medica] 
forms (atter obtaining the signature of the proposer to the 





game time to at once appear before that officer for Medica} : 
‘Poprovided for in Section 19 from the next and future 


=e . See 


- 


y of the Medical Officer o¢ 


of his examination on the 7 
m direct from the Insurance — 


declaration therein prescribed) in a sealed cover direet to 


the Secretary of the Manag 


ing Committee for disposal, 


_ Provided always that a Medical Officer who is related to 
the proposer by blood or by marriage or who has an inter- 


_ est in the policy shall not exa 


28. If the life is prox 
(@. €., recommended for accep 
competent to accept the proy 
‘life to be insured being pron 
Class ’’ life the proposal and 


mine such proposer. 


xounced a First Class life 
tanee) the Secretary shall be 
sal. In the event of the 
ounced other than a * First 
the Medical Officer’s report 


shall be submitted by the Secretary to the Accountant- 


General who may reject the 
terms. If any subscriber is ¢ 


life or accept it on reduced 
lissatisfied with the decision 


of the Consulting Medical Adviser to the Fund that his is 
not a first class life, he shall be entitled to claim to be exa- 
tained by the Medical Board at their next meeting subject 


to a payment of O. S. Rs. 24 


in advance, 


Those subscribers who object to Medical Examina- 


tion owing to religious sernples should be compelled to — 


join the Provident Fund. 


29. When a proposal has been accepted in accordance 


wtth the provision of Section 
shall issue orders to the offic 
ial ia 


28, the Accountant-General 


®v-in-charge of the Digtrict F 
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‘or Taluk Treasury to make the necessary deductions as 


monthly pay bills of the subscriber and to intimate to the — 
‘Secretary of the Committee the date of such first dedue- 

| tion. The Secretary shall then issue a policy in Form No.3 

| in favour of the Proposer bearing the date of such first de- 
duction and shall forward the same to him through bis 

| immediate official saperior who shall obtain a receipt from 

} the proposer and transmit the same to the Fund Office. 


j 30. When an insured has to further insure his life as 
| required in Section 20, he shall submit a proposal in Form 
PNo. 2 signed as prescribed in Section 25 with an ordinary 
| medical certificate of good health. Such eertificate may 
)be granted by any of the Medical Officers referred to in. 
| Section 26 or 27 and shall be accepted by the Seeretary, 
/If the proposer is unable to obtain such a certificate or if 
more than five years have elapsed sinee his last detailed 
medical examination held for the purpose of insurance 
}under these Rules, the precedure preseribed in Seetions — 
25 and 26 shall be followed. 

31. (a) In all ordinary eases, the Accountant-Ge- 
neral and, in doubtful eases, the Committee shall have 
the power to order the payment of surrender value under. 
Section 22 or of the bonus, to the insured as soon as pos- 
7 sible on his completing the age of 55 years, and on sur- 






| 
| 


















| rendering his Policy. 

. (b) If the insured dies before receiving the surrender 

value or attaining the age of 55 years, the bonus shall be 

Ipaid to his widow and children. If neither widow nor 
Pchildren survive him, then to the person or persons nde 
hated by him and registered in the office of Hal — ‘4 
72nd, failing such nominees, to the person Ww Ken . 

declared by a competent Court of Law to be a ig 


4a 









the amonnt due from the Fund on a surrender of the 
policy. Paymeut under this scetion shall be subject to a 
deduction of any amount that may be due to Government 
by the insured on account of the Fund. 


82. Any subscriber to the Fund shal? have the right 
to nominate any person to whom the amount of bonus oy 
surrender value which may become due to hin under 
these Rules may be paid. A subscriber making such 
nomination shall submit to the State Inserance Office a 
proposal in Form No. 4stating the name, sex and descrip - 
tion of the nominee if only one, or names, sexes and des - 
eriptions of the several nominees if more than one and in 
such last ease, the precise proportion of his contribution 
that he wishes to be allotted to each. 


(a) Provided that any nomination to the exclusion 
of wife or children shall be null and void, 


and (6) that a nominee must be related to the subscriber 
by blood or marriage or be a dependent recognised by the 
Committee. 


33. A nomination under Section 22 shall not be re- 
corded until the nominee’s identification has been secured, 
if the nominee be a male or a non-Perdah female by the 
Impressment of his or her thumb mark on a paper in 
Form No. 5 or if the nominee be a Purdah female by the 
Sworn testimony of a near male relation recorded 


by an 
officer not lower in rank than a Tabsildar. 


“84. (a) If the person nominated dies before the in- 
sured the insured will have the option of making another 
nomination. 


The heirs of the Oviginal nominee will have no claim 
by reason only of the first Domination. 
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] () An insured person making a nomination may 
rancel it or make a different nomination at any time with- 


Pi 


out in any way affecting the sum assured. 

(c) Except as provided above the Fund will. not 
recognise ov permit any assignment, mortgage, deposit or 
any alienation whatsoever of the subseriber’s rights to 
third parties. Where a nominee alienates during the life 
time of the subscriber his or her rights in the poliey, such 
alienation shall be null and void, and the nomination shall 
be deemed to have been cancelled. If on such eanceella- 
tion the insured does not nominate another person then 
the sum assured shall be paid as provided for in Section 
31 Clause 2 tothe exclusion of the nominee who so alie- 
mated. 





| 85. In the case of Policy holders who retire on pen- 
Bion before their policies mature, premium due by them 
nay, with their consent, be deducted from such pensions. 


1 36. When the insured is absent from duty on leave 
Teith allowances, the premium shall be realized when such 
eave allowances are drawn. If he should obtain leave 
Without allowances or be suspended from the service, the 
Premium, if not otherwise recovered, shall be a debt on 
his Policy, carrying compound interest at 4 per cent 
Yer annum and shall be recovered, as arrears from 


Frent of such pay. ; 


; 87. When an insured, whohas ceased to be in the 
#ervice of Government, is permitted to continue to pay 
Premium till his Policy matures, or when an officer of 
Povernment is transferred to Foreign Service, he may be 
Pllowed by the President or the Secretary to pay such 


Premium monthly, quarterly, half yearly or de 









Rett eta vod Kus, 


into any ‘Treasury: of the Government. Fifteen days 


grace shall be allowed when the premium is payable 


monthly, and one month’s 


grace when it is paid otherwise, 


If the insured fails to pay the premium within the said 


days of grace he may be 


permitted to resume payment 


within six months from the date of default on production 
of a certificate of good health and on paying up all the 
arrears together with compound interest at 4 per cent, 


failing which no further 
‘from him but the arrears 


cash payments shall be received 
due and all the further premia 


shall be treated as a debt against his Policy and deducted 
from his bonus with compound interest at 5 per cent pep 


annum, 


38. When a policy issued under these Rules is lost, 


a duplicate thereof may be 


issued to him by the Commit- 


tee on his paying a fee of one rupee. 


39. False informatio 


n furnished by an insured opr 


production by him of any false evidence in connection 
with insurance of his lite shall render his pohiey null and 
void and the premia paid by him shall be forfeited to the 


Fund. 


“ Prov 


B 
ident Fund. 


40. The Provident Fund shall in future be confined 
to those officers whose proposals have been rejected under 


the State Life Insurance 


und Rules, officers who are not 


eligible for the State Life Insurance on the ground ot 


g . - © 
their age exceeding 45 ye 


ars, and the present voluntary 


subscribers under this Table. 


Subseription to the Pp. 


ovident Fund shall be optional. 


No medical examination shall he required, 


The Accountant-General shall have the-power to 


make refund at any tim 
> eas 


® on application to voluntary 
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| subscribers under Table B of the accumulation of their . 


| contributions under this Table; provided that such subs- 
| eribers shall not be admitted to the Provident Fund. 


Subseribers who are compulsorily placed under the 
_ Provident Fund as_ provided in Rule 28 shall not be en- 
_ titled to such refund til] date of retirement from service 
| by reason of age, dismissal, resignation ete. 

41. The accumulated contributions of the present 
compulsory subscribers to the Provident Fund will be 
transferred to the State Life Insurance Fund to increase 
_ the bonus assured. 

42. Voluntary subscribers to the Provident Fund on 
joining the State Life Insurance Fund may transfer their 
| contributions in the same way. 

43. Table B annexed to these sections contains all 
| the details of the benefits to be derived by ubscrisbing to 
this ‘Fund. E 


ne ea ai 
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HYDERABAD STATE LIFE INSURANCE, _ 





PROPOSAL FOR FURTHER INSURANCE BY THE HOLDER oF 
is t : Y 


= 


Sian ents to be made by person proposing to insure his Life 
: for the first teme. 












Policy No, dated 





Statements to be made by the 7 


Instructions to Proposer, Proposer. 











Statemenis to be made by the person who ts already insured ond 























Your full name and father’s name, F 
your residents should be written « El who proposes to effect a further Insurance on his Life. 
on the lines marked («) (a*1) and (as ' 
(a-2). SERIE ; 
The place in which you were born 
should be stated on the line marked] ( 4ec!@re that f was born at Instructions to Proposer. Statements to be made by Proposer 
(4), The District or Province of (6). 
birth should also be added. age Nidsheis's Ske RASA ay Soe aranm ————— — | ee a eee as OM AEE, 2 
The day of your birth and the month |} on the (¢) day of | Your full name and your father’s 
and year in which you were born, I Meme. your residence should bel |s@he : Sa 
should be stated on the line|( i the year so thet Tome > "lines tueseantign a Ii : thes 
fatited (c) years months of age on this date written on the lines marked (a), | ( (a2)... 
At C, you should state whether Npee m (0), i eee and (a-2) | 
. _ sat . < | 7 . 
widower, married or unmarried. ; ee |) 1 now hold the substantive ap- 
fata dats aud the nature of your first I was for the first time — a emporaril Sie your pore apr see and | | popenestaa oh ee a€ a 
< 2 x y ‘the one ou held when last in- omce o syeeneee ANd M 
appointment in Government ser—| | appointed in Government servicg suring. “ eas appointment at the 
vice with its pay andthe perma-|| on (#) I as ‘ = | last Insurance was.. ses 
nent appointment you now hold| > on a pay of Rs d j a ee 
with its substantive pay, should] { and my present 
, permanent ap% State +3 bst ve pay P My present substantive pay is 
be stated on the lines | i Your present substantive pay) |g 
ot ae aeanin pore H haa cae PMP 2nd the date from which you draw || Ks......and 1 draw it permanent: 
ig Sievesatcs ck *ieaeee an 4 asiwell as your pay on W hich s ly ae Hy pow” ‘ 
q y ? 2 m 
The length of your service (if you 2 : your last Insurance was effected. | substantive bay at o OSS 
are an old employee) under Gov- and my service under Government 2S SOS 
ernment, extends over a period of years@ 
aeons 4 = 
Hated the... day of... - 191 Si; ; { 
. wwnature of l’soposera eR Penn ; 
Cer ‘ificate by Officer dears: tires the Proposal is sagnect. BF LAP. Of orvrvecvesnses eo LOL Oy Siguiure of the Proposer. 
certify that the Proposer’s signature was affixed in my presence)” 
Station. SNR Wed dates sav vr» so ei g *Norp.—If the further Insurance Proposal be not submitted soon after 





io ees. iaibe tacev oes «ov LOU op Designation............00... ased, an explanation as to the cause of delay 


sane | 1 e Pay was permanently increas 
Nove I.—If this Proposal is not submitted soon after the Proposer be Should be invariably attached. 
comes eligible for Insurance under the Rules, an explanation for the delayy 


should be invariably attached. ¥ 
station <alaw ee 2 


Nore Il.—Service Register of the Proposer duly completed should it petation..... ... Siento putea ee eA 
variably accompany Proposal. a 
Proposals not forwarded with the requisites referred to in Notes Tand i 4 oe nae Signature and designation of the officer before 


whem Proposal is signed. 


nN till they are furnished, 
321 














are 
ee itice and ‘belief, and that Thave not w rithheld 
Sai with os to which information has bean 


nae Raber: then all the premiums which shall have beat paid 


oe der the said contract shall be forfeited and the contract rendered abso- 


haan say and void. 


Signature of the Proposer. 


Signed by the Proposer in my Presence. 


Signature of officer before whom 


declaration ts signed. 





: 
ay B.—The above Declaration need not be signed when detailed 


ical examination atthe proposer is necessary under Rule 15 of the 


derabad State Life Insurance Rules. 


—— 


POLICY No. eer gee 


Whereas.. 
holding the appointment of. ket 
min the .. ware xn aU gett “called | we Insured, has 
Restracted w le ihe Gor ernment ae Hyderabad foran endowment bonus — 
the sum of Rupees (... Rese .)on his 
vn life and has depanitant a aioe an destarastone ‘detail ‘thee Serie 
ieee sn... ...day of .. < dningoon, “cRNA as AI , and signed by | 
. bil, as tie’ fais of Sau contract. ; 


; Now it is hereby declared that whereas he has paid to the Se 
_ fetary to the Insurance Committee in the manner prescribed in ru "1 
a by the Nizam’s Government in that behalf the sum of — 
being the first hts 
; Bend has agreed to pay the sum of Rupees 
..in every yee month, commencing with the moni] 
a5 «in the year 138 ; and ending bid con 
the ssc of... ein the yeatiess.sooeaes RE ee 
or until his deaths a htckinane shall first occur, the ‘Secreee to the a oes 
“Committee shall be subject and liable to the payment on behalf of the : 
Nizam’s Government, to the said... se Ns 


ofsthe sum of Rupees......see-e2 ee on his ‘eoengiletoes ste ae eR 
65 years, and the surrender of his Policy. or in the event of his death, — 


before completing the age of 55 years, to his nominees by will or other x ci 
ocument registered in the office of the Secretary to the Insurance Com eo 
‘mittee, and failing such nominees to his legal heirs after surrender of 
1e dee and after the production of satisfactory evidence of the death: 


A 
Lube canabs ope wee shh seh 00h abe yoy ayer DUR ais peste 





ee cs 


B B—This Policy is granted subject to the rules 
ee hiimany relating to State Life Insurance. 


issued by the 


3 _ Name or names 
of Nominees. 


Sex. 


; 
| 


——— 


Date of birth. 


Descriptions. 


eens 


+ Relationship. 


le under which it is 


j intended to make the 


nomination. 


Signature of Subscribers 









TABLE A, 
‘ # 
Taste of Bonus PAYABLE ACCORDING + 0 AGE If — 
a PROPORTION TO THE MONTHLY ‘PREMIUM ’ ‘ 









kk. 


i PAYABLE BY THE INSURED. 
Tae declare the above is the left thumb mark of.......... 


ee ev isee see ..the.. 


ar oe it is the thine mark of the Lady in atone befo 
n rank than a Tahsildar, 


srsereseebesenane ay cas .. has to-day 
ae the above th humb Bite 








Brea: 
premium in 
rupces, 


Peivige 21 








ways 450 


iueeaey 
» 23 

4 24 
Bea ' 25 
ae 
eee, | Y 
”» 28 
eae 

ee 30 

atte EL 

» 32 

Bt $8 

>»? B4 

»” 35 

her (88 

“hag 

Bt eee 

» 39 

> 40 

» at 

¥ 42 

” 43 
aoe 


SP ly SE EE I ee et 


42044 | s4o88 | 126132 
405°50 | $1100 | 121650 
30001 | 78182 | 117273 
ui726 | 75452 | 1131-78 
36276 | 72552 | 108828 
34887 | 69774 | 1046-61 
33566 | 67132 | 1006-98 
322'10 | 64420 | 966-30 
80878 | 617-56 | 926-34 
29596 5192 | 887-88 
28100 56800 | 85200 
27154 | 54308 | 814-62 
25938 | 51876 | 77814 
dara1 | 49449 | 741-63 
23511 | 47022 | 705-38 
22315 | 44630 | 669-45 
21135 | 42270 | 634-05 
1948 | 39806 | 50844 
18i67 | 87634 | 563-01 
W582 | 851-64 | 527-46 
16486 32972 | 404-58 
15370 | 307-40 | 461-10 
14247 284-94 | 427-41 
12967 259-34 | 389-01 
11966 28082 | 35808 





j 
| 
' 
i 
‘4 









1681-76 
1622-00 


1563°64 | 


1509-04 
1451-04 
1395-48 
1342°61 

1288-40 
123512 


1183°84 | 
113600 | 


1086:16 
1037-52 
988'84 
940-44 


$92°60 | 


845-40 | 
79792 | 
750°68 
703'28 | 
659-44 
61480 | 





564-88 | 
518-68 | 
478-64 | 


_ The age of the Proposer shall be taken to be the 4 age at his last birthe 


age has to be calculated for purposes of Insurance. If it be equidistant it 























































































7 8 9 10 | premium in 
|_| __ 
294308 | 9363:52 3783-06 . 420440 21 
2102-20 2838 5q | 324400 | 364950 | 405500 | 2B 
2027-50, 273637 | 312728 | 351819 | 390910 | 23 
195455 264082 | 501808 | 939534 | 377260 | 24 
1886'30 2539-32 | 290208 | 826484 | 3627-60 | 25 
181380 _ 2442 09 | 2790-96 3139°S3 | 3488-70 26 
he 234962 | 268528 3020°04 ; 3556-60 | 27 
1678:30_ 93: 5470 257680 2898°90 3221-00 28 
161050 — 2161-46 | 2170-24.) 277902 | 3087-80 29 
1543: 90 ee 2071-72 2367-68 | 2663°64 2959-60 380 
tli 198800 | 227200 | 255600 | 2840-00 | 31 
1420:00'5 1900-78 | 217252 | 244386 | 2750-10 82 
1357-70 — 181566 2075-04 j 233442 2593'80 33 
1296: OO ; 1730-47 | 1977-68 | 222489 247210 | 34 
64577 1880-38 i 211509 | 235010 } we 
1562-05 | 1785:20 | 200835 223150 | 36 
Mi 1479-45 168080 1902715 211350 | 37 
105675 Hie 1396-36 159584 1795732 199480" | 38 
997-40 Eo. +1 1689-03 | 187670 | 39 
{ i818: 69 | 1501°36 
938-35 gel ee 56 | 158238 | 1758-20 40 
oie : 129074 140656 41 
87010 4-02 | 131889 | 148374 | 1643-60 
82430 fF 989° soe | 7209-60 | 198330 | 15300 | 42 
76850 J 922 oreog | quae | 128223] ee | 48 
nae METTS-92 | 90769 | 1087-36 1167-03 | 129670 “4 
645'30 ee | 3 | LO7e sah | re | oe ee 
593830 el 83762 | 95728 


i 
ee 





Monthly 

















‘ t next birthday whichever may be the nearest to the date on _—__—__ —_ + tis 
be taken to be the age at his last birthday. 





























ars.) sum. 

| Rs. a. | Rs. a. | 
pea fade 2 

3 6 0; 103 | 150 10 
Pee 0} Tl | 159° 4 | 
3} 18 4) 113/168 2| 
2 | 24130} °12 | 177 0; 
24! 31 0! 123/186 2 | 
3 | 87,8] 13° | 195 6 | 
Sh} 44 4) 13% | 204 12 | 
4 | 51 0} 14 | 214 6 | 
43) 5714) 143 | 994 2 | 
o | 6414] 15 | 934 | 
53 | 72 0) 154 | O44 9 
G1 79 4) 16 | 254 ¢ 
63] 8610) 163 | 264 44 | 
i | 0% 4) -17' 1975 8 | 
7} 101 14/ 174 | 286 6 
8 | 10910} 18 | 2997 ¢ 
83) 117 8 | 183 | 308 8 
; 9 |} 12510) 19 | 399 9 | 
| 9$ 13312) 193 | 337 9 | 


Sai 





b2 bo 1 


AEE oy os ps 
Se pe pak 


PMO DLO HO NOD 


toe 


eee 6 Table B. 


Lump sum that may be secured at 
number of years or half'-years fo 
per mensem contribeeted, 


: | Lump | Lump 
Yrs. sum. jYe 


the end ‘ 
Rs, 2 . 
reach fo, MHERS- 200 per mensem and subscribes 4 per cent of his 















UMP sum is in reco} pt of a salary 


jary or Rs, 8 Per mensem for 90 years when he retires 
fo what sum will he be/entitled 9 i 


By the above Table we see that every Re. 1 per mensem 
lamount in 20 years to Rs. 843-6 and therefore Rs. 8 per 















, nensem will amount in 20 years to Rs. 343-68 or Rs. 9,747 — 

anf ie will therefore be entitled to Rs, 2,747 when he retires, 

31 29% 2 A contributor for lump sum is in receipt of a salary 
hy I Hf Rs. 200 per mensem when he joins the Fund; at the end 
39) # five years his salary is increased to Rs. 300 and at the end 
33 ‘Pianother five years to Rs. 400 per mensem. He retires at 
334 fhe end of 20 years from the time he became a contributor, 
34 0 how much is he entitled if he has contributed 6 per cent 
oo Ke ff his salary throughout ? 


Now 6 per cent of Rs. 200 per mensem is Rs. 12 p. m. 
Do. 6 ” ” 300 ” na 18 on 
Do: 6 ” ” 400 ” ss 24 ") 
He therefore contributed as follows: — 

Rs. 12 p. m., for 20 years which by the Table amounts to 





384 
39 Rs. 343-6 X 12 or Rs. 4,120-8. 
39% ia ‘Rs. 6 p.m., more for 15 years which by the Table 


amounts to Ks. 234-0 X 6 or Rs, 1,404-0. 

re for rears which by the Table amounts 

Rs. 6 p. m., more sa 105 ra Rs. 142-2 x 6 or Rs. 852-12, 
Thus bis total contributions have accumulated to Rs, 


4 p 377 4 and he is entitled to that amount, 


331 
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Appendix |.—Will be issued later on. ; 
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